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Financial Updates
Financial Reports due to SCAO by July 15, 2008

ARR ~ Summary of Outstanding Receivables

ASY ~ Payment/Adjustment Distribution of Assessments 
by Payment Year

• Courts may now run the ASY report by Cash Code or Case type,
however, when submitting to SCAO, leave the Cash code and
Case type fields blank to pull all data.

•  SCR - Show Cause Report added option to sort the report by name or
case number

•  VSL - Voucher Select List - added a selection criteria for case type or
case type category 

•  ARB - 1 Print Bills    Y Update    Y Summary;  Prints bills & provides a
Bill Summary report with a Grand Total of bills and amount billed.
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Release - 2008
The Release summarizes fixes, software and form changes that have been
applied to your Trial Court System through mid-year 2008.   

IMPORTANT:  Please forward or copy and distribute this announcement

to all staff.  

Future Enhancements
* Please note that due to the Next Generation Project commitments, TCS
enhancements will be limited to fixes, form changes, and legislative changes.
Please contact JIS if you have any questions. 

JJuuddiicciiaall  IInnffoorrmmaattiioonn
SSyysstteemmss

Trial Court System
Software Release - 2008

Contact: Starr Wieber, Technical Service Representative

Susan Svoboda, Technical Service Representative

e-mail at TCSHELPDESK@courts.mi.gov
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Financial Updates
Financial Updates, continued:

•  ARB ~ Billing Menu updated to include:
- Hold Print - Y/N
- Print Bills (Y/Update - creates “A”- Active Bills and 

N/Update - creates “I” - Inactive Bills)
- Show Cause Report may be sorted by Name or Case and 

displays the delinquency date
- Delinquency Letters displays the delinquency date

Hold Print: Y

Holds the
requested
report in the
Printer Output
Queue.  

To print:

Press the Shift
key + F1 key,
then 2/Work
with spooled
files; and
6/Release in
front of the
document that
has a HLD
status.

•  DLL ~ Delinquent Letters screen updated to include:
- Hold Print - Y/N
- Delinquency Letters displays the delinquency date
- System Options: displays the current options turned on/off for your

court which affects the report output.

NEW!!

Suppress Bill

Report: 

Provides a list
of Names of
payers whose
bills have been
suppressed for
a specified
financial
Location



Notice!

A receipt from
Name - does not
have a case #

A receipt from
Case - does
have a case #

• Z~Receipting from Name - Total Balance due equals the outstanding

financial orders for the name by court location, i.e. C 44 47.

•  Z~Receipting from a Case - Total Balance due equals the outstanding
financial orders for the responsible payer on the specific case.

Financial Updates
Financial Updates, continued:

• New System Option - allows the courts to also suppress if suppress bill
is “Y” for Financial Information, the DLL (Delinquent Letters) and
SCR(Show Cause Report). 

• JFO - Juvenile Financial Order - added an option to print fin order
Notes, i.e. could include drug screen #, or invoice #, etc.  

•  Financial reports: FHT-Financial History Transactions, CRJ-Cash
Receipts Journal and FIS-Income Status by Cash Code - now include
an option to run by receipt number range. 

• MC 230 - Motion and Order to Show Cause - when printing the form
from the Edit Event screen, you may now select GDN from the
Additional Party field and pull in a GDN’s financial obligations into the
form, similar to the parents  

AKA- ALTERNATE NAME – will now be highlighted in white in the name 
index, when money is owed to the court on the original name.   Due to the
initial financial orders being created with the original name, if you try to Z-
receipt from the AKA name – you will receive an instructional message: 

"Fin Orders Exists for alternate name(s). C=cases, then Z=Receipts." - 
which means if it is an AKA name, you have to enter C/cases and 
Z/receipt from the appropriate case.

*TCS has set
this System
Option to “Y”, if
you would like it
changed please
contact the
Helpdesk.
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Financial Updates
Financial Updates, continued:

• Periodic Payments - How to adjust a Financial Order to Zero
(No payment has been received)

Enter “A” to
Adjust

Enter an End
Date the same
as the Begin
Date, then press
enter.

• Periodic Payments - How to adjust a Financial Order to Zero
(Payments have been made)

Enter an End
Date that will
equal the total
amount received.
(Total Paid $200,
Periodic Pay
Amt=$100 per
day;  $200/$100=
2 days; 6/01/08 +
2 days=06/03/08)

When a Financial
Order has been
BILLED, then a
credit memo
adjustment will
appear ~ press
enter.

Enter “A” to
Adjust
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General Update
CLD - Caseload Report

•  Reminder: You are only required to upload this report annually.  

• Caseload may now be requested for a specific section or case type:

CIRCUIT
SECTIONS:
A) APPEALS
B) CRIMINAL
C) CIVIL
D) DOMESTIC
E) JUVENILE
F) CHILD
PROTECTION / NA
G) ADOPTION
H) MISC / PPO’S
I) ANCILLARY New! Sort by Case Type or Section

We
recommend!

1)ALL COURTS
-Run caseload
report at a
minimum
quarterly.

Quick Reference Caseload Guides are available!!!
• Juvenile/Family Caseload Quick Reference Guide

• Probate Caseload Quick Reference Guide

- request through TCS Helpdesk - 1-888-339-1547, option 4

Financial Updates
Financial Updates, continued - Do you know:

•  How much the court assessed during a specified report period?  

- ASY ~ Payment/Adjustment Distribution of Assessments by Case Type
and Payment/Adjustment Year, provides the total amount assessed
during a report period  

• How much the court collected during a specified report period?

- ASY ~ Summary of Outstanding Receivables report will also provide a
total amount “paid in” to the court during a report period <or>
- FIS ~ Income Status by Cash Code report will provide a summary by
cash code of monies collected during a report period <or>
- FST ~ Summary of All Transmitted Funds report will provide a summary
by account description/number of monies collected during a report period

•  How much money is outstanding and owed to the court?

- ARR ~ Summary of Outstanding Receivables by Cash Code and Case
Type report, provides a summary of monies owed to the court/state by
cash code

PROBATE
SECTIONS:
A) ESTATES,TRUSTS
B) WILLS
C) CIVIL & OTHER
D) GUARDIANSHIP,
CONSERVATORSHIP,
ADMISSIONS, MENTAL
COMMITMENTS



General Update
General Update, continued:

CSL - Case List Report

•  New options added: Enter Dispositions or Sort by Case Type __(Y / N)
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NBC- Name by Case - Caseload Omit Flag is “Y”

•  When viewing the NBC - Name By Case or the CAS - Work w/ Cases
Screen, “-” means the caseload omit flag is marked “Y”, and therefore
the case will NOT appear on caseload.  

NBC - Name by Case

Public Status: "S" suppressed displays in red rather than white.

Enter up to 4
different
dispositions



Notes:

� Proof of
Restricted

account will not
show on the DGC
report. 

Recommend:
Probate
Courts
continue to
run PDF-
Delinquent
Fiduciary
Report to
monitor estate
cases.

Probate Court Updates
DGC - Deficiencies in Guardianship/Conservatorship Administration

• This new report replaces the Delinquent Fiduciary Report (PDF) and is
due to SCAO by July 15, 2008.  The PDF report will still be available for
courts to manage deficiencies, if desired.

• Enter Reporting Date:

Y at Active Case Audit will print an audit of all active guardian and
conservator cases

� A - Summary Report of Cases ~ Grid – submitted to SCAO

Totals the number of Active Cases (Line 1) 
Totals the number of fiduciaries Deficient over 182 days (Line 2)

� Section A – Audit of active cases – not submitted to SCAO 

List the number of Active Cases as reflected in Line 1 of the
Summary/Grid.

� Section B – submitted to SCAO 

- List case numbers, fiduciaries and the details regarding the
deficiency,  over 182 days as reflected in Line 2 of the
Summary/Grid 

- Section B will include suspended fiduciaries, unless a special or
successor has been appointed

- Extensions and/or Notice of Deficiencies will not affect this
report

REQUIRED FILING DUE

Inventory 57 days after Qualification

Final Account 56 days after minor’s 18th birthday
56 days after ward’s date of death

Annual Account 422 days from Anniversary Date

Verification of Funds 422 days from Anniversary Date

Annual Report 422 days from Anniversary Date

WAR - Will Activity Report 

• New options - print wills by date range <or> by will number range. 
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Juvenile Court Updates
DHS  ~ Child Care Fund Report DHS 4472 (Section A and C) 

Previously users utilized the JVR report to assist with gathering information
for the DHS 4472 report.  The hop code of DHS may now be used at the
Next Transaction line to access the DHS 4472 report screen.

• Enter the reporting period (*very important to enter a full fiscal year)

• 1 – next to DHS4472 – Child Care Fund Summary Report

• If a “Y” is entered next to (Also Print Detail Audit Report) - the audit
report will list each case in detail appearing on the 4472 report – Section
A and Section C. 

Critical fields the DHS 4472 report pulls data from are:

• Petition authorized    • Disposition

• Adjudication • Legal Status

• Placement Change Notices (PCN)  / (*Facility Type: courts will need to
go to their FAC/facility file and update the “type” for each facility;
D-Detention, J-Jail, S-Shelter, R-Residential, F-Foster Care)
NOTE: Section C – will not pull in correct data until the Facility types
are updated

• Program Results:  150 & 220 (act), DGC-drug court, and DIV or DVT for
diversion .

Debugged and

Ready for use!
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Circuit/Juvenile Court Updates
Abstracts - New system option 

• Abstract system option #1 -if turned on - it automatically prints a copy of
the abstract upon creation and modification by the Courts.  

PCN - Placement Change Notice - allows you to enter a PCN after file is

closed 

• Allows you to enter a PCN after the file has been closed, but requires an 
"end" date because the juvenile file is closed. 

CRP ~ Calendar Report Generator - new selection 

• Print Prosecutor on court calendar: y/n - defaults to N. 

List Orders for Responsible Party 

• NAM/Name, select payer name, M/Money, M/Monetary(next to
appropriate billing location), F21 - print; now prints in portrait format in
larger print. 

Destroy Date 

• PJ  - destroy date is simply the 30th birthday upon closure, does NOT
need an authorization date entered.   TL cases follow the same
calculation theory as DL cases.

PJ and TL cases 

• At CSI/Case Initiation, all PJ and TL cases will automatically be set to
Public: "P", the authorization date entered or not entered has no effect
on the Public status.

Courts with Scanning 
New! - F23/scan key on the Work w/ Events screen.                            

REMINDER: 
USER GUIDES ARE
AVAILABLE ON THE
WEBSITE:
www.courts.mi.gov/jis

(click on Court
Systems to find TCS
link)
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Form Updates
Circuit/General Forms updated/revised 

• MC 229, MC 238, MC 242, CC 376, CC 376M, CC 243A, CC381

CC NOT - Notice to Appear - new version is available upon request,
prints multiple hearings on one form and comments may be added.

MC 241 - Bond form has been updated and now pulls in program results,
i.e. could set up standard bond terms as a program result

PTY NTF - rewritten in new format, also pulls in Program Results with
text.

Juvenile Forms updated/revised 

• JC 04a, JC 10, JC 11a and 11b, JC 17, JC 19, JC 49, JC 57, JC 59,
JC63, JC 65, JC 70 

JC 45 - Notice of Hearing - minor corrections and created a new -
System Option #14 - default the checkbox option to “Y”on NA case types
- providing DHS serve notice. 

PTY NTF - rewritten in new format, also pulls in Program Results with
text.

Probate Forms updated/revised 

• PC 585b, PC 562, PC 563, PC 626, PC 640, PC 642

PC 600 Notice of Deficiency/On Demand - SCAO revision and prints
court copy.

• PCM 212, PCM 219

• PCA 303, PCA 307, PCA 311, PCA 312, PCA 314, PCA 318, PCA 320,
PCA 322, PCA 323, PCA 325, PCA 326, PCA 334, PCA 336, PCA 341,
PCA 632, PCA 638

**TIME SAVER**

PTY NTF form -

can be used in

any of the

courts, e.g.   

*Some courts

print this form

when sending

out their orders

because it

provides a POS

and it prints a

copy for each

party selected

that can be

mailed in a

window

envelope,

eliminates

typing

envelopes!!
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F4

C-cases
& enter

1-Select the
cases to print on
the form & press
enter, then F3
out of the Select
Parties for Event
screen. Then
press enter on
each Edit Event
screen for each
case/petition #
selected.

TIPS!

DL Cases - How to print multiple
juvenile petitions(DL) on one
form?

F6- Create an Event on a Juvenile Delinquency Case.
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TIPS!

NA Cases - How to print multiple
minors on one form?
F6- Create an Event.

Minors are linked by their Family Number on the Edit Juvenile Screen.

F4

1=select each
juvenile party
name to print on
the form 

Family # links the
NA cases together

Then press enter and also enter through each Edit Event
screen adding an event per minor, until the form screen
appears.

F4 - here -
to view the
minor names
that will print
on the form



How much has the court spent on
a juvenile in placement? 
JCC ~ Placement, Cost by Juvenile Name 

•

The report may be run for all juveniles or for a specified juvenile name.
If you enter a “Y” at charges the juvenile/minor’s charges will also be
listed.  The Juvenile/Minor’s name and identifying information are
displayed at the top of the report, including: Legal Status, DOB, Age,
Gender and Race. This is not a “new” report, however, it has been
updated to print for a specific juvenile and to provide more information.

NOTE:

1st section -
displays ALL
FIN/financial
orders.

2nd section-

displays ALL
PCN/Placements,
with a total # of
days placed and
cost.

3rd section -

displays ALL
Receipts, and
shows who paid
and when.

4th section -

displays ALL
Vouchers paid
on PCN/placements

5th section -

ALL charges.

Final section -

Provides a total
summary.
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Who’s in placement? 
VCC ~ Placements, Costs and Payments by Vendor  

The report has been updated to pull in ALL placements for a vendor
whether it has been vouchered or not, hence, providing the courts with a
tool to tell them who is at a specified placement during a selected report
period. 

NOTE:  user must select the report type __ “By Vendor Name”.

Displays the
total # of
children placed
in the facility,
with the total #
of days in
placement and
projected total
cost.

Leave the
Vendor Nbr.

BLANK to print
all placement

facilities/vendors
with children in

placement during
a specified

reporting period
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