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Initial Data Transfer

You must be running Client Access software to
communicate with the AS400.

— Your version of Client Access may vary from the version in this
presentation.

Run Permanency Indicators Report (PIR).
e See Example on next slide

— Court users must enter “Y” in the Create e-file selection field.
— Select Report “Permanency Indicators Report (1-11)”

Make sure the report has completed and is accurate.

— When the printer starts, the report has completed.

Create a folder on your computer desktop named “PIR.”
— Right click on your computer desktop

— Select New —> Folder —> Name the Folder “PIR”



Permanency Indicators Report Screen

MICHELE UCBAPVK UCSGEN - TEST HOJ
Permanency Indicators Report 10/14/13
Next: Case: Court: P 1 13

Reporting Date:

1/01/2013 thru 12/31/2013 Create E-file ¥ Clear E-file N

E-file used to upload to MCAP

Jurist: J _92138 ANTOSKIEWICZ, CHRIS

Report can be run by a specific judge

1 Selected Reports !

MOTE: The e-file option can only be created
when option 1 is selected

Case:
Report can be run by a specific case

Permanency Indicators Report(l - 11]
Rpt 1

Prel Hrg Commenced w/in 24 hrs

_ Rpt 2 - Days from Removal Home to Adj

_ Rpt 3 - Expedited Permancy Planning Hrg

_ Rpt 4 - Initial Disp Hrg w/in 28 Days

_ Rpt 5 - Initial Disp Review/182 Days

_ Rpt 6 - Disp Rev Hrg /14 days

_ Rpt 7 - Initial & Annual Perm Planning

_ Rpt 8 - 182 Day Review Hearings Complted

_ Rpt 9 - Term Hrg Cmplted w/in 42 days

_ Rpt 10 - Nbr Days from Removal to Permcy

_ Rpt 11 - Permcy not achieved w/1in 24 mos
F3=Exit F1l0=Name F13=Cmds F16=Calc

Report has been printed.
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Data Transfer

File Edit View Communication Actions Window Help
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From any screen on the AS400, click
the "Receive Files from Host" icon.

If you do not have icons, choose,
"Actions" from the top menu bar, and
then "Receive file from host..."
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Data Transfer cont.
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Data Options. .. ‘

|File

j Details...
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Format Options. .. \
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Step 1 - Enter your system
name (it could be defaulted for
you already)

Step 2 - Enter the file name:
OSMXCSDBI/PIRLDxxx

Substitute your court ID and
number for xxx. For example:
C57 ar P34
This would be the letter
designating your court C =
Circuit; P = Prabate; J= Juvenile
and the last two digits of your
court ID.
For example: C11 48 would be
entered as
OSMXCSDB/PIRLDCAS.

Step 3 - Click "Browse" to
select the folder where the file
will be stored.

1980, 2009.

Revision Date: 1/15/2014




Data Transfer cont.

Sign On
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| 23 Browse PC File

£
£ Data Transfer from System i - PC52508A.TTO

Look in: | | PIR Folder

L Name

-

Recent Places

m

File name:

Files of type:

OSMLANS
QINTER
MICHELER

1. From the drop down list,
find the folder you created on
your desktop for PIR (it may
already default to the folder).
This is the folder where you
are going to save your PIR
file.

PIR 2012 0: I
| Al files () | Cancel
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2. Type the file name followed
by the extension of txt.

Recommend using PIR
followed by the year of the
report (Example: PIR 2013.txt)

This will be the file that you
upload to MCAP.

3. Then click, "Open". This will
return you to the Data Transfer
screen.

1980, 2009.




Data Transfer cont.
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System OSMLANS
Subsystem QINTER
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File View Help
= = |
System i
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Data Options.. |
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Format Options. .. |

Transfer data from System i
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Data Transfer cont.

(C) COPYRIGHT IBM CORP.

File Edit View Communication Actions Window Help
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State ngataTransI File Details — u_] 52 |.595tem QINTER
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HE | " Create new file
& Overwnte existing file e
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(" Create or overwrite file even if empty result set 1. CIle, "Overwrite EXiSting
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Fle ype: File.
WSE...
|Cu:umma Separated Varable [C5V) 'ﬂ&{
Translate system data to: |}-‘-.SCII j
]
2. From the drop down list,
select, "Comma Separated
PC file description file Variable (CSV}
[v Save transfer description ails.
File format: {* Enhanced (" Standard
WSE.
File name:
‘::"-.Llsers"-mchesterc"-.Desldu:up"-.F'IH Folder'\PIF Browse... ions. e 3. Click OK.
QK Cancel | Help |
— .

1980, 2007.




Data Transfer cont.
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System i

System i name

File name: asmﬂ:snwmum}m " Erowse... |

Data Options... |

FC

OSMLANS
QINTER
MICHELERA

Cutput device: |Fi|.3 j Details...
File name: |C:"-_Du:u:uments and Settings'coxmDesktoptls Browse...

Click "Transfer"

Format Options. .. |

Transfer data from System i /
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Data Transfer

complete

File Edit View Communication Actions Window

Michigan Supreme Court
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Help
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File View Help
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Transfer to File Complete

|
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Browee..
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Flovws trangfemed: 3

Displayed is the
number of rows
that transferred.

Click OK.

Browsz...

Fomat Options...

Transfer data from Systemi ‘

Subsystem . . . . :

Sign On
System . .
241 Data Transfer from System i - PCSZ50SATTO =T X
File View Help K
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Systemi
System i name; |
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Click X" to close window.
You do not need to save
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Verify file was created
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File Edit View Communication Actions Window Help

B | B[] B | V%] 2P| @€

Sign On
Michigan Supreme Court System . . . . . OSMSOUTH
State Court Administrative Office Subsystem . . . . : QINTER
Judicial Information Systems Display . . . . . : CAROLA

[ B EN™5C
O®v| . » PIR Folder B - | $1| | Search PIR Folder L |

Organize * Include in library - Share with = Burn Mew folder 8= » [ @
< Favorites i Mame Date medified Type Size
B Desktop | PIRUpload.FDF 9/26/201310:55 AM  Adobe Acrobat Fo... 2KB
& Downloads || PIRUpload.ta 9/26/2013 10:55 AM  Text Document 172 KB

2l Recent Places

4 Libraries
@ Documents

J’ Music

[ Pictures

B2 Videos

) 2 items
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File Edit View Communication Actions Window Help
o 2% B =@ %k 2 @
Sign On
Michigan Supreme Court System OSMSOUTH
State Court Administrative Office Subsystem : QINTER
Judicial Information Systems Display : CAROLA
[ = B i |
n\;“;@v| . + PIR Folder - |$¢| Search PIR Folder o I
Organize « Include in library = Share with « Burn Mew folder =~ [ l@l
Jr Favorites it Mame . Date modified Type Size
Bl Deskiop "=/ PIRUpload.FDF 9/26/2013 10:55 AM  Adobe Acrobat Fo... 2KB
4. Downloads E . PIRUpload.txt 9/26/2013 10:55 AM  Text Document 172 KB
=] Recent Places
. Libraries
3 Documents
J’- Music
Pict - " " H
= Puetures Double click the ".txt." file to open it.
BE Videos
] 2 items
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File: Edit View Communication Actions Window Help
EEEEE LTS @/ 9|

Si
Michigan Supreme Court

P -~

gn On
System . . . . .

o~ - - L L=

; OSMSOUTH

T R LT

] ] - " E ] Tow ow T e
| PIRUpload.txt - Notepad ~ - SNREN X
File Edit Format View Help e
['WITHIN","12/31/2012","CLINTON", "P10003", "PHL" B e e e R B -
"WITHIN","12/31/2012","CLINTON", "P10003", " "AG3"," SR R L SR T S L PR 1
"WITHIN","12/31/2012","CLINTON", "P10003","AS1" " § il ol ol
"WITHIN®,"12/31/2012","CLINTON", "P10003", "PP28"," A A
"WITHIN","12/31/2012","CLINTON", "P10003", "DHZ28"," 1 R R R SR R AL
"WITHIN","12/31/2012","CLINTON", "P10003", "DR182"," B e N T T e
"WITHIN™,"12/31/2012","CLINTON", "P10003", "DR14"," 2 A T el e T S S i Sl
"WITHIN”,"12f31f2012”,”CLINTGN“,"PIDDDB”,"PP364",” B e e e i e
"WITHIN","12/31/2012","CLINTON", "P10003", "RH182"," 7, S TR ST ST, ST, S T ST, S TTL ST L, T
"WITHIN", ”lEfBleDlE” "CLINTON", ”PIDDDB” "TH42", i e T T B T R R
"OVER", “12;3132012“ LINTON", “Ploooa“ PHl” " INCOMPLETE" , '0000000102", 00201201, " JEN DOE" B e i
"OVER","12/31/2012", oN","'P10003","A01", "INCOMPLETE", "0000000101", "00201201", "J10N R i ¥ 1 el o B i e i i
"OVER","12/31,/2012", "CLINTOM “PIDDDS“ -1 “INCOMPLETE“,”0000000102“,”00201201“,“JEN | S s 7 I el B R R
"WITHIN” “12;31f2012“ "CLINTON DUEE”,"PHI" 5 B e T T T e T
"WITHIN™,"12/31/2012", "CLINTON" "Pl CoTAB3T T & R S e i ™ R S Rl i
"WITHIN","12/31/2012", “CLINTGN“ "pl10066 O e e b Ay
"WITHIN”,"lEfEleOlZ”,"CLINTON” ”PlDDEE” X B T T Tt o T T
"WITHIN","12/31/2012","CLINTON", "P10066", “DHEE“, e T T e R i
"WITHIN","12/31/2012","CLINTON" "PlODEE”,”DRlEZ”,“ b T T T R R T
"WITHIN","12/31/2012", "CLINTON","P10066", "DR14",k" s R e
"WITHIN","12/31/2012","CLINTON", "P10066", "PP3R4" . " ' — e e e

"P10066"
"WITHIN™,"12/21/2012", CLINTON", "P10066","

"WITHIN","12/31/2012","CLINTON" R

"WITHIN","12/31/2012","CLINTON", "P10108","
"WITHIN,"12/31/2012","CLINTON","P10108","
"WITHIN","12/31/2012","CLINTON", "P10108"

"WITHIN","12/31/2012","CLINTON","P10108", "I}
"WITHIN","12/31/2012","CLINTON", "P10108" "0

=
P
"WITHIN","12/31/2012", "CLINTON", "P10108","Al
ial
P
=

Verify that this is the report for the correct year
that you need to upload. Then close the file.

)

)

)

)
"WITHIN","12/31/2012",""CLINTON", "P10108","

“WITHIN“,“12f31f2012”,“CLINTON“ “PlDlUB”,"PP364ﬂ,“ Oﬂ,
"WITHIN","12/31/2012","CLINTON", "P10108", "RH182"," 0T,
"WITHIN","12/31/2012", "CLINTON",""P10108"," "TH42", " | R

"OVER", “12;3132012“ ”CLINTGN" ”PIDIOE" ”PHl” " INCOMPLETE"

"OVER","12/31/2012","CLINTON", "P10108", ”DR182“ " INCOMPLETE "
"OVER" "12,/31/2012","CLINTON","P10108", "PP364" , "INCOMPLETE"
PERMANENCY” "12£31f2012” "CLINTON” "PlDlDE” “INCOMPLETE

4 e

ﬁlzizziOLﬂ “ﬁo ﬁELATIoN ALLEN"

,"1002222201",

"OVER","12/31/2012", "CLINTON", "P10108", "A0O1", "INCOMPLETE" "1002222201","12222201", "NO RELATION ALLEN” "2 /,m/20107, e e

"1002222201” "12222201”
"1002222201” "12222201”
1002222201" ”12222201"

"NO RELATION ALLEN"
"NO RELATION ALLEN",
No RELATION ALLEN","

70 1 I e K e

R T

o 3oL AT

2/01/2010"," 2/01/20 ~
F
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Upload to PIR

e Sign on to the Michigan Supreme Court
Applications Portal (MCAP) at:

— http://courts.mi.gov/mcap




MCAP Login

| | & https://mcap.courts.michigan.gow/MCAP/login.aspx?ReturnUrl=%2fmcap32flogout.aspx L-aBdX| 'fj‘_" ‘:>

@ MCAP Login L

File Edit View Favorites Tools Help
(& snagit B & Google v *Y Search = More®  Signln &

»»

sk [0 MICS.. 27 TFS-.. 2] UNIS.. 2]UNIS.. @ Citr.. (=] Sugg.. » £]Web.. v (@) Prob.. £]Perm.. £]Juve.. 2]Emil.. & Tool.. & ~ E] ~ [ @ ~ Page~ Safety~ Tools~ @~

1 Court Michigan Supreme Court Applications

I Utilities =

Your session timed out.

Please log in again.
User Name: RochesterC Enter your User Name and
4+ : .
Password: ssssssssss| / Password and click Login.
Login
Reset Password MCAP Help Desk
If you've forgotten your password, or it is now invalid, you can - Submit an error report.

request a new password.

= Ask a guestion.
= View frequently asked questions.
* Did You Know? user tips.

External Links Tutorial
= Reporting Requirements and Materials = Login to MCAP

To report problems with the Michigan Court Application Portal, please visit cur Help Desk.
This =ite has been optimized for Microsoft Internet Explorer 5.x and above.

#100% -

17



Access PIR

@ http://web-dev/MCAP/login.aspx P~ x| 4 gy fod

(= MCAP Login

File Edit View Favorites Tools Help
(Z2 Snagit E £ | Go :1_[‘.’ A "] Search = | More 2 Signln 9

¥

sk [T] MiCS... & TFS-... 2] UNIS... &) UNLS.. @ Citr.. [2)Sugg.. v &]Web.. v Q) Prob.. &]Perm.. £]Juve.. 2] Emil.. ) Tool. fji ~ [ ~ =1 o= ~ Page~ Safety~ Tools~ (@~

Logout i
Michigan Supreme Court Intranet

Welcome, PIR Administrator
Applications v Utilities v

Current Weather

48309 \EJ CIO Ugle Search

Sk Choose P Indicators Reports (PIR)
; o0se Fermanency Inaicators ~eports
Permanency Indicators Reports (PIR) = [Go — )
. ports (PR from the drop down menu and click Go.
Change Password MCAP Help Desk |]
Change your password for MCAP. - Submit an error report.
= Ask a question.
, Download user guides, reporting
instructions, and user request forms.
* View frequently asked questions.
= Did You Know? user tips.
External Links Tutorial
. Reporting Requirements and = Login to MCAP
Materials

To report problems with the Michigan Court Application Portal, please visit our Help Desk.
This site has been optimized for Microsoft Internet Explorer S.x and above.

#100% -




Upload PIR Data Files

@ http://web-dev/pir/menu.aspx

& Menu

x @Snagit E B

sk [ MiCS.. & TFS-.. 2] UNG.. 27 UNIS... @) Citr..

x Google

Sugg.. » £]Web..v (@ Prob.. &]Perm.. &]Juve.. &]Emil.. ) Tool...

- v [] me v Pagev Safetyv Toolsv @~

- ""l Search v | More 3  Signln 9

»»

3

Permanency Indicators Report (PIR)

Hello, PIR
i Administrator

Application Enter/Edit Data Reports

PIR Menu Options
Enter/Edit PIR Data

= Enter/Edit Permanency Indicators Reports (PIR) Information.

OR

» Upload PIR information directly from your computer.

* Delete existing PIR information.

Review Exception Reports
* View Missing Data for vour court(s).

Verification Help

Review Output Reports
*» Generate Output Reports to email or print.

Choose Upload PIR Information

Verify Data
* View the Verification form for vour Court(s).
= Retract a previously-submitted Verification.

H100% -
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Upload PIR Data Files

E)‘ & hitp://web-dev/pir/UploadFile.aspx o R Bd # W 1}

(2 Permanency Indicators Rep...

(B Snagit B x  Google + | *q Search ~ | More 3 Signln A

s ] MICS... 2 TFS-...| 2] UNIS...| €] UNIS... @ Citr.. (2] Sugg..» 2] Web .. » () Prob.. 2]Perm.. £]Juve.. 2]Emil.. () Tool. {j v [ v (=] o= v Pagew Safetyv Tools~ i@~

3

-

Permanency Indicators Report (PIR) Hello, PIR

i Administrator

Application Enter/Edit Data Reports Verification Help

Upload PIR Information

Location:

[] validate File Only

Click Browse to locate the
xt file in your PIR Folder.

The PIR Folder is located on your
computer desktop

Turn off any pop-up blockers
before you upload.

#100%
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Upload PIR Data

-
(=) Choose File to Upload

.
i '”'\.._../'I?|l Desktop  » - |~d'r?| | Search Desktop o
Organize = Mew folder ;,':: « [ Iﬁl
- Favorites b “ Libraries Michele Cox b

Bl Deskiop ] | Systemn Folder % System Folder -
4 Downloads = L When the user clicks the |
= o | Computer e N s browse button to locate the PIR | |~
=l Recent Places . ?L' ! [
=SS System Folder Q&\’ Systemn Folder Folder, they may see this
’ SCreen. —
w9 Libraries 3 Adobe Acrobat X Standard Agent _
i Documents .| Shortcut Shortcut Find the PIR Folder and
o' Music 199 KB 2.09 KB double click on itto open it to
& Pictures b Citrix XenApp - Logon = Group find the txt document for
E Vid @ ‘ Internet Shortcut - cut L.ID|CIEHj_
1eees @ 205 bytes 02 KB
- Mowvell Messenger WebEx Player
1% Computer Shortcut Shortcut
&, Local Disk (C:) 1.75KE F) 197 KB
¥ jis (hoj-fs2-sca | 2008 DCS S0OS & LEIN User Guide -
. PIR Folder ="
5 coxm (\\hoj-fs2- ) Eile folder Annctated 2011 Dec.pdf
58 all (\\hoj-f2-sca ~ : [ Adobe Acrobat Document i
File name: | = | All Files (") -|
[ Cpen ] ’ Cancel l
L =
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Upload PIR Data

— == B a— — —
& http://web-dev/pir/UploadFile.aspx

@ Pelmanenchlndicators Rep.. X w—_“

Files

File Edit Help
x (22 Snagit i =
s ] MICS.. &) TFS-.. £]UNS.. £]UNS.. @ Citr.. [2] Sugg.. v £]Web..v @ Prob.. £]Perm.. £]Juve.. £]Emil.. ) Tool..

View Favorites Tools

x Googe|  «|Hsemn~

& ~B -3 @ * Page~ Safety~ Tools~= '@'

“More®  Signln 4

»

. Michigan Court S

Permanency Indicators Report (PIR)

| Application Portal

1 Hello, PIR

Administrator Laamt

‘ Application Enter/Edit Data Reports Verification Help

1.+ PIR Folder

Search PIR Folder

Organize = Include in library = Share with = Burn MNew folder

N -
.0 Favorites S

B Desktop
& Downloads
‘&l Recent Places

| PIRUpload.FDF
| PIRUpload.txt

7l Libraries
@ Documents

J' Music
[ Pictures
H Videos

] 2 items

Date modified

9/26/2013 10:55 AM  Adobe Acrobat Fo...
0/26/201310:55 AM  Text Document

Type Size
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- More®  Signln a4

»»

E Permanency Indicators Rep... *
X GOOS]Q I:l ':l Search =

File Edit View Favorites Tools Help
x @snagit B &
she [ MICS... & TFS-.. S]UNIS.. &) UNIS.. @ Citr.. [8]Sugg.. » &]Web.. > @ Prob.. &)Perm.. &|luve.. &]Emil.. @) Tool. ff - v [ gm v Pagev Safetyv Toolsv (@~
Hello, PIR
& Administrator

Miclipaplanr: Permanency Indicators Report (PIR)

Reports Verification Help

#100% ~ |




Completion

e JIS recommends that you confirm:
— Successful completion of the upload
— Accuracy of the information.

* For assistance with
— MCAP call 1-517-373-0130
— JIS/TCS Helpdesk call 1-888-339-1547 option #4

 Email: tcshelpdesk@courts.mi.gov



