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These reports are to be used for assessment and ongoing monitoring. They include both individual case progress reports and 
performance indicator reports as described in Chapter 5 of the Caseflow Management Guide.  

Individual Case Progress Reports - monitor case progress.  
 
CASE REVIEW LIST – Civil Cases that may require follow-up action.  The report types may be selected together, individually or by any combination of 
categories described below.   
 

      Review Requested  
      Recommended:   run and review monthly 
 
TCS:  Cases with a Next action of FRV “File Review” and the date is 7 days before or after the report date.  The report will also include the comments that are 
entered with the next action.   

 

How to Run the Report:   

Trial Court System (TCS):     Enter “REV” at the hop line(Next Act: __), then “1”-to select, Review Requested 
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CASE REVIEW LIST – Civil cases that may require follow-up action.  The action types may be selected together, individually or by any combination of 
categories described below, continued:   
 
 

     Civil – No Next Action  
      Recommended:  run and review monthly, if the probate court has active CZ cases 
 
 
TCS: Open civil cases with no future calendar dates (Motion(MOH), Review(REV) and Exparte(EXP) are not considered as case progressing forward action 
dates.) Cases where at least one defendant party must have filed an answer(ANS) or have been disposed.  If all defendants have answered or been 
disposed, the latest event and date will be included on the report.  
 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “REV” at the hop line(Next Act: __), then “1”-to select, Civil – No Next Action  
  



JIS Case Management Reports – Probate Court 
 

JIS Case Management Reports – Probate Court - Individual Case Progress Reports - monitor case progress.  Page 3 
             February 27, 2009 

CASE REVIEW LIST – Civil cases that may require follow-up action.  The action types can be selected together, individually or by any combination of 
categories described below, continued: 
 

     Non-Service Due 
      Recommended:  run and review monthly, if the probate court has active CZ cases 
 
 
TCS: Reports all civil defendant party types that do not have a Return of Service event (ROS). 91 days from the case filed date (party filed date same as case 
field date).  Extension of Service (EOS) will delay the Non Service Due until after the due date.  22 days ~ from expiration of original summons for a party 
whose file date is greater than the case filed date. 
 

   

    
How to Run the Report:   

Trial Court System (TCS):     Enter “REV” at the hop line(Next Act: __), then “1”-to select, Non-Service Due  
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CASE REVIEW LIST – Civil cases that may require follow-up action.  The action types can be selected together, individually or by any combination of 
categories described below, continued: 
 

    Default on Party Due  
      Recommended:   run and review monthly, if the probate court has active CZ cases 
 
 
TCS: Reports all civil defendant party types that have been served (ROS), but have not filed an answer(ANS) and are not disposed.  Defendants are given 22 
days from the Return of Service (ROS) to file an answer.  (All other parties (i.e. cross defendant/third party defendants) are given an additional 8 days).  
Extend Answer Period (EOA) will delay the default on party due until after the due date. 
 

 

 
How to Run the Report:   

Trial Court System (TCS):     Enter “REV” at the hop line(Next Act: __), then “1”-to select, Default on Party Due 
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CASE REVIEW LIST – Cases that may require follow-up action.  The action types can be selected together, individually or by any combination of categories 
described below, continued: 
 
 

     Under Advisement 
      Recommended:  run and review monthly 
 
 
TCS:  Reports all open or adjudicated cases that are Under Advisement.  A result of “UAD” Under Advisement enters the case on the report.  A result of 
“RAD” Return from Advisement removes the case from the report.  The event comments will be included on the report.  (Note: „Result‟ means „Program result‟ 
for TCS users.) 
 

 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “REV” at the hop line(Next Act: __), then “1”-to select, Under Advisement 
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Individual Case Progress Reports - monitor case progress. 
 
 

    Pending Civil Case List   
      Recommended:  run and review monthly, if the probate court has active CZ cases 
 
 
TCS:  Civil cases that have not been closed. The report details include: case file/reopen date, date of the first answer, the last or next applicable hearing 
dates, status changes (Alternative Dispute Resolution or Under Advisement), fees that have been paid(Jury Demand, Trial Fees, Jury Trial Fees), number of 
days from the file date (or reopen date) to the current run date, party/attorney information, service/answer dates as well as the disposition(if any) for a party.  
 

 

 
How to Run the Report:   

Trial Court System (TCS):     Enter “PND” at the hop line(Next Act: __). The report has three different list options, Civil, Criminal and Juvenile.  
             The report is sorted by Judge.   
 



JIS Case Management Reports – Probate Court 
 

JIS Case Management Reports – Probate Court - Individual Case Progress Reports - monitor case progress.  Page 7 
             February 27, 2009 

Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

      Lack of Progress Report   
      Recommended:  run and review monthly, if the probate court has active CZ cases 
 
TCS:  Civil cases that have not been closed and have had no activity for at least 91 days and do not have a next action/hearing date. (Motion (MOH) 
 and Review (REV) are not considered as forward next action dates.)  
 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “LOP” at the hop line(Next Act: __)  
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Individual Case Progress Reports - monitor case progress. 
 
 

   Probate Case List   
      Recommended:  run and review monthly 
 
 
TCS:  The case list provides a quick evaluation of the status of the cases, as well as general information for each case and whether a future Next 
Action/Hearing is scheduled on the case.  The case list may be run with a variety of conditions, e.g. open, open/adjudicated, closed case status, individual 
case types, service types, by specific judge, and for specific dispositions. 
 
 

 
 
 

How to Run the Report:   

Trial Court System (TCS):     Enter “CSL” at the hop line(Next Act: __). The report has a variety of conditions the user may select.  To review open cases that        
             have not been disposed yet, select the Case Status as “O”- Open. The report may be sorted by case type and run by Judge.   
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Individual Case Progress Reports - monitor case progress. 
 

   Contested Matters Report   
      Recommended:  run and review monthly (very helpful report to monitor cases to be in compliance with Caseload Part 4.) 
 
TCS:  This report will list pending or closed contested matters (depending on the list selected) within the specified report date.  The list will indicate the number 
of days the matter has been pending, the description of the contested matter (if a comment was entered describing the contested matter) and whether 
a Next Action is scheduled on the contested matter to assist the court in closing/resolving the contested matter.  
 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “CMR” at the hop line(Next Act: __). The report may be run for „Pending‟ or „Closed‟ contested matters.   
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Delay in Matters Submitted to Judge 
      Required by SCAO:  submitted electronically through MI Court Application Portal(MCAP) - Quarterly  
      Recommended:        run and review monthly 
 
TCS:  A judicial report listing each case where any issue (e.g. pretrial motion, post judgment motion) submitted to the judge has aged more than 56 days since 
submission.   The report has two sections, one for undecided matters more than 56 days one for decided matters more than 56 days.  
 
A result of “UAD”-Under Advisement older than 56 days, enters the undecided issue/case on the report, section “A”.  A result of “RAD” Return from Advisement 
greater than 56 days from the UAD, enters the issue/case as decided on section “B” of the report. (Note: „Result‟ means „Program result‟ for TCS users.) 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “DMS” at the hop line(Next Act: __) 
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Deficiencies in Guardianship/Conservatorship Administration 
      Required by SCAO:   submit the Summary Report of Cases/Grid & Section B to regional office –semiannually by 1/30 and 7/30 
      Recommended:         run and review quarterly     
     Estates:         recommend the courts continue to run the PDF – Delinquent Fiduciary Report monthly to monitor estate  
                                                                         cases and to prevent guardianship/conservatorships fiduciaries from becoming 182 days deficient. 
 
TCS:  The report contains three sections;  
Summary Report of Cases/Grid – submit to SCAO and totals the number of active cases (line 1) and the number of fiduciaries deficient over 182 days 
(line 2).   
Section A – is an Audit of active cases – not submitted to SCAO – lists the number of Active Cases as reflected in Line 1 of the Summary/Grid.   
Section B – is submitted to SCAO and list case numbers, fiduciaries and the details regarding the deficiency, over 182 days as reflected in Line 2 of the  
                   Summary/Grid.  Section B includes suspended fiduciaries, unless a special or successor has been appointed.  Extensions and/or Notice of  
                   Deficiencies will not affect this report. 
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Deficiencies in Guardianship/Conservatorship Administration 
      Required by SCAO:   submit the Summary Report of Cases/Grid & Section B to regional office –semiannually by 1/30 and 7/30 
      Recommended:         run and review quarterly     
     Estates:         recommend the courts continue to run the PDF – Delinquent Fiduciary Report monthly to monitor estate  
                                                                         cases and to prevent guardianship/conservatorships fiduciaries from becoming 182 days deficient. 
 
TCS:  The report contains three sections;  
Summary Report of Cases/Grid – submit to SCAO and totals the number of active cases (line 1) and the number of fiduciaries deficient over 182 days 
(line 2).   
Section A – is an Audit of active cases – not submitted to SCAO – lists the number of Active Cases as reflected in Line 1 of the Summary/Grid.   
Section B – is submitted to SCAO and list case numbers, fiduciaries and the details regarding the deficiency, over 182 days as reflected in Line 2 of the  
                   Summary/Grid.  Section B includes suspended fiduciaries, unless a special or successor has been appointed.  Extensions and/or Notice of  
                   Deficiencies will not affect this report. 
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Deficiencies in Guardianship/Conservatorship Administration 
      Required by SCAO:   submit the Summary Report of Cases/Grid & Section B to regional office –semiannually by 1/30 and 7/30 
      Recommended:         run and review quarterly     
     Estates:         recommend the courts continue to run the PDF – Delinquent Fiduciary Report monthly to monitor estate  
                                                                         cases and to prevent guardianship/conservatorships fiduciaries from becoming 182 days deficient. 
 
TCS:  The report contains three sections;  
Summary Report of Cases/Grid – submit to SCAO and totals the number of active cases (line 1) and the number of fiduciaries deficient over 182 days 
(line 2).   
Section A – is an Audit of active cases – not submitted to SCAO – lists the number of Active Cases as reflected in Line 1 of the Summary/Grid.   
Section B –is submitted to SCAO and list case numbers, fiduciaries and the details regarding the deficiency, over 182 days as reflected in Line 2 of the  
                   Summary/Grid.  Section B includes suspended fiduciaries, unless a special or successor has been appointed.  Extensions and/or Notice of  
                   Deficiencies will not affect this report. 
 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “DGC” at the hop line(Next Act: __).  To print „Section A – Audit of Active Cases‟ -enter- “Y” at „Active Case Audit‟. 
  



JIS Case Management Reports – Probate Court 
 

JIS Case Management Reports – Probate Court – Performance Indicator Reports – measure required practices. 

February 27, 2009   Page 14 

Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Caseload Report – Parts 1, 2 & 4   
      Required by SCAO:  submit GRID electronically through MI Court Application Portal(MCAP) – Annually by January 30th  
      Recommended:        run and review AUDIT monthly 
TCS:  The caseload report includes three parts (parts 1, 2 and 4).   The report may be generated for the entire court, or specifically for a judge.  Each part may 
be generated independently by section or case type and an audit list may be included with the report detailing each case counted.   
Caseload Part 1:  A court report listing pending matters as of January 1 of the report year, new filings and reopened cases. 
                        GRID:          AUDIT: 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “CLD” at the hop line(Next Act: __)  
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 

 
Caseload Report 
The caseload report includes three parts (parts 1, 2 and 4).   The report may be generated for the entire court, or specifically for a judge.  Each part may be 
generated independently by section or case type and an audit list may be included with the report detailing each case counted.   
 
Caseload Part 2:  A court report listing the method of disposition reported for each case.  Disposition types vary based on case type. When there are multiple 
parties or charges on a case, the highest disposition is recorded.  
                                                         GRID:                                                                                                                       AUDIT: 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “CLD” at the hop line(Next Act: __)  
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 

 
Caseload Report 
 
The caseload report includes three parts (parts 1, 2 and 4).   The report may be generated for the entire court, or specifically for a judge.  Each part may be 
generated independently by section or case type and an audit list may be included with the report detailing each case counted.   
 
Caseload Part 4(Case Age):  A judicial report listing CZ, ML, MI and JA cases reported during the report year for caseload parts 1 and 2 and the age of each 
case; also lists contested matters for all other probate case types.  The two classifications are pending or disposed.  The age requirement varies for the various 
case types - see – SCAO Admin. Order 2003-7 Caseflow Management – Time Guidelines for details. 
 

 
 
How to Run the Report:   

Trial Court System (TCS):     Enter “CLD” at the hop line(Next Act: __)  


