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Initial Data Transfer

 You must be running Client Access software
to communicate with the AS400.

— Your version of Client Access may vary from the
version in this presentation.



Initial Data Transfer (continued)

e Run Report #25, Permanency Indicators
Report (PIR) for the JIS application that you
want to transfer the data from.

 Make sure the report has completed and is
accurate.



Initial Data Transfer (continued)

* Create a folder on your desktop named “PIR.”
— Right click on your desktop
— Select New — Folder



System Name

Security Informatio,..

File Edit View [Communication | Actions Window Help
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From the top menu, choose
Communication — Configure
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System Name

File Edit View Communication Actions Window Help
B ConfigurePC52500 W W & N rF e ?| =
System name: IDSMSDUTH j Froperties
, System . . . . . : OSMSOUTH
Workstation 1D
" Use Computer name prefix to indicate printer or dizplay S u b = l_'] stem . ' ' ' : 0 I N T E R
" Use Windows user name v Avai licate names on this workstation Dis p la g e e ...t CAROLA
% Specity warkstation |D [ Avoid duph names with other workstations
Carol
{ {s
Tupe of emulation L . .
* Display Size: 24400 = Printer &zsociation
" Printer | |
™
~ Bypass signon Make note of your system name.
¥ Auto-reconnect
Host code-page: |037 United States |
Port number; 992
a4 | Cancel Help
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System Name

File Edit View Communication Actions Window Help

B Configure PC5250°0 W & @ ‘ 4 AN T
System name; |EISMSDUTH j Properties
Workstation 1D

" |sze Computer name
" Use Windows user name

{* Specify workstation |D

Carol

~

Type of emulation
@ Display Size:

" Printer

[ Add prefix to indicate printer or display
[ Avoid duplicate names on this workstation

[~ Awoid duplicate names with ather workstations

Printer Azsociation

2480 A

? =
K System . . . . .
\ Subsystem . . . .

Display . . . . .

I” Bypass signaon

W Auto-reconnect

Host code-page:

Port number:

037 Urited States |

)4 | Cancel

OSMSOUTH
QINTER
CAROLA

Close the Configure Box.

Help
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Data Transfer

File Edit View Communication Actions Window Help

= Byl &%|3 e | Ba| ) D
B B o B w % &b e

Sign On
Michigan Supreme Court System . . . . . OSMSOUTH
State Court Admipistrative Office Subsystem . . . . : QINTER
Judicial Informathgn Systems Display . . . . . : CAROLA

User
Password

From any screen on the AS400, click
the "Receive Files from Host" icon.

If you do not have icons, choose,
"Actions" from the top menu bar, and
then "Receive file from host..."
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Data Transfer

File Edit View Communication Actions Window Help

B3 2% B @ %% 22 &

Fle name: OSMXCSDB/PIRLDI440 - Browse...

Data Options...
PC

Output device: |F|Ie ﬂ Details...

]
File: name: || Browse... j

Format Options...

| Trangfer data from System i |

-

Sign On
Michigan Supreme Court System . . . . . OSMSOUTH
State Court Administrative Office Subsystem . . . . QINTER
Judicial Information Systems Display . . . . . : CAROLA
[ 21 Data Transfer from System i - PC5250$ATTO [E=EE )
File View Help
S = e,
S Step 1 - Enter your system name.
Systeminame:  [OSMSOUTH <= -l

Step 2 - Enter the file name:
OSMXCSDB/PIRLDJ4400,

substituting your court ID and number
for P4400. For example:

J4400 (J+County#+00)

Step 3 - Click "Browse" to select the
folder where the file will be stored.
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File Edit View Communication Actions Window Help
B PR 2B(E =@ % 22 &
Sign On
Michigan Supreme Court System OSMSOUTH
Stat 1n1 ubsystem QINTER
Judi =] Data Transfer from System i - PC52504A.TTO = & i sp 1 ay CAROLA
File View Help |
=l =4 Browse PC File Iéj1
Lookin: [}, PIR Folder | £ B2~
Lz Mame . ate modified Type
ohe 2 1. From the drop down list, find the
Recent Places | folder you created on your desktop for
! your PIR. This is the folder where you
are going to save your PIR file.
Desktop
=
Libraries
A
Computer 2. Change the file nameto
y, 1 correspond to your PIR report with the
‘.I_.\' extension of .t. This will be the file
Network that you upload to the website.
d U : 3. Then click, "Open"
File name: | & ﬂ Open T
—1 Files of type: |AII files (.7} ﬂ Cancel

1980, 2007.
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File Edit View Communication Actions Window Help

B 2 B = s 2 @
Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
State rgj Data Transfer from System i - PC5250$A.TTO Y [‘:' ﬂ SHStem Co QINTER
Judic]|Fie view Help play . . . . . : CAROLA
S = =y

System i

System i name: |OSMSOLITH j

File name: OSMXCSDE/FIRLDJA400 " Click "Details"

Data Options. . /
PC /
Output device: |F|Ie ﬂ Details. .
File name: |C:"-.LIsers"-mchesterc"-.Deslctop"-.PIR FolderPIF Browse ...

Format Options...

Transfer data from System i ‘
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File Edit View Communication

Actions  Window

Help

o 2% BB @ %% 2P &
Sign On
Michigan Supreme Court
State = Data Trans} FEALEETS - . ‘—I—? __X_
Judici| rie view | -Output PCFie
Sl | " Create new file
¢ Overwrite existing file e

" Append to existing file
(" Create or overwrite file even if empty result set

File type:

|Curnma Separated Varable (C5V)

Translate system data to: |ASCII

e

Dl

System
% )system
play

O0SMSOUTH
QINTER
CAROLA

WSE ...

File."

1. Click, "Overwrite Existing

2. From the drop down list,
select, "Comma Separated

PC file description file Variable (CSV}
v Savetransfer description ails..
File format : {* Enhanced {~ Standard
|fowse. .
File name:
‘::"-.Users"-mc:hesterc"-—.Desl-:tu:up"-.PIF-! FolderPIF Browse... ions... - 3 CIlC—k OK
QK Cancel | Help |
y 4
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File Edit View Communication Actions Window Help

B[ 2% B @b % 2 &

Sign On
Michigan Supreme Court System
State Court Administrative Office Subsystem
Judicial Information Systems Display
= Data Transfer from System i - PC32508A.TTO &
File View Help
Sl = Wy
System i
System i name: |OSI"."ISOUTH ﬂ
File name: OSMXCSDE/PIRLDJ4400 - Browse...
Data Options...
PC

Qutput device: |F|Ie

File name: |p||::m

‘ Transfer data from System i

~|  Detais.. /

OSMSOUTH
QINTER
CAROLA

Click Transfer
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File Edit View Communication Actions

s 2% B =@ '

Window Help

% 2 @@

Sign On

Michigan Supreme Court

/] q Transfer statistics:

Rows transfemed: 364

System OSMSOUTH
State Court Administrati QINTER
Judicial Information Sg £} Data Transfer from System i - PC5250$A.TTO CAROLA
File VWiew Help
2 o
Syatem i
User Transfer to File Complete ﬁ DISplE}‘Ed is the
Password

number of rows
that transferred.

Click OK.

Details. .

Browse. . ‘

Cpen File g

Format Options... ‘

Transfer data from System i
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File Edit View Communication Actions Window Help

OSMSOUTH
QINTER
CAROLA

3 CAUsers\.. \PC52508C.TTO

Exit

e 2% 2 @ % &2 &
Sign On
Michigan Supreme Court System
State Court Administrative Office Subsystem
Judicial Information Systems Display
[ =} Data Transfer from System i - PC5250$A.TT0 = - |
[File| View Help
Mew Ctrl+M
Open... Cirl+0
Save Ctrl+5
SaveAs.. e =
Properties... ?IRLDJ4400 - Browse...
1 CAUsers..\PC525084.TTO N
2 C:A\Users\..\PIR Transfer.dtf Data Options... |

Click "File," then
"Save As"

| Output device: '|F||E

j Details...

File name: |C:"-.Users"-mu:hesterc"—-.Desldu:up"-.PIHLoad"-Juve Browse...

Format Options... |

| Transfer data from System i
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File Edit View Communication Actions Window Help

= Save As

L
=

Recent Places

Desktop
w=}l
Libraries
A
Computer
= ")
e

Metworl

Sa\rein:| , PIR Falder +

Mame

‘..

File name:

Save as type:

R =

s 2% @@ b % & @@
Sign On
Michigan Supreme Court System OSMSOUTH
State Court Administrative Office Subsustem QINTER
Judicial Information Sy 2 Datalrenster from Systemi- PC52S0SATIO - = L CAROLA
=% |

1. From the drop down

-

Date modified

Mo itemns match your search.

L1

Type

FIR Trangfer 4 |
|Data Transfer from System i files (*.dtf) ﬂ

list, find the folder you
created on your desktop
for your PIR file.

A l

2. Change the file name
to correspond to the
report transfer.

Browse... | | ‘

3. Click Save.
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File Edit View Communication Actions Window Help

i 2% B E % 2 & ¢
Sign On
Michigan Supreme Court System OSMSOUTH
State Court Administrative Office Subsystem QINTER
Judicial Information Systems Display CAROLA
[ £} Data Transfer from System i - PC5250$A.TTO =
File View Help
BN
System i
System i name: |OSMSOLITH ﬂ
File name: DSMXCSDB/PIRLDJ4400 - Browse...
. Click to Close
Diata Options... ‘
FC
Output device: |Hle ﬂ Details...
File name: |Cl"-.U5ers"-mc:hesterc"-.Desldop"—-.PIHLDad"-Juve Browse...
Format Options. .. ‘
| Transfer data from System i |
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;
=l Recent Places

- Libraries
3 Documents
J”- Music

File Edit View Communication Actions Window Help
B D 2R BE = ks 2 &
Sign On
Michigan Supreme Court System OSMSOUTH
State Court Administrative Office Subsystem QINTER
Judicial Information Systems Display CAROLA
r — = ﬁ-‘
Q@ﬂ .+ PIR Folder - | 4'r¢-| Search PIR Folde ol
Organize * Include in library - Share with = Burn Mew folder ==+ i l@l
A Favorites " Mame : Date modified Type Size
Bl Desktop | PIRUpload.FOF 9/26/2013 10:55 AM  Adobe Acrobat Fo... 2 KB
4 Downloads E . PIRUpload.txt 9/26/2013 10:55 AM  Text Document 172 KB

=| Pictures

B2 Videos

2 items

!

—

Open the folder that you created and verify
that 2 files exist:

Name of File.FDF
Name of File.txt

1
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4. Downloads

CET
= Recent Places

= Libraries
3 Documents
rJ‘; Music
=/ Pictures

E Videos

2 items

| PIRUpload.txt

File Edit View Communication Actions Window Help
e 2% BB =@ s 2L &
Sign On
Michigan Supreme Court System : : OSMSOUTH
State Court Administrative Office Subsystem . . . : QINTER
Judicial Information Systems Display . . . . : CAROLA
[ = B ] |
n\;‘;@*ﬂ .+ PIR Folder - | 4-}-| | Search PIR Folder 2 |
Organize « Include in library = Share with = Burn Mew folder = ~ [ l@l
¢ Favorites it Mame } Date modified Type Size
Bl Decktop | PIRUpload.FDF 9/26/2013 10:55 AM  Adobe Acrobat Fo... 2KB
= 9/26/2013 10:55 AM  Text Document 172 KB

Double click the ".txt." file to open it.
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File Edit View Communication Actions Window Help

2% B(E = %%

L

@€

Sign On

Michigan Supreme Court

- Verify this report is for the
State Court Administra correct year that you need to Subsystem . .

| PIRUpload.txt - Notepad / upload; then close the file.

System . . .

Co OSMSOUTH
Do QINTER

= X

File Edit Format View Help
"WITHIN","12/31/2012" g.@CINTON" , "P10O003", "PHL","

"WITHIN","12/31/2012" ™ CLINTON","P10003", "A63","

"WITHIN","12/31/2012", "CLINTON","P10003","A91","

"WITHIN","12/31/2012","CLINTON","P10003", " "PP28","
"WITHIN","12/31/2012","CLINTON","P10003", "DH28","
"WITHIN","12/31/2012","CLINTON", "P10003", “DRlEE“ "
"WITHIN","12/31,/2012","CLINTON","P10003", "DR14", .
"WITHIN","12,/31,/2012","CLINTON", "P10003", “PP354“ "
"WITHIN","12/31/2012","CLINTON","P10003", "RH1E2","
”wITHIN”,”12f31f2012“,“CL1NTON“ ”Ploooa” “TH42” o

"WITHIN" “12;31f2012“ "CLINTON” ”Plonﬁﬁ” "PHl” "
"WITHIN","12/31/2012", "CLINTON","P100GG", "AG3","
"WITHIN","12/31/2012", "CLINTON","P1006G","A01","
"WITHIN","12/31/2012","CLINTON", "P10066", "PPZE” "
"WITHIN","12/31/2012","CLINTON","P10066", "DH28","
"WITHIN","12/21/2012", "CLINTON" . "P10066" , "DR182",
"WITHIN","12/31/2012","CLINTON", " "P10066", "DR14","
"WITHIN","12/31/2012", "CLINTON","P100G6", "PP364",
"WITHIN","12,/31,/2012","CLINTON", "P10066", "RH182",
"WITHIN","12,/31,/2012","CLINTON", "P10066", "TH42","
"WITHIN","12/31/2012","CLINTON","P10108","PHL","
"WITHIN","12/31/2012", "CLINTON","P10108", "AG3","
"WITHIN","12/31/2012", "CLINTON","P10108","A91","
"WITHIN","12/31/2012","CLINTON","P10108", "PP28","
"WITHIN","12/31/2012","CLINTON","P10108", "DH2E","
"WITHIN","12,/31,/2012","CLINTON","P10108"," "DR182","
"WITHIN","12/31/2012","CLINTON","P10108", "DR14", .
"WITHIN","12/31/2012", "CLINTON", " "P10108", ”PP364“ "
"WITHIN","12/31/2012", "CLINTON" ”PlOlDE" "RHL1E2","
"WITHIN","12,/31/2012","CLINTON" ”PlOlDE" "TH42", “

"WITHIN","12/31/2012", "CLINTON", "P10701", "PHL" "
"WITHIN","12/31/2012","CLINTON", "P10701", "AG3","

4 I

LT, e e e e e e e e
R N
R
F i i e e el e
R e
DII,I,III,I’III,I,III,I’III,I,III,I’III,I,III,I’III,I’III,I’III,I’III
DII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII

O“ I,III I,III I,III I,III I,III I,III I,III I,III I,III I,III I,III

I:]II,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII

0“!““!”“!““!””!““!””!““!“”!”“!““!”“

"OVER","12f31f2012”,"CLINTGN","PIDOOB" "BHL" INCOMPLETE” “0000000102“ “00201201” "JEN DOE","10/11 /2002, ",
"OvER","12/31/2012","CLINTON", "P10O00O3", ”Agl“ "INCOMPLETE™, "0000000101"," 00201201, "JON DOE","10/11 /20012, """, ", e, e e,

"OVER","12/31,/2012","CLINTON", "PL0O003", "AD1", ”INCOMPLETE" "0000000102","00201201", "JEN DOE","10,/11/2012", ””, v

0..:....:....:....:....:....:....:....:....:....:....:....
OII,I,III,I’III,I,III,I’III,I,III,I,III,I,III,I’III,I’III,I’III,I’III
g A e eh ek ek wk kil ke
0..,.’...,.’...,.’...,.’...,.’...,.’...,.’...,.’...,.’...,.’...,.’...,‘_
Q4 A hm hn he An A de e he e
[]":"":"":"":"":"":"":"":"":"":"":""
gt mh rh wh mh md nd ol ok ek wd o

OI,I III,I III,I III,I III,I III,I III,I III,I III,I III,I III,I o

NOTE:

If you see this in your
data, you have missing
data in your PIR report

and you will not be

able to complete your
upload until corrections

are made.

OII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII,IIII

0“ I,III I,III I,III I,III I,III I,III I,III I,III I,III I,III I,III

U":"":"":"":"":"":"":"":"":"":"":""

"OVER", ”12{31{2012” "CLINTON" "PlDlOE" "PHl" ”INCOMPLETE" “1002222201“ “12222201” "NO RELATION ALLEN",™ 2/01/2010","","","","
"OVER","12/31/2012","CLINTON", "P10108", "A91", "INCOMPLETE", "1002222201","12222201", "NO RELATION ALLEN",™ 2/01/2010","","","","
"OVER","12/31/2012","CLINTON", "P10108", "DR]_BE" "INCOMPLETE" "1002222201” "12222201" "NO RELATION ALLEN" " 2;’01;’2010" e
"OVER","12/31/2012","CLINTON", "P10O108", "PP364 ", "INCOMPLETE ", "1002222201","12222201","NO RELATION ALLEN"," 2/01/2010","","",""
"PERMANENCY" "12j31f2012" "CLINTON“ "PlUlDB" "INCOMPLETE" "1002222201“ "12222201” "NO ﬁELATION ALLEN"," 2/701/2010"," 2,’01,«’201
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Upload to PIR

e Sign on to the Michigan Supreme Court
Applications Portal (MCAP) at:

— http://courts.mi.gov/mcap

21


http://courts.mi.gov/mcap

MCAP Login

. o — P =
"l .-I & https://mcap.courts.michigan.gow/MCAP/login.aspx?ReturnUrl= %2fmcap2flogout.aspx D-@Bcx| 4

| & MCAP Login L

File Edit View Favorites Tools Help

(&2 snagit E 5 ) x Go S[E - "" Search v More»  Signln 94

sk [0 MiCS.. 27 TFS-.. 2] UNIS.. 2]UNIS.. @ Citr.. (2] Sugg.. » £]Web.. v (@) Prob.. £]Perm.. &]Juve.. Z]Emil.. ) Tool. i v E] ~ ] = + Page~ Safety~ Tools~ @~

*»

WLTLURSUTEE \ichigan Supreme Court Applications
Application Portal

You are not currently logged in.

Utilities =
Your session timed out.
Please log in again.
B el FLochesterC Enter your User Name and
+— : .
Password: essesssses| / Password and click Login.
Login
Reset Password MCAP Help Desk
If you've forgotten your password, or it is now invalid, you can - Submit an error report.

request a new password.

= Ask a question.
* View frequently asked questions.
» Did You Know? user tips.

External Links Tutorial
- Reporting Requirements and Materials = Login to MCAP

To report problems with the Michigan Court Application Portal, please visit our Help Desk.
This site has been optimized for Microsoft Internet Explorer 5.x and above.

#100% -
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Access PIR

TE—

o e x| iy

-
& http://web-dev/MCAP/login.aspx

N

(& MCAP Login
File Edit View Favorites Tools Help

(& snagit B 1 x Google + | *J Search | More 3> Signln &
< [T MiCS... 5]TFS-.. 5)UNIS.. &)UNS.. @ Citr. =) 5ugg.. v E]Web..v ) Prob.. &) Perm.. £]Juve.. S)Emil. @ Tool. % v E] v (7 o= v Pagev Safetyv Took~v @~

Applications

45909

Michigan Court
Application Portal

Welcome, PIR Administrator

hd

Current Weather

= d

G()ugle'

Applications

Change Password
Change your password for MCAP.

External Links

Reporting Requirements and

" Materials

Michigan Supreme Court Intranet

Logout

Utilities

Permanency Indicators Reports (PIR) ~ ]

Choose Permanency Indicators Reports (PIR)
from the drop down menu and click Go.

MCAP Help Desk
= Submit an error report.
= Ask a gquestion.

. Download user guides, reporting
instructions, and user request forms.

* View frequently asked questions.
= Did You Know? user tips.

Tutorial
= Login to MCAP

To report problems with the Michigan Court Application Portal, please visit our Help Desk.
This site has been optimized for Micresoft Internet Explorer 5.x and above.

m

= 100%%

-
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Upload PIR Data Files

& hitp://web-dev/pirfmenu.aspx

& Menu

x @Snagit E |-ﬂJ

sk [0 MiCS.. 2] TFS-.. 2] UNIS.. 2] UNIS... @) Citr..

x Google

Sugg.. » &]Web..v @ Prob.. &]Perm.. &]Juve.. &]Emil.. ) Tool...

J
- "l Search +-

- v [] f=y v Pagev Safetyv Toolsv @~

“More ®  Signln 9

»»

e Michigan Court "

Application Portal

Permanency Indicators Report (PIR)

Hello, PIR
i Administrator

Application Enter/Edit Data Reports

PIR Menu Options
Enter/Edit PIR Data

* Enter/Edit Permanency Indicators Reporis (PIR) Information.

OR

» Upload PIR information directly from your computer.

* Delete existing PIR information.

Review Exception Reports
* View Missing Data for vour court(s).

Verification Help

Review Output Reports
» Generate Output Reports to email or print.

Choose Upload PIR Information

Verify Data
» View the Verification form for vour Court(s).
» Retract a previously-submitted Verification.

# 100%
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Upload PIR Data Files

Y -_— T ™Y
.F'* =
@ http://web-dev/pir/UploadFile.aspx

& Permanency Indicators Rep... %

% [ Snagit E =) x Go gk: - '.'l Search = More 3  Signln '
s [ MiCS... &) TFS-... [ ] UNIS...| & UNIS... @ Citr... [5] Sugg.. v 2] Web..» @) Prob.. 2] Perm.. &]Juve.. &]Emil.. () Tool... M- v [ e v Pagev Safetyv Tooks~v @+

Permanency Indicators Report (PIR) Hello, PIR
4 AdmlnlEtratnr

Application Enter/Edit Data Reports Verification Help

Upload PIR Information

Location: | Browse...

Click Browse to locate the
Axt file in your PIR Folder.

Turn off any pop-up blockers
before you upload.

H100% -
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Upload PIR Data Files

& http://web-dev/pir/UploadFile.aspx

a PEImanen.cLIndicators Rep... X “_‘_'

File Edit View Favorites Tools Help

% 22 snagit i =)

s [] MICS... &) TFS-.. £]UNS... £ UNS... @ Citr.. [2] Sugg.. v &]Web ..~ () Prob.. &]Perm.. £]Juve.. &]Emil.. ) Tool...

“More®  Signln

x Go 3|E|:|".l Search =~

& < * [ @ * Page~ Safety~ Tools~ @v

»

N Michigan Court S

Permanency |

' Application Portal

Hello, PIR
4 Administrator

ndicators Report (PIR)

‘ Application Enter/Edit Data Reports Verification Help

@@ J. » PIR Folder v |44 [| Search PIR Folder
Organize = Include in library = Share with = Burn Mew folder A=z
< Favorites *  MName Date modified Type

Bl Deskiop = | PIRUpload.FDF 09/26/201310:55 AM  Adobe Acrobat Fo...

& Downloads || PIRUpload.txt 9/26/201310:55 AM  Text Document
‘E-_r.l Recent Places
4l Libraries

E Documents Navigate to the "PIR"

Musi
He folder.
[&=] Pictures
B Videos
" "n
) — Select the "PIR.txt." file.

Click "Open."
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-More® Signln

»

Permanency Indicators Rep... %
ncy P
x Google |:|-:«] Search ~

File Edit View Favorites Tools Help
x (@snagit B
o [ Mics... @] TFS-.. &) UNS... 27 UNS.. @ Citr.. 2] Sugg.. » £]Web.. v () Prob.. &]Perm.. 2]Juve.. 2]Emil.. ) Tool.. o - v [ g= v Pagew Safetyv Toolsw @~
lichigan Court [ :
U Permanency Indicators Report (PIR) gtk PR —
Verification Help

Enter/Edit Data Reports

‘ Application

#100% -




Completion

e JIS recommends that you confirm:

— Successful completion of the upload
— Accuracy of the figures.

* For assistance with

— MCAP
e call 517-373-0130
 Email to SCAO_App_Info@courts.mi.gov

— JIS/Probate Court System (PCS)
e call 1-888-339-1547, option 2
 Email to PCShelpdesk@courts.mi.gov
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