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Initial Collections Data System Transfer

* To use these instructions, you must be running

Client Access software to communicate with
the AS400.

— Your version of Client Access may vary from the
version in this presentation.



Initial Collections Data System Transfer

* Run the Outstanding Receivables Report on
your JIS application.

 Make sure the report has completed and is
accurate.



Initial Collections Data System Transfer

* Create a folder on your desktop named
“Outstanding Receivables Report”

Right click in an empty
spot on your desktop

Select New - Folder

|50 Folder
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Note your System Name

P2 Session D - D - [24 x 80]
File Edit View

Communication

Disconneck

v Butoconnect

Actions  Winfow  Help

B|%| &c?| B @@

Mich !Court

Stat

trative Office

Judicial Information\Systems

User
Password

Sign On
System
Subsystem .
Display .

0SMSOUTH
QINTER
WIGGINSS3

From the top menu, choose
Communication — Configure
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Note your System Name

l'Session D - D - [24 x 80]

File Edit Wiew Communication  Actions  Window  Help

BE R BB w6 5% 22 @ e

Configure PC5250

Michiga _ - _ C 0SMSOUTH
State d > [ <I) Pt | m. .. .: QINTER
Judicig Yokt : WIGGINSSS3

€ |lse Computer name [ Add prefis to indicate printer or display

 Use Windows user name [~ Awoid duplicate names on this workstation

& Specify workstation 1D

IWigginsSS

Trunezate:

Avoid duplicate names with other work stations

" Beginning characters % Ending characters

— Type of emulation

& Diky « @ma 4 Make note of your system name.
© Printer Setup.... |

[~ Bypass signon

[~ Auto-reconnect

Host code-page: 037 United States =l

Port number: |23
] I Cancel Help
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Note your System Name

= By

2% BB = %

2l

[

&l @e

i Configure PC5250
Michigs
State (
Judicia

System name:

Workstation [D
" Usze Computer narne
™ Use Windows user name

* Specify workstation 1D

WiggingS3

~

Type of emulation
+ Digplay

" Printer

[™ Bypass signon

[ Autgreconnect

Host code-page:

Part number:

hd Froperties

=l Propetie: | m
[ Add prefis to indicate printer or display
[ Awoid duplicate names an this workstatio

[~ Awoid duplicate names with other wpstations

Bad|

0SMSOUTH
QINTER
WIGGINSS3

Size:

== Close the Configure box.

[ s

| 037 United States

—

-

Qg | Cancel Help
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Transfer Data from JIS to Desktop:

2 Session D - D - [24 x BO]

File Edit Wiew Communication Actions ‘Window Help

B B o e = b o o el

Sign On
Michigan \Supreme Court System . . . . . ] OSMSOUTH
State Cour\t Administrative Office Subsystem . . . . : QINTER
Judicial Information Systems Display . . . . . : WIGGINSS3

User . . . . . . . . . . . < . .
assword . . . . . . . . . . . .

From any screen on the AS400, click the
“Receive Files From Host” icon.

If you do not have icons, choose “Actions”
from the top menu bar, and then “Receive
file from host...”
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Transfer Data from JIS to Desktop:

Enter your system name.

I liSession D - - |44 x BU] | =

BE S B @ s 2 @l el

Sign Op
Michigan Supreme Court System . . . . . : OSMSOUTH
= R O ™ CIoX) Subsystem . . . . : QINTER
. Da Trnsfer From iSeries - PC52505D.TTO |__||E|_| Di 5p1 ay . . . . . WIGGINSS3
e =0 Elp
el =
iSefies /

Susterm name: |DSMSDUTH j

File name: ‘DSMXESDBJEDSLDMSDD Browse. ..
[rata Options. ..

PC

Output device: | File ﬂ Details...
File name: || Browse...
Format Options...

| Transfer data from iSeries |

(C) COPYRIGHT IBM CORP. 1980, 2005.
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=" [1902 - Session successfully started

YiMSC_NDS|INS4NLS, HOJ.M5C on WWMSC_NDS| 1



Transfer Data from JIS to Desktop:

A% B|@ = % 22 o el Enter the file name:
. Sign On OSMXCSDB/CDSLDXXX00
Michigan Suprem? ?ourt o System

subsys{ substituting your court number for

Displal

21 Data Transfer, From iSeries - PC52505D. TTO

e b XXX. For example:
P =———— = — Clinton County Juvenile Court

DSMXCSDB/CDSLDIT900 4,&0{ 7 (J1 9) would enter the file name:
oo | OSMXCSDB/CDSLDJ1900

Fie < _poa. | Clinton County Circuit Court

" e (C29) would enter the file name:

Format Options...
| Transfer data from iSeres | OS MXCS D B/CDSLDC2900

(C) COPYRIGHT IBM CORP. 1980, 2005.
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Transfer Data from JIS to Desktop:

P Session D - D - [24 x 80] _Eilﬂ

BE S B @ s 2 @l el

Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
= R O ™ S Subsystem . . . . : QINTER
. Da Trnsfer From iSeries - PC52505D.TTO [’._||E|_| Di 5p1 ay . . . . .o WIGGINSS3
e =0 Elp
25 H
i5enies
Susterm name: |DSMSDUTH j

File name: 0SM=C5DE/COSLDJ1500 Browse. ..
[rata Options. ..

PC
Output device: | File ﬂ Details...
File name: || Browse...

Format Options...

| Transfer data from iSeries |

© corvricut| Select “Browse” to select the
T Outstanding Receivables Report
'—M folder you created earlier.




Transfer Data from JIS to Desktop:

Michigan Supreme Court systen| From the drop down list, select
_werta| the “Outstanding Receivables
e _— Report” folder you created on
Browse PC i dl .. _| your desktop.

Look, in: I |2 Outstanding Feceivables Report

2! Data Transfer From iSeries - PC52505D.TTO

g File name: IDHHeport.txﬂ Open I
C |

Files of type: [l fles (7] [=] il
| i |

Transfer data from iS eries
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[\{MSC_NDS|INS4NLS, HOMSC an YWMSC_MNDS| 1IN

1902 - Session successfully started
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Transfer Data from JIS to Desktop:

r 5101 D-

ol Bin) 2n sl

o %% 2 3 @

Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
GEtato Lonnt Odminicteootive OfE8ic- . Subsystem . . . . : QINTER
2! Data Transfer From iSeries - PC52505D.TTO £]|_M| Di 5p1 ay . WIGGINSSS

File “iew Help

AsE @

Browse PC File

= e @ ek E-

Look, in: I |2 Outstanding Feceivables Report

- Change the file name to:
ORReport.txt

/

|y

—
File: name: |DF|F|ep0rt.txﬂ < Open I
Filez of type: IAII files [%.7) LI Cancel

-

Transfer data from iS eries

|

(C) COPYRIGHT IBM CORP. 1980, 2005.

MA d
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Transfer Data from JIS to Desktop:

B 2% BE @ % 22 6 @

Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
s : i Subsystem . . . . : QINTER
Display . . . . . : WIGGINSS3

2! Data Transfer From iSeries - PC52505D.TTO E||:[X|
File “iew Help

AsE @

Browse PC File

Look, in: I |2 Outstanding Feceivables Report

= e @ ek E-

File name: IDHHeport.txﬂ Open
Files of type: IAII files [*7) LI Cancel

. TN

N

Transfer data from iSeries | S e I eCt “O pe n 7 ]
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MA d
|EDZ - Session successfully started |'|,'|,MSC_NDS'|,1N54NLS.HOJ.MSC on WMSC_MDS, 1M
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Transfer Data from JIS to Desktop:

R 2% B ] (% 20 8 @
Sign On
Michigan Supreme Court System . . . . . : O0SMSOUTH
= e = Subsystem . . . . : QINTER
=Y Data Transfer From iSeries - PC52505D.TTO Di 5p1 ay . . . ..o WIGGINSSS

File Yiew Help

A H

i5enies
Susterm name: |DSMSDUTH j

. 1] H ”
File name: 05M<CSDB/COSLDI900 Browse... Se|eCt Detal IS .
[rata Options...

PC

Output device: | File ﬂ Details... l‘

File name: || Browse. ..

Format Options...

| Transfer data from iSeries |
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MA  d

@ 1902 - Session successfully started WMSC_MDSY INS4RLS HO.MSC on YWMSC_NDSY LN
_————




Transfer Data from JIS to Desktop:

Michigan Supreme Court System . . . . . : OSMSOUTH
Subsys tam : OINTEDR

- >3l Choose “Overwrite Existing File”

™ Create new file

<
L

+ Ovenarite existing file
" Append to existing file
" Create or avensrite file even if empty result set

File type:
Browse...

Comma 5eparated Yariabl

Translate server data to: ASCI -

[ptions...

PL file description file
[v Save transfer description Dretails...

File farmat: + Enhanced ™ Standard

File name:

|E:\Documents and Settings\WwigginsB\Deskt Browse... Optians...
ak. | Cancel | Help |

Browse.

A

(C) COPYRIGHT IBM CORP. 1980, 2005.

MA d
@ 1902 - Session successfully started Snaglt Capture Preview | AMLS, HOL.MSC on YiMSC_NDS|1NE

16



Transfer Data from JIS to Desktop:

i) 28] mls| & Byl 2l 2] @lo)

Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
File Details [E][X]_E_@ Subsystem . . . . : QINTER
== Display . . . . . : WIGGINSS3

Output PC file
™ Create new file

+ Ovenarite existing file
" Append to existing file
" Create or avensrite file even if empty result set

File type:

Browse...

B | From the drop down list, select
Translate server data to: lﬁ ) ptions... ‘ .
— o Comma Separated Variable

PC file description file ( C S V ) ”
[v Save transfer description Dretails... |

File farmat: + Enhanced ™ Standard
File name: Prowse..
|E:\Documents and Settings\WwigginsB\Deskt Browse... Options...

ak. | Cancel | Help |

i

(C) COPYRIGHT IBM CORP. 1980, 2005.

MA d
@ 1902 - Session successfully started Snaglt Capture Preview | AMLS, HOL.MSC on YiMSC_NDS|1NE




Transfer Data from JIS to Desktop:

Tl Session D - D - [24 x 80]

20| Em] w) v 22 &) @)

Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
File Details W=y Subsystem . . . L QINTER
=L B picplay . . . . . :  WIGGINSSS

Output PC file
™ Create new file

+ Ovenarite existing file
" Append to existing file
" Create or avensrite file even if empty result set

File type:
Browse...

Translate server data to: ASCI -

[ptions...

PL file description file

[v Save transfer description Dretails...
File farmat: + Enhanced ™ Standard

. Browse.
File name:

A

|E:\Documents and Settings\WwigginsB\Deskt Browse... Optians...
“OK”
[ o et —ror— Select :

(C) COPYRIGHT IBM CORP. 1980, 2005.
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@ 1902 - Session successfully started Snaglt Capture Preview AMLS, HOL.MSC on YiMSC_NDS|1NE




Transfer Data from JIS to Desktop:

A5 H

‘,l nb-D-|24 x B0} ul
R S B e s 2 @8 @
Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
e ey Subsystem . . . . QINTER
21 Data Transfer, From iSeries - PC52505D. TTO |._||E|r5__<| Di 5p1 ay . WIGGINSS3
File VYiew Help oo o

i5enies

System name:

File name:

PC

Output device:

File name:

|0SMSOUTH

B - Select “Transfer...”.

0SMXCSDE/CDSLDNTI00

Browse. ..

[rata Options...

[File

- |

Details..

|E:\D ocuments and Settings\wWigginsB\Deskt

Transfer data from iS eries

Fopfa

(C) COPYRIGHT IBM CORP. 1980, 2005.
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ﬁfn 1902 - Session successfully started

YiMSC_MDS| INS4MLS, HOJ.M5C on 1\MSC_MDS| 1
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Transfer Data from JIS to Desktop:

£ Session D - D - [24 x BO)

o) nis) A i 4w 50 3] e

Michigan Supreme Court

Cd b m Maiimd Mielwns s — e = b

sam O FEFS mm

System . . . . . : OSMSOUTH
Subsystem . . . . : QINTER
Display . . . . . : WIGGINSS3

Fi

Co
%y

I

1=

Transfer statistics:

Rows transferned: 360

| Browse. ..

[rata Options...

E| Details...
(]
[ ox & -

Browse. ..

Format Options...

Transfer data from iSeries

e

The “Transfer to File Complete”
box will display the number of
rows that were transferred.

Select “OK”

(C) COPYRIGHT IBM CORP. 1980, 2005.

A d

=3 [1902 - Session successFully started

YiMSC_MDS1MS4NLS, HOJ.M5C on YYMSC_NDS| 1
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Transfer Data from JIS to Desktop:

2 BE @ w22 8 el

Sign On
Michigan Supreme Court System . . . . . : OSMSOUTH
e e ey, Subsystem . . . . QINTER
21 Data Transfer, From iSeries - PC52505D. TTO |._||_,r>__<| Di 5p1 ay . ... . WIGGINSSS

N view Help

s We want to save this transfer

Save Chrl+5

g .. _| setup to use again next year.
1 PCE25040.TTO o 0SMXCSDE/CDSL0NTI00 Browse. . C
Select File — Save As...

3PCS2504E. TTO

Exit

PC

Output device:  |File | Detais..
File: name: |E:\Documents and Settings\wigginsBhDeskt Browse...
Format Options...

| Transfer data from iS eries |

Save current transfer request using a different filename

(C) COPYRIGHT IBM CORP. 1980, 2005.
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Transfer Data from JIS to Desktop:

Bl w0 wit] 2] &) @lO]

Michigan Supreme Court systenl From the drop down list, select

o;..u.n I"A..-.-I- n.a..:_:_+_q+:..n NEE5 An — . Subsys « . .
£! Data Transfer From iSeries - PC52505D.TT0 e | /D‘l‘-l'pﬁ the Outsta nd I ng Recelvables
2z w _— Report” folder you created on

_| your desktop.

Save jn: |&} Outstanding Receivables Report j &= ﬁ v

0 File name: |DF|F|ep0rt Transfer.dif
Save as ype: |Data Transfer Fram iSeries files [*.df] j Cancel

| Transfer data from iSeries |

(C) COPYRIGHT IBM CORP. 1980, 2005.

MA d
@ 1902 - Session successfully started Snaglt Capture Preview DS INS4MLS HOI.MSC on YWMSC_NDSY 1M




Transfer Data from JIS to Desktop:

Michigan Supreme Court

- - - o - -
! Data Transfer From iSeries - PC52505D.TTO
File  View Help

B o @E e s e o el

Sign On
System . . . . . : O0SMSOUTH
Subsystem . . . . : QINTER
Display . . . . . : WIGGINSS3

ASEE

Save jn: I |25 Outstanding Feceivables Report

x|« Bk E-

Change the file name to:

__— ORReport Transfer.dtf

—

File name: |DF|F|ep0rt Transfer ™

Save as ype: IData Transfer Fram iSeries files [*.df] LI

Save I

Cancel |

| Transfer data from iSeries

.|
|

(C) COPYRIGHT IBM CORP. 1980, 2005.

MA d
|EDZ - Session successfully started Snaglt Capture Preview DS INS4MLS HOI.MSC on YWMSC_NDSY 1M
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Transfer Data from JIS to Desktop:

] sio| D-

B o @E e s e o el

Sign On
Michigan Supreme Court System . . . . . : O0SMSOUTH
Ctate Count Odminictoative 0ffica = Subsystem . . . . : QINTER
! Data Transfer From iSeries - PC52505D.TTO £]|_E| Di splay . WIGGINSS3
File  View Help o o
===

x|« Bk E-

Save jn: I |25 Outstanding Feceivables Report

L [

[l

File name: IDHHeport Transfer.dif Save
: iSeries files [ - C | I
Save as ype: IData Transfer Fram iSeries files [*.df] _I ANCE] ﬁ ~

| Transfer data from iSeries

Select “Save”.

(C) COPYRIGHT IBM CORP. 1980, 2005.

MA d
|EDZ - Session successfully started Snaglt Capture Preview DS INS4MLS HOI.MSC on YWMSC_NDSY 1M
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Transfer Data from JIS to Desktop:

2 Elm) o wuln 2 & el

Michigan Supre

File  View Help

A=

me Court

2! Data Transfer From iSeries - ORReport Transfer. dtf

Sign On
System O0SMSOUTH
Subsystem QINTER
Display WIGGINSS3

iSenies

Syztem name:

File name:

PC

Dutput device:

File name:

[0SMSOUTH

[~ |

05MXCSDE/CDSLDI4400

Browse. ..

[rata Options...

[File

ﬂ Details...

|E:\D ocuments and Settings\WwigginsB\Deskt Browse...
Format Options...

| Transfer data from iSeres

(C) COPYRIGHT IBM CORP.

— Close the “Data Transfer from
iISeries” window

1980, 2005.

A d

1902 - Session successfully started

YUMSC_NDS| INS4MLS, HOMSC an YYMSC_NDS| 1M
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& C:\Documents and Settings\WigginsB\Desktop\0Outstanding Receivables Report |Z||E '5|
File Edit View Favarites Tools  Help -
.\_.:.l Back. -\‘_.;l l.ﬁ p Search H__ Folders v
address |[25) C\Documents and Settings\WigginsE\Desktopoutstanding Receivables Report b | G0
Mame = Size | Type Drake Modified
File and Folder Tasks SHORReport Transfer, dkf 3KB Data Transfer From iSeries Server  S5J8/2009 1:05 PM
;_3 Make & new Folder CRRepart, FOF 2kKB Adobe Acrobak Forms Dacurnent 5la12009 12:51 PM
I'E] ORReport, Ext FBEE  Text Document Slafz2009 12:51 PM
&N Fublish this folder to the
Web
& Share this Folder
Other Places Open the Outstanding Receivables
(@ Desktop Report folder you created on your
A2 desktop and verify that 3 files exist:
Shared Documents
2 ORReport Transfer.dtf
‘;i My Campuker
\ﬂ Iy Mebwark Places ORRepOI't FDF
ORReport.txt




& C:\Documents and Settings\WigginsB\Desktop\0Outstanding Receivables Report | a3
File Edit View Favarites Tools  Help i’

O Back. -.\_.;:I l_ﬁ p Search H:‘ Folders v

address |[25) C\Documents and Settings\WigginsE\Desktopoutstanding Receivables Report b | G0

Mame = Size | Type Drake Modified

File and Folder Tasks Q_-IEIORREpDrt Transfer,dtf 3KB Data Transfer From iSeries Server  S5J8/2009 1:05 PM
:3 Make & new Folder ORRepDrt.FDF 2kKB Adobe Acrobak Forms Dacurnent 5la12009 12:51 PM

IE] ORReport, Ext FBEE  Text Document Slafz2009 12:51 PM
&N Fublish this folder to the

Web

& Share this Folder
Other Places Double-click the ORReport.txt file to
(& Deskop open it.

My Documents
| Shared Dacuments
";i My Campuker

!ﬂ Iy Mebwark Places




ORREe
Fil= Edit

['CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH
"CASH

piepad L |
Format  Wiew Help
CDDE”,”ﬂ6f30f2ﬂ09”,”F”,”CZQ”,”ST. JOHNS”,””,”AFE”,”TRAFFICI MAMNCE
CODE”,”GEIHOEEGDQ”,”F”,”CEQ”,”ST. JDHNS”,””,”AFE”,”DELIN NCY”,”
CODE”,”GEIﬂOﬁEGDQ”,”F',” 29”,”ST. JDHNS”,””,”AFE”,”AB HNEGLECT”,”
CODE”,”DEI3OI2D09”,”F” " 9” "ST. JDHNS”,””,”AFE” P RSonNaL PROTECTI
CODE", "06,/30/20Q9","F", "CA3" ”ST. JOHNS'™, """ C ,'TRAFFIC /ORDINANCE
CODE”,”GEI3OH2DD X ”F” el ”ST. JDHNS”,”” . DW”,”DELINQUENCY”,”
CODE”,”DEI3OK2D09”, ”,”CZQ' "ST. JOHMS' A ”CDW” ”ABUSEINEGLECT” "
CODE”,”DEI3OK2DDQ”,”F ,”CZQ' "sT. 10 Lot ”CDW” "PERSOMNAL PROTECTI
CODE”,”GEK3OK2GDQ”,”F . ! ”ST. HNS” e ”CRC” ”TRAFFICKORDINANCE
CODE”,”%E?%S?%%%%”,”F”,”C%g JOHNS” ”” ”CRC” ”DELINQUENCY” !
CODE”,” “,”F”,“C 1l 1 . . . ] .
CoDE", "06/30/2009","F", "c29",'| The data in this file is what you will upload to
CODE", "06/30/2009", "F","C29" | \a~AD
CODE' . "06/30/2009" "F" . "C29" " .
CODE", "06/30/2009","F", "C29"," _ _ ,
CODE", "06/30/20009","F","c29",'| 1. Be certain that the file contains:
Cope', " B =R oS R i ’
CODE" 063075000 nE ncagn 1. The correct date. This year’s data
CODE", "06,/30,/2009","F", "C29"," should have 06/30/20009.

IIAGINGII!IID6}(3DI2009II,IIFII!Ilczgll ”ST.

VAGING, M06/30/2009","F
VAGING, M06/30/2009" "F
VAGING, M06/30/2009" ) "F
VAGING', 06 /302009 NFY "C9" ST,
VAGING, 06 /30/2009" "F
VAGINGT, M06/30/2009","F
YAGINGT, M06/30/2009Y,"F

£

II’IICEQII’IIST.
II’IICZQII’IIST-
[h} IIC29II’IIS—|—-

" IICEQII’IIST-
" ”ng“,”ST.
II’IICEQII’IIST.

2. The correct court. (Note: Juvenile

Courts will see an “F” for family division,

followed by their circuit court and city.)
2. Close the file.
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Transfer Data from Desktop to MCAP:

* Sign on to the Michigan Supreme Court
Applications Portal (MCAP) at:

— http://courts.mi.eov/mcap




Transfer Data from Desktop to MCA

File Edit View Favorites Tools Help

S] ~ % Bookmarks~

v -.l Search ~ 4+ &2 ~ C&'

- E Select:

| |8 mcar Login [

Google
S snaalt B B @ comvert

" Check - | AutoFil + 4

Qi) i eeawigg...v

- B = - |k Page = {0 Toaols -

' ; Mic )‘mmn Counrt
Apphm tion Portal

You are not currentl

logged in.

User Name: |wigginsh

Password: (ssssse

MCAP Help Desk
« Submit an error report
+ Ask a question
« View frequently asked questions
« Did You Know? user tips

Reset Password
If you've forgotten your password, or it is now invalid, you can
request a new password

Tutorial
« Login to MCAP

External Links
« Reporting Requirements and Materials

To report problems with the Michigan Court Application Portal, please visit our Help Desk.
Thiz =site has been optimized for Micresoft Internet Explerer S5.x and above.

- Michigan Supreme Court Applications

Enter your User Name, Password
and select “Login”

@ Internet

H100% <
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Transfer Data from Desktop to MCAP:

File Edit Wiew Favorites Tools  Help
Go 8[\2 w -.l Search ~ v 52 - E%' S] ~ % Bookmarks~ ":? Check - ﬁﬁ_lnutoFiII - 4 % = °eawigg...v
S snaat B B @convert ~ [ select

A % 4 = >
e 0 |8 mcer Login 5 B f= v b Page - (L Toolks -
- Logout

Michigan Supreme Court Applications

Application

Welcome, Betty Wiggins
e Choose “Collections Data System
b
Applications (CDS)” from the drop down menu,
Collections Data System (CDS)  |§4 a nd then Select “GO,,
Change Password NMCAP Help Desk
Change your password for MCAP + Submit an error report
« Ask a question
. Download user guides. reporting instructions, and user
request forms
« View frequently asked questions
« Did You Know? user tips
External Links Tutorial
« Reporting Requirements and Materials « Login to MCAP
To repert problems with the Michigan Court Application Pertal, pleaze visit our Help Desk.
Thiz site has been optimized for Microzoft Internet Explorer 5.x and above.

one & Internst H100% -



Transfer Data from Desktop to MCA

File Edit View Favorites Tools Help
Go 8[\2 v | search ~ = E%v S]' % EBookmarks= ":? Check ~ ﬁ’_mutoFiII - 4 Qi) = eeawigg...v
S snaalt B B @ convert - Plselect

wWoaR | & Home '@Home-Mic... | @menu-sa... | Emichiga... * ||f Michigan's ... |JFOME - stat... | [§ Michigan's ... | | & - B = v |hPage - () Tooks -

L
' Mic bman Court ogout

Apphmmn Portal - Collections Data System (CDS)

Welcome, Test Admin
Applications = Cash Codes Enter/Edit Data Exception Rpts = Verification|

Choose “Upload Collections Data
directly from your computer”

Collections Menu Options

Review Cash Codes
+ Enter/Edit Cash Codes for a court

Enter/Edit Collections Data Verify Data
* Enter/Edit Outstanding Receivables Agierd * Submit a Verification form for a court
* Enter/Edit Outstanding Receiygete® By Cash Code * Retract a previously-submitted Verification
* Enter/Edit Payment/AdkeTment Distribution of Assessments
OR
+ Upload Colf€ttions Data directly from your computer Manage Information
* Enter Comments about a particular court

Review Exception Reports
« View courts that are Missing Data and send notifications
* Perform a Data Check for a court

Help and Support
* Get answers to Erequently Asked Questions

To report problems with the Michigan Court Application Portal, pleaze visit our Help Desk.
Thiz site haz been optimized for Microsoft Internet Explorer 5.x and above.
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Transfer Data from Desktop to MCAP:

Sle  Edit  Wiew Favorites  Tools  Help
v -'l Search = G0+ q'}" @I' 9§ Bookmarks™ ":;5’ Check - ‘|=_| adkoFil + 4 QQ\ @ eeat-\.ligg...Y

&

Soogle
2 snaglt B B @ Convert - [P Select

A oAl {éMichigan Court Application Portal )“’I\ = fm v |:orPage v (0F Tools ~
- Logout

- Michigan Court

Applicistion Poreal Collections Data System (CDS)

Verifi

Enter/Edit Data — Exception Rpts —

\pplications Cash Codes

Select “Browse...”

Upload Collections Information

Please he patient - it may take one minute or mare to process your information. once the Upload begins
Select Upload File:

Location: Browse...

Upload Data

To report problems with the Michigan Court Application Portal, please visit our Help Desk.
Thiz =ite has been optimized for Microsoft Internet Explorer 5.x and above.
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Transfer Data from Desktop to MCAP:

=1

et W v Navigats 1o the Outanding

Look in: |_} Outstanding Feceivables Feport & =% B .
.=+ | Receivables Report folder on your
A BECRReport Transfer,dtf
% Bl ORReport. FOF
My Recent  |[Z] oRReport.txt d kt
Documents - e S O .
—
Logout
Desktop DS)
My Documents o Verification =2 Utilities =
-
)
i
ty Computer H begins
)
My Mebwark File name: | j Open
Places
Fiesof ype:  [AllFies () =l Cancel
Upload Data
To report problems with the Michigan Court Application Pertal, please visit our Help Desk.
This site has been optimized for Microsoft Internet Explorer 5.x and above
‘J Lacal intranct o100 -




Transfer Data from Desktop to MCAP:

Choose file

Lok in: | I Outstanding Receivables Report

E00ORReport Transfer,dtf
ORReport.FOF
[Z] oRRepart txt

&

Iy Recent
Documents

F

Desktop

L-'

Iy Documents

3

ty Computer

(‘m'.

x| & ®EckE-

2
kyp Metwark, File name: |
Places
Files of type: | 40 Files (7]

j Open 5 |
j Cancel

boFil <

X |
0ol

1
A | A (e

Qc{; b 0 eawigg...”

& - Bl = v [shPage v (0 Took -

o Verificati

Logout

Select ORReport.txt and select
“Open”

H begins

Upload Data

To report problems with the Michigan Court Application Pertal, please visit our Help Desk.
This =ite has been optimized for Microsoft Internet Explorer 5.x and above,

Browse...

# 100%  ~
- |
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Transfer Data from Desktop to MCAP:

File Edit Wiew Favorites Tools Help
Google v [ search 5D v o B+ 9 Bookmarkst | %P Check + i Autoril - A & @ eawiog..
S sraalt B B @ Convert - [ Select

E hr @Michigan Court Application Portal )n'l\ - B = - [ Page + {0 Tooks -
: Logout

" Michigan Court

Applicistion Poreal . Collections Data System (CDS)

Welcome, Test Admin
Applications v Cash Codes Enter/Edit Data — Exception Rpts — Verification = Utilities =

Upload Collections Information

Please he patient - it may take one minute or mare to process your information. once the Upload begins

Select Upload File:

Location: = '\Documents and Settings\WigginsB\Desktop\Outstanding Receivables Rep

“— Select “Upload Data”

To report problems with the Michigan Court Application Portal, please visit our Help Desk.
Thiz =ite has been optimized for Microsoft Internet Explorer 5.x and above.
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Transfer Data from
Desktop to MCAP Successful

Help
gﬁj @ El'}l' @ @ ﬂ? Bookmarks ™ ";5’ Check ~ c|’_| AukoFill - é QQ) @ eeawigg...v

File Edit ‘iew Favorites Tools

Go 8[\: v -.' Search ~

S snaglt B B @convert - PRSelect
. _ , »
W R (& Michigan Court Application Partal - )| g v sorPage v (0 Toals -

- ’ Logout &

Collections Data System (CDS)

- Michigan Court
Application Portal

Welcome, Test Admin
Applications =7 Cash Codes

=

You will receive a message

Upload Collections Information in h h | wW
~___— stating that the upload was

\/ The Upload file was processed suc::eSsIu”yl/ processed SUCCGSSfU”y-
|

Enter/Edit Data =~ Exception Rpts =~ Verifi

Select Upload File:

Browse...

Location:

Upload Summary:

Description Count
* Lines successfully processed 360
& Lines with one or more error(s): 0
@ Total number of lines processed: 360
v
#, 100% >
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* JIS recommends that you confirm:
— Successful completion of the upload
— Accuracy of the figures

 For assistance with
— MCAP call 517-373-0130
— JIS call 888-339-1547



