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Juvenile Index Screen

the Index option is used to enter case names into the system without entering the whole case. This
option is only to be used for cases that are closed and can’t be purged yet.

Accessing the Index Screen:

From the Transaction Request Screen, enter IDX in the Next Tran field and the option that you want to
perform (ADD,INQ, MOD, DEL) along with the case number and suffix number and press <Enter> and
the system will display the index screen.

Juvenile Next Tran Line:

NXT TRAN IDX TYPE ADD CASE NBR 10925934 _  PET 00000000 EVT PTY __ ”

=1B CEX
Index Add Case# 10925934 @ Petition#f 88537981 Case Type __ Filed
Name DOB Pty # Pty Type Public
- = | :
Nxt Tran IDX Type ADD Casef 10925934 __ PetnH 08537981 Event# Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System
F8=Probate F89=Name Ingq F10=Attny Ing F13=Notes F14=Dkt.Ing F16=Inv.Cal

Following are field descriptions of the fields on the Index Screen.

~Case #~
This is the case number of this case. Listed next to the case number will be the suffix number. The suf-
fix number is used when there are multiple children in one case.

~Petition #~

This is the petition number of this case.
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~Case Type~

Enter the case type of this case.

~Filed~

Enter the date this case was filed with the court.

~Name~
Enter the names of all parties that need to be added to the name index. Follow the name entry rules in
the general information chapter of this manual.

~Date of Birth~
Enter the date of birth of the parties.

~Party #~

Enter the party number associated with each party. Party numbers must be entered.

~Party Type~
Enter the type of party associated with each person.

~Public~
Enter the public status of the party. P = Public, S = Suppressed.
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From the Next Tran line, enter the following

Adding or Modifying the Index Screen

Adding:
NXT TRAN ID CASE NBR 10925934 _  PET 00000000 EVT PTY __ H
Modifying:
NXT TRAN IDX CASE NBR 10925934 _ PET 00000000 EVT PTY _ H
Press <Enter>. The system will return the requested screen.
=1B =X
Index Add Case## 10925934 @ Petitioni 08537981 Case Type __ Filed
Name DOB Pty # Pty Type Public
+
Nxt Tran IDX Type HDD CaseH# 10925934 __ PetnH 08537981 Event#H Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System
F8=Probate F9=Name Inq F10=Attny Ingq F13=Notes F1l4=Dkt.Inq F1l6=Inv.Cal
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Deleting an Index Screen

From the Next Tran line, enter the following

NXT TRAN IDX TYPE MOD CASE NBR 10925934 PET 00000000 EVT PTY __ |

Press <Enter>. The system will return the requested screen.

“1B LEX
Index Add Casel# 10925934 _ Petition# 08537981 Case Type DL Filed _701 2003
Name DOB Pty # Pty Type Public
TEST/INDEX/ 615 2000 _1 01 ||
H M | +

Nxt Tran IDX Type MOD CaseH 10825934 __ PetnH 08537981 EventH Pty

Fl=Help F2=Nxt Tran F3=Exit F4=Prompt FB6=System

F8=Probate F9=Name Ingq F10=Attny Ing F13=Notes F14=Dkt.Ing F16=Inv.Cal
MA] b A
-'1@ Connected to remnote server/host OSMSOUTH using port 23 SCAOHYINSIOLS on NeOS:

Clear the persons name that you want to delete from the name index and press <Enter>. Do not clear
any other fields than the name or the delete will not process.
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