
Ju
d
ic
ia
l I
n
fo
rm

at
io
n
 S
ys
te
m
s  CCS BRIEFS     February 2011 Issue 

20% LATE FEE PAYMENT 
DUE DATE. 
     Recently we have received 
some calls regarding late fees 
that are being assessed on cases 
earlier than they should and 
decided some direction should 
be given as to how this issue 
can be corrected.   
     When assessments are 
added on the sentence screen 
there is a field labeled 
“Payment Due”, this field 
automatically defaults to the 
current date.  For defendants 
being sentenced to jail or prison 
this date should be modified to 
a future date, based on the 
sentence.  Changing the due 
date will prevent the case from 
showing up on the 20% late fee 
assessment report before the 
defendant has been released 
from jail or prison.  
 
CCS MANUAL 
     There is a newly revised 
CCS manual available through 
the JIS website.  The manual 
can be found near the bottom of 
the webpage under the heading 
Manuals and User Guides. 
 
 

CASELOAD 
DISPOSITIONS QUICK 
REFERENCE GUIDE 
     There is a newly revised 
Caseload Dispositions Quick 
Reference Guide available 
through the JIS website.  The 
guide can be found near the 
bottom of the page under the 
heading Manuals and User 
Guides. 
 
CASELOAD UPLOAD 
INSTRUCTIONS 
     There are instructions for 
caseload file upload procedures 
found on the JIS website 
under the heading JIS 
Communications.  Although 
the Caseload instructions are 
similar to the MCAP Upload-
Data Transfer Instructions, 
there are some differences in 
the file names shown in the 
instruction examples.  All 
users should be aware of these 
differences before attempting 
to transfer data to their 
desktop.   
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     Help text is available on any 
screen where ‘Help’ is displayed 
in the bottom right corner.  To 
find help text for a given field, 
place the cursor in the field and 
press ALT + F1.  The 
information received is a brief 
description of that particular 
field and the functions required 

Contact Information: 
 
Judicial Information Systems 
Circuit Court Team 
Michigan Hall of Justice 
PO Box 30048 
Lansing, MI 48909 
 
Telephone: 8883391547 option 3 
Fax: 5173737451 
 
Website:  www.courts.mi.gov/jis 
Email:  ccshelpdesk@courts.mi.gov
   


