Chapter 6: Financial Management January-2011

Accessing Financial Management Screens

This section contains general instructions for accessing screens and reports from the Circuit
Financial Menu. These sections contain an overview, detailed accessing instructions, and field
definitions for each of the financial management screens and reports:

Open For Day

Daily Cash Receipts Journal
Transmittal Worksheet
Adjustment Screen

Close

Reprint Receipt

Bond Report

Restitution Report
Balances Report
Outstanding Receivables
Combined Transmittal
Cash Code Maintenance
Cash Code List

Payable Event Codes
History Transactions
Crime Victim Rights Report
Forensic Assessments Report
Purge History Transactions
Assessments Audit Report
Account History

Prisoner SFO Report
Prisoner Collections

20% Late Fee Assessment
Required Assessments



1/11 Accessing Financial Screens

ACCESSING FINANCIAL SCREENS
Overview

The financial management screens allow information to be collected from cash receipts entered: either
court related through the clerk screen or non-court related through the cash receipting option.

The financial management screens can be accessed from the Circuit Financial menu. The next
transaction line is used only within a screen to access the next record. The next transaction line is not
used to change screens.

Accessing the screen

The Circuit Financial Management Menu displays when the Financial Menu is selected from the Circuit
Court Master Menu or exit one of the financial management screens. This menu lists functions and
reports that can be executed and includes fields for selection criteria for some of the options, as well as
an option to [PAGE DOWN] to the second screen for additional choices.

To access any of the financial management screens, type an X in the field preceding the desired job
title. Several of the cash jobs require additional data (i.e. account number, processing period, date
range, etc.); these are discussed in the sections dealing with each job. Only one job may be selected
at a time.

Report jobs are processed in Batch mode. After selection has been made the report is sent to the job
gueue, executed, and printed as soon as resources are available on the system. Other work may be
continued in with other areas of the CCS.
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1/11 Accessing Financial Screens

CIRCUIT FINANCIAL MANAGEMENT MENU

COUNTY 99  FINANCIAL LOCATION _1 PAGE 1 OF 2
_ OPEN FOR DAY
_ DAILY CASH RECEIPTS JOURNAL  CASHIER: ___ CASHIER TOTALS (Y/N):
DA/MO/YR ACCOUNT NUMBER
_ TRANSMITTAL WORKSHEET FOR: _
— ADJUSTMENT FOR: _ e e e
_ CLOSE FOR: _
_ REPRINT RECEIPT RECEIPT NUMBER:
_ BOND REPORT ACTIVE: _ TYPE: ___ CASE TYPE: __
DATE: THRU
_ RESTITUTION REPORT JUDGE: UNAPPLIED: _  DETAIL:
DATE: THRU
_ BALANCES REPORT DATE: THRU DETAIL: _
JUDGE: CRIM: _ CIV: CASH CODE: ___

OUTSTANDING RECEIVABLES REPORTS
COMBINED TRANSMITTAL

CASH CODE MAINTENANCE

CASH CODE LIST

PAYABLE EYENT CODES

HELP
PAGE DOWN=PAGE 2 F22=DISPLAY SUBMITTED JOBS F23=DISPLAY PRINT F24=EXIT
Financial Menu Page 1
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1/11 Accessing Financial Screens

CIRCUIT FINANCIAL MANAGEMENT MENU

COUNTY 99  FINANCIAL LOCATION _1 PAGE 2 OF 2
B HISTORY TRANSACTIONS DATE: THRU TYPE:
_ VICTIM RIGHTS REPORT DATE: _ THRU
_ PURGE HISTORY DATE: THRU
_ ASSESSMENTS AUDIT REPORT DATE: THRU USER:
CASE #: - CASH CODE:

NEGATIVE ASSESSMENTS ONLY:

_ RACCOUNT HISTORY DAYS SINCE LAST PAYMENT: ___ JUDGE:
SENTENCE DATE: THRU
REPORT: _
STATEMENTS: _ UPDATE ROA WITH: __ (OPTIONAL)
CRIMINAL: _ CIVIL: _
_ PRISONER SFO REPORT REPORT: _ FORMS: _ MDOC COPY:
_ PRISONER COLLECTIONS RPF DATE: THRU
PMT DATE: THRU
_  20% LATE FEE ASSESSMENT
_ REQUIRED ASSESSMENTS DATE: THRU
HELP
PAGE UP=PAGE 1 F22=DISPLAY SUBMITTED JOBS F23=DISPLAY PRINT F24=EXIT
Financial Menu Page 2
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1/11 Open for Day

OPEN FOR DAY
Overview
The Open for Day option generates a zero dollar amount receipt that says “Opened for Day” this shows
that the shows current day's cash receipts can be accepted. (if option to print cash receipts was

selected in cash system file, see Chapter 5)

The close option generates a transmittal for DAY, MONTH and YEAR for accounts in which funds were
received. (see CLOSE section in this chapter)

NOTE: A day is not a calendar day, it is the time period between one Close for Day and the next
Close for Day.

Executing the Option The Open for Day option is selected by typing information in the
following field:

OPEN FOR DAY Type X to the left of this field.

Press [ENTER], the Financial Menu re-displays upon completion.
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1/11 Daily Cash Receipts Journal

DAILY CASH RECEIPTS JOURNAL
Overview

The Daily Cash Receipts Journal is a list of all cash receipts generated for the day. The report is
sequenced by receipt number listing who the money was received from and each fund account the
money was distributed to. This report will aid in balancing cash received at the end of the day and can
be kept for reference by an auditor.

The Daily Cash Receipts Journal report may be selected and printed as often as necessary throughout
the day. It can be run for a specific cashier by entering the cashier’s initials or leave blank for all

cashiers.

Printing the Report

DAILY CASH RECEIPTS
JOURNAL
CASHIER

CASHIER TOTALS (Y/N)

Report Information

DATE

RECEIPT NO.

RECEIVED FROM

CASE NUMBER

AMOUNT

ACCOUNT NO.

DESCRIPTION

TOTAL RECEIPT

CLK

The Daily Cash Receipts Journal is selected by typing information
in the following field:

Type X to the left of this field.
Enter cashier’s initials to run for a specific cashier or leave blank
for all cashiers.

Enter Y to print totals for each cashier or N to omit totals for each
cashier.

Press [ENTER], the Financial Menu redisplays upon completion.

The Daily Cash Receipts Journal provides the following
information for all receipts for the requested financial location:

Date of transaction.

Receipt number generated by the system.

Name of the person from which the payment was received.
Official number of the case for court-related cash receipts.
Amount distributed to the fund account number.

The fund account number the payment was distributed to.
Description of the fund account number.

The total amount of payment received on this receipt number.

Initials of clerk processing the receipt transaction.
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1/11

Daily Cash Receipts Journal

CSH/CHK/CHG

CHECK NO

TENDERED

TOTALS FOR:

RECEIPTS & ADJUSTMENTS

FOR DAY

ADJUSTMENTS FOR MONTH

ADJUSTMENTS FOR YEAR

GRAND TOTAL

Indicates type of payment: cash, check, charge or EFT.
Indicates the document number being received as payment.

The amount tendered from the payer will print if it was entered
during the receipt transaction.

Total of all cash receipt transactions for the day for a specific
cashier as printed on this report.

Total cash receipts for the day for a specific cashier including
adjustments made to the RECEIVED TODAY figures.

Total of all cash receipts generated and RECEIVED TODAY
figures. This figure should balance with cash drawer total of cash
and checks received.

Total of all cash receipts generated today adjusting the
RECEIVED FOR MONTH figures by a specific cashier.

Total of all cash receipts generated today adjusting the
RECEIVED FOR YEAR figures by a specific cashier.

Total amount of all receipts and adjustments for the day.
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1/11 Transmittal Worksheet

TRANSMITTAL WORKSHEET
Overview

The Transmittal Worksheet report lists each fund account number and the total amount of money
received and to be transmitted to the office in charge of finance. The report may be generated for the
day, month, or year and can be used as an aid to balancing cash received for the period generated.

If the Transmittal Worksheet is generated for the day, only those fund account numbers having cash
distributions will be printed.

The Transmittal Worksheet report may be selected and printed as often as necessary throughout the
period.

JIZ TESTING BPECEIPTS TRANZMITTAL
O FESHEET
DAGE 1 TRAMSMITTAL PERIOD-MO 27104510

Transmittal Date: - Beceipt Mo :

LINE ITEM AMOTTNT

.0-000-201_z2-00-00 FINES 0. o0
ACCOUNT TOTAL 101.0-000-z01. .00

_0-010-010_0Z-00-00 COURT COSTE Z355. 00
ACCOUNT TOTAL 10l1.0-010-010. $E3EE. 00

.0=-100-010_0Z-00-00 MOTICM FEE 20, 00
ACCOUNT TOTAL 10l1.0-100-010. £80.00

0=E2z=-100_00-00-00 JORY DEMARD FEE 340. 00
ACCOUNT TOTAL 1l0l.0-222-100. 340,100

0=5E0-223_10-00-00 STATE FUND
ACCOUNT TOTAL 101.0-Ez20-ZZ3.

FUOMI» TOTAL 101.

.0-001-010_05-00-00  SUPMMONS AMD COMPLATHT
ACCOUNT TOTAL 701.0-001-010. F2512.00

.0-010-105_00-00-00  RESTITUTION 1034500
ACCOUNT TOTAL 701.0-010-105. #10345. 00

_0-0E0-000_zZ-00-00 COUNTY FUUMD .00
ACCOUNT TOTAL 70L1.0-0z20-000. FE. 00

.0-100-011_z0-00-00  CRIME WICTIM RETCGHTS 150,00
ACCOUNT TOTAL 701.0-100-011. F1E0.00

_0-Z00-010_00-00-00 STMMOMNS AMD COMPLATMT 21. 00
ACCOUNT TOTAL 701.0-z200-010. $31.00

0-E2Z-444 00-00-00 EBOND SURREND ERED 0. o0
ACCOUNT TOTAL 7OL1.0-ZZZ2-444. F.00

.0-333-400_00-00-00  EBONDS PATRBRLE ZeL00. 00
ACCOUNT TOTAL 701.0-333-400. FZe500. 00

FUOMI» TOTAL 701.0

Transmittal Worksheet
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Transmittal Worksheet

Printing the Report

TRANSMITTAL WORKSHEET
FOR:

Report Information

LOCATION NAME

RECEIPTS TRANSMITTAL

WORKSHEET

TRANSMITTAL PERIOD

TRANSMITTAL DATE/
RECEIPT NO.

FUND ACCOUNT
AMOUNT

ACCOUNT TOTAL

FUND TOTAL

GRAND TOTAL

CLERK CERTIFICATION

The Transmittal Worksheet report is selected by entering
information in the following fields:

Type X to the left of this field.
Type "DA" for Daily, "MO" for monthly, or "YR" for yearly
worksheet.

Press [ENTER], the Financial Menu redisplays upon completion.

The Transmittal Worksheet report provides the following
information for the requested period and financial location:

Name of the financial location as entered in the Financial Location
File (see Chapter 5: Utility Menu).

Report title.

During worksheet printing indicates "WORKSHEET", during period
close will indicate "FINAL".

The period the worksheet was printed:
DA=Day, MO=Month, YR=Year

Date/Receipt No. fields are for clerk comments only.

The fund account number and fund description.
Amount received for the period for this fund account number.

Total amount received for this account. An accountis determined
by the first 12 digits of the fund account number.

Total amount received for this group of fund account numbers. A
fund group is determined by the first 4 digits of the fund account
number.

Grand total received for the period.

Clerk comment area to certify the balancing and transmittal of
funds.
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1/11 Adjustment Screen

ADJUSTMENT SCREEN
Overview

The Financial Adjustment screen allows modification of the amount received fields in the cash code file
for the purpose of correcting errors to balance cash receipts or the applying of balance forward figures
to fund account numbers.

Adjustments may be made to the amount received today, month-to-date, or year-to-date. For each
adjustment, the system will add records to the financial transaction files. This allows printing of
adjustments on the daily cash receipts journal and transmittal worksheet (reviewed earlier in this
chapter).

If printing of receipts was selected in the Financial Location File (see Chapter 5: Utility Menu), a receipt
will be printed indicating "ADJUSTMENTS FOR <period>" in the received from name and each fund
account number and the amount adjusted. The <period> is the day, month, or year depending on the
period selected for adjustment.

NOTE: Adjustments may be made as often as necessary throughout the day.

FINANCIAL ADJUSTMENTS LOCATION: 1
FUND NUMBER 701 -
ACTIVITY NUMBER 10
LINE ITEM NUMBER 105 . - -
CASH CODE RS
REFERENCE NUMBER 1
ACTIVITY DESCRIPTION RESTITUTION
AMOUNT
PERCENTAGE 1.000
CASHIER: |}

AMOUNT RECEIVED - TODAY 50.00

- MONTH TO DATE 10345.00

- YEAR TO DATE 10345. 00

REASON:
F3=MODIFY FL=EXIT
NEXT ADJ ACCOUNT NUMBER 701 . _ - _10 - 5 .00 - __ -
Financial Adjustments Screen
Accessing the Screen The Financial Adjustment Screen is selected by entering
information in the following fields:
Circuit Court System Reference Manual Chapter 6.Financial Menu
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Adjustment Screen

ADJUSTMENT

FOR

ACCOUNT NUMBER

Field Definitions

FUND NUMBER/
ACTIVITY NUMBER/
LINE ITEM NUMBER

SUB LEDGER NUMBER/
REFERENCE NUMBER

ACTIVITY DESCRIPTION

AMOUNT

PERCENTAGE

CASHIER

AMOUNT RECEIVED
*TODAY

NOTE:

*MONTH TO DATE

Type X to the left of this field.

Type the period code to be adjusted;

DA = Today
MO = Month
YR = Year

The fund account to be adjusted.

Press [ENTER] to display the adjustment screen.

The following fields on the financial adjustment screen identify
general information about the fund account number and may not
be changed:

The fund account number as entered in the Cash Code file

(see later in this chapter).

The sub-ledger code used during cash distribution.

Description of the fund account number.

The flat amount to be distributed to this account from the total
cash received.

The percentage to be used to calculate the portion of the total
cash received to be distributed to this account.

The following fields are used for entering information based on the
period selected:

Three character cashier ID of user making adjustment.

Total amount received today. To adjust this field, enter the
amount that this field should read. The system will calculate the
amount of adjustment between the old and new amounts.

This field may be changed only if the period "DA" was selected on
the financial management screen.

Total amount received month-to-date. To adjust this field, enter
the amount that this field should read. The system will calculate
the amount of adjustment between the old and new amounts.
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Adjustment Screen

NOTE:

*YEAR TO DATE

NOTE:

*REASON

NOTE:

This field may be changed only if the period "MO" was selected on
the financial management screen.

Total amount received year-to-date. To adjust this field, enter the
amount that this field should read. The system will calculate the
amount of adjustment between the old and new amounts.

This field may be changed only if the period "YR" was selected on
the financial management screen.

To update a fund account, after entering the correct amount for
the period selected, press [F3].

The reason for the adjustment. The reason should include
enough information for an auditor to understand why an
adjustment was made.

To exit the adjustment screen, remove the ADJ from the hop line
and press [F1]
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1/11 Close

CLOSE
Overview

The close option closes a period's cash receipt business. Atthe end of each day after the cash drawer
has been balanced select close for the period "DA". The Amount Received -Today field will be added
to the Amount Received - Month to Date and the Amount Received - Year to Date fields. Then the
Amount Received - Today field will be zeroed out in preparation for the next day's business (see "Close
for Day - Quick Reference, later in this chapter).

When closing for the month, select the period "MO". This should be run immediately after the last day
of the month has been closed. The Amount Received - Month to Date will be zeroed out in preparation
for the next month's business.

When closing for the year, select the period "YR". This should be run immediately after the last month
for the year has been closed. The Amount Received - Year to Date will be zeroed out in preparation for
the next year's business.

During each period's close a transmittal report will be printed indicating the total cash received for each
fund account number (see Transmittal Worksheet, earlier in this Chapter). A prompt window will
display to allow entry of the transmittal date range and inclusive receipt numbers. If these fields are
completed, the information will print on the Final Transmittal. If these fields are not completed, the
fields will be blank on the Final Transmittal.

NOTE: These fields do not affect the reporting information. They are only data entry fields for the
clerk’s use.

The close program can be run only once for the period selected.

Executing the Option The close option is selected by entering information in the
following fields:

CLOSE Type X to the left of this field.
FOR Type the period code to be closed:

DA = Today's business
MO = This month's business
YR = This year's business

Press [ENTER]. If requesting by "DA", the system displays
window “Print Receipts Journal” Enter Y or N and press
[ENTER]. Next, a window will display where the transmittal date(s)
and receipt numbers may be entered. This information will print
on the Final Transmittal for the Day and saves from having to
write it. The financial menu redisplays upon completion.
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1/11 Close

NOTE: A day is not always considered a calendar day, it is the period of time between one
close for the ‘DA’ and the next.
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1/11 Close for Day-Quick Reference

CLOSE FOR DAY - QUICK REFERENCE

The following is a quick reference to the steps that should be followed when closing the cash drawer at
the end of the day.

1. Allusers must be out of all the financial receipting programs: the CLERK, NON-COURT CASH, and
the ADJUSTMENT programs. Users must hand write receipts until the balancing process is
completed, keeping money separate or balance after hours when no other cash receipting will
occur.

2. Go to the FINANCIAL MENU (option 4 on the Circuit Court Master Menu).

3. Print the Daily Cash Receipts Journal by placing an "X" to the left of the field. Press the [ENTER]
key.

4. Print the Transmittal Worksheet by placing an "X" to the left of the field and "DA" for the period to be
printed. Press the [ENTER] key.

5. Total the cash and checks received. The total should match the "Receipts & Adjustments for Day"
figure on the Daily Cash Receipts Journal and the "Grand Total" on the Transmittal Worksheet.

6. If the figures match, continue to step 7. If they do not, find the error and make the appropriate
corrections by creating a receipt, credit receipt, or adjustments to the individual account numbers.
After corrections are made, repeat steps 3 through 5 until the cash balances, then continue on to
step 7.

7. Close the day's transactions by placing an "X" to the left of the field entitled "CLOSE" and "DA" for
the period to be closed. Press [ENTER]. If requesting by "DA", the system will display window
“Print Receipts Journal”. Enter Y or N and press [ENTER]. A window will also display requesting
transmittal date range and inclusive receipt numbers. These fields may or may not be completed.
The final Transmittal report will print and the AMOUNT RECEIVED-TODAY field for all account
numbers will be cleared and added to the AMOUNT RECEIVED-MONTH and AMOUNT
RECEIVED-YEAR fields.

8. Open for the next day's business by placing an "X" to the left of the field entitled "OPEN FOR DAY"
and press [ENTER]. A receipt will print "OPEN FOR DAY" with a zero (0) amount.

NOTE: Opening for the next day’s business is not required as the system
automatically pulls information from one closing to the next closing.
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1/11 Reprint Receipt

REPRINT RECEIPT

Overview

The Reprint Receipt option allows the capability of reprinting a receipt that has already been previously
printed. The receipt may be reprinted before or after the close of the day transactions.

Reprinting the Receipt In the FINANCIAL MENU (option 4 from the Master Menu),
the Reprint Receipt option is selected by typing information in
the following fields:

REPRINT RECEIPT Type X to the left of this field.
RECEIPT NUMBER Type the receipt number of the receipt to be reprinted.

NOTE: Balances will not print on a reprinted receipt.
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1/11 Bond Report

BOND REPORT
Overview

The Bond Report lists cases with bond information. The bond report may be requested for certain case
types, certain bond types, active and/or inactive bonds, and bond activity within a specific date range.
The report is printed by case number.

The Bond Report may be requested as often as necessary throughout the day.

ALL PLEAZANT COWUNTY AFLENA CRAUVEN
TEST CIRCUIT COURT D&TE: 2/ 10/ 10
1z BUNNY DRIVE TIME: 15:16: 12
2410/ 10 ENWHERE ML 27777-0000 PALE: 1

CASE WIMEEER-.JO DEFEND ZNT FILED CLOSED MXT ACTH XXT EUT

09-000120-FH-F DEWDEY,HOUWDEY . z/0l/og
ML SET AMOTHT TYPE POSTED EVT DATE PARTY HAME FECEIPT FECE IVED FAID 0T RETAINED

1 Z,000. 00 CB% K] zfoliog E 001 =EEEN, ALAN. 12 Z,.000.00
&5/ 032 09 E 001 REEN, ALAN, 91z0 2,000_00 0.0o0

09-000121-FH-F JONES,RYaH. 2f 1409
W SET MOUNT TWPE POETED EVT DATE PARTY HAHME RECEIFT RECE [ED P&ID 0T BET&INED
I ooo_og TEE T ool TURES, FTal I PL ]
4/ 0l 09 00000 0.ag

09-00012z-FH-F EEEOMAN,MARY ., 2/0llog £S04 09
o SET MOTHT TWPE POSTED EVT DATE PARTY HAME RECE [VED P&ID 0T BET&INED
1 Z,000_00 C3% K] 2ol od I 001 FEECHIAN, MARY Z,.000.00
&5/ 04 09 Z,000._00
£/ 04/ 09 Z,000 00-
£S04/ 09 2,000 00 o.oo

09-000124-FH-F SHAMROCK,PATRICE, 24109
L SET BMOTHT TVYFPE POSTED EUT DATE PARTY NAME FAID 0T RETAINED
T Z.o00_00 ToE H Trear g

v

09-000125-FH-F TRENWCH,TIILLIAM, 2feznfog
L SET BMOTHT TVYFPE POSTED EUT DATE PARTY NAME FECE IVED FAID 0T RETAINED
I TR0 U0 TEE T TFE0; 03 TEOF T ool TEERCH, WILLTAM, 1 L Ean. a0
&/ 20/ 09 5,500_00 0.0o0

09-000125-FH-F EOOF EETTY, 24 E0f 03 &/ 20/ 09
it SET BMOTHT TYWPE POSTED EUT DATE PARTY NAME FECE IVED FAID 0T RETAINED
1 2,000_00 (3% T 3 E0/ 09 T EDF 00l SAILORMAN . POPEYE . 2.000.00
£/20/09 EDR 001 FAILORMAN, POPEYE . 3,000 00

E
E
1o0/05/09 EDP D 00l EOOF,EETTY. T50_00 75000
I
I

T,500_00 TEW 10/05/03 EDR 00l E0OP ,BEETTY, 3000
1o0/05/ 09  EDT 00l EOOP,EETTY, 1l0.00
1o/05/03  EDT 5.
1lo/05/09 EDP D 00l BEOOF,EETTY. T10.00-

09-000127-FH-E WO0D3,TURTLE . 2fznf o9 &7 20/ 09
ML SET AMOTHT TVYPE POSTED EUT DATE EVENT PARTY NAME FAID 0T RETAINED

1 S.000_00 C35% ¥ 3fE0/09 EDF F 001 WOODS,TIGEE,
&5/20/09 EDF 5,000_00 S.000_00-

09-000123-FH-F FUNDY,TED,T 1L EE 03 &9/ 09
WL SET 2MOUNT TY¥PE POSTED EUT DATE EVENT PARTY NAME PAID OUT BETZINED
I Lonn_ 00 TEE by IFE5709 "EDF F 001 GET 00T (QUICK BORD NG, .
£fe4/ 09 EDC

09-000120-FH-F FOLLIE,APRIL. 401/ 09 £/ 2009
W SET 2MOUNT TYPE POSTED EUVT DATE EVENT PARTY NAME
1 S,000_00 C3% K] 2fg7/08 "EDP EF 00l BOND AWYEODY 00T, .

FECEIPT AMT RECELVJED AT FAID OUT EETAINED

FRAMD TOTALS: 15, 565,00 Z0,5Z5.00 ¢, JE0_00-

Bond Report

Printing the Report Select the Bond List by typing information in the following fields:

BOND REPORT Type an X to the left of this field.
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Bond Report

ACTIVE

TYPE

CASE TYPE

DATES

Report Information

HEADER INFORMATION

CASE NUMBER - JDG

DEFENDANT

FILE DATE

CLOSED DATE

NEXT ACTION

NUM

Enter one of the following for active, inactive or all bonds to print
on the report.

"Y" = ACTIVE

“N" = INACTIVE

*To receive ALL Bonds-Leave field Blank

Enter one of the following bond types:

"CSH" = cash

"TEN" = 10% of amount
"PER" = personal recognizance
"CS%" = cash surety

*To receive ALL Bond Types-Leave field Blank

Enter any valid case type, first letter of any valid case types, leave
blank for all case types, or "X" for all civil case types.

Enter from and through dates for the report. The system checks
the bond event date to determine whether the activity falls within
the requested dates.

Press [ENTER] to submit the job. The financial menu will

redisplay with "S" preceding BOND REPORT indicating the
request has been submitted to the system.

The Bond Report provides the following information for all cases
included in the report:

Information at the top of the report includes circuit court name,
county name, county address, and the selection criteria for the

report.

Official number of the case with an alpha identifier of the judge of
record.

Name of the defendant associated with the case.

Date of original filing.

Date the case was closed.

Date and event code of the next scheduled action to take place.

The fields below are printed for each bond and bond activity for
the case:

The bond number indicates to which bond the activity is referring.
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Bond Report

SET AMOUNT

TYPE

BOND POSTED

EVENT DATE/EVENT

PARTY/NAME

RECEIPT

AMT RECEIVED

AMT PAID OUT

AMT RETAINED

GRAND TOTALS

Amount of bond set, entered on the case initiation screen.
Type of bond. Valid bond types are listed previously.
Indicates whether bond is posted or not:

Y = Yes (Event "BDP" Bond Posted or “BDS” Bond Reinstated
on clerk screen)

Date and type of bond activity as entered in the Clerk screen.
Party ID and name associated with the bond activity.

Receipt number for the posting of the bond, when posted with
event "BDP" through the Clerk screen.

Amount received from posted bonds.
Amount of bond distribution.
Amount of bond retained after distribution.

Totals for amount received, paid out, and retained.
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Restitution Report

Overview

RESTITUTION REPORT

The Restitution Report lists any criminal cases where restitution has been ordered. The report prints

alphabetically by defendant's last name.

necessary by judge, unapplied, with or without detail and with or without date range.

REST ITUT I0N REPORT
JUDGEE: ALL JIDGES
UTHAPPLIED: W
DATES: ALL

DETEHDANT

PLEAZANT COUNTY
TEST CIROTIT COURT
1z SUNNY DRIVE

ANTHERE

FILE

CASE HMIMEER DiTE

LAST
PAYMENT DATE

MI 4777 7-0000

REST ITUT IOW
OTED

REST ITUT I0H
PAID

BEESTITUT ION
0T 3T ANT IN -

The Restitution report may be requested as often as

AFLEN2 CERAVEN

DATE: 410/ 10
TIME: 15:12:24
FPAGE: z

THAFPPL IED
REST ITUT IOH

ROCEY B KINGEFORD

GEORGIA PACIFIC

E&AGLE SCOTT

PATRICK SHAMROCK

DOMALD M EMITH-JOWE II

09-0001E5-FH-E  0L1F &2/ 09

CO-DETEND ZHT
TED EUHDY

PARTY PARTY MAME

06/ 24 09 & 00000
C0-CASE WUMEER
09-1z3-FH
FESTITUT IONW
OLED

FE0.00

RESTITUT ION
BECE IVED

TR20.00

REST ITUT ION
OUTTST AND THI-

S&0.00

DISEUREEMENT

FE 001 THEROR STORE
1li FMEFPLACE BT
ANTWHERE MI 45583

09-012245-FH-F 01702703
*REST ITUT ION FART IEF &RE OUT

06-005421-FH-* 0L1f &5/ 06
*REST ITUT ION FART IES &RE O0UT
09-000124-FH-B 03/ 17703

PARTY FPARTY HAME

G, 000_00

S00._00
OF BALAWCE*

1o/ 25 0d
OF EALANCE®

Too_00

o5/ 29/ 09 S.000_00

REST ITUT IONW
OLED

o_oa

o_0a

o.oo

1.000_00
REST ITUT 10N
BECE IVED

G, 00000

S00._00

o000

4,000 00
REST ITUT 10N
OUTET AND TN

0.00

o.oog

1.000.00

D ISEUVRIEMENT

E 001 ANAEELLE ERODY
2245 PIXY LANE
ANTWHERE MI  3&5&5
*REST ITUT ION FART IEF &RE OUT
09-001224-FH-E  11/09/0%9
CO-DETEND ZNT
09-5241-TH

g .000_00

OF BALANMCE*
s0o_00

CO-CASE NUMEER
RMITH, 3WERY
BEST ITUT ION
OTED

o.00

BEST ITUT I0H
RECE IVED

3, 00000

BEST ITUT 10N
OUTST AND IH-

DISEURIEMENT

PARTY FARTY HAME
FE 001 "“FHITH

R 002 EEACHY

an_ a0
Z0a_0o0

Restitution Report

10000
o_0a

GRAND TOTAL OUTSTAND INGS UNAPFPLIED = ¥

oo aa
Z00._00

29,575,000

Printing The Report

RESTITUTION REPORT

JUDGE

UNAPPLIED

The Restitution Report is selected by typing information in the
following field:

Type an X to the left of this field.
Type the P-Number of the judge or leave blank for all judges.
To only display those defendants who have paid restitution:

Y = Defendants who have paid restitution that has not yet been
disbursed to the restitution parties.

BLANK = All defendants.
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Restitution Report

DETAIL:

DATE

Report Information

HEADER INFORMATION

DEFENDANT

CASE NUMBER

FILE DATE

LAST PAYMENT DATE

RESTITUTION OWED

RESTITUTION PAID

RESTITUTION
OUTSTANDING

DISBURSEMENT

UNAPPLIED
RESTITUTION

Enter "Y" to print a history of payments made by defendants and
disbursements to restitution parties.

Press [ENTER] to submit the job. The financial menu will
redisplay with "S" preceding RESTITUTION REPORT indicating
the request has been submitted to the system.

Enter date range for desired restitution assessments, payments,
and/or disbursements. Leave blank for complete list.

The Restitution Report provides the following information for all
cases.

Information at the top of the report includes circuit court name,
county name, county address, and the date the report was run.

Name of the defendant associated with the case.

Official number of the case with the alpha identifier of the judge of
record.

Date of original filing.

Date last payment was received through clerk event "COP" and
associated amount on the cash distribution screen.

The total amount of restitution declared to be paid by the
defendant to the restitution parties, (case total - as entered on the
court/disposition screen; party totals - owed to the restitution
parties as entered on the party screen).

The total amount of restitution paid by the defendant to date,
(Case total - as entered through the Clerk screen using the "COP"
event code; party totals - paid to the restitution parties as entered
through the clerk screen using the party designation and "RSD"
event code).

The balance of restitution to be paid by the defendant.
(Case total restitution owed minus Case total restitution received).

The amount of restitution that has been paid to the restitution
party (victim).

The amount of restitution that is available to restitution parties,
but has not been disbursed.
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To apply:

v' Verify the amount(s) received, as entered on clerk
screen with event code "COP" (court orders paid).

v' Disburse unapplied restitution to restitution parties
ROO01 - R999).

v' Post to the restitution parties using the clerk screen
and the "RSD" code.

NOTE: If restitution to be paid by the defendant does not equal the

sum of the amounts owed to the restitution parties, then the
message "RESTITUTION PARTIES ARE OUT OF BALANCE*"
will appear following that case.

PARTY Restitution parties are listed with amounts of restitution owed, paid
and balance outstanding. A blank line is provided on the report to
write the amount of unapplied restitution to distribute to party.
This report can then be used as a worksheet to distribute
restitution.

ACCOUNT DETAIL The account detail will print on the report when requested on the
financial management menu. The detail shows defendant
payments and disbursements made to restitution parties.

GRAND TOTALS
RESTITUTION Grand total restitution balance to be paid by defendants of all
OUTSTANDING cases included in this report.

GRAND TOTALS
UNAPPLIED Grand total of restitution available to restitution parties, but has
RESTITUTION not yet been disbursed.
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Balances Report

Overview

BALANCES REPORT

The Balances Report lists each party ordered to pay fines, costs, restitution, etc., with a balance due.
The report prints alphabetically by defendant name.

Printing The Report

BALANCES REPORT

DATE

JUDGE

CRIMINAL
CIVIL

CASH CODE

Report Information

HEADER INFORMATION

JUDGE

DEFENDANT

CASE NUMBER

DATE OF BIRTH

FILE DATE

SENTENCE DATE

Select the Balances Report by typing information in the following
fields:

Type an X to the left of this field.

Type the inclusive closed dates in the date field (Format =
MMDDYYYY). Leave blank for all cases.

Type the P-numbers of the judge desired. Leave blank for all
judges.

Enter X when requesting report for criminal cases only.
Enter X when requesting report for civil cases only.

Enter a valid assessable cash code when requesting a report for a
specific code; ie RS, CC, PF etc.

Press [ENTER] to submit the job. The screen will reappear with
"S" preceding BALANCES REPORT indicating the request has
been submitted to the system.

The Balances Report provides the following information for each
defendant printed:

The headings include case close dates, circuit court name, county
name, county address, and the date the report was generated.

Name of the judge of record or "ALL JUDGES".
Defendant's full name.

Official number of the case.

Defendant’'s date of birth.

Date case was filed in circuit court.

Date defendant was sentenced
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CLOSED DATE Date the final order was submitted closing the case.

LAST PAYMENT DATE Date money was last received from the defendant.

DAYS SINCE How many days since last payment was received

TOTAL Total amount each defendant was ordered, the amount paid to

date and the balance still owed by each defendant.

PLEASANT COUNTY
TEST CIRCUTIT COURT DaTE:

DETENDANT E2LANCES REFORT AFLENZ CRAVEN
THET

CLOSE DATES:

JUDGE: ALL JUDEES
CASE TYPE: ALL
CASH CODE: ALL

DETENDENT

1z SUNNY DRIVE
ANTUHERE

DATE OF FILE

CASE WIMEEER EIFTH DATE

MI 477770000

SENTENCE
DATE

CLAOSE

DATE FPAMENT DATE

LAST

Days
SINCE

EEECHMAN MIAFY .

EQOF . EETTY,

BUNDY ,TED ., F

DEWDEY, HOWDEY .

DROFDEAD , TRED .

FOLLIE, AFRIL,

EILOTTA, TRANE .,

KINETORD  ROCKY B

PRCIFIC, GEORGIA,

ROTREE  PIICEEY ,

SCOUT E&GLE .

SHAMROCK  PATRICK,

SMITH-JONE ,DONALD M, II

09-000122-FH-F 0416/ 56 03/01/09
TOTAL

09-000126-FH-F 02/17/77 03f&0/03

06/ 0df 09
FED:

05/ 20403

0&/ 04 09
5 060,00

06 20403

CO-DETENDANT/ CASE: WILLIAM FREWNCH

TOT &AL

09-000129-FH-E 0&F18/81 o0lfzz/09

OBRDEFED:

0ES 244 09

5, 560,00

06f E97 09

CO-DETENDANT/ CAZE: ROCKY KINGEZFORD

TOTAL

09-000120-FH-F 1&/&4/70 08/01403
TOTAL

03-002541-FH-C 10/ 83/ 5&

TOTAL

0&f 05702

09-000120-FH-B 0&/18/68 04017039
TOTAL

03-000125-FH-F 017 &5/ 48
TOTAL

0L/ g1 &0

08 01f 02

03-000125-FH-F oL/ gz 09

ORDERED:

06/ 03/ 03
ORDERED:

06/ 017 03
ORDEFED:

06/ 20403
ORDEFED:

05/ 037 04
ORDEFED:

o6/ i 09

CO-DETEWDANT/ CARE: TED EUHDY

TOT &L

09-012245-FH-E 10/ 02FE7 0L/0z2/09
TOTAL

07-000123-FH-R 06/ 20/ 47
TOTAL

1042007

0L 25/ 06

06-005421-FH-C 05F12/46
TOTAL

09-000124-FH-E  0&F 14 80

0T AL

o109

09-001234-FH-F 017/13/&80 11409703

ORDERED :
0Ed zad 09
ORDERED :
07/ 10/ 05
ORDEFED :

11/ &0 07
ORDERED:

o6/ 9409
ORDERED:

11/ 03/03

CO-DETENDANT/ C&3E: 09-5&£41-FH

TOT &AL

Balance Report

OBRDEFED:

#10,060_00

¥560._00

06/ 01 02
FELETE .00

06/ 20/ 03
F1,1e0.00

05403 04
FELEE .00

06s £44 039

¥10,060_00

¥E,620_00

o7 20f 0F
¥R, AE5.00

114 &0/ a7
¥1,286_00
#7,.060_00

11409/ 03

1,.000.00

o6/ 04/ 09
PAID:

0z 10/ 10

79
FE,000.00

0§-1z5-H

PAID:

0ES 24503

$600.00

03-1z&-FH

FAID:

06/ 03/ 09
FAID:

1/0z/09
PAID:
PAID:

1/0z/09
PAID:

o6/ £/ 09

¥1,080_00

20
¥150._00

128
$leo_on

242
.00

128
¥1,750.00

Z53

0§-1z3-H

FAID:

PAID:

/2009
PAID:

1/ Esf 09
FAID:

o6/ 9509
FAID:

¥580._00

32E
¥.00

121
¥2,000.00

12z
¥.00

£53
¥&,000_00

121

SMITH, 3ERY

PAID:

100,00

310/ 10
15:10:1&
1

$2,060.00

$4,960.00

¥8,950_00

¥410_00

$E.455.00

$#1.,160.00

$2.,275.00

¥9,450_00

¥E2,620_00

¥1,925.00

¥1,225._00

¥5,060_00

§900.00
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DEFENDANT E2LANWCES REEFORT PLEASENT COUNTY AFLEN2 CRAVEN
CLOSE DATEE: THET TEST CIRCUIT COURT : 210/ 10
JUDEE: ALL JMGEES 1z SUHNY DRIVE

CASE TYFE: ALL ANSUHERE MI &7777-0000

CABH CODE: ALL

ACCOUHT TOTALE: URDERED PAID DuE

FESTITUT ION F25,. 5000 ¥5,BE5.00 F29,.575.00

COURT COSTZ $15, 5500 ¥2,105.00 ¥1z 445,

CRIME VICTIM RIGHTE F$TE0. $90.00 ¥E20.

STATE MINIMI®L COST §ra2. FEO. FETE.

FENAL FINES 4,000, ¥1,.500. ¥E 500,

¥56, 108 ¥10, 3800 ¥A5,VEE.

Balance Report Last Page

ACCOUNT TOTALS Total amount ordered in assessments, paid to date and balance
due for each.

The final page of this report contains the total amount ordered, paid and due for each account
individually, as well as a grand total for all accounts.
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OUTSTANDING RECEIVABLES REPORT
Overview
The Outstanding Receivables Report is a collection of three reports. The reports include: Summary
Report of Outstanding Receivables by Cash Code and Case Type, an Outstanding Receivables Aging
Report and a Payment/Adjustment Distribution of Criminal Assessments Report.

Printing the Report The Outstanding Receivables Reports is selected by entering
information in the following field:

OUTSTANDING RECEIVEABLES
REPORTS Type an X to the left of this field. Press [ENTER].

OUTSTANDING RECEIYABLES REPORT MENU

of Date: _6302010 (MMDDYYYY)

Qutstanding Receivables by Cash Code
Outstanding Receivables Aging
Payment/Adjustment Distribution

-Optional Selection-
Judge:
Cash Code:
Criminal:
Civil: _
Audit Report: _ Hold: Y (only available for 1 & 2)
Upload File:

F1/F3=EXIT ENTER=PROCESS

Outstanding Receivables Report Menu

Field Definitions

AS OF DATE Report of activity as of date entered
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Outstanding Receivables Report

OUTSTANDING RECEIVABLES
BY CASH CODE

OUTSTANDING RECEIVABLES

AGING

PAYMENT/ADJUSTMENT
DISTRIBUTION

-OPTIONAL SELECTION-

JUDGE

CASH CODE

CRIMINAL

CIVIL

AUDIT REPORT

HOLD

UPLOAD FILE

Summary of all outstanding receivables by cash code and case
type.

Aging report of all outstanding receivables

Report of adjustments and payments for all criminal assessments

Enter selections to individualize report. Leave blank for all
information to print on report.

Enter P-number of a specific judge. Leave blank for all judges.
Report for a specific Cash code.

Enter Y for criminal assessments only

Enter Y for civil assessments only

Prints additional information for this report. (Can only be
requested when Outstanding Receivables by Cash Code and/or
the Aging Report are selected).

Stops the audit report from printing automatically and is held in the
outqg for viewing. (automatically defaulted to Y) To print audit
report change the Y to an N.

Enter Y in this field and a file is created to transmit information

electronically to State Court Administrator, leave blank or enter N
and no file will be created.
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OUTZT AND IN- RPECEIVAELES REFORT PLEASANT COUNTY AFLENA CRAVEN
TEST CIRCUIT COURT DiTE: 217/ 10
TIME: P:52: 59
FPAFE: 1

A £

A% OF 03 0Ll/Z010

CASH CODE DEZCERIFPT ION CASH CODE CIVIL TOTAL CRIMINAL TOTAL CASH CODE TOT2AL

COURT COSTS 1z,445.00 1z, 445.00
CRIME WICTIM RIGHTZS 62000 620,00
REST ITUT ION Z3, 925,00 Z3,9z5.00
STATE MINIM® COST Z7z_00 Zz.00

PENZL FINES Z,.500_00 Z,500_00

TOTAL: & G5, TIE .00 G5, TTE.00

Outstanding Receivables by Cash Code and Case Type Report

OUT 3T A0 ING FECEIVAELES REFPORT PLEASENT COUNTY APLENA CRAUEN
TEST CIRCUIT COURT DATE: 2 1710
T IME : F:52:59
PAGE: Z

0T ST ANT ING RECE IVARELES AGING FEFORT
A8 OF 030172010

OUT 5T 2HD ING
WITST AMD IN= CIVIL TOTAL CRIMINAL TOTAL BFECEIVAELES TOTAL

o 130 Days (6 Month=] 9,99z 00 9.99z_00
265 Days=s [l Month=] 25,7%E0._00 25,5000
266 Day= (15 Monthe=)
LL 1 720 Days= (£ Tears)
T2l 910 Day= (2.5 Wear=)
911l e 1035 Day= (2 Tear=)
1096 o 1275 Days (2.5 Years)
1276 o 1460 Day= (1 Fears)
1461l to 1620 Days= (3.5 Vears)
15631 wo 1325 Day= (5 Tears=)
1526 o Z005 Days (5.5 Years)
2006 o Z190 Day=s (6 Tears)

£191 we E£370 Days (6.5 ¥ears)

2271 wo E555 Days [T Tears)

More than 7 Vears

TOTAL: 15 25, 77200 25, 77200

Outstanding Receivables Aging Report
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OUTET MDD INE RECE IVAELES REPORT FLEASANT COUNTY AFLENA CRAVEN
TEST CIROTIT COURT DATE: 2417710
TIME: 9:52:59
P&:E: 2

PATMENT/ 20 TETMENT DISTRIEUTION OF CRIMINAL ASSEZSMENTS IN 2004
&5 0F 03 0LfE010

FERCENT CRIMINEL FERCENT

Total Amount Azzessed - 0.0 0.00 o.a

Faid in 2004 - 0.0 0.00 ]
Adjusted in Z004 - -0 o.0o

-0
-0

Faid in 2005 - a. -oa a.
Addjusted in  Z20035 - - -oa

Paid in £0068 - - -oa
Adjusted in 2006 - - -oa

Faid in 2007 - - -oa
Adjusted in 2007 - - .00

Faid in 2008 - - -oa
Adjusted in 20085 - - -oa

Faid in £00%2 - - .00
Adju=sred in 20049 - - -oa

Faid in 2010 - - -oa
Adjusrted in 2010 - - -oa

Total Outstanding - - ]

SUMMARY

CRIMINZL FERCENT

A=sses=ed - - o.on o.n

Totzal Paid - All Wears - - o.an a.n
Total Adjusted - All Years 0.00 a0
Tut=tanding o.on o.n

Payment/Adjustment Distribution of Criminal Assessments

The purpose of payment/adjustment distribution of criminal assessments in xxxx year as of XX/XX/XXXx
date portion of the Outstanding Receivables Report is to show any payments or adjustments made to
any case that had fines/costs assessed in xxxx year as of the xx/xx/xxxx date. NOTE: Each year will
be listed together but specific information pertaining to that particular year will be on that page of the
report.
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COMBINED TRANSMITTAL
Overview

The Combined Transmittal option allows a combined transmittal to be printed for a period of time
consolidating circuit court’'s and family court’s total monies received. This combined transmittal
includes a circuit court transmittal, a family court transmittal and a combined transmittal adding the total
monies received.

Printing the Report The Combined Transmittal report is selected by entering
information in the following fields:

COMBINED TRANSMITTAL Type X to the left of this field. Press [ENTER].

COMBINED TRANSMITTAL

CIRCUIT COUNTY B
COURT 48
01

FINANCIAL LOCATION
TIME PERIOD __ (bA/MO/YR)

JUVENILE COUNTY
DATE RANGE
FROM: TO

Combined Transmittal

Field Definitions

CIRCUIT COUNTY The number of the County as defined in the county maintenance
file.

COURT The number of the Judicial Circuit Court as defined in the county
maintenance file.
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Combined Transmittal

FINANCIAL LOCATION

TIME PERIOD

JUVENILE COUNTY

DATE RANGE

Report Information

HEADER INFORMATION

CIRCUIT TOTAL

JUVENILE TOTAL

COMBINED TOTAL

The number of the Financial Location as defined in the financial
maintenance file (See Chapter 5 Utility Menu).

Enter the specified period of time for the transmittal:

DA = Day
MO = Month
YR = Year

The number of the County as defined on the JIS Juvenile System.
Enter beginning and ending date for the requested time period of

the combined transmittal. The report can be run for a single date
by entering the same date in both fields.

Information at the top of the report includes Period, report title, run
date and time and page number.

Total amount of receivables for circuit court.
Total amount of receivables for the family court.

Total amount of receivable for the circuit court and family court
combined.
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PERIOD: COMEINED TRAN3SMITTAL EEFORT REUN DATE: 03/10/10
nl/01/2010 RUN TIME: 13:57:04
031042010 ALLEGAN COUNTY JUVENILE CT

DESCRIFPTION FUND ACTIWITY  ACCOUNT

COURT TOTAL

I HEFEEY CERTIFY THAT THE TOTAL LISTED ABOVE BREPEEZENTS COLLECTIONS EECEIVED EY
ME FOF. THE AEOVE NAMED FUND3 DURING THE PERIOD 010172010 THRED 03/10/2010. THE
STARTING JUVENILE RECEIPT NUMEER 0000000000 THEDU RECEIPT NUMEER 0000000000.

DATED __ /. / BY
DEF ARTMENT HEAD

THE MONIES AEOVE HAVE BEEN DEPOSITED WITH THE COUNTY TREASURER.
RECEIVED EY

Combined Transmittal

PERIOD: COMEINEDL TRAN3MITTAL EEFOERT REUN DATE: 03710410
RUN TIME: 13:57:04
PAGE:

CIRCTIT TOTAL
JUVENILE TOTAL

COME INED TOTAL §125.00

Combined Transmittal
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Cash Code Maintenance

CASH CODE MAINTENANCE

Overview

The Cash Code Maintenance screen allows entry, change, or deletion of fund account numbers and
associated cash distribution information. One or more accounts may be set up for a cash code.
Specific amounts or variable percentages may be determined for payment breakdowns.

County: 99 Financial Cash Codes Financial Location: 01
2=Change 4=Delete 5=Display 7=Rename 9=Reassign
Opt Code Description A/P Amount Active Accounts
_ BDA BOND APPLIED Y
_  BDP BONDS PAYABLE P 1.00 Y Y
_ BDU BOND SURRENDERED P 1.00 Y Y
_ CcC COURT COSTS P 1.00 Y Y
_  _coP COURT ORDER PAYABLES Y
_ cv CRIME VICTIM RIGHTS P 1.00 Y Y
_ JDF JURY DEMAND FEE A 85.00 Y Y
_  MOT MOTION A 20.00 Y Y
_PF PENAL FINES P 1.00 Y Y
_ RS RESTITUTION P 1.00 Y Y
_ SAC SUMMONS AND COMPLAINT A 150.00 Y Y
_  SMC STATE MINIMUM COST P 1.00 Y Y
Bottom
F8=Exit F6=Add Roll/Page HELP
Cash Code Maintenance Screen
Accessing the Screen The Cash Code File Update screen is selected by typing

information in the following field:

CASH CODE MAINTENANCE Type X to the left of this field.
Cash Codes screen will display

Press [ENTER], the Financial

Circuit Court System Reference Manual
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Cash Code Maintenance

Field Definitions

OPTIONS

F6

CASH CODE DETAIL SCREEN

CASH CODE

ACTIVE

ASSESSABLE

PRIORITY

CATEGORY

LATE FEE

VICTIM ASSESSMENT

Type one of the following options in the option field: 2=Change,
used to change the cash code description, amount or percentage,
change the active flag, or modify the account numbers; 4=Delete,
used to delete an account which is no longer used and does not
have any balances; 5=Display, used to display the account
information; and 9=Reassign, used to reassign all of the account
information to a different cash code.

Use F6 to add a new cash code.

Three letter code to describe the account. The unlabeled field is
the account description field which should be very specific to what
the actual account is; such as motion fee or cost of prosecution.
Never be generic in the description by using a description such as
“other”.

Indicates whether the cash code is active. Cash codes do not
need to be deleted. Simply access the cash code maintenance
and enter N in the Active field.

Indicates Y or N the cash code is assessable.
Note: These are the amounts ordered in court by the judge.

Indicates the order of which assessable amounts get paid when
the automatic distribution feature is activated. Use number 1 -
100, with the lowest number having the greatest priority and the
highest number having the least priority. (JIS uses tens, ie: 10,
20, 30, 40, etc.)

Each assessable code has an account category:
V = Crime Victim Rights

R = Restitution

C = Court Costs

F = Fines
A = Attorney Fee
O = Other

M= State Minimum Costs

Indicates whether cash code is included in late fee calculator. ‘Y’
to include and ‘N’ to exclude

Indicates whether cash code is a victim assessment, ie: crime
victim rights and restitution.
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Cash Code Maintenance

AMOUNT/PERCENTAGE

AMOUNT

PERCENTAGE

REF #

DESCRIPTION

ACCOUNT NUMBER

AMT OR PCT

AMOUNT RECEIVED
*CUR

*MTD

*YTD

A code used in conjunction with the AMOUNT and PERCENTAGE
fields to determine what portion of the total cash received should
be distributed to this fund account number during cash
distribution.

P= Take the percentage indicated of the total cash
received and distribute that amount to this fund
account.

A= Take the amount indicated and distribute it to this

fund account.

If “A” is indicated above, this amount will always be distributed to
this fund account unless overridden during Cash Distribution.

If “P” is indicated above, this percentage of the total cash received
will be distributed to this fund account unless overridden during
cash distribution.

The sequence order within the cash code.
(2-99)

The name of the account, such as General Fund.
The account number allocated for cash code.

If ‘A’ was entered in amount/percentage field the amount is
entered, if ‘P’ was entered in the amount/percentage field the
percentage is entered.

The following fields on the Cash Code Detail screen are displayed
for information purposes only and cannot be changed

Amount of cash received and distributed to this fund account
today.

Amount of cash received and distributed to this fund account
MONTH TO DATE. Cash received TODAY is not included until
CLOSE for the Day is run.

Amount of cash received and distributed to this fund account
YEAR TO DATE. Cash received TODAY is not included until
CLOSE for day is run.
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ADD Cash Code Detail
County: 99 Financial Location: 01
Cash Code: !__ Active: ¥ Assessable:
Priority: Category: _ Late Fee: _ Victim Assessment:
A/P: .00
Refd# Description Account Number Amt or Pct
_0 00 0] 0 _0 _0_0 . 000
TOTALS: TO-DATE MTD YTD
.00 .00 .00
F3=Exit Enter=Add

Cash Code Detail Screen
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CASH CODE LIST
Overview
The Cash Code List prints all cash codes and cash distribution information. The reports aid in editing

new fund accounts. One list is printed numerically by fund account number, the other by sub-ledger
code. The report may be requested as often as necessary throughout the day.

CASH CODE FPILE LISTING AFLENZ CRAUEN
EY CASH CODE DATE: 3/ 104 10

1

ACCT LATE WICTIM
PIHD ACCOTHT DESCRIFTION PERCENT PRICRITY ASSESE CAT FEE ABIESS ACTIVE

TO1.0-222-400_00-00-00 EONDE FAYAELE
T01.0-2&E-433.00-00-00 EQND SURFENDEERED
101.0-010-010_0z-00-00 COURT COSTS
T01.0-100-011_20-00-00 CRIME VICTIM RIGHTS
101 0-222-100_00-00-00 JUERY DEMAND FLE
101.0-100-010_0Z-00-00 MOTION FEE
101.0-000-201_22-00-00 FINES
T01.0-010-105.00-00-00 RESTITUT IONW
T01.0-001-010_05-00-00 SUMMONS AND COMPLAINT
T01.0-Z00-010_00-00-00 SIMMONS AND COMPLAINT
101.0-5&0-gg2.10-00-00 STATE ITHD
TOL.0-0Z0-000_ 2Z-00-00 COUNTY IUTHD

-0a0
-noog
-0ao
-noog

-0ooo
-0o00

Pl W e e P e g Y P
el e
Wl el el e

-qo0
-lo0

RECOEDS LISTED 1z

Cash Code List

Printing the Report The Cash Code List is selected by typing information in the
following field:

CASH CODE LIST Type X to the left of this field.
Press [ENTER], the financial menu redisplays with "S" preceding
CASH CODE LIST indicating the request has been submitted to

the system.

Report Information

FUND ACCOUNT Fund account number.
SUB LEDGER The cash distribution code and line number.
DESCRIPTION Description of the fund account.
AP Method of cash distribution calculation:

A = Flat Amount
P = Percentage
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Cash Code List

AMOUNT

PERCENTAGE

PRIORITY

ASSESS

ACCT CATEGORY

VICTIM ASSESS

ACTIVE

Flat amount of cash received to be distributed to this fund
account.

Percentage of the cash received to be distributed to this fund
account.

Indicates the order of which assessable amounts get paid when
the automatic distribution feature is activated. Use number 1 -
100, with the lowest number having the greatest priority and the
highest number having the least priority. (JIS uses tens, ie: 10,
20, 30, 40, etc.)

Indicates whether the cash code is assessable. These are the
amounts ordered in court by the judge.

Each assessable code has an account category:
V = Crime Victim Rights

R = Restitution

C = Court Costs

F = Fines
A = Attorney Fee
O = Other

M= State Minimum Costs

Indicates whether cash code is a victim assessment, ie: crime
victim rights and restitution.

Indicates whether the cash code is active. Cash codes do not
need to be deleted. Simply access the cash code maintenance
and enter N in the Active field.
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PAYABLE EVENT CODES
Overview
The payable event codes screen is used to create codes that are defined to identify which Clerk
Event codes can be used to make a payment against assessments ordered on a case. Example:

COP or BDA if check is issued to the clerk when applying a bond.

Accessing the Screen Type X to the left of the field. Press [ENTER] to display the
Payable Event Codes screen.

Field Definitions

F6 Press the F6 function key to add a new payable event code.

Opt 4 Enter 4 in the option field to delete a payable event code.
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HISTORY TRANSACTIONS
Overview

The History Transactions Report lists cash receipt transactions for the dates selected. A report may
be requested for cash transactions by type (i.e. "COP", "SAC", "BDP") or for a particular fund
account number (if the transaction history file has been kept by that county). Saving
transaction history is determined in the Financial Location file accessed from the utility menu.

Transactions will be listed in receipt date sequence. The History Transaction report may be
requested as often as necessary throughout the day.

Printing The Report Select the History Transactions Report by typing information in
the following fields:

HISTORY Type an X to the left of this field.
TRANSACTIONS REPORT

DATE Type the inclusive dates desired in the DATE fields (format =
MMDDYYYY).

TYPE Type "ALL" or a clerk event code found in Appendix A, Code
Table 1.

ACCOUNT NUMBER Type an existing account number to be found in a Cash Code
file, only if history files are being maintained.

NOTE: The "TYPE" and "ACCOUNT NUMBER" fields are not to be
used together. The account can only be used if the history
files are being kept by the county. Only clerk screen
transactions with a receipt number will be considered for
this report.

Press [ENTER] to submit the job. The screen will reappear
with "S" preceding HISTORY TRANSACTIONS indicating the
request has been submitted to the system.

Report Information The History Transactions Report provides the following
information when selected by event type

NOTE: The total amount of cash received in the Clerk amount field will
be printed. No cash distributions will be listed.
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History Transactions

HISTOEY TRANSACTIONT - ALL
1/01f09 THRT 2/10/10

EWVENT RECEIPT RECE IFT
DESCRIPT ION DATE HUMEEE. CASE WMIMEEE

PLEASANT COUNTY AFLENA CRAVEN

123 SUNNY DRIVE DATE: 210/ 10
TIME: 1r:35: 2%

ANWMEEE, MI  47777-0000 PAEE: 1

AMOUNT TOTAL
CASE TITLE FECE IVED RECEIVED

EOND APFLIED 5/ 04 03 0F-000122-TH
0F-000122-TH
0F-000122-TH

£/ 20/ 09 0F-0001Z5-TH

EOND TORTEIT 5720/ 03 03-000127-TH

EOND POSTED zf01/og 02-0001E0-FH
2f13/ 039 03-000121-TH

/0309 0F-0001Zz-TH

afenfog 03-000125-TH

0F-0001Z6-TH

l0/05/ 09 02-0001E6-FH

0F-000126-TH

Ef03/09 02-0001E0-FH
Ef20/09 02-0001E6-FH
l0/05/ 09 02-0001E6-FH

CO3TS TAKEN 1o/ 05 09 02-0001Z6-FH
02-0001E6-FH

401/ 0d 0F-0001Z1-TH

COURT ORDERD £/ 0309 0F-000120-TH
£fzg0g 0F-0001Z3-TH

0F-0001Z5-TH

G23Z00% 09-0001z&-TH

GE24z007 09-000129-TH

5/ 2903 20 09-000124-TH

TS0l 03 24 09-0001z6-TH

2/ 10/ 10 33 03-0001z6-TH

3f01/039 03-000116-C2
401/ 0d 0F-000112-CH

HEADER INFORMATION

EVENT DESCRIPTION

RECEIPT DATE

RECEIPT NUMBER

CASE NUMBER

CASE TITLE

AMOUNT RECEIVED

FEOFLE - EEECHMAN,MARY ., 2,.000_00
FEOFLE - EEECHMAN, MARY ., 2,.000_00-
FEOFLE - EEECHMAN,MARY ., 2,.000_00
FEOFLE - FRENCH, TIILL I &M, 5,.500.00

TOTAL RECEIVED PERIOD = 730000
WioDs, TURTLE . 5.000_00
TOTAL RECE IVED PERIOD = S.000.00

LEWDEY . HOWDEY . 2,000 00
JONES . RTAN ., 2,.000_00
EEECHMAN, MARY, Z,.000_00
FRENCH, WILL I2M, 5.500_00
EQOF  EETTY, 2,000 00
EQOPF ,EETIY . 000
E0OOF . EETTY. 21500

TOTAL RECEIVED FPERIOD = 15,565._00

LEWDEY . HOWDEY . 2,000 00
EQOPF ,EETIY . 2,000 00
EQOPF ,EETIY . 290,00

TOTAL RECEIVED FERIOD = 3.990.00

EQOF  EETTY, 11000
EQOPF ,EETIY . T5._00-

TOTAL RECEIVED FPERIOD =
JONES  RYAN, Z,000.00
TOTAL RECE IVED PERIOD = £.000.00

IEWDEY . HOTWDEY . 150,

TED,F 1,000,
EINGSTORD ROCEY . E &0,
KEINGSTORD ROCEY . B s00.
EUNDY, TED T &0,
SHAMEROCK, PATRICE, 2,000,
E0OOF . EETTY. s00 .
EQOF  EETTY, 0.

TOTAL RECE IVED PERIOD = 4,260.00

DOE . JOHNW FRIENWD ,VICEI, G500
EET 0N IT INVESTMENTZ, ., POOR FUTY, G500

History Transaction Report
Information at the top of the report includes circuit court name,
county name, county address, reporting period, the date the
report was run, and whether the report was printed for all types
or not.
The short description of the code entered in the "TYPE" field.
Date the transaction took place.
Number assigned by computer to the transaction.
Official number of the case.

Official title of the case.

The amount of money received by the court for the related
transaction.
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History Transactions

TOTAL RECEIVED

GRAND TOTAL

Report Information

NOTE:

HEADER INFORMATION

ACCOUNT NUMBER

RECEIPT DATE

RECEIPT NUMBER

CASE NUMBER

RECEIVED FROM

AMOUNT RECEIVED

TOTAL RECEIVED

The total amount received for the given period for the specified
event type.

The total amount of all monies received for the given period.

The History Transactions Report provides the following
information when selected by account number

Transactions by fund account may be selected only if save
transaction history was selected in the Financial Location File
(see Chapter 5: Utility Menu).

Information at the top of the report includes circuit court name,
county name, county address, report period, the date the report
was run.

The account number as specified on the selection screen.

Date the transaction took place.

Number assigned by computer to the transaction.

Official number of the case.

The name specified on the receipt as to who made the
payment.

The amount of money received by the court for the related
transaction.

The account number's total amount received for the given
period.
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Victim Rights Report

Overview

VICTIM RIGHTS REPORT

The Victim Rights Report prints summary information of victim rights assessments and collections
for the dates selected and includes an audit list.

Printing the Report

VICTIM RIGHTS REPORT

DATE

Report Information

HEADER INFORMATION

CRIMINAL CONVICTIONS

DEFENDANTS
ASSESSED

TOTAL ASSESSMENTS

ASSESSMENTS
COLLECTED

The Victim Rights Report is selected by typing information in
the following fields:

Type X to the left of this field.

Type the inclusive closed dates desired in the DATE field
(format=MMDDCCYYYY).

Press [ENTER], the financial menu redisplays with "S"
preceding VICTIM RIGHTS REPORT indicating the request has
been submitted to the system.

Information at the top of the report includes circuit court name,
county address, type of report requested, and date of report.

The number of cases for the dates selected where the
defendant plead guilty (PLG) or was found guilty (GTY), or
plead Nolo Contendre (NOC).

The number of defendants for the dates selected where victim
rights assessments were ordered by the judge.

The total amount of victim rights assessed for the dates
selected.

This area allows writing in the total victim rights assessments
collected for the dates selected. If the circuit is using the CCS
Cash System, this information may be found on the Transmittal
or Transmittal Worksheet reports.
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Victim Rights Report

CEIME ¥ICTIM RIGHTS AUDIT LIST
1701409 THEOD 3710710

NAME OF C43E
NITMEEE.

CA%E
FILED

DISPOSED
DATE

PLEASANT COUNTY
TEST CIRCUIT COURT
123 3UNNY DEIVE

AYTHERE

DISPOSED
CODE

MI

CLOSED
DATE

47777

VICTIM EIGHTS
AFSEIIMENTS

09-000122-FH
09-000126-FH
02-00012%-FH
09-000128-FH
02-000129-FH
0%-000130-FH

TOTAL NUMEEE 0F CA3IES 0N REPORT

Crime Victim Rights Audit
List Report Information

HEADER INFORMATION

NAME OF JUDGE

CASE NUMBER

CASE FILED

DISPOSED DATE

DISPOSED CODE

301409
3720409
320409
1722409
l/22/09
4/01/09

6/04/0%9
6/30/09
6,/ 30/009
6/24/09
6/24/09
6/24/09

PLG
PLG
EBUI
PLG
PLG
DFD

Victim Rights Report

6/04/09
6,/30/09
6/30/00
6/24,/09
6/29 /00
6,/30/09

The headings includes circuit court name, county address, type
of report requested, date range requested, and date of report.

The last name of the judge assigned to the case.

The official number of the case.

Original filing date for the case.

The date a charge was disposed with a "GTY", "PLG", or
"NOC" code from Code Table 4 (see Appendix A).

The disposition code of the disposed charge. Must be a "GTY",
"PLG", or "NOC" code from Code Table 4.
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PURGE HISTORY TRANSACTIONS

Overview

The Purge History Transactions option removes cash transaction records from the cash transaction
history files for the dates selected. Use this option to periodically purge history transactions if the
Save Transaction History =Y option in the Financial Location File (see Chapter 5: Utility Menu).

NOTE: Contact JIS before performing this function

Processing the Option Select the Purge History Transactions by typing information in
the following fields:

PURGE HISTORY Type an X to the left of this field.
TRANSACTIONS

DATE Type the inclusive dates desired in the DATE fields (format =
MMDDCCYYYY).

Press [ENTER], the financial menu redisplays when the
PURGE HISTORY TRANSACTIONS procedure is complete.
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Assessments Audit Report

ASSESSMENTS AUDIT REPORT

Overview

The Assessments Audit Report contains information of assessment records for amounts ordered
and adjusted through the sentencing screen.

A33ESMENTS AUDIT FEFORT

01/ 0109 THRT 02/ 10/ 10

TSER: ALL

CASE ID: ALL

CASH CODE: ALL

HWE=AT IVE ABSESCMENTS ONLY: W

CASE HIMEER TRANS DATE TYFE DESCRIPT ION

PLEASANT COUNTY APLENA CRAVEN

TEST CIRCUIT COURT DATE: 2411/ 10
1z BUHNY DRIVE TIME: 10:05: 51
ANSWHERE MI 27777-0000 PAFE: Z

AI0URT EWVENT HO USER COMMENT S

0F-000120-TH 020409 & PESTITUT IOH
0F-000120-TH o0 20/ 09 COUET COSTS
0g-000120-TH 0&/20/ 09
02-001234-TH 11/09/09
0F-001224-TH 11703403
09-001224-TH 11/09/09
09-012245-TH 0g/e8/ 03
0F-01z225-TH 05fE8/ 09
0F-01z225-TH 05fEss 09
0F-01z225-TH o5fEsf 09

BESTITUT IOH
RESTITUT I0H
COTRT COSTE

PESTITUT IOH
COUET COSTS

e fee e o o foe PO Qe e

TOTAL: 592

Printing the Report

ASSESSMENTS AUDIT
REPORT
DATE

USER

Report Information

HEADER INFORMATION

CASE NUMBER

TRANSACTION DATE

ACCOUNT CODE

AMOUNT

0. ERC SERTENCED
000 ERC SERTENCED

CRIME VICTIM RIGHTE 60, ARLC SENRTENCED

o, PD EY CO-DEF TINHA
S00. ZRC SERTENCED
s00. ARC SENTENCED

STATE MINIMIM COST 60 ERC SERTENCED
CRIME TVICTIM RIFHTE 60, ERC SERTENCED

00, ERC SERTENCED
Z.000. ERC SERTENCED

$EE . BR2.

Assessments Audit Report
The Assessments Audit Report is selected by typing information
in the following fields from the Financial Management Menu:
Type X to the left of this field.

Type the inclusive assessments dates desired in the DATE field
(format = MMDDCCYYYY).

Type the three characters at the end of a user id in this field to

receive a report containing assessment records for a specific
user.

Information at the top of the report includes circuit court name,
county address, type of report requested, and date of report.

Number assigned to the case.
The date of the assessment.

The three letter code assigned to the COP account (FIN, CST,
VIC, etc).

The amount of the assessment.
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EVENT NO The event number assigned to the court event at the time the
assessment is created.

USER The last three characters of the user id of the user that created
the assessment record.

COMMENT Comments from the assessment record.
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ACCOUNT HISTORY
Overview

The Account History option gives the capability of either printing a report or individual account
history statements or both, based on desired criteria. Account History statements can still be printed
from the ROA individually or can be generated as a batch when several are needed.

Printing the Report The Account History Report is selected by typing information in
the following fields from the Financial Management Menu:

ACCOUNT HIZTORY REPORT
BEEFORT DATE: 2/11/10

DAYE SINCE LAST PARMENT: 1)
JIDGE: ALL JUDGEES

PLEASANT COUHTY APLENA CRAUEN
TEST CIRCUIT COURT DATE: /11 10
1z SWHHY DRIVE TIME: 10:043: 29

ANHERE MI 47777-0000

CABE TYPE: ALL

PLAINTITT

DEFERDANT

CASE HMEEER

FILE
DATE

SENTENCE
DATE

LAST

PAMENT DATE

EALANCE

BEEECHMAN  MERY,
EOQOP ,EETTY.
EUNDY,.TED, F
DEWDEY, HOWIEY,
DROFIEAD . FEED,
FOLLIE, AFRIL,
FILOTT &, FRANE,
EINGSFORD . FOCEY,E
PACIFIC,FEORGIA,
ROVTREE ,MICEEY,
SCO0UT,EAFLE,

SHAMPROCE,PATRICE,

0F-0001Z2-FTH-E

0f-0001Z6-TH-E

0f-0001z2-TH-E

0F-000120-TH-E

02-002541-TH-C

0g-0001z20-TH-E

02-00015-TH-F.

0F-000125-TH-E

09-012245-TH-E

07-0001Z2-TH-F

06-0053Z1-TH-C

09-000124-TH-E

o0zf01/09
ozfE0f09
0LfEEf 09
0gf01f 09
ogf0sf 02
0401709
0sf01f02
nlfzef0q
nlfagf0q

1ofz0/07

0LfE5S 06

017409

o6/ 0409
ogf 20/09
0Efz24/09
ogf o209
0Ef 0L 02
g 2009
o5/ 0204
0Ef 2409
osf esf09
o7/ 1008
11/ z0/07

agf g3 09

06/ 04 09
oz 10/ 10
&S 24509
06/ 02/ 09

11/ 0gf09

11/ 0ef09

06/ 24/ 09

1o/ 20/ 09
1o/ g5/ 09

o6/ 29709

F2,.060.
4,960,
8,980,

410
$2,. 455,
$1, 160,
2,278,
$9.450.
F2.B20.
$1,925.
$1,7228.

¥5,.060.

an

an

SMITH-JONE .DONALD M, II 09-001224-FH-B  11/09/09 11709703 FA00.

TOTAL CASEE: TOTAL EALANCE: FA5,.T2E.

Account History Report
ACCOUNT HISTORY Type X to the left of this field.

DAYS SINCE LAST

PAYMENT Enter the number of days since the last payment for the desired
report and/or statements. Example: 90 in this field would list
cases that have a balance and have not made a payment for 90
days or more.

JUDGE Type the P-number of a judge when only a report or statements
for their cases are requested. Leave blank for all judges.
REPORT Enter X when requesting the Account History report.
STATEMENTS Enter X when requesting Account History Statements.
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UPDATE ROA WITH Enter a valid code from Code Table 1 (which needs to be
defined) if an automatic clerk event on the ROA is desired.
Example: AHS (Account History Statement printed)could be
added to Code table 1 and when entered in this field, the ROA
would be updated with a clerk event for the date printed and
comment. Note: the code is only used when printing the
statements, not the report.

NOTE: For an example of the Account History Statement, please refer to Chapter 3 under Register
of Action and Account History.

ACCOUNT HISTORY JI3 TESTING DATE: 03/11/10
123 SUNNY DRIVE TIME: 10:09:39

CAZE NO. 09-000126-FH ANYWHERE MI 47777 PAGE : 1

PEOPLE OF MICHIGAN V3 ga6-339-1547 EXT.

EOOF,EETTY,

BETTY EOOF TOTAL OFDERED: S,560.00
456 CARTOON LANE TOTAL PATD: a00.00
ANYWHERE MI 45587 TOTAL DUE: 4,960.00

DATE RECPT/LOC ACCOUNT/COMMENT AMOUNT BALANCE
06 /30,059 & 33-01 -BOND'S PAYAELE 3,000.00
0 /30700 P 33-01 -BOND'S PAYTAELE 3,000.00-
0.o0 0.ao

06 /30/09 4 R3S -SENTENCED 5,500.00
06/30/09 4 CV -3ENTENCED £0.00
T, 560.00

o7 s14s09 34-01 RS -BE3STITOTION a00.00-
s00.00-

s /1la/09 B3 -PD BEY CO-DEF WILLIAM FRENC a0.00-
s0.00-

los05/09 37-01 -BOND'3 PAYABLE 750.00
lo/05/08 37-01 -BEOND'S PAYAELE 750.00-

03/10/10 43-01 RS -BESTITOTION

Account History Statement
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PRISONER SFO REPORT
Overview

The Prisoner Satisfaction of Financial Obligation Report will print a report of defendants whose
remittal orders have been satisfied, their financial obligation to the court has been paid in full, and
Satisfaction of Financial Obligation forms have not been generated for them.

FPRIZONEER 3F0 REFPORT PLEAZSANT COUNHTY APLENA CRAEJEN
TEST CIRCUIT COURT DATE: 317410
1i? SUHNY DEIVE TIME: 11 20:2%
ANYTHERE MI 4777 7-0000 PAGE: 1

CASE ID DETEND ANT DATE OF FIFTH 3D REMIT DATE LAST FPAVMENT DATE

02-0001&5-FH-E WILLIA FRENCH 10520578 03/17/ 10 0gf0Lf 09

02-000126-FH-E EETTY EOOF oz 17 03/17/ 10 02/ 17 10

TOTAL = Z

Prisoner SFO Report

Printing the Report

PRISONER SFO REPORT Enter an X to the left of this field

REPORT Enter an X to the right of this field to print the Prisoner
Satisfaction of Financial Obligation Report

FORMS Enter an X to the right of this field to print Satisfaction of
Financial Obligation Forms for those prisoners that have paid
their entire financial obligation to the court.

MDOC COPY Enter an X to the right of this field to print a copy of the
Satisfaction of Financial Obligation Form for the prison.
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Prisoner Collections

Overview

PRISONER COLLECTIONS

The Prisoner Collections Report will print a list of defendants with remittal orders, their balance at
the remittal date, and payments made after the remittal. The report will also list totals and
percentages for each report column. The report may be run for all dates by leaving the date range
blank. When using a date range, the report will reflect payments made within the date range also,
defendants with SFO’s prior to the beginning date will drop off the report.

Printing the Report

PRISONER COLLECTIONS

RPF DATE

PMT DATE

FRISONEER. COLLECT IONZ REFOET
PFEMIT DATES: ALL
FAYMENT DATES: 01/0172003 THRUT 0271042010

Enter an X to the left of the field

Enter the date range for all Remit Prisoner Funds orders were
entered. If left blank all defendants with a Remit Prisoner
Funds entered will be listed.

Enter the date range for all payments taken on cases that a
Remit Prisoner Funds order was entered. If left blank all
payments will show for those defendants with Remit Prisoner
Funds ordered.

FLEASANT COUNTT
TEST CIRCUIT COUET

APLEN CERAVEN
DATE: 2 17 10
THME: 1 z22: 139
FAFE:

1z} SUHNTY DERIVE

ANTUHERE MI 47777-0000

EALANCE AT REMITTAL

CASE ID DETEHD EHT

REST ITUT I0H

OTHEER.

PAID AFTER REMITTAL

RESTITUT I0H

OTHEER.

0F-0001Z5-FTH-F TWILLIAM FREWNCH

02-000126-FH-E EETTY EOOF

02-01g235-TH-F GEORGIA PACIFIC

oz 17410

oz 17410

oz 17410

300
F.00

F500.00

300
F.00

FE.1E0.00

FE.GEO_O0

300
F.00

F.00

$_00
F.00

F.00

TOTAL CASES
TOTAL CASES TIITH PAWIENTS

TOTAL RESTITUT ION EALAWCE AT REMITTAL
TOTAL BEST ITUT ION FAID AFIER BEMITTAL

TOTAL OTHER EALAMWCE AT BEMITTAL
TOTAL OTHER PAID AFIER BEMITTAL

TOTAL EBALANCE AT BREMITTAL
TOTAL FAID ATTIEER BREMITTAL

Prisoner Collections Report
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20% LATE FEE ASSESSMENTS
Overview

The 20% Late Fee can be used to determine which cases are eligible for the assessment or it can
be used to assess the fee. To be eligible the case must be a closed criminal case with no payments
in the past 56 days and have a non-restitution balance. The late fee can only be assessed once on
a case.

Printing the Report

20% LATE FEE ASSESSMENT Enter an X to the left of this field

20% Late Fee Report Selection

County: 3

Judge:

Cash Code:

Start Date:

Report (Y/N):

Add Assessment (Y/N):

F1/F3=EXIT ENTER=PROCESS

20% Late Fee Report Selection screen

JUDGE Enter Judge’s P # or leave blank for all Judges
CASH CODE Enter cash code set up for Late Fee assessments (Usually LF)

START DATE Enter a date (mmddyyyy) or leave blank. Any case closed on
or before the start date will be on report.

REPORT (Y/N) Y- a report of all cases qualifying for Late Fee Assessment will
print.
N-no report will print.

ADD ASSESSMENT (Y/N) Y-assessment is automatically added to cases that qualify on
the report.
N-assessments are not added to cases.
Note: A report should be ran before deciding to add assessments.
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REQUIRED ASSESSMENTS
Overview

The Required Assessments Report will print a report detailing the assessment of State Minimum
Costs and Crime Victim Rights on a per case basis within a requested date range. If a case has
error code on the report of ‘C’ this indicates that a Crime Victim Rights assessment needs to be
made whereas an ‘S’ error code indicates that a State Minimum Costs assessment is needed. If the
error code is ‘CS’ then both are needed.

Printing the Report

REQUIRED ASSESSMENTS Enter an X to the left of this field
DATE Beginning date desired for report
THRU Ending date desired for report

Note: Leave date range blank for all cases

PLEASANT COUNTY 2417710
EEQUIFED ASSESSMENTS REPOET ME: 12450 57
DATE RANGE: ALL DATES

CRIME 3TAIE
CASE 1D TICTIM RIGTS MINIMUM COETE COUNT CHARGE CODE CERIME JIID =B
02-000125-TH ¥60_00 ol BEETE EL-ERIEINE INT IMIDAT ING> W RANGOM

02-002541-TH ¥60_00 ol _E79z ANIMAL-DEAD EODIES-WIO. 2 CORSIGLIA
Of-003521-TH ol - 126E2 CHILD AEUSE ZND LEGEEE RANEOM
Of-005421-TH ¥EO. ol SEOEAE FLEEING/ELUD ING: 4H DEG COREIGLIA
07-0001z2-TH ¥60 ol -4z5020 WPHS-FIST-CARRY CONC. FRO RANGOM
0g-0001z1-TH ol Fch iy} DEL IUVER CONTROLLED SUESTA EEACH
0F-0001zZ-TH ¥EO. ol 298G FREAD-PRCT MED FLEE HAME EE&CH

0F-0001z&6-TH ¥EO. ol - LARCENY #1000 LEZE #20000 EE&CH
0z - ELE UEHICLE Z00-1000 EEACH

0F-0001z&5-TH FEO. ol - ELE ETILDING T INTENT EEACH
0F-0001z9-TH ¥EO. ol - ESE ETILDING T INTENT EE&CH

99  09-000120-TH ¥60 ol - CONTROLLED SUEST2MCES EEACH

99 09-012245-TH ¥E0. ol - TLEEING/ELUD ING MWD DEG EEACH

CRIME VICTIM RIGHTE ERROR TOTAL:
STATE MINIM® CO3TS ERROR TOTAL:
ERROR TOTAL:
OTHEE. TOTAL:

ALL TOTAL:
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