GarnlT ]I @)7

GarniShment'Income TaX udicial Information Systems

You may find it helpful to read these instructions before beginning a submission. If you are
unfamiliar with the garnishment process, visit Michigan Legal Help for guidance at
www.michiganlegalhelp.org.

You can use GarnlT to input up to 10 writ requests or you can upload a .txt file with up to 500
writs per file. Bulk filers will need to prepare the input file based on special format instructions.
The special format instructions can be found by clicking the link on the GarnlT Welcome Page.
Payment methods for GarnIT include credit card (VISA, Mastercard, Discover) or eCheck. To
utilize eCheck, you must be pre-approved by the court.

Welcome page

e Click Start New Submission

Home Courls Home About Contact g MIGOV

Paid Submission

You may submil Income Tax Garnishment wiil requests to participating Michigan
Under penalty of law, you must be authorized to represent the plaintift
« Ifyou have a specially-formatied file, it can be used for input

- Payment can be made by Credit Card or éCheck (€.g., for large SUms). but for eCheck you must first be
Ppreauthorized by the court

« See About for mofe details

Start New Submission

Copyright © Michigan Judiciary

Welcome Page

Start New Submission page

e Select Court

e Submission No. is generated by the system

e Enter Submission Title: you can use any title to help you organize a group of writs you are
requesting

e Enter Your Name, Phone and Email Address

e Create Password and Verify Password: you must remember your password. You will need
this password when you return to GarnlIT as a Returning User to enter the Attestation of
Proof of Service. Hover your mouse over the ? to see the password requirements.

e Click I'm not a robot and follow the reCAPTCHA instructions

e Click Next (you will receive an email with a one-time passkey)
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[ Courts Home About Contact

Start new Submission

Coun DETROIT D36 w Email Address

Submission o, 000262 Create Password (B

ENTER SOMETHING HERE v Wiery Pagswond

YVour Name MY RAKEE

Tm not a robat

BcL I MLGOV | E

Start New Submission Page

Email with one-time passkey

From: <DoNotReply@courts.mi.gov>

Subject: GarnIT

Continue your GarnlT process by entering the following:
5GSVaI
Please do not reply to this email. It has been sent by an automatic service machine.

If your session expired, use this link to start over: GarnIT.
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Enter one-time passkey page

e Enter One-Time Passkey from email and click Next

Enter one-time passkey

An emai with & ore-1ime passkey was sant io your inbox

Copyright © Micnigan Judiciany

Enter one-time passkey page

Input Writ Requests page (up to 10 cases can be entered on this screen)
e Enter Case Number
e C(Click Go after entering each case number

Home Courts Home About Contact S ooy

' .\\ COURTS (_3 ‘;\ P\ N ’ T

Count: 15 8380
Submibssion Ne.: 000093
Submission Title: WRITS FOR A CEATAIN CLIENT

Tetal: Ml Pay

Input Writ Requests Page

e Fields will display for Plaintiff and Defendant
0 Select a value for plaintiff and defendant from the drop-downs
0 The Status will either display as:
o ‘Missing Data’ (see example A below). Click the Edit button and you will be routed to
the Input Writ Request Details page.
OR
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e Error codes may display informing you of items, such as 21 days has not elapsed since

judgment, bankruptcy, satisfaction of judgment on file, stale judgment, judgment

amount is missing, defendant address is incomplete, etc. (See example B below). You
should review the information on the About link for instructions on how to contact the

court to fix any errors on the case.

A: Example of Input Writ Requests page with Status of ‘Missing Data’
‘1" I:-..1|.r. IIELI|I.-'-..F\ COUKRTS GARN I l

Input Wril Requesls Court: 415 5400

Submission No.:  0O00H6

Case umber  Plainlnt Oefeniant

Submission Titie: WRITS FOR A CERTAIN CLIENT

Amaunt
X 14780 SMITH JOSEFH o VIALKER MARIE | MISEING DATA m 1600
4
Slick X Bbeve 10 rameus Wit requast ing Total: sc0 | |

Capyight © Mchigan Jucciary

Input Writ Request Page with Missing Data

B: Example of error code message

OUTS GARNIT

Input Writ Requests Court i 9820
Submission No 000056

Case Mumber  Plaintif! Cefendant Status.

Subemission Tite: WiRITS FOR A CERTAIN CLIENT

X 147302 CREDIT ACCEPTANCE CORPY ~] | cAMPEELLJRY v f""':' e
atistas

14.73302 I g |

Chick ¥ above 1o remove wiil recuest ine

Copuriahe & blishinan iy

Input Writ Requests Page with Error Messages
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If you receive an error message, click the red X at the beginning of the line to remove the case,
then enter another case number to continue processing.

OR

If you receive an error message, follow the instructions below for correcting errors. Verify the
values you entered exactly match your copy of the judgment. If you are a bulk filer, the best
option to do this is to use GarnIT's 'Pull Case Data' feature (See page 14).

If you believe the court’s data is incorrect, send an email to the court (the court’s email address
is located on the About link) explaining the problem (include the GarnIT submission number
and any error message) and what data may need correcting. Attach a scanned copy of your
judgment/complaint as proof as indicated below:

For error codes Judgment not on file (002), 21 days have not elapsed since judgment

(003), Judgment amount is zero (007), Invalid plaintiff attorney bar number (011), Invalid

judgment amount (012), send both the complaint and judgment.

e A bankruptcy stay has been filed (004): Follow the bankruptcy court’s order. If that order
is no longer in effect, provide the court with a copy of the notice as proof.

¢ Defendant / Plaintiff name or address is invalid or incomplete (006/010/013-016): Check
the plaintiff's copy of the complaint against the plaintiff's copy of the judgment and, if
filing bulk with GarnlT, with the upload file. Also, if names or addresses have been legally
changed since the judgment was entered, before a garnishment can be issued the plaintiff
must file a notice with the court asking for the case to be updated.

e Stale judgment (008): If the judgment has not been renewed by filing an affidavit or a

motion or complaint for renewal with the court before the judgment expired,

garnishment is not available. If, however, the plaintiff has been actively collecting on the

judgment, the plaintiff must go to the court with proof of payments collected on the

judgment within 10 years of the judgment date.

Input Writ Request Details page

e Enter SSN or FE Number for plaintiff, SSN for defendant, and if applicable, FE Number for
plaintiff attorney

e Enter amounts for interest, postjudgment costs, and payments made. The system will
calculate the amount due

e Click Verify

August 2015 GarnlIT Page 5 of 20
©2014 Michigan State Court Administrative Office




GarnlT ]I @)7

GarniShm ent- I ncome TaX Judicial Information Systems

Input Writ Request Details Court: JIS 9990
Submission No.. 000044

Case Number: 14-T51

Submission Tithe: WRITS FOR ABC CORP

Submitter Ref.. (1

Plaintiff Defendant Flaintiff's Attorney

® 55N O FE Number 55N HOR RO KK FE Number

Name | Address: - Harme [Address - Name | Address:

Daar Murnber

Judgment
On QRONH114. the plaintifl received judgment agains! the defendant fr 4020.00
Tatal amount of pudgment intenes! acered 1o gl
Total amount of postjudgment Costs accnsed 1o date:
Talal amount of pesljudgrent payments mace and Creaes 1o dale
Amount of the unsatistied judgment now due (Including interest and cos1s): 4,020.00
Plaintiff requests a writ of garnishenent b inlercepl income fax and that it be paid o, Plaink#f Plaintiffs attomey

Input Writ Request Details Page

Input Writ Requests page with Status complete

e After clicking verify on the Input Writ Request Details page, you will return to the Input Writ
Request page and the Status will now show as ‘Complete’

e Click Pay

> GARN

Court: RS £300
Submission No.: 000086
Submission Title; WRITS FOR A CERTAIN CLIENT

Click ¥ above b FBmave wet raguest fine Total 1500 m

Copyright © Michigan Judiciary

Input Writ Requests Page with Status Complete
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Review Terms and Conditions page

e Select checkbox for ‘l understand and agree to the above’

e Enter the Plaintiff or Plaintiff Attorney name in the Signature field

e Select Payment method (credit card or eCheck)
Note: Acceptable credit cards are VISA, Mastercard, Discover. If paying by eCheck, you
must be preapproved by the Court prior to starting your submission.

Review Terms and Conditions Court: Ji5 9990
Submission No.: 000058

Submission Titke: WRITS FOR A CERTAIN CLIENT

For each request submitied and validsted, plaintft;

* Knows ar with good reason beboves U garnishes is ndobbed o or possesses o controls property belonging to
defendart
» Reguests & wht of gammshenent to witercept income tax and St it be paxd 16 T parson cesgrated in the reguest
Tplainti) ceciass Mt the stalements above are T 1o e best of my inlormaticn. kowiece and bebel
Tungerstand and agree that:
* Allur payrent. ms it o will be guenersted by GarnlT, and | will save these Bes immediatety
= It do net aave thase flay immadasety, rapaymant wil ba racuired If | miad 10 raguUest e wrs agnin
ity 5 availabie from GarniT for & short pavicd. But theee i ne guarantes
wil safoguand my submissicn number and password. Without thoss bvo security ilems, | »il nol s atie to
retriave iy it Sles later

undwrsland 8nd s3res 16 v above. Catw. 0772572015 Plaintff { Agent / Alomey Sgnature. SIGNATURE

Fayment Method: ® Credt Card O eCheck (must be presuthorized by the cout) Total: 15.00

Review Terms and Conditions Page

You will be routed to the CEPAS Payment pages.

Payment Method page

\‘.iljltfl'.‘l JRTS GAP\N lT

Web Payment Request - Test Court

Welcome! This website (thepayplace.com) is used by the State of Michigan as a secure means of processing credit card payments.
Making payments online is quick, easy, secure, and available to you 24 hours a day, 7 days a week.

hod of payment |

Choose r

Payment Method Page
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Payment Information page

Web Payment Request - Test Court

Tos receive o confirmation o, please provide your email addiess below.

Mame fields containing spedal characters other than period (), comma (), dash (-}, and apostrophe (7} may resull in errors.

Please provice the requred Informa v

Bilfing Address

Payment Method

Payment Information Page

Payment Review page

MICHIGAN COURTS
GARNIT

Web Payment Request - Test Court

Click “Pay Now" only once, to avoid multiple charges.

To confirm your payment information, click "PayNow" below.

Address

Billing Address
John Doe

1234 Main St.

Some City, MI 8528
johndoe@som cemalladdress. org

Payment Method

Credit Card VIS4
John Doe
x0026 12/15

Payment Amount

Amount: 15.00 USD
Tolal: 15.00 USD

[sack Jpay Now [ exi]

Click "Pay Now" only once, to avoid multiple charges.

Payment Review Page

Payment Successful page

e After paying successfully, GARNIT will create two forms

e Save these forms immediately and print them to serve on Treasury and the defendant
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Gourts Home  About Contact g MIGOV'

&5 MicHi

i o COURTS GARNIT

& Payment Successful Court: JI8 9990

Submission No.. 000042
Submission Title: TESTING
Total: $15.00
Important: Save these files immediatery!
Repayment will be required If you need to request the wris again. To avoki repayment save these flies immediately!

E Adobe E Adobe

Jriginal StateTreasurer, paf Plainim_defendant
Wih SSN

The Treasury PDF fie includes the Social Securly Number(s) you proviced

Start New Submission

'€ | About | Contact | MLGC

Copyright © Michigan Judiciary

Payment Successful Page
You will receive a submission successful email and a payment confirmation email.

Submission Successful email

From: <garnit@courts.mi.gov> Wednesday - July 22, 2015 9:27 AM
To:
Subject: GarnIT Submission: 00008E

Your Submission of $30.00 was successful:

Submission Number: 00008E

If you have not done so already, please immediately go to GarnIT and download the issued writs!

These files will not be available much longer.

Repayment will be required if you need to request the writs again.

August 2015 GarnlT

Page 9 of 20
©2014 Michigan State Court Administrative Office



GarnlT

Garnishment-Income Tax

CEPAS Payment Confirmation email

From: =courts@mi.gov>

To: I

Subject: Payment Confirmation

[Thank you for your recent payment to GarnIT CHECK.

Payment Application: GarnIT CHECK
Payment Status: Payment completed successfully,
Confirmation Number:
Payment Date: 07/22/2015
Billing Address: | INNENENGG
9999 rain st
bldg 2
some city, MI 48583
2139990000

Account Mumber: x2333

Routing Mumber: _
Account Type: Checking

Payment Amount: 30,00 USD
Tetal Amount: 320,00 USD

Reference: 00008E-9990-07,22/2015 09:24:37

DO NOT REPLY DIRECTLY TO THIS EMAIL.

Payment Unsuccessful

If the payment is unsuccessful, the CEPAS Payment Results page will display with a failure
reason and allows you to press Back and try again, or click Exit.

Filing Proof that Writs are Served

After serving the writs on Treasury and the defendant, you will return to GarnIT and follow the
steps for a Returning User (see page 16).

August 2015 GarnlIT Page 10 of 20
©2014 Michigan State Court Administrative Office



GarnlT II @)7

Garnishment_ I ncome TaX Judicial Information Systems

Bulk Filer process

A bulk filer will follow the same process as a data entry user, except as follows.

Enter One-time passkey page

e Enter One-time passkey

e Select checkbox ‘I have an input file’
e Click Next

{"-}: MI\I GAN COURTS G 7N[T

Enter one-time passkey
An emai with a sne-time passkey was sent i your inbax

Ona-Tiena Passkay 90825L v

1 have an input fils
This #e mus! be ¥

Home | Courts Home | About | Contect | MLGOV | Poicies

Copyright & Michigan Judiciary

Enter one-time passkey Page

Input Writ Requests via File page

e Click the Browse button and select a specially-formatted file to upload from your computer
(see About link for the file format)

e Click Process File

August 2015 GarnIT Page 11 of 20
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Aboul

SERIGARNTE

Input Writ Requests via file Court;

| Browse...

Processing may take 15 minutes or mere for large files

Contact g

JIS 9990

Submission No.: 000087
Submission Title:
This file must be specialy-formathed. Pull Cass Data

FILING ELLK

Home | About | Contact | MI.GOV | Policies

Copyright & Michigan Judicinry

Input Writ Requests via file Page

e Errors within the specially formatted file will show as indicated below:

Input Writ Requests via file Court: h5 5250
Submission No.: 00006T

Submission Title: FILING BULK
This Flo must be soscially formasied Pull Case Data

Procosting may (ko 15 minutes o more for e filos m

Results

0 of 0 procesaed

[ Brorss

Covw

ar ol Erve 2 . FlainG acdess o1 fie is incomples
sriratbre 2 Plaint# atomey data i ncomple

Tra e must be arrer-ee 16 prozeed.

Chek Avcul for imkghts regarding e17of Medsages

Courts Home | Abcad | Contact | MLGOV | Policies

Cepyright © Mchigan Jusitiary

Input Writ Requests via file Page with Error Messages

e If no errors exist, the file is processed as shown below

August 2015 GarnlT
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|‘-.-‘.I-'..'|1|L { COURTS

GARNIT

Input Writ Requests via file court e
Submission No.: 000087

[ _Browse. | Submission Titke: FILING BULK
Tnis fio must be s20c ally-formatied ull Cose Dot
Processing may take 18 minutes or mare for lange files
Results

2012 processed
The file must be ermor-fras to procead Toial ameunt: $30.00

oo | Courts Home | About | Contact | MI.GOV | Policies

Input Writ Requests via file Page with No Error Messages

e Click Next

e Proceed through the CEPAS payment pages as described above for a data entry user
e Upon successful payment, see the instructions above for data entry user.

o Note: if processing a large bulk file, processing may take 15 minutes or more.
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Pull Case Data

The Pull Case Data feature will allow you to enter case numbers and see how information was
entered into the Case Management System at the court, so you can create the .txt special

format file with the correct information.

e On the Input Writ Request via File page, click the link ‘Pull Case Data’

e On the Pull Case Data page, enter Case Numbers (when entering multiple case numbers,
separate each by a comma)

e Select I'm not a robot and follow the reCAPTCHA instructions

e Click Pull Data

Homa Courts Home Abgut Centact 1 MLGOY

Pull Case Data Coun: 15 50
Submission No.: 000087

This data helps you complete/varify your input fie. "
Submission Title: FILING BULK

Case Numbers (%) 14151 ™

14-7510 I'minet a robot
Pulling data may take 15 minutes or more for large fles m
Ratm o Input Wt Requasr

s Home | About | Contact | MILGOV | Pelicies

Copyright € Michigan Judiciary

Pull Case Data Page

The Result of the Pull Case Data feature will display with a csv file that can be saved.
You can enter more case numbers and Reset and Pull Again or Return to Input Writ Request page.
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Court: JAS 9990

Pull Case Data
This data helps you completeiverify your input file.

Submission No.: 0000E7
Submission Title: FILING BULK

Case Numbers (7}

e

I'm not & robet
Puling data may take 16 mirutes or mare for large fies m
Results Save this file immediately!
Case . Attorney Bar  Judgment e
- Plainurr Defendant - < Eror Messages x-l-
-
14.T81 SMITHUCSERH! WALKERMARIE/! 38111 4020.00 Smy
14-TS10 SMITHJCSEPH! WALKERMARIE/ B111 402000
datapul_000CS7 cav

Click About for insights regarding emer messages. The next data pull will replace this file.

Reset and Pull Again Returmn to Input Writ Request

Homa | Courts Homa | Abeut | Contact | MLGOV | Policies

b s p o

Pull Case Data Results Page

August 2015 GarnlT
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Returning User

A returning user will file proof that the writs were served on Treasury and the defendant as
follows.

Welcome page
e Click Paid Submission

Home Courts Home About Contact “ MLGOV

Faid Submission

You may submil Income Tax Gamishment wril requests to panticipaling Michigan courts,
+ Under penaity of Ew, you must be SUN0MIEd 10 represent the plant
+ Ifyou have a 5 y-formatted Nk, f can be wsed for nput

+ Payment can be mage ...',L, edil Cand of cChick (e, for Rrge sumvs), but for eCheck you must first be
preauthorized by the ¢

» Bee About for more details

Start New Submission

Welcome Page

Identify recent Submission page

e Select Court

e Enter Submission No.

e Enter Password. This is the same password used at the start of the initial submission.
e Click I'm not a robot and follow instructions for reCAPTCHA

e Click Next

e Receive email with One-Time passkey

August 2015 GarnIT Page 16 of 20
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Home  CoutsHome  About  Contact g MIGOV

'\. COURTS G,"\ I—{N lT

Identify recent Submission

Onnly paid recent submissicns are retrievable for a limited time

Court 115 9830 >
Submission No to008E v|
Password l ........ v J
™
'm not a robot

Identify recent Submission Page

Enter One-Time passkey page
e Enter One-Time Passkey and click Next

Enter one-time passkey

An email with 8 one-time passkey was sent te your inbax.

Cne-Time Passkey [ NESHXT x o ]

ma | Couris Home | About | Contact | MILGOV | Policle:

Copyright © Michigan Judiciary

Enter one-time passkey Page
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The Act page displays.

Click the Attestation of Proof of Service link.

About Contact “i MILGOV

———IGARNI

Save these files immediately!

Repayment will be required if you need 1o request the wiits again. To avoid repaymant save these files immadiatelyl

The Treasury POF fils incluces the Social Sacurity Numbear(s) you provided

Court: JIS 9950
Submission No.: 00002E

Subsmission Title: _

With SSN No S\I

Procf of Sarvice Form

Act Page

Attestation of Proof of Service Page

e Enter Treasury Service date, Treasury Service Fee, Defendant Service date.

Note: Treasury Service Fee is the amount paid for serving the writ upon the Garnishee
(Treasury). This is not the disclosure fee.

e [f all writs within the submission were served to Treasury on the same date, click the Select
All checkbox above the Treasury Service column in the table. Enter the service date in the
Apply Date field and click the Apply Date to Selected button underneath the Treasury
Service column. Repeat these steps in the Defendant Service column if the service date is
the same for all cases.

e Select the I declare checkbox

e Click Submit

e Note: Once proof of service is submitted through GarnlT, there is no need to file the
physical proof of service paperwork with the court. You should retain the proof of service
and provide to the court if requested.
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Attestation of Proof of Service Gourt: 59550
Submission No.:  CODDSE
susmission Title: || TGN
L] Gelect All L] Gelect ANl
1 |1e7827 |WHITE SHANNCN DRY CLEANERS! &5 & =
2 [14T877 | JONES WILLIAM JOHNSON S4M - i = |
@ rocords updated Aeply Dl w i

L1 declare
= These were served in sccordance with law
= | maintain proper and complets paperwork as preaf
* | have reviewed the information abcwve ciosely and it is accurate

Homa | Courts Hame | Abaut | Cantact | M| GOV | Palicies

Copynight © Michigan Judiciary

Attestation of Proof of Service Page

Submission Successful page

Home Courts Home About Contact 1 MLGOV

MICHIGAN COURTS
: GARNIT
Court: DETROIT D36

One Court of Justice
submission No.: [

A confirmation email was sent for Altestation of Proof of Service!
These items were submitted: submission Titie: [N

© Submission Successful

Date/Time: AUG 14 2015 14:01:33

Submitter Service

Treasury Service - Defendant Service

Plaintiff Defendant

1

08/13/2015 ‘

08/13/2015 ‘ $34.15

Paid Submission

Home | Courts Home | About | Contact | MI.GOV | Policies

Copyright @ Michigan Judiciary

Proof of Service Submission Successful Page

e After completing Attestation of Proof of Service successfully, GARNIT will send a

confirmation email
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From: <garnit@courts.mi.gov>

o

Subject: GarnIT Submission: 00008E

Your submission of Attestation of Proof of Service was successfiil.

Court: 9990
Submission Number: 00008E

Writ Case
Number

Plaintiff Defendant Submitter

Ref

Saturday - July 25, 2015 1:03 PM

Defendant
Service

Treasury
Service Fee

1 14-TS27 WHITE SHANNON DRY CLEANERS//

07/23/2015 25.25 07/23/2015

August 2015

GarnlT
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