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Help Desk Phone:

888-339-1547
Option 1:

DCS Help Desk

(Software questions)

Option 5:

Operations

(Printers, Hardware,

SOS/LEIN)

Help Desk Fax:

517-373-7451

Help Desk E-mail:

dcshelpdesk

@courts.mi.gov 

JIS Website:
www.courts.mi.gov/jis

(click on Court
Systems to find DCS
link)

Release Details
The Spring 2006 Software Release is scheduled to be available:

Monday, April 24, 2006 – Online courts

Week of May 8, 2006 – Pilot courts

Week of May 30, 2006 – All other courts

The release should take less than one hour to load, not including time for

required back-up.

Software changes are noted in this announcement. 

IMPORTANT:  Please forward or copy and distribute this announcement

to all staff.  We will not be providing a training session for the spring

release.  Please call or email if you have any questions or discover any

problems with the release.

JJuuddiicciiaall  IInnffoorrmmaattiioonn
SSyysstteemmss

District Court System
Spring Software Release - 2006/1

Administrative Updates
1. Z-Record changes

An effective date can now be set for WAN notice and 20% late fee.  

This feature was previously only available for FJD notice.  These three 

fields are highlighted on the Z-Record screen, and the update window is 

available by pressing F4-Prompt with your cursor positioned on the 

field.  

•   WAN notice effective date is based on case offense date.

•   FJD and 20% late fee dates are based on charge disposition date.

NOTE: After you ENTER the effective date in the update window you 

must press ENTER again to update the code. You will receive a 

message “CODE HAS BEEN UPDATED”  at the bottom of the screen.



Reminder:
As of January 1,

2006, Local
Diversion (DS47) is

no longer a valid
disposition, per

SCAO.
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2. Changes to Traffic/Criminal Code file

•   Code for Local Diversion (DS47) is no longer a valid disposition 

code.

•   Six new warrant codes have been added:

WR32 - WARRANT ENTRY REQUESTED

WR33 - SYSIDNO (20:) GENERATED BY LEIN

WR34 - WARRANT REJECTED BY MSP, NOT ENTERED INTO 

LEIN

WR35 - WARRANT CANCELLATION REQUESTED

WR36 - WARRANT CANCELLATION ACCEPTED

WR37 - WARRANT CANCELLATION REJECTED BY LEIN

Use of these codes is described more fully on pages 8 and 9 of this 

Software Announcement.

3. New Option on Abstract & FAC/FCJ/FCPV Menu

An additional menu item (Display Media History File) has been added to 

the menu.  Access for this option was granted to users who were 

authorized to use the Create Media function.  Security can be changed 

using the Program/Menu Access Authority selection with the 

Administrative sign-on.  

Abstract & FAC/FCJ/FCPV Menu

New Menu Option!!
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Media History File - 1st screen

Media History File - 2nd screen

Press F11 to view second screen.

DISPLAY MEDIA HISTORY FILE 

Column heading Data contained in column

File Type (Both screens) ABS = Abstracts    FAC = FAC/FCJ/FCPV Suspensions

Created Date, Time and

User ID (Both screens)

Date, time and user ID of person who performed the

Create Media function.

# Records

(First screen only)
Number of records sent to JIS.

Comments

(Second screen only)

If records were successfully received by JIS, the message

“Process Completed” will appear. If any other message

appears, please contact JIS for further instructions. 

At this time, there
are two screens for
the Media History
File. 

Examples of both
screens are shown,
and highlighted
fields are described
in the chart at the
bottom of the page.

The screens may
be combined into
one screen in a
future release.
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4. Changes to Create Media Screen

The Create Media screen has been updated and simplified.  The new 

screen is shown below.

New Create Media screen

NEW!!! 
You can now request Abstracts and 

FAC/FCJs at the same time, or you can
still request them separately.

Traffic/Criminal Updates
1. Changes to Case Entry (CAS) screen

•   CTN/TCN has been separated into separate fields for CTN and TCN.  

If an entry had been made in the CTN/TCN field that was eleven 

characters long, that data was transferred to the TCN field. All other 

entries will appear in the CTN field.

•   CDL field is now a required field when adding a case with an 

abstractable charge and an entry in the DLN field.  Valid options are 

Y (yes), N (no) and U (unknown).  Any entries that had previously 

been made in this field have been removed from the CDL field and  

added as a note in the text portion of the ROA.

•   Energy Speed field was removed.  The field still appears on the 

Disposition (DSP) screen if needed.

•   Other fields have been moved to accommodate these changes. See 

screen examples on next page.



Do you see a field

that doesn’t look

familiar? Wonder

what to put in it?

Maybe a new 

function key?

HELP is always

just a click away!

For all screens that

have Help listed on

the bottom of the

screen with the

function keys,

press Alt-F1 and a

mini-manual is at

your fingertips! 
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Current Case Entry (CAS) screen

New Case Entry (CAS) screen

Fields that have been added and/or moved are highlighted. 



Q
When should the

Removal Screen

be used?

A
To correct clerical

errors!  

See pages 3-65

and 3-66 of 2006

Traffic/Criminal/

Probation User

Guide for more info

on using the

Removal screen,

and page 3-49 of

User Guide for info

on setting aside

dispositions. 
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2. Changes to Caseload Status (STS - then F8) and Removal (REM) 

screens

Warrant codes will now be designated as “warrant in (+)” and “warrant 

out (-)” codes on both screens.  See examples below.

Caseload Status (STS-then F8) screen

Removal (REM) screen



Reminder:

The MSP deadline
of September, 2006

for electronically
submitting 

judgments is 
rapidly 

approaching!

If you are not yet
using the EJD

screen to report
your dispositions to

CHR, please call
our Ops Dept to get
this feature ready

to use!
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3. New Field on Abstract Update (ABS) screen

•   The CDL field appears to the left of the Crt CD (formerly Court Code) 

field, and will contain values  Y (yes), N (no) or U (unknown), if 

those codes had been entered on the Case Entry (CAS) screen.  

•   The field will be blank for existing ABS records and for abstracts that 

generate where the case did not have a valid CDL entry on the CAS 

screen.

•   When updating (F3-Update) an ABS record that did not have a CDL

entry, U will be automatically inserted.

Abstract Update (ABS) screen

New CDL field is highlighted
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4. Changes in Enter Warrant (EWR) process

•   When a warrant is sent to LEIN using the Enter Warrant (EWR) 

hop code and screen, code WR32 [WARRANT ENTRY

REQUESTED] will be automatically entered.  The date and time of 

the request will be recorded in the text portion of the ROA, and in the 

Misc field of the Action (ACT) screen. 

•   If the warrant is entered into LEIN, code WR33 [SYSIDNO (20:) 

GENERATED BY LEIN] will be entered.  The SYSIDNO will be 

recorded in the text portion of the ROA, and in the Misc field of the 

Action (ACT) screen. It also will be stored, and if the warrant is 

cancelled using the EWR screen, the SYSIDNO will be automatically 

filled in on the screen.  Also, code WR30 [WARRANT ENTERED 

INTO LEIN] will be entered, and the case will be placed in warrant 

status.

•   If the warrant entry is rejected by LEIN, code WR34 [WARRANT

REJECTED BY MSP, NOT ENTERED INTO LEIN] will be entered.  

The date and time of the rejection will be recorded in the  text 

portion of the ROA, and in the Misc field of the Action (ACT) screen.

•   When a warrant cancellation is sent to LEIN using the Enter 

Warrant (EWR) hop code and screen, code WR35 [WARRANT

CANCELLATION REQUESTED] will be entered.  The date and time 

of the request will be recorded in the text portion of the ROA, and in 

the Misc field of the Action (ACT) screen. 

•   If the warrant cancellation is accepted by LEIN, code WR36 

[WARRANT CANCELLATION ACCEPTED] will be entered.  Also, 

code WR31 [WARRANT CANCELED FROM LEIN] will be entered, 

and the case will be removed from warrant status.

•   If the warrant cancellation is rejected by LEIN, code WR37 

[WARRANT REJECTED BY MSP, NOT ENTERED INTO LEIN] will 

be entered.  The date and time of the rejection will be recorded in 

the text portion of the ROA, and in the Misc field of the Action (ACT)

screen.

See examples of ROA entries on following pages.
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ROA Entry 

Warrant entered into LEIN

ROA Entry 

Warrant not entered into LEIN

Date and time of warrant request

Date and time of LEIN response

Date and time of warrant request

SYSIDNO generated by LEIN

ROA Entry

Warrant canceled from LEIN

ROA Entry

Warrant not canceled from LEIN

Date and time of 
cancellation request

Date and time of LEIN response

Date and time of warrant 
cancellation request

Date and time of LEIN response

WR30 entered; case placed in
WARRANT status

WR31 entered; case removed
from WARRANT status
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5. New Report:  Warrant Entry/Cancellation List

A new report has been created which will list cases that were submitted 

for warrant entry and/or cancellation into LEIN using the EWR hop code 

and screen.  

•   The report is available from the second page of the T/C Reports 

Menu.

•   It can be requested in either alphabetic or numeric order.

•   A date range must be specified when requesting report.

•  Report will be listed in output queue as WARRLIST.

•  Columns are described in the chart below.

WARRANT ENTRY/CANCELLATION LIST

Column heading Data contained in column

Case No. Case number. 

Type Case type.

Name Defendant name.

DOB Date of birth.

Request User User ID for person who processed EWR request.

Warrant Type

Code for type of warrant entry used on line 14 [ENT] field

on EWR screen. If a warrant cancellation was submitted,

the code “CNCL” will be displayed. 

Request Date

and Time

Date and time the LEIN request was sent to MSP.

Response Date

and Time

Date and time of MSP response.

SYSID/PNO

The SYSIDNO generated by LEIN.  If the request was

rejected and the warrant was not entered into LEIN or 

cancelled from LEIN, “REJECTED” will appear in the field.
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6. Changes to ROA screen and 8x11 form

CTN/TCN combined field was separated.  Vehicle Type field was 

moved to accommodate new TCN field.  See examples below.

Current ROA screen and 8x11 form

New ROA screen and 8x11 form

Highlighted fields have been added and/or moved

Note: If you
use pre-printed
SCAO approved

ROA forms
(DC250 - Felony

and DC251 -
Misdemeanor),

the TCN
number will not

print on the
form.  The

forms have not
yet been 

updated by
SCAO to

include a field
for the 

TCN number.



Note: CDL field
will be added to

Report Generator
in a later release.
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2nd screen of T/C Report Generator

Separate CTN and TCN options

7. Changes to Report Generator

The combined CTN/TCN field has been changed to separate fields.

Valid selection options for both fields are:

P - Print and Select a given field

S - Select a given field, but do not print a column for that 

information

1-9 - Sort the data.  This function does not change the order the 

columns will print, but does affect how the data is sorted.

X - Include cases on the report that have that data item

O - Include cases on the report where the field is blank

Wildcarding feature is available when using P and S options.
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8. Form changes

Changes were made to many forms based on the separation of the 

CTN/TCN fields.

•   If the field name on the SCAO approved form is CTN/TCN and 

you have:

Both CTN and TCN numbers, the CTN will print

Only CTN number, the CTN will print

Only TCN number, the TCN will print

•   If the field name on the SCAO approved form is CTN, only a CTN 

will print

•   If the field name on the SCAO approved form is TCN, only a TCN 

will print

Forms with combined CTN/TCN field

YTA Assignment to Youthful Trainee Status (MC242)

JGS Judgment of Sentence (MC219)

VIO Motion, Affidavit and Summons Regarding Probation Violation 

(MC246)

ROF Motion and Order for Destruction of Fingerprints and Arrest Card 

(MC235)

DCG Motion and Order for Discharge from Probation (MC245)

NLP Motion/Order of Nolle Prosequi (MC263)

PRC Order for Pretrial Release Custody/Bond (MC240, 241)

ACQ Order of Acquittal/Dismissal or Remand (MC262)

ORD Order of Probation (DC243)

SAC Order on Application to Set Aside Conviction (MC228)

WAR Recall of Warrant/Order to Apprehend (MC220)

NPR Report of NonPayment of Restitution (MC258)

Forms with separate CTN & TCN fields

PBW Motion, Affidavit, and Bench Warrant (MC229)

OFB Order Revoking Release and Forfeiting Bond (MC218)*

*Note:  The 8x11 form incorrectly has the field identified as CTN/TCN,

and will be changed in a future release

Forms with CTN only

OFP Order for Fingerprints (MC233)

JBF Judgment after Bond Forfeiture (MC238)

WAM Warrant Misdemeanor (DC226-OSM-1)

WAN Warrant Notice (DC266-OSM-2)

ROAF  Felony ROA (DC250) and Misdemeanor ROA (DC251)

*****

Form updated to 1/06 version:

DCG  Motion and Order for Discharge from Probation (MC245)

Changed wording of paragraph 2.  Added citations to bottom of 

form.



Reminder: As of
April 6, 2006,

Caseload Parts 1
and 2 only need to

be reported to
SCAO annually

instead of quarterly.

Suggestions for
preparing Delay in

Criminal
Proceedings

Report due July 7,
2006:

1) Run Caseload
Report and Case

Age Report
(Caseload Part 4)

for date range
4/1/06 - 6/30/06.

2) Make any 
necessary 

corrections to
cases appearing on

Exception Lists.

3) Re-run Case
Age Report for

4/1/06 - 6/30/06.  

4) Use grids for
each judge/attorney

magistrate to 
determine number
of cases to report

on Delay in
Criminal

Proceedings
Report.
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Caseload Report
• Case Age Report (Caseload Part 4) can now be requested with a 

begin and end date. The date range must be within the same 

calendar year.  This report can be used to prepare the Delay in 

Criminal Proceedings Report.

• Case aged days will now be counted correctly for Lines 1a and 2a 

based on the following guidelines:

- You must use POEX when updating preliminary examinations 

that were held.

- You must use the Reduce/Amend field on the Disposition screen 

(DSP) when reducing or amending a charge from a felony to a 

misdemeanor.

Cash Updates
The Collections Report which will be required by SCAO beginning July 15,

2006 is a work in progress.  A menu option has been added to the Cash

Reports Menu, but the report is not available at this time.

Cash Reports Menu

New Collections Report
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Program Corrections
Traffic/Criminal/Probation Module

1. The probation officer will now continue to display in the Charge Section 

of the ROA if the charge had been deferred and is subsequently 

dismissed.

2.  If a payment due date is removed from the Judgment of Sentence 

(JGS) screen, it will not print on the form.

3.  The problem with the Report/Requests (RPT) screen showing duplicate 

records when pressing Page Up has been corrected.

4. The page overflow problem that occasionally occurred when printing 

the Civil Infraction Judgment form (CIJ) has been corrected.

5. It was discovered that when a charge was added after case initiation, 

the count number was not being correctly updated on the Register of 

Actions (ROA) and Status (STS) screen.  This has been corrected. 

Civil
Judge of Record

Per SCAO:  Due to the fact that SC case types must be heard by an attorney

magistrate or a judge, they must be assigned.

In the JIS 2006 Fall Release, the Civil Case Entry (CAS) screen will require a

bar number in the Judge field when entering a SC case.  You may want to

evaluate your procedures now, and begin adding the bar number on the CAS

screen, so that you will have fewer cases reporting as unassigned at the end

of the year.

Please call Sandi Hartnell at 517.373.0122 or email her at

hartnells@courts.mi.gov if you have questions about this new requirement.


