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These reports are to be used for assessment and ongoing monitoring. They include both individual case progress reports and 
performance indicator reports as described in Chapter 5 of the Caseflow Management Guide.  

Individual Case Progress Reports - monitor case progress.  
 

     JUVENILE MASTER CASE LIST –A list of active (open) and/or inactive (closed) cases.  The report has a separate list for each caseworker or if the  
 selection is blank it will include all caseworkers. A summary report is provided at the end of each report, which contains a breakdown by sex, race,  
 status, placement (only PCS) and the judicial officer assigned.   

 Recommended:   run and review monthly.  If current status is active (open) „O‟, then check for Next Scheduled Event/Action to ensure case is following  
   the juvenile Caseflow Management Time guidelines. 
 

 

  
  
  
 How to Run the Report:   
 Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “JML” at the hop line(Next Act: __), then “1”-to select, File,               

                            Worker or School list  
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Individual Case Progress Reports - monitor case progress.  
 
 
 

     OVER AGE REPORT –Provides an alphabetical list of respondents 17 years of age or older whose case remains open.  

 
 
 Recommended:   run and review monthly, check case status and determine if case should remain open due to the respondent‟s age.   
 

 
 
 
How to Run the Report:   
Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “JVR” at the hop line(Next Act: __), then “1”-to select, OverAge Master Case List 
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Individual Case Progress Reports - monitor case progress.  
 

 PETITION AGE REPORT – Petitions that have been filed with the court, but have not been adjudicated (not caseload case age, which looks at the 
entry of the signed Order of Disposition).  The age is based on the file date (or authorization date if one exists).  Petitions that appear on this report 

should have a next action scheduled and the next action should not be a dispositional hearing or a type of review. 

Recommended:   run and review monthly 

 
 
How to Run the Report:   
Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “JVR” at the hop line(Next Act: __), then “1”-to select, Case Duration (Age) 
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Individual Case Progress Reports - monitor case progress.  
 

 PLACEMENT REPORT – The placement report lists all cases with placements as of the report date.    
 
Recommended:   run and review monthly 

 
 

 
How to Run the Report:   
Probate Court System (PCS):   At the Nxt Tran line RPT FIN, then select option #2(Accounts Payable) 

Trial Court System (TCS):        Enter “VCC” at the hop line(Next Act: __), leave Vendor Nbr: (blank to select all placements), enter Report date range,  
                 then “1”-to select, By Vendor Name 
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Delay in Matters Submitted to Judge 
      Required by SCAO:  submitted electronically through MI Court Application Portal(MCAP) - Quarterly  
      Recommended:        run and review monthly 
 
TCS:  A judicial report listing each case where any issue (e.g. pretrial motion, post judgment motion) submitted to the judge has aged more than 56 days since 
submission.   The report has two sections, one for undecided matters more than 56 days one for decided matters more than 56 days.  
 
A result of “UAD”-Under Advisement older than 56 days, enters the undecided issue/case on the report, section “A”.  A result of “RAD” Return from Advisement 
greater than 56 days from the UAD, enters the issue/case as decided on section “B” of the report. (Note: „Result‟ means „Program result‟ for TCS users.) 

 
 
How to Run the Report:   
Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “DMS” at the hop line(Next Act: __) 
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 
 

     Caseload Report – Parts 1, 2 & 4   
      Required by SCAO:  submit GRID electronically through MI Court Application Portal(MCAP) – Annually by January 30th  
      Recommended:        run and review AUDIT monthly 
TCS:  The caseload report includes three parts (parts 1, 2 and 4).   The report may be generated for the entire court, or specifically for a judge.  Each part may 
be generated independently by section or case type and an audit list may be included with the report detailing each case counted.   
Caseload Part 1:  A court report listing pending matters as of January 1 of the report year, new filings and reopened cases. 
 
 
                        GRID:          AUDIT: 

 
 
 
 
How to Run the Report:   
Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “CLD” at the hop line(Next Act: __)  
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Performance Indicator Reports – measure inventory, delay, activity and scheduling practices. 

 
Caseload Report 
The caseload report includes three parts (parts 1, 2 and 4).   The report may be generated for the entire court, or specifically for a judge.  Each part may be 
generated independently by section or case type and an audit list may be included with the report detailing each case counted.   
 
Caseload Part 2:  A court report listing the method of disposition reported for each case.  Disposition types vary based on case type. When there are multiple 
parties or charges on a case, the highest disposition is recorded.  
                          GRID:                                                                                                                       AUDIT: 

 
How to Run the Report:   
Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “CLD” at the hop line(Next Act: __)  
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Caseload Report 
 
The caseload report includes three parts (parts 1, 2 and 4).   The report may be generated for the entire court, or specifically for a judge.  Each part may be 
generated independently by section or case type and an audit list may be included with the report detailing each case counted.   
 
Caseload Part 4(Case Age):  A judicial report listing all petitions or cases reported during the report year for parts 1 and 2 and the age of each petition or case.  
Section E/Juvenile Delinquent has two classifications: pending (detained and not detained) or disposed (detained or not detained).  Section F/Child Protective 
has two classifications: pending (In placement and Not in placement) or disposed (In placement and Not in Placement).  The age requirement varies for the 
various case types - see – SCAO Admin. Order 2003-7 Caseflow Management – Time Guidelines for details. 
  
  
  
  
  
  
  
  
  
 How to Run the Report:   

Probate Court System (PCS):   At the Nxt Tran line RPT JUV 

Trial Court System (TCS):        Enter “CLD” at the hop line(Next Act: __)  


