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Financial / Collections Quick Reference Guide
This quick reference guide was developed for the purpose of assisting in financial collections and outlining the
collection capabilities of the JIS - Trial Court System. Utilization of these financial tools assist courts in mon-
itoring, enforcing and reporting financial activity on cases, which increases revenues to the victims, local and
state governmental entities. The following reports are required and must be uploaded through MCAP to the
State Court Administrative Office (SCAO) by July 15th of each year:
ARR - Summary of Outstanding Receivables report:

- e— e —— I
SUSAN UCERFVK UCSGEN - TEST HOJ
Summary of Outstanding Receiwvables 9/15/708
By Cash Code and Case Type
Next: ARR Case: Court: C 37 13
Report Court: C 37 13
Begin Date: 1/01/1908 (Must be blank or 081-01-19068 for SCAQ report)
End Date: 6/30/2008B {(Must be 06-30-CCYY for SCAOQ Report)
Print Case Detail: ¥ (Do not submit detail to SCAO0)
Hold Detail in Outqg: ¥ (Y=Yes, HN=No)

1=Select Reports

Circuit Court

1
1 Family Diwvision

Case ¥

e s P oa 1as_ w

ATT GRMEEDY FED REDMEURS EMENT
ACERCY CROOF HOSED

AFPLALFPROBATE

ATT SRECY FEDT ATT oo zza1l ¥E LEESAL_ B0 ® TR0 E_TE

ASY - Payment/Adjustment Distribution of Assessments due to SCAO/MCAP July 15th of each year:

SUSHN DCr P vE ULSGEN - TESI] HU
Payment/Adjustment Distribution of Assessments 915708
By Payment/Adjustment Year
Hext: ASY Case: Court: C 37 13
*Report Court: C 37 13 *Assessment Year: 2008
Begin Date: 1/601/1900 {(Must be blank or 01-01-1900 for SCAOQ0 report)
End Date: 6/30/2008 (Must be B6-30-CCY¥Y for SCAO Report)
Print Case Detail: ¥ Jurist: _
Hold Detail in Outqg: X Cash Code: Case Type:
1=Select Reports
1 Circuit Court
1 Family Diwvision
Case Year: Case HNbr: Event HNbr: FORD H:

* Required for SCAO0 Report

F3=Exit FlO=MName F13=Cmds Fla=Calc F19=Run Setup for court

g
tourt: € 37 1 u . % whaar B
Asrud ament Piymentfhdiu Banden of Adressmerms dn @
Detaill: M v and Payment/Adjustment Yoar
Tstn Fange LieL/adae ehea BS207 100
FUTH ST COIRETYT
Cash Code: [OIT HICHIGAS AUL
Case Type: IL CRDEX . A1 44 J0ld FLESAEA- B0 1Y
Fut i
Traitie/ Fe 1 F il Fr ] GEand Grdir
Opdirance  Tonal Del inguene Protectism  Teta _Tonal _ Tekal
[ P T . paas T B It La6L
Faid in Eaay (1] [T AEE_# el 4 1] T 1] 154, b 1T
Bdna) tee e paad [T] 1] 4l ik, &i [T] T 1] 4L80, B0 11,11
Paid in Eaad L1] BE Ltan £.11 L1 LL L] lrae, sa E. 11

The Payment/Adjustment Distribution of Assessments by Payment/Adjustment Year
provides a Total Amount Assessed and paid in the previous years.

*Note: when submitting to SCAO/MCAP, leave cash code and case type blank.
Report Tip! For case type or cash code specific data, the court could enter a
specific cash code, e.g. ‘COST to list the total Costs assessed and paid.



Receipts
There are two receipting types in TCS:

By Cash - any receipt not resulting from a financial order(e.g. Filing fee/copy)
Probate & Adoption

- Next: CsH -
Cash Receipts 3/24/09
Cash i er: enter cashier code
Court: P 13 13 Case: ooy ctn § (N swalatiel Exists: Y Receipt Date: 3/24/2009
£ D to link to the case ¥ :
Transaction Total: .00
Cash
Oty Code Description Price Amt Due
1 3R .00 150M
EQdi T Pagmint Informarl Lo G . B =
Cowr it P 13 13 Fa-dirmber o PRTO3
Cash ier WS e D wa o sU=EAarA o1
Faid By: TEST Receipt Dte: B[4S 20009
Chim 2 ey b e oo (S Adat aa
Toatal Due: 150 ., O
Total Receiwved: 150 . 00
BHBalanoce: REEE ] Chamnge Due: L
Poagm & Amaoeusrs t
T ez Descript ion Reference Code Rece iwed
CHE CK 1234 LS50, u
F3I=E=xit Flo=mNams F13=Cmds Filia=Calac
COMFEIRM: @ (¥/r)

Receipts

By Name/Case - updates a financial order relating to a name/case(e.g. Fines/Costs/Rst/Inventory)
Enter “Z” - next to Work w/ Names, Work w/ Cases from
name/juv, or next to Financial Orders to write a receipt.
Circuit & Juvenile

NEXt ' M Probate Inventory
Work with MNames /247009
Mest: MNAM Came: 20085 Court: © 37 133
Typ:se options, press Enter.
2=Change d=Delete SeDisplLay A=AR Bills H=Homnds C=Cases D= DocSum
F=Fim Info H=fAddr Hist J=Juveniles M=HMomey M=Cons MNMame H=ills Z=Receipts
Mame: TEST
Hame GDR/R DO SSHN City
i TEST, CUSTODY , TWO
Z TEST.DATA, LANSING
2 TEST,DELETE, L8]
Court Receipts A524509
Cashier: enter cashier code
Crt: L . e L. ( a+r } BLoo: &
Total Court: 1270 .00 Total Victim fAssess: ADZ0 ., 00 VA S0, 00
Tetal Poaid: Z $200 Receipt Date: FFZAF2009
Bornd Appliecd: . Do Toetal Balance: 5290 ,00
y . . . .
==on Press enter 2 x's the Total paid will distribute by pay down
Code Balance Due Amount FPaid
WA CRIME WICTIM-MNEILSON EDWINA TESTF 1999 0O000004a 77 2000
REST RESTITUTION-NEILS0ON EDWIMA TESTF 1999 0000000477 4000 .00
COST COURT COSTS-NEILS0N EDWINA TESTFEF 1999 000000047377 J10 .00
FINE FIMES-NEILSONM EDWINA TESTF 1999 0000000477 FH FEO .00




VOID Receipts
Work w/ Receipts: is located by REC at the hop line or W at the Display Financial Orders screen:
Enter “V” - next to the receipt to void

Work with RHeceipts S 26709
Cowur o c 37 13
Fin Loc: =Ll FIMN LOCATIONS
Tiype options. press Emnter.
S=Displauy I=Payment Info P=FPrint V=woid
Ropt Date Primnter ID Receipt Cashier Hmit Date
Rcpt Date Primter ID Receipt Cashier Amowun t Case MNumber
A BAZHBS2009 PRTO3 1723 55 S0 .00 2009 00000004956
Payer: JOHMS . JI MY, FlLoo: 1
= L ] 1 L )= OE L E I = L FSAEBSSO09
Cashier: Shnter cashier cods
Caommm ey o = L] Create Ewvent: ra
RO COUNTY CLERRES OF F ITOE Caoswar t oo L= ==
Z11 = MHERRLI LI ETE <0 FPrimter : FRTOD3
EET FMIMGHOaM I LR R ] Reoce i pt [ 1= T 1F23
FaF FAFT3 oo 8 T Dae o= TG sFZO0OO09
Comesas - Zoo9 ODOOoOODOooAaSn B SETrmAaTE oF HI it ST HEY TOFMES
Cowrsbs i oer = =5
FPosicl Huog - JOHME - L HMEY Rasc-p= i 5 & FTestoal = L=l e e s ]
Tes kool T e rvcfes r-ee ol - L=l s e s ]
b g e s . oo
BalLamce [Duaae: 2EFSa .14
P o wam b
REST RESTETUTIONM=-_JIMMY JOMMS 25 .00
= oy [ ST@aETE HMIMIFMUM COSTS - J0 MY 0SS P, hiEs
BEot & om
F3=Exit F1l1 W & <l F 13 = Cmclss Filg-Calc FZ2o P agmesrvt e b § L

3/04/72009 VOID PRTO3 1705 JLH 560 .00
Payer: WILLIAMS, SCOTT FLoc: 1 /0452009

*NOTE: when re-receipting the correct receipt - if the money was already transmitted to the
treasurer the “new” receipt may need a payment type of VD/voided payment.

Step By Step Closing
Closing a cash drawer for a financial location at the end of doing business:

1. Stop receipting or wait until after hours when no other receipting will occur.
Next: FaAU 2. Print the Cash Receipts Audit report in detail - detailed list of all receipts
generated for a location on a report date. This helps the financial location

balance at day end. May print as often as necessary.

3. Total all payment type collections received for each drawer. This total should
balance to the Cash Receipt Audit detail report.

4. If the figures match for each drawer and the Cash Receipt Audit report,
continue to step 5. If figures do not match, find the error and make the
appropriate corrections. After corrections are made, repeat the previous steps

until both balance.
Next: FTW 5 Print the Final Transmittal Worksheet - also assists with balancing monies
received. It is the last check before requesting the final transmittal close report.
(only lists amounts that have not been transmitted to the treasurer). May print as
often as necessary. The grand total of Cash Receipts Audit should balance with
the Transmittal Worksheet.
Next: FIC 6. Print the Final Transmittal Close - all receipts will be updated with a transmitted date

and will no longer appear on future FAU or FTW reports. Two copies of the FTC will print, one to
submit to the Treasurer with the monies to deposit, and one for your records. Prints ONE time.



Issues after Closing Financial Drawer - helpful reports to run:

Next: CRJ

Verify the Fin Location and Receipt Printer are correct, and

enter:
Cash Receipt Jowurmal 209
Court: C 37 13
Workastation 10: SUSANA
Printed by Fin Location, Recelpt Date, Drawer, Printer, &8 Recelipt Number
for transmitted receipts.
Financial Location: _1 CAaLHOUN COUNTY CLERKS OFFICE
Printer ID: PRIO3 Drawer: _ (Blanmnk for all)
Receipt Date Range: . thru _
Receipt NMumber Range: 1713 . thru 1726
FAudit or Summary Format: [ (DsSY (Blank for all)
FO=Exit F 100 = M owmas F13=Cmds File=Calc

Verify the Fin Location and Receipt Printer are correct, and
Next: ESR  onter:

e N T NI T
Slnnmary of Funds by Receipt Humber Range Is26/09

Court: C 3O7F 13

Horkstat iorn ID: SUSAMNA

Frints the Summarcy of Funds foer a Pein
Hothing is wupdated. Primt sequence is

Financial Location Number: A CALHDOUMN COUNTY CLERKS OFFICE
Printer: PRITO3 {Required])
D s {BLank for all)

Range of Receipt Munbess: T Fwrewi

Fa=Exit F 18 =Hama Fi13=Cmds FilE=Calc

Reports only Transmitted Receipts - nothing is updated:

Next: FHT Verify the Fin Location and Receipt Printer are correct, and

enter:

Financial History Transaction 3/27/09
Court: C 37 13
Workstation ID: SUSANA

Reports only Transmitted Receipts. Nothing is updated. Print
sequence is by Location, Cash Code, Case Number, Heceipt Number.

Financial Lecation Number: _1
CALHOUN COUNTY CLERKS OFFICE

Receipt Printer: PRIO0OJ (Blank for ALL)

Range of Receipt Dates: thru

Range of Receipt Numbers: thru

Cash Code(s): (Blank for ALL)

F3=Exit F10=Name F13=Cmds Fl6=Calc




How to create Financial Orders
Always created from the Event screen:

Edit Ewent AL 24509
Crt: C A7 13 Jurimt: RECGCK B orvd : Fuath: AaDJau Fulks
Coanme: 2008 0000000302 FH STATE OF HI vV JIHHEY JOHNS
Atty: ABRAHAM - AAaROM Haorlker : CHR DA CWiS
File: 1102008 DV i s cenm 1102008 Reroprasrm : Clowse:
Ewt: SEMN Dt _ 107520008 Plea: Dap: Pgm/iRalt: _____ _ Honetaryg: X
Pity: D 1 ks At ty: Jur: 0 _Flildd D Dtwe:
SR r e am iame: _ Party: _ Hich: E
Cmt: —— T e E— E——
F & rim 3 [ ] i 2198 Regimter: Receipt: FAmours b
Financial Orders are assessments ordered by the court for an individual case.
Examples: Crime Victims, Restitution, Fines, Costs, State Minimum Costs,
Scheduls Placemeant costs, Probate Inventory Fees
Meswt @ _ 3
Cmt :

{Upon pressing <enters the usar will see the Edit Monetary Orders scrasan)

FA=Exit FO3=View Fl10=MName FI13=Cmds Fld=Cmt FlG=Calc F19=PCH F20=Bonds FZI=Scan

Edit Monetary Orders SIS Z2as09

Court: C 37 13 Case: 2009 0000000456 FH STATE OF MI WV JIHMMY JOHMS
RECK Attornmneys : ABRAHAM - PRO PER Inmnv Fee:
Event: SEN FA2A5/2009 SENTEMCI NG Pty: D 1 Motes:
Cash Total ————Parties—-——— e . Begin Ernd Balance Fuwd
Code Amoun t Ct Respond Pagyer = Pagyment Payment FPadid
cwve 60 .00 D 1 (8] 1 M [FL2a4,2009

Periodic Amt : Frequency: _ Pay Seq: 1
cCosST 2 Joo.o00 0 D 1 o] 1 M DS 2A, 2009

Periodic Amit : Freguermnaocy . Pay Seq: L
EFINE ise.00 D 1 D 1 ™ e W

Periodic Amt: Frequency: _ FPauy Seq: 9
REST 2514 14 (] 1 (B b I F2AS 2009

Periodiac Amt oz S Fregueracy: . Pay Seq: 1
sSHc G0 . 00 (] 8] 1 M N\ 3/24/2009

1
[=] iodi amt - L T e ===
nrheene . Y=Joint & Several Restitution "

F3=Exit F1O=MNames Fl3=0Cmds Fil6=-Calc

Modifying a Financial Order
Work with Cases, then enter “M” next to the case to display Monetary Financial Orders

Work W/ Cases for MNMame G209
SJOHMNES . JIHHY 3384 . 14
Mext: Case: Cowur t: | S-E-< 13

Types options,. press Entes.

Z=0hanmnge A =De Le b e S=DisplLay EBE==Notes A=Al B=Bonds C=Charges = 0o s 5w
E=Ewvent F=Form 0G= Aoy H=mcct Hist J=TJur Hist L=FRelated HM=HMormeyy M=Mxt [E L=
P=FParty R=RDOMA S=5Sentence T=TitLe V=Program/Results W=karrant

H=Came Transfer f=Receipt

Case dJur Pty Typ ALt Pty Filed Sts Cowur t Balance

H 2009 0000000456 FH SLRE D 1 S1472009 ADITUD 37 13 JoB4 . 14
STATE OF HMI W JIMHY JOHMNS

. 2002 0000000120 DD GJS TES i 11452003 ADJIJUD P 13 13 - Do

ED=E0OM ECKER

2002 0000000647 DL GJs JuUuw 1 1/19,,2002 OPEMN P 13 13 . O
T HHY JJOHMNS

F3=E=it FE=Create Fl1O=Mams F13=Cmd= Fle=Calc F17=Taop Fi=Bot tom FZ1=Prt
Display Financial Orders - wWiew 1 BEs3.11
Crt: F 13 13 Jurist: RECK Bond: Auth: 127152009 ADJIUD
Case: 2009 Q900230101 DL FAYMEMT HUMMER Fub
Atty: Worker: CHR CYA
File: 12012009 Dispose: 121572009 Reopen: Close:

Type options, press Enter.
S=Display B=KMotes A=Adjust C=Co Cases F=Fin Adjust WY=Wictims
W=Work W Receipts Z=Receipts

Cash ----Farties---- J Total Feriodic F Total

Code RespondsFayer 5 Assessed Amount ] Total Faid Balance
_ MISC JUW 1 Juw 1 ajoloyolol olo] 50, 00 450 20
_ REST JuU¥w 1 Juw 1 = ajojoyolo} oio] 35, 0: 215,00

ATT MM 1 MM 1 =lojoyolo} 2, an M 2, on 480, 00




Display Financial Orders
Display Financial Orders screen has many options available to users with appropriate authority:
(Due to the Collections Data Report - financial order may never be deleted)
5 = Display - displays the Monetary Assessment details for the financial order
6 = Notes - add a note regarding the financial order
A = Adjust - will only allow the user to change a REST fin. order to Joint/Several=Y, enter an
‘End date’ on a periodic assessment, or modify a Probate Court Amended

Inventory.
Edit Monetary Assessments 11/30/09
Crt: C 37 13 Jurist: RECK Bond: AbDJu
Case: 2009 00020000475 FH STATE OF HMI V¥ BOY
Event: 2 101572009 Fin Order: 5 Notes: _
Worker :
Respondent Pty: D 1 4 210197 3
Responsible Pty: D 1 4 210197 )
Count: Joint/Several: N Links:
Cash Code: COST COURT COSTS
Pay Seq: P | Total Assessed: 80 .00
Balance Fwd Pd:
Receipts: .00
Begin Date: 11/7/047,2009 End Date: Fin Adjustments: .00
Period Pay Amt: Frequency: __ Balance Due: BO .00
USR Total of Assess: USR Amount Paid:
Current: Nbr of Days Q r = Periods Q
Total: Mbr of Daus Q Fa = Periocds 2]

C = Co Cases - displays associated cases, for joint & several Restitution financial orders

V = Victims - add/displays victims associated to the Restitution financial order

W = Work w/Receipts - allows the user to display the receipt/s associated to the financial order,
view the payment Info, print the receipt or V/VOID the receipt

Z = Receipts - create a receipt directly from the financial order

ALL Financial Order Adjustments are made through = F/Fin Adjustment
F = Fin Adjustment - all Circuit and Juvenile financial adjustments are made through the
F/Fin. Adjustment which requires an adjustment date, type and comment. The
adjustment type descriptions have changed to make the process easier.

Add Fin Adjustments for Fin Order B/B3/11
Cashier: enter pswrd

Crt: P 13 13 Case: 20089 090

5230101 DL PARYMENT HUMMER

Event: 2 DISPOSITIONAL HEARING {MCR 3.9
Event Party: JUV 1 Joint/Several: HUMMER, PAYMENT ., PLAN,
Payer Party: JUV 1 HUMMER, PAYMENT, PLAN,
Fin Order: 1 Restitution Order: c
Cash Code: MISC MISCELLANEDUS
Total Order: 900.00 Total Faid: 50.00 Total Due: 450,00
Adjustment Adjust Effect on
Date Type Amount Total Due
E/D3/2011 ERR 100 -
Memo: entered the wrong amount should have been 400 ordered
Confirm Assessment Totals-0K 6/03/11

Please verify these new totals. If correct, PRESS ENTER to continue.
If not correct, F3=Exit and re-enter adjustment.

Totals Order: 400, 00 Paid: 50,00 Due: 350,00
Amount : 100,00

F3=Exit/Cancel ENTER=Continue




Probate Inventory fee - how to enter Amended Inventory?
Adding an amended inventory is the same as adding the original inventory, except the event code is typically AINV and
usually an “A” - Adjustment must be done to the existing INV financial order increasing or decreasing the ‘Total
Assessed’ based on the change in the inventory amount. Below is the most common amended inventory entry,

however, depending on the situation a different solution may be necessary.

Edit Ewvent SIL275709
Crt: P 13 13 Jurist: ISUPINA Bomd: Auth: AapJu Pub
Case: 2008 0000003299 DE PENNY Pak
Attty HWorker:
File: 17,07 /2008 Dispose : 1/708/2008 Reopemn: Close:
Ewt: AlNW Dte: 2T /2009 Plea: Dsp: FPgm/Rs1t: — Honetary: X
Pty: PR | Crt Attty Jure: 21169 Due Die:
Suppress: Case: _ Party: __ MictH:
Cmt
Form: Register: Receipt: Aamoun t
Display Financial Orders - View 1 AL2T 509
Crt: 2 13 13 Jurist: SUPINA Borm ADJuD
Case: 2008 0000003299 DE PEMMNY PAR Enentey Fee meresno Puls
At ty: o rker
File: 1/07/2008 Disposmae: 17082008 Reopon: Close: \2
ﬁ Inw Fee: a8 . a0
Tupe options., press Enter.
d=Deletes S=Display G=Notes A=Aadjust C=Co Caseg F=Fimn Adjust WMe=Wictims
W=bork W/ Receipts Z=Receipts
F Cash —-————Parties———— J Toatal Poeriodic F Toatal
Code RespondsPager =5 Pfasessed Flmounm b [u ] Total Paid Balance
=] I NV PR 1 PR 1 105 . 00 .00 . Do 105 .00
Edit Home tary fAmmessommesrs s E AA00
10 Fuar~ Em R = LR T N B e = (S 1P LE}
OO0 O0OO0O00OO0EF99 E FERNY Feabd
FLAOPLTO0E Fim Qraees : ] Pocr 4w
Ervwr Fasas: IR . OO
PRag: PR 1 R IO X U ALGE B
L S W Lol 1 FanN, Jorere C R RLEE] b ]
i T o B S Serscasram Lo ra L Ewwbe s o
L ITMNVENTORY FEES
ZAE ., DO
FLErY AMENDE D T rWEMNT ORY
Elasap dors [ias toas 2AOFSEFOOE Eral Dot es i = :;:JI
Parr dovcl Py Gtz & B T - Plam L ances  Duaes 1 L o ]
LEE=1 o Fortamil L=l o e = Pl cenars © From koo
Cairrasrmt Bty o (=L FES L] -, = Fraose & cxadsm
Tt aml = L LR L= ) [=FELWESY Ll o~ Frose & cxalan w
BT LLs Liaamt D : tF 1B s TO08 Tokal = 105 OO LR PR 1] B
L) o d L ) P ey ~a S ol LN o am Lo Fo1Es Fohe ek § L Floschl 4 %

Probate Inventory fee - how to enter & waive Zero Value Inventory Fee?

Zero Value Inventory - the court should be assessing & collecting $5.00 for a zero value inventory. However, if the
court waives said fee below is an example of how to add and waive a zero value inventory:
Create an Event of INVZ, and add the $5.00 Inventory assessment:

Atty: Worker:
File: 2/11/2008 Dispose: 2/26/2009 Reopen: Close:
Evt: INYZ Dte: 07012009 Plea: Dsp: Pgm/Rslt: _ Monetary: ¥
Pty: PR 1 Cnt: Atty: Jur: J 31144 Due Dte:
Suppress: Case: _ Party: _ Mici:
Cmt: Hot necessary if value is
Form: Register: Receipt: Amount : 160
Edit Honetary Ordors (= R e = ]
Cowrt:; P 13 13 Cange: 2009 00O0OORZZ46 DE CHRIS BROWH
RECK n[ll:bl'lzllLJII.! T iwsas | ST =
[SECTETE T MW D/ OIFZOO0T THT FERD FPty: PR i Mo bese:
(=11 Total FParties . Ewrcp 0w Erucl Elal amncer  Feed
Coaddee Fmacrwarrs b Gt Rempond Pagaesr =5 Prawy grmas b Pramygmiasr kb Paw il
LR S B 1 iR 1 M DL0D L0059

If the court waives the $5.00 inventory fee, enter a ‘F’ / Fin Adjustment next to the fin. order:

8 = e Lo B S=eDimp L ay LMo tos F= il jases b C=Co Camom F=arFimn adjust WeaVick s
Helarkh WARece gt FeHe e e b
Cash —-—-—-—-Parties——--- .J =R 1 Fa=r ioadic F Faxtal
Code Respoendd Page e = Pl e e ol i e | =] Total Paild Bl 1 i o
= Erwr PR 1 PR 1 S .00 - . Ol 5. o0
Add Finm fAdjoustments for Fin Orders O 09 09
Camh ber s
Crt: P 13 13 Case 2OOY QDOOOOFEZA6G DE CHRIS BROWN
Ewemrmt o d THVERNTORY WALUE FERO
Ewvent Poartyg: PR I Joint/s/Sewvesr-sl : EROWMN, RTHAaMNA,
Payer Party: PR 1 BROWM, BRI HAMA,
Fim Order: 1 Restitution Order: L
Camby Coes T Py INVERNTORY FEES
Total Orcle=r = 5 .00 Total Poaid: - oo Totasl Dues: 5 .00
Ad justment Fdl st Effect an
Dos &= T wpps e Fim e Total Do
L0000 L2000 CH - L Creodit Hemo ( Re
Mmoo Inventory fee waived bu the cowct




Calculate Probate Inventory Fee -
How to enter & calculate Probate Inventory Fee with Liens on Real Property?

for all DE, DA, AND PE case types

Probate Inventory - the court should be assessing & collecting an inventory fee for the value of estates. Beginning
March 28, 2013, courts shall deduct a lien on real property from the value of the estate. This only applies to estates
where the decendent died on or after March 28, 2013.

Two calculations should be used by the courts, depending on a decedent’s date of death:

For all estates in which the date of death was before March 28, 2013, a lien on real property shall NOT be deducted
from the value of the estate when calculating the inventory fee.

For all estates in which the date of death was on or after March 28, 2013, a lien on real property SHALL be deducted

from the value of the estate when calculating the inventory fee.

Step 1: Event the inventory value EXCLUDING lien on real property to determine the inventory fee.
Events: INVV, INVF, or INVZ.

MICHELE UCIXE1lK UCSGEN - TEST HOJ
Edit Event 38713

Crt: P 13 13 Jurist: HOORT Bond: Au th: OPEN Pub
Case: 2012 0000013571 DE HELEN TLUCZEK
Atty: HWorker:
File: 5/7,22/-2011 Dispose: Reopen: Close:
Ewvt: INWVY Dte: S/22-2011 Plea: Dsp Pgm/Rs1t: _ Monetary: __
Pty: PR 1 Cnt: ___ Atty: TJur: J 28492 Due Dte:

Suppress: Case: _ Party: __ MicH:
Cmt: The amount is total estate MINUS the lien amount on real property.
Form: Register: Receipt: Amoun t: 200000 . OO

Step 2: If a lien for real property exists, enter LIEN event. If no lien amount exists, omit event.

MICHELE UCIXE1K UCSGEN - TEST HOJ
Edit Event 313713

Crt: P 13 13 Jurist: HOORT Bond: Au th: OPEN Pub
Case: 2012 0000013571 DE HELEN TLUCZEK
Atty: Worker:
File: 57222011 Dispose: Reopen: Close:
Evt: LIEN Dte: 572272011 Plea: Dsp: Pgm-Rs1t: —_ Monetary: _
Pty: PR 1 Cnt: Atty: Jur: J 28492 Due Dte:

Suppress: Case: _ Party: _ MicH:
Cmt: The lien amount on the real property
Form: Register: Receipt: . Amount: F5000. 00

Courts can view inventory and inventory fee information on Display Civil/Probate Case screen. To view: select 5 (dis-
play) on work with cases screen.

UCKWVD1K UCSGEN — TEST

Display Civil-s-Probate Case

HOJ
3IO8-°,13

W IcHELE

Case: 2012 0000013571 DE OPEN
HELEN TLUCZEK
Jurist: J 28492 HOORT. DAVID A. .

F3=Exit

Filed Date:
Disposed:

Service Type:
Public:

Re feree:
Prosecutor:

Microfilm No:
H—Reference:

Lower Court:

Fi0=Name

S5/,22-2011

VO INYV VALUE

P Caseload Omit:

[0}

Flil=Delete

AnNncillary:

Reopened: Closed:

Probate Type: T TESTATE

N Prison Case:
TCHN:

200000 . 00
275000 . 00
Jury Demand Filed:

488 .
581 .

Inventory: Fee: [o]o]

Inv AmMmt wo Lien: Fee:

F13=Cmds Fil6=Calc Fl18=RAge

10



Main Menu - Financial Collections by Name: NAM,

Financial Information for: 10/02/08
All Courts CHILDERS,CHRIS, { 209992 )

Type options, press Enter.
2=Change A4=Delete 5=Display 6=Fin Motes A=AR Bills D=Delq Let R=Run Bill
M=Monetary P=Payment Plan T=Tax Intercept

Billing Loc: _

Supp Sent To --- Tax Intercept ----
Billing Location Bill NSF Collect Status Date
1 JUVYENILE NA & PJ
2 CIRCUIT BILLING - CALHOUHN
3 JUVENILE - CRIM (DL} N Y Y Y 1/01/2008

2 - Change: Updates the Financial Details for the Person, including Suppress Bill, NSF checks,
Employer information, Show Cause, Delinquent Letter and Tax Intercept status.

6 - Fin Notes: Maintain financial notes and/or 3 lines of individualized text to include on bill
A - AR bills: Displays and allows Printing of past bills ran by batch per Name/Billing location
D - Delq Let: individual Delinquent Letter - specify days not paid & del. letter, will update Fin
Information details for the billing location; Delinquent Letter Date and # of Del. Leters sent

R - Run Bill: Generate a bill on demand, will not maintain a copy in the A-AR (Batch)Bills

M - Monetary: provides all Financial Orders for this Responsible Payer -displays amounts
ordered, paid, due, TOTAL paid and CURRENT due for payer, Victims, Adjustments, and
receipts

P - Payment Plan: Creates a payment plan per name/Billing Loc

T-Tax Intercepts: Displays the Work with Collections/Tax Intercepts

Financial Collections - by Name
NAM, F=Financial Info.,

SUSHN UL iETK ULCSGEN - TESI HuUJ
Edit Financial Details for 10/02/708
Bill Loc: 3 JUVENILE - CHRIS CHILDERS { 209992 )
340 LEAHRING STREET,., BYROM, MI 48418
Current Balance: 13820.90 Total Balance: 14420 .90
Last Bill: 8/05/2008 - 8/10/2008 Tot Bal: 15425 .90 Amt Due: 21485 .54
Suppress Bill: B Bill cCap:
N5F: _ Sent To Collections: _ HAmt: Pay Freq: __
Show Cause Order Date: # of Show Cause:
Last Report: 5 /2972008 # of Show Cause Report: 1
Delinquent Letter Date: B/05/2008B # of Deling Letters Sent: 3
Tax Intercept: _ Blank Date: Amt:
Stop Date: # Intercepts:
Employer: Addr Code:
City: St: Zip:

F3=Exit F13=Cmds Fl16=Calc F22=Audit

Updates the Financial Details for the Name per Billing Location
Suppress Bill: “Y”- name will not be selected on ARB/batch billing, DLL/delinquent let-
ters, TAX/Tax Intercepts.
NSF checks: “Y”- warning message will appear when receipting a payment.
Sent to Collections: “Y”-warning message will appear when receipting a payment.
Show Cause & Delinquent Letter fields will have date and # of: automatically
populated.
Employer: enter current employer information.
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Financial Collections - by Name
NAM, F=Financial Info.,

F6/Create a Financial Note on the Name per Billing Location. The first 3 lines of text
entered with “**’proceeding the text, will print on the bills for this name only - until changed.

[SUSAN Gcorbrk  UCSGEW - test HOT |

Display Notes for Name/Bill Location 10/02/08
Name: CHRIS CHILDERS ( 209992 )
340 LEAHRING STREET, BYRON, MI 48418 Current:  13820.90
Bill Loc: 3 JUVENILE - CRIM (DL) Total: 14420.90

xxtest Information typed on these 3 lines will print on the bill.
¥xtest line 2
xxtest line 3

Notes may also be added to each Financial Order with two asterisk(**), the first two lines of
notes will print on the bill as financial order details.

Type opifionm, premss Do bes
M= Das L ks 5o s L aeag BeMalbiss A= Pl fiam C=Ca Cands I Firm #el ol VeE et i
He=Harlk H/Rrcripina s=Hrcrilipta

Canks FPart feom- - . | TexsEall P foadile F Textaal

Code Respondd Pager = i e s e Pimoiern i [a] Total Faid Halamoce
b W ATl 3L 1 M 1 1000, Ol . O i i 100 . O

Financial Collections - by Name
NAM, F=Financial Info.,
Display Bills for 1002708
Billing Loc: 3 CHILDERS ,CHRIS, 209992

Type options, press Enter.
5=Display F=Print Bill

Bill Date:

Bill Date From Date Job# Previous Total Current

Balance Balance Amount Due
__ A 8/10/2008 B/05/7/2008 T22070 21565 .54 15425 .90 21485 .54
__ A 8/04/2008 T/15/7/2008 712456 21565 .54 21565 .54 21565 .54
__ A F/15/2008 T/13/7/2008 712453 22065 .54 21565 .54 21565 .54
__ A F/12/7/2008 7/08B/2008 T12448 22065 .54 21565 .54 22065 .54
__ A F/08/2008 651472008 T12445 22065 .54 21565 .54 22065 .54
__ A 6/13/2008 270172007 698366 .00 22065 .54 22065 .54
A - AR bills:

Displays and allows Printing of past bills ran by batch per Name/Billing location.
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Financial Collections - by Name

NAM, F=Financial Info., - (On Demand)
SUSAN UCHM5FPVEK UCSGEN - TEST HOJ
Delinquent Letteri(s) 10/02 508

Court: P 13 13
CHILDERS ,CHRIS, { 209992 )

Report Date: 10/0Z2/2008

Days not Paid: 30

Include CHCS CHJT: H (Y /M)

Billing Location: _ 3 JUVEMNILE - CRIH
Documen t : Press F4 (select applicable letter)
SUSHN UCMHADEEK

Select Document

F3=Exit Fl1O0=Name F13=>Cmd Court: P 13 13

Type options, press Enter.
1=Select 2=Change 4=Delete E=Display

Opt Documen t Description
Type
DELIMNQUENT Delinquent Letter

D - Delq Let: individual Delinquent Letter (on Demand) - specify days not paid & del. letter, will
update Fin Information details for the billing location; Delinquent Letter Date and # of Del.
Letters sent.
Days not Paid: contact TCS helpdesk to set the default # of days, e.g. 14, 30, 90 days (DLQP)
*Note: - May also access delq. letters from the NAM/M-Money or F/Fin. Info/F20 Delq Let
- DOM at Hop line -access the Work with Documents to F6/create or 2/modify letters,
System Option is available to set the numbers of copies to print out.

Financial Collections - by Name

NAM, F=Financial Info., - (On Demand)
SUSAN UCGWPVYK UCSGEN - TEST HOJ
Current Bill for: 10/02/08
Court: P 13 13 CHILDERS,CHRIS, { 209992 )
Last Billing: B/1072008

Billing From: B/11/7/2008
Billing Date: 10/02/2008

Billing Location: 3 JUVENILE - CRIM (DL)
Payment Due Info: NOVEMBER 01, 2008 M Update
Print on Bill
test - run individual bill from NAM/F=Fin. Info on Billing lLocation -
does not update billing information or keep copy of bill
{Bill - on-demand)ill

F3=Exit Fl0=Name F13=Cmds F16=Calc F19=0ptions

R - Run Bill: Generate a bill on demand, will not maintain a copy in the A-AR (Batch)Bills

*Hop code: BLO - Billing Location, 2/change on applicable location: the billing location has a
default place for standard text to be added that will appear on every bill that is generated.
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Financial Collections - by Name
NAM, F=Financial Info.,

Display Orders For Responsible Party 10/03/08
Billing Loc: 3 JUVENILE - CRIM (DL)
Name: CHRIS CHILDERS { 209992 )
DOB: 8/20/2001 Age: T Gender: M Race: WA
Total Ordered: 38130.59 Paid On Orders: 23709.69
Total Due: 14420 .90 Current Due: 13820. 90

Type options, press Enter.
d=Delete b=Display 6=Notes HA=Adjust C=Co Cases F=Fin Adjust WY=VYictims
W=Work HW/Receipts Z=Receipts

Order Description Ord Date Amoun t Paid Total Due
_ REST Restitution T/15/708 1100.05 1100.05 .00
2007 0700211401 DL DER

_ AFE ATTORHEY FEE REIMBURSEME 6&/09/08 200.00 200,00 .00
2008 0700211409 DL DER

More. ..
F3=Exit F10=Name F13=Cmds F16=Calc F17=Pay Sum F20=Delq Let F21=Print

Financial Collections - by Name
NAM, F=Financial Info.,

The Display Orders for Responsible Party screen allows the user to access many financial
options, and provides access to the total amount ordered, paid and currently due per specified
payer:

- Each Financial Order applicable to the specified payer is listed

6 - Notes: notes may be added per Financial Order

A - Adjust: the financial order may be adjusted, as needed

C - Co Cases: related cases may be viewed

F - Fin Adjust: Fin. adjustments may be applied to financial orders, as needed

V - Victims: Victim information may be accessed on Restitution financial orders

W - Work with Receipts: view receipts applied to each financial order

Z - Receipts: write a Name receipt by entering ‘Z’ before any financial order

F17 - Pay Summary: provides a Payment Summary for the responsible party -
that may also be printed with the F21 command.

F20 - Delq Let: prints a Delinquent Letter (on Demand)

F21 - Print: prints a complete list of financial orders for the specified payer

14



Financial Collections - PAYMENT PLAN
NAM, F=Financial Info.,

Financial Information for: 1003708
A1l Courts CHILDERS ,CHRIS, { 209992 )

Type options, press Enter.
Z2=Change d=Delete S5=Display 6=Fin Notes A=AR Bills D=Delq Let R=Run Bill
M=Monetary P=Payment Plan T=Tax Intercept

Billing Loc:

Supp Sent To -—-- Tax Intercept ----
Billing Location Bill NSF Collect Status Date
_ 1 JUYENILE MNA & PJ
_ 2 CIRCUIT BILLING - CALHOUN
P 3 JU¥ENILE - CRIM (DL) N 1/01/2008

PAY PLAN Actiwve

Enter “P” next to the Billing Location to Create a Payment Plan - press F6/Create and
then “1” next to each case to include in the payment plan, then press enter, and F3/exit.

Hork With Payment Planis) fFfor 107037708
Name : CHILDERS  CHRIS, AcctH: OO209992 Q000268268 - 00000
Sa42 LEAHRIMNG STREET DOB : Br2o0s2001
2MD SUITE
BYROMN HMTI a48418
Current 13820 .90
Bill Loc: 3 JUVYERNILE — CRIM DL ) Total: 14420 .90
Type options press Enter .
2=Change A=De le te S5=Display B=Motes C=Cases P=Print
1=t FPay Date of Inactiwe
SeqH Payment Amt FRQ Due Date Total Amoun t Agreemen t Date STS
_ i 2000 . 90 " 11,017,208 13820 .90 117090172008 A
Press Fb& to
create a
FPayment Plan
B E==Cr=aie SRS — L = [SEi= = =L [FR= = o =g REmns s RElell 2

*Note: CBK/Work with Calendar Blocks - before creating Payment Plans, the court may want to
enter calendar blocks for court holidays, Saturdays and Sundays, which will then automatically
exclude these dates from the Payment Plan schedule.

SUsAaN UCFPETK UCSGEN - TEST HOJ
Edit Payment Plan for B/sf2T/505
Name : GUARDIAN CHILDERS { 210162 ) Sl : 1
Bill Loc: 3 JUVENILE - CRIM (DL}
Current Due: 1500 .00 Paid on Plan: . oo {wi/io Bal Fwd Pd)
Total FPlam Amournt: A500 . 00 HBal Fwd Paid: _ 1500 .00
Pagyment Amount : S0 .00 Frequency: H Firast Due Date: Fa ra 9
Agreement Date: _B/ 27 /2009 Create Event: N Inactive Date:
PlLan Status: A fdctive Payys: 30
Pays Due Dates Pay Amount Amount Paid Balance
1 10/01/2009 Thursday 50 .00 .00 1450 .00
2 1L1/,02/2009 Honday 50 .00 .09 1460 .00
a3 12/01/2089 Tuesday S0 .00 .80 1356 .00
| 1/061/2010 Friday 50 .08 .08 13600 .00
=] 2/01/2010 HMonday 50 .00 . 88 1250.00
B Af01/2018 Honday 50 .08 .08 1206 .00
[ /01,2010 Thursday 58 .00 .00 1150 .00
F3=Exit F13=Cmds Fle=Calc Fl7=FRPaument=s FlB=Cases Fl19=Chg Mames FZ1=Primnt

The total outstanding owed by the responsible payer for the case/s selected will default into

the Total Plan Amount. The user may enter a different Total Plan Amount if they choose to.

- Enter the Payment Amount, e.g. $50 (required)

- Enter the Frequency: Daily, Weekly, Monthly, Bi-Weekly, Yearly (required)

- Enter the First Due date (required)

- The Agreement date will default to today’s date or may be changed

- Create Event: Y/N (allows user to add an event to the ROA/Register of Actions

- F17/Payments-view payments made; F18/Cases-view cases included in payment plan;
F19/Change Name-modify address; F21/Print - prints Payment Plan Schedule.



Financial Collections - PAYMENT PLAN - View/Modify
NAM, F=Financial Info.,

Hork With Payment Plan(s) for 1003708
Name: CHILDERS,CHRIS, Accti#: 000209992 -000268268-00000
340 LEAHRING STREET DOB: Bf20/2001
2MD SUITE
BYRON, HMI 48418
Current: 13820.90
Bill Loc: 3 JUYENILE - CRIM (DL) Total: 14420 .90

Type options, press Enter.
2=Change d=Delete 5=Display 6=Notes C=Cases P=Print

1st Fay Date of Inactive
Seq#i Payment Amt FRQ Due Date Total Amount Agreement Date STS
|| 2 50 .00 M 12/01/2008 500.00 10/02/2008 A
_ 1 200.00 M 11/01/2008 13820.90 11/01/2008 A

Once the Payment Plan is created, accessible options are:
2=Change: modify the current payment plan, e.g. enter Inactive status & date
6=Notes: add a specific note applicable to the payment plan
C=Cases: to view cases associated to the payment plan
P=Print: print a Payment Plan Schedule for the payer

Note: if a new payment plan is agreed to, 2/change next to the payment plan, then enter an
inactive date on the current payment plan and F6/create a new payment plan schedule. If no pay-
ments have been made on the intitial payment plan the court could 2/Change the existing payment
plan to the appropriate agreement.

next: pp_| Enter ‘PP’ to access ALL active Payment Plans; and F21 to print a complete list.

Billing Menu - ARB
Print Bills, Show Cause Report, Delinquency Letters, Suppressed Bills report

SUSAN UCGVYPYK UCSGEN - TEST HOJ
Billing Menu 10/03/08
Court: P 13 13
Billing Location: _1
Last Billing: 9/02/2008
Billing From: 9/03/2008 thru 100372008
Payment Due Info: NOVEMBER 02, 2008 Hold Print: N
Print on Each Bill:
This text may be formated and retained at the billing location level. This
info will be printed on every bill generated. May include information:

"Payments not received by the due date will result in a warrant issued.”

1=Select
_ Print Bills ¥ Update H Summary
_ Show Cause Report 30 Days Delinquent Date: 9/03/2008
Detail: N Sort: Hame _ Case __
_ Delinquency Letters 30 Days Delinquent Date: 9/03/2008

Documen t:
Suppress Bill Report

F3=Exit Fl10=Name F13=Cmds Fia=Calc F19=0Options F20=Work wfFin Info

Bills, Show Cause Reports and Delinquency Letters ran from here update the NAM/Financial
Information screen with Show cause and Delinquency dates and provide a log of the batch
bills ran in the A=AR Bills.
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Billing - Search for Name by Account Number

To look-up the name by the account #: go to NAM/Name and press F4 on the Name positioning
line and enter the 1st half of the account #(before hyphen), press enter. Once the name is deter-
mined the user may enter ‘1’, to select; then press enter to position to the name and ‘C’ for cases
next to the name to access the applicable case.

Work with Names 10/03/708

Next: Case: Court: P 13 13

Type options,., press Enter.
2=Change d=Delete H5=Displa A=AR Bills B=Bonds C=Cases D=DocSum

Press F4 & enter the 1st half of the account #(before the hyphen) me W=Wills Z=Receipts

Name A GDR R DOoB SSHN City

o u

A.A.A 47523780 KHKA-KXK-1234 LANSING
A.A,AA LANSING

4723703 KRAX-KXK-6789 D C
WA 9/017/88 RHEXXK-RR-567V8 S0UTH BENTON
REK-KHK-0012 LANSING

M A,A,AAA
N A,AAARAAARAAAARAAAARAAAAAAAAAAAA
A.B.A

CCSCC=ZC

A,JUV ,TEST LANSING
A,JUV ,TEST
A,JUV ,TEST ,MOM
More. ..
F3=Exit F&6=Create F13=Cmds Fl6=Calc
(Account # = Name number + Address Number)
CIRCUTT BILLING - CALHOUN
103 MAIN STFREET
2HND PLOOR CIRCUIT DIVISION
BATTLE CREBK, MI 4339329
6lE/9e2-1522 Ext: 298
JIMMY JOHNS Accountd: 208450-20239
Billing Period: 3/10/2008 3/09/20089 Fayment Due: AFRIL 08, 2005
Trans Date fIES-'_':'!I.".'.-tJ'.IZ-rL Arount
3/10/2008 COURT OO3TS STATE OF MI ¥ JIMMY JOHNS 2008 0000000402 FH 300,00
3/10/2008 COURT COST3 3TATE OF MI ¥ JIMMY JOHNZ Z008 0000000402 FH 200,00
MODIFIED CRDER
11/248/2008 Receipt # PRTOZ 000001651 CHECE 3892 200.00-
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Restitution
A restitution financial order is created with the same process that is used for creating all financial
orders. The other phases of restitution include; how to define victims, create vouchers and
joint/several restitution processing.
Defining Victims: once a restitution order has been established the victims can be defined.

DisplLay I-—_inanc'ia'l_ Drders - Wiew 1 :EIZEIEIEI_
Crt: c 37 13 Jurist: RECK Bomnd : ADJUD
Case : 2009 0000000456 FH STAaTE OF MI VWV JIMMY JOHMNS Puiks
L= I S = PRO PER Worbcenr o CHR DMAa Cwva Aags
File: FA145720009 Dispose ! BAZ2ASZ2009 Reopen: Close

Type options, press Enter .
A =De Le te S=DispLay B=Mote=s Aa=md just C=Co Cases F=Firm @djust WA et s
Pad=lkork W/ Receipts Z=Receipts

Cash —-————Parties———-- Total Periodic F Total
Code Respondsd Pager = Assessed ST Tas =} Total Paid Hal amnce
| COST D i 1 SO, o .00 40 . 0o 5o . 00
. FIME D 1 (] 1 150 . G = (R 150 . O
W REST D 1 1 s 2514 . 14 e oo 2514 . 14
B SO =] 1 1 [ ==Y . oo s GO L 00
fAdd Restitution Order Vict {m(g:} 3/26709
Cashier:

Crt: C A7 13
Case: 2009 0000006589

Restitution #:; 710 Tetal Balance Due: L 00
Asseaned: L, G0 Total Amount Paid: .00
Victims Ordered: Lo Vouchered: .00
Outstanding: .00 Dutstanding: .00
Restitution Victim Amount Due Balance Forward

Vouchered

MICTIM, ONE, 500
Fdithe system will take you to the name index to select <or> create each name
-enter each victim's name/address and the Amount Due
-enter a Balance Forward - amount only if the victim has
already been paid a portion of the amount due

F:\J"\.ﬂl‘a LR e b N LTINS L e LA T L N L =

Restitution
Restitution Voucher: once payments have been received for a restitution order the court can
disburse the funds to the victims.
Next: RsT - the restitution report list cases with unapplied restitution and victims names for
~ vouchering. (Recommend - do not enter in report dates). Go to each CAS listed on
the report and press M=Money next to the case and then V=Victim next to the REST/restitution fin.
order)

Display Restitution Order/Victim 3/26/09
Crt: C 37 13
Case: 2009 0000000456 FH STATE OF MI VWV JIMHY JOHNS

titution # 716 ctal Balance Due: 660.00 Aoty 5
i s P 710,00 Paid 50.00 fl‘-availableto
£ L Dl ] 500.00 i oo voucher out

210.00 Dutstanding: 50.00

Type options, press Enter,
2=zChange 4d=Delete S=Display V=Voucher W=Display Vouchers

Restitution Victim Amount Due Vouchered Balance Due
M NVICTIM, OME, 500 .00 .00 500 . a0
Restitution Youcher B2 509
Coaah e enter casnier cose
Cr o o 37 13
Case 2009 Q00000000456 FH STATE OF HMI WL MHY JJOHMES
Restitution 3 7 ALG Total FPadid: S0 .00 Dwutstanding: 50O .90
Rest i tut don ViAot dm VICTIM, ONE . € 10290 >
Rem i ¢ L =1 Address s
City: St Z i
i A L T g Enter the voucher amount. The court must
Uoughglrgd DA N oo cdetermine teh precise amount for "each" victim
1 Available t o Voqu:l—-r;‘r- SDiGIO from the amount available. I
Wowache s Amaoon it - s
Cmt: enter a comment here - restituticon for B & E
Woucher Date: [LAZHELLSZO00D Primt Voucher: % (Y, /N) Copies: 1
F3=Exi%t F 10 =rame F13=Cmd=s Filie=Calc
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Restitution - Joint & Several - step 1

Restitution can be assessed as joint and several which means that multiple parties are responsible

for paying on the same restitution order to a victim or multiple victims for damages.
* Each restitution order created is assigned a specific restitution number.

* When initiating a joint/several restitution fin. order it must be specified with a “Y” in the J/S

column

* The first co-party ordered restitution joint/several should be designated as the primary

party/case

* All other co-parties ordered joint/several on a restitition order will be considered secondary

party/case(s)

*Payments received by a co-party will update the rest. fin. order and be reflected as a

financial adjustment for the other co-parties

*Victim/s are only added to the restitution order one time, through any one of the co-parties

Edit Mometary Ocder:s EVEETEE |
Cowurt: ooav 13 Cage; 2009 0000000456 FH STATE OF [} WOAIMMY JOHNS
RECK At tornegs: aBRAHAM RO PER Irvw Ferws:
Ewvent: ATF ALSZ2T,/2009 aDD TO FILE PRy KEY b0 smfzating Joent & Sevorsd Restibetion Notews:
Caskh Tetal - ===FParties---- s EHegp b E vl BHBalance Fud
ol es Fumiouar 't Ct Resporsd Frasnge = Pagme=m Fosupmicsr i P il
BEST 1500 - - D 1 D__ S N DLZTLIOOD . - r
Periodic Ami: Freoguermnocy . Fay Seqg: 1
— D__ 1 - i} _ AL 2T 2005
Periodic Amt ; Freoguemocy : Frayg Seeog:
! r [ E— LM _ RS2 FA2009
Periodic fAmi F requiesmocyy Pay Seq:
S ¢ e e D __ 1 H AL 22009
Periodic Amt: = [ =N TET R T =N [ Pay Seqg:
SRt R ___ 1L H - - A n ek ]
Periodic Amt: Freguemncy: _ FPay Seqg: 4

F3=Ewxit F 10 = Mamess F13=Cmds Fle&=Calc

Restitution - Joint & Several - step 2

Create Primary Case: When a restitution financial order is marked “Y” in the J/S field, the user

must Create the Primary Case for the Restitution Financial order/Rest Nbr.

Select Primary Case for Restitution

Court: C 37 13

Tupe options, press Enter.

1=Select d=Delete S=Display WV=Victims

Case: 2009 0000000456 Restitution MNbr:
Rest
Case {(Primary) MNbr
2009 000000045 FH STATE OF HI ¥ JIHMHY JOHNS 716
- R e ) Bl L - 50.00
The positioning line will always default to the current case &, 7185

-If the primary case #is known, type it on the line press <enter>,
- the list will reposition to select the primary case &
-If the current case is to be designated as the PRIMARY case,
press <F6> to create.

[ i R L LLIE =

-
Fu—l_nl.t LT e B = L [ e LR R oA el e

Joint/
Several

Add Restitution Order
Court: © 37 13
Case: 2009 0000000456 Joint/Several: ¥
PRESS <ENTER>
F3=Exit Flo=Name F13=Cmds Fl6=Calc
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Restitution - Joint & Several - step 3
Select Primary Case: Then select the Primary Case associated to the red “blinking” restitution
number(write down the Rest. Nbr. - to use when adding Secondary/co-parties).

éelect Erimaru Case for ﬁpatitutinn
Court: G 37 13

Type options, press Enter.
1=5elect d=Delete b=Display W=Wictims

Cage: 2009 0000000456 Restitution Nbr: r16

Virite dowmn the “red” Blenkong 8

Rest Joint/

Case {(Primary) Mk Several
1 2009 0000000456 FH STATE OF MI Vv JIMHY JOHNS 718 b
- 2009 0000000903 FC STATE OF HI V¥V CHRIS HALFHAM T1% M
Begin: 2/25/2009 Assessed: 5000 .00 Paid: 250 .00
Display Financial Orders - View 1 2009
Crt: C 37 13 Jurist: RECK Hord : ADLIUD
Case: 7009 0000000456 FH STATE OF HMI W JIHHY JOHNS Pl
fatty: PRO PER Worker: CHR DHa CVe aBSs
File: 3714752009 Dimpose: /2472009 Reopon: Close: e

Type aptions, press Enter.
d=Delete S=Display 6G=Notes A=Adjust C=Co Camses F=Fin Adjust WV=Victims
W=kork W/Recelpta Z=Receiptsa

Cash ‘FParties J Tatal FPeriodic  F Total
Code Respond/dPager 5 finmessed fimourn b (5] Total Paid Balance
COST D 1 0 1 300 .00 .00 40,00 80 .00
FINE D 1 D 1 15%0.00 00 00 150.00
. REST D 1 D 1 2514 .14 i o0 251414
== REST D 10 1 J1o.00 i 50,00 GEO ., 00
= REST D 1D 1P 1500 .00 .00 .00 1500 . 00
REST D 1 0 1 P 1508, 00 .00 , 00 1500, 00

Restitution - Joint & Several - step 4
Add Financial Order for Co-Parties: go to the co-party’s case and add a REST financial order

thru an event, with the Total Amount the same as the primary’s fin order and “Y” at the J/S field, the

Select Primary Case for Restitution screen will appear.

Edit Monetary Orders 2/27/0
Court: C 37 13 Case: 2008 0000000405 FH STATE OF MI VvV BRIAN SHITH
RECK Attoerneys: ABRAHAM - BAARDSON Inv Fee:
Event: ATF A/27/2009 ADD TO FILE Pty: D 1 Hotes:
Cash Total ====Partieg-—--- i Begin Endl Balance Fuwd
Code Amount Ct Respond Payer 5 Payment Payment Paid
REST 1500 D 1 3] 1 ¥ _3/721/2609
Periodic Amt: Frequency: _ Pay Seq:
D 1 D 1 N _3/27/2009
HOTE: "TOTAL AMOUNT Periodic Amt: Frequency: _ Pay Seq:
. entered should be the same L 0 1 0 1 H 3 EZI :‘ZDEE
ﬁﬁﬁﬁ&fi?:” Periocdic Amt: Frequency: _ Pay Seq:
= L b D 1 D 1 M a/23/2009
Periodic Amt: Frequency: _ Pay Seq:
- D 1 D 1 N As2F 2009
Periocdic Amt: Frequency: _ Pay Seq:

F3=Exit FlO0=Mames F1l13=Cmds Fl6=Calc
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Restitution - Joint & Several - step 5
Select the Primary case for the Secondary Parties to link to: after entering the REST financial
order thru an event, with the Total Amount the same as the primary’s fin order and “Y” at the J/S
field, press enter. Then type in the Primary Case #, and press enter and select the rest. order.

select Primary Case for Restitution
Court: C 37
Type in the PRIMARY case number and press enter - this will position closest to find the

Type options Restitution # on the primary case. Then type, "1" to select & link the secondary case.

1=Select d-=

Case: 2008 0000000405 Restitution HNbr:

Rest Joint/s
Case (Primary) MNbr Several
2008 0000000407 FH STATE OF HMI V BRIAM SHITH 705 M
Select Primary Came for Restitution
Court: C 37 13
Type optiens, press Entes
1=Srlect al =Der Ler b LH=Dimplay WaWict dmm
Come: FOOD9 GOOOOO0E56 Restitution Mbr:
Rirnt Jaoint/s
Came (Peilmarcy) Mk Several
00U 0OOO0DOD4%EG FH JSTATE OF HI WV JIHMY JOHHS f 1k M
Hogim: ASZHSZ009 Amncamcd: J10.00 Pald: G0.00
_ 2009 0000000456 FH STATE OF HI WV J1IHHY JOHNS 17 W
Begin: BILAZTSZ00T Asseoseed: 1500 . 00 Paid: il
1 2009 0000000456 FH STATE OF HI W JTHHY JOHHS 18 L
Ha=cg i 2 AFZ2TFTFONS Omnaenmed:? 15O, 00 Paid: L0 &
FIa=Exit FO=Create FA10=MName Fi13=Cmds Fi6=Calc

After linking the secondary payer to the primary, the ‘Display Rest Order/Victim’ screen will appear
press <enter> to return to the Display Fin. Order Screen. Note: J/S indicates “S”-Secondary below.

Cami Partilies I | Total Feriodic ¥ Total

Code HRHesponddPaygers = Assessed A b Q Total Paid HBalance
L5 CWA i8] 1 D 1 [SLE RS L) . Do ro G0 o

REST D 1 D 1 5 1500 .00 . a0 .00 1500 _ 00

Victims - How to look up the case by the victim’s name?

VCN - Victim Name Index: allows the user to Work with Victims directly from the hop line.
The initial display shows only victim’s with a balance due. Press F17/to display

ALL victims.
RS TeREOr W] 01 £ ¢ e g
Hork with Victims BAs27/09
Hext: VCN Cage: Court: _ e =% HALAMNCES DUE ONLY ==

Tupe options, press Enter.
H=Digsplay/Hork With

M ame ; Court: P 13 13
Rest Amoun t Balance
Victim MName Orders Amount Due Vouchered Dvie
A, JUVENILE, TEST a3 200,00 25 .00 175 .00
_ AL, JUVENILE, TEST a3 TH0 . 00 L0 750,00
_ AR INSURANCE COMPANY B0 200,00 el 200,00
ABBY , ABIGAL , 75 100.00 D0 100, D0
_ ABBY ., AaBIGAL, | 250 .00 i 250,00
_ ABCD COUNSELING 41 BOOD ., 00 el BOO ., 00
ABCD COUNSELIMNG S0 100,00 To .00 25 .00
_ ACONS, TESTZ2, Hd 75 .00 L 75 .00
_ ADAM, ANTTE, A 98 166 .78 5.00 161. 78

Hore. ..

FA=Exit Flo=MName F13=Cmds Fle=Calc F17=Toggle ALL/Dus DOnmly
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Bonds - how to access?
All bond processing is managed through Bond Actions. Bonds may be accessed with option
“B” from names or cases, then F6 to create a new bond or A/Actions next to existing bond.

ol with Momess FL2TF 09
Messc & = MEH Came : Court: C 3AF 13
Typese optiocons, preass Enterc .
2 v Change: a4 o Des Lo tes SeDimp Lay ACAR Bil Ll B Boandss C=Carmses 0= DocSuam
F=Fim Info H=Addr Hist Jd= Juseer b Le M=Homey M=Comns  Mame W=Wills Z=Receipts

Mame: TEST
Hame - GOESR DO ] L it
= TEST COUMNT Y (1)
L TEST VWOUCHER
- TEST ., ., JROA u FLLBSED CEITY TEST
o TEST aDD, FIRST
= TEST , AGENCY . FIA ww LAaMES T MG
a TEST ., BOND,
= TEST ,  BOND, POSTER
- TEST , CASE ., THRANSFER
= TEST, CNT 1]
Hore. . .

F3=Exit Fe=Create F13=Cmds File=Calc

Some courts may prefer to create the bond information when entering an event

Placement: Type: Cuaes t o

Edit Ewvent BrAZEFSO09
Crt - [ 193 13 Jurist: RECK Bord - Auat e ADJIU Sup
Came 2008 08223I5H0101 DL BOY
Attty Worker: CHERE CwWa aBs
F i Le: 11704720085 Dispomse BLFATFI2009 Reaopren ClLose -
Ewt: PET [ R AL ZTI200D P e Diesps Poms Rsl k- More tary:
Fagc — Cmt s — Attty daae Due Dte:
Additional Partuy: Suppress: Case: Party: HicH:
Com k=
Form: Register: Receipt : Amocunt :
Legal Statwus: Curfew Time: Weekday:

Ay Status: Begin:

P e _
=

Facility:

Spec Rate:

F20 to create a bond action

Schedule Next Action:
Me =t ate

T when entering an event.

T dme : [

F3=Exit F9=View FlO=Name FI13=Cmds Fld4=Cmt Fl6=Calc F19=PCN F20=Bonds FZ3=Scan

Bonds - how to create?

Bond Actions are used to track all activity that pertains to a specific bond. Bonds are created by

the bond actions of SET and PST/post. Later the bond is APP/applied or REF/reimbursed.

Bond Actions dFETFF09

Court: & 37 13

Came: 2009 0000000456 FH Exists: ¥ STATE OF HI W JIHHY JOHHS

Conamt
Bard Far: 206450 JOHMNES, JIHHY .
FPosted Huy: 206450 JOHMS, JI1HHMY

Hovrud : 1 Type: CSH CASH BOND Status: C Halance: .80

Type options, press Enter.
Ad=Delete S=Display

#H Aact Action Dt Amournt Description Actidon

1 S5ET ALZTLZ009 SOO0 ., 00 SET BOND St
— PET 322000 00 Dotk

F3sExit 1 H‘&'—' F 16 Cﬁ FE? F‘l-.-ﬂil.
Enter the bond Type: Cash, Surety, Ten Percent, etc.
A/Action: Enter the action being performed on the bond, examples:
SET - No action, no effect on the balance.
PST - Action is receipt, with a (+) effect on the balance
REF - Action is voucher, with a (-) effect on the balance;
(Note: if the voucher created is voided for some reason, then user must go to the bond
and add a BFW/Bond Bal. Forward action.)

F 13 = Cmces
—

BDR/Bond Report: lists all names with bond actions and any associated information. The bond report may be
requested as often as necessary in order for a court to manage their bond accounts.
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Bonds - applied to Financial Orders

Applying Bonds to Fines and Costs: the bond action of APP, is used to apply bond monies post-
ed by the defendant or juvenile directly to their financial orders. Enter B/Bonds next to the Case,
then A/Actions next to the Bond, enter the Action of APP, the action Date and the Amount, press
enter. Then the user must ‘1’ to select which cases to apply the bond money to, press enter and
then complete the Receipt screens to transfer/post the money to the appropriate accounts:

Bond Hetione X LEra

Court: © 37 13
Case: 2009 0000000456 FH Exists: ¥ STATE OF HI VW JIHHY JOHNS
Count:

Bomd For: 206450 JOHMS, JIHHMY ,
Fosted By: AO6BALD JOHNS, JIHHY,

Bond: 1 Type: C5H CASH BOND Status: 0O Balance: 5000.00

Type options, press Enter.
d=Delete S=Display

 Act Action Dt Amount Description Action
1 SET IS2772009 000,00 SET BOND Set
2 PESI AL2F 2009 S000.,.00 FOST BOMD Receipt

_ AER 09092009 5000

JOHMS , JIHMHY 6764 .14
Court: C a7 13 Amount to be Appl icd: 5000 .00

Tupe options, press Entes,

1=Select R=ROMA
Case Sts Pty Filed Date Crt Balance
2008 0000000402 FH ADJU (] 1 171072008 o377 13 Jo0 .00
STATE OF HMI WV JIMMY JOHMES

A1 2009 0000000456 FH abDJuy o 1 3514/2009 - 37 13 6464 .14
STATE OF MI W JIMMY JOHNS

Vouchers
Vouchers may be created by a variety of ways depending on what is being vouchered:
Restitution: V/voucher - next to the Victim’s name on the Display Restitution
Order/Victim screen

Bonds: Bond Action of REF - creates a voucher to refund the bond monies
Next: VND yendor: Vivoucher - next to a Vendor’'s name(postage, attorney bills, etc) on the
Work w/ Vendors screen - F6/create voucher, complete voucher details
and press <enter> to create and print voucher

Next: FAC Facility: V/voucher - next to a Facility’s name(juvenile out-of-home placements) on
the Work w/ Facilities screen - F6/create voucher, complete voucher
details, enter ‘1’ to select juvenile or F6/Add Misc. Expense and F4 to
select juvenile/case #, enter details & cash codes -_to create & print
voucher press F21/Print Vchr

Mext: VCH Vouchers: may be accessed at the Work with all Vouchers screen. Many options are
available to the user from this screen, please see below:

Waork with ALL Vouchers (0 Af2T409
Mext: MOH Case: B Court: © 37 13
Type options, press Enter.
ZaChange S=Diwplay A=Adjust D=Display Adjusts F=Funds Ret P=Print V=Void
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Vouchers - how to void?
Enter VCH, at hop line, go to voucher, then ‘V’ next to voucher to Void:
V = Void Voucher - a check # and date_ must not have been issued or listed on the voucher, then

placing a V next to the voucher, enter user finanical password, void date and comment, press enter,
and confirm void. This will void the entire voucher and credit the cash code/account.

Type options, press Enter.
2=Changs S=Diaplay A=fd just D=Display Adjusts F=Funds Ret P=Print WeaWoidd

Voucher MNibae: Date:
Voucher Nbr Date Amoun t Check Date Report
HOTE: check # & date are blank Statan
W B9A4 10972009 5S75.00 cC oOPY

F = Funds Returned - a check # and date must first be on the voucher, then placing a ‘F’ next to
the voucher, enter user financial password, check returned date and comment, e.g. ‘Unable to locate
victim for restitution payment’, press enter, and confirm return. This will return/void the voucher and

credit the cash code/account.

Type cptions, press Enter.
2=Change S=Display A=fndjust D=Display Adjusts F=Funds Ret P=Print V=Veoid

Voucher Nbr: Date:
Voucher Nbr Date Amoun t Check Date Report
Status
_ 694 1/09/2009 .00 W coo Py
E [ERERS] A1 FPr2008 BoOo0O.0o0 1234 20752008 coo Py

Vouchers - A / Adjust only if in past month and voucher can not be voided:
Enter VCH, at hop line, go to voucher, then A/Adjust:
T = Transfer- Account Not on Voucher - a check # and date must first be on the voucher, then
placing a T next to the voucher will adjust/transfer the total amount vouchered from one cash code

to any other cash code.

Tupe optiocons, press Emnter .
T=Tramn—fAicct Mot omn Voeher P==Tram—-fAicct ws/im VoehersChild M=Momn—rmreimburseb Le Exp
Case Cash Adjustable Corrected
Code Balance Amoun t
L] VERI ZOMNM WIRELESS POsT LO0 .00
Aadij Date: SA1SS2009 Transfer Code: PHOM Transfer Amount: Soo .00
[e=F= 1] D] PAalld) FROM WROMG POSTaGE @OCCT - SHOULD HaveE BEERM FROM PHORME &OCCT

P = Transfer- Account within Voucher/CCF - a check # and date must first be on the voucher,
then placing a P next to the voucher will adjust/transfer the total amount vouchered from one cash
code to a cash code only listed on that voucher/for CCF correction.

FTagpres opn it darrem . rresme Ersbaee
Framn—fMact BMNaol o W P P i men — ek i F odws WeeFue s SEEd 1Tl PEe Ploras —rar imEseer sl Lae B =

Caviebu el oot als ] e e e L T ]

v
0 e = [ R Wi i

(L (0] [EHOME FREOCGESaH E Fik 1 skl _ v 0
il _j EEan t o= (et Lo R0 k] Tremrvm® ey Clamafas L i b T eamrum T esy (BT AP R (=R
(=L Slheris Ll Fadrsedr seoeahaereesd ormbiag SF000 for ETODS irsbocmer  pree s g e b

P (=] I PR FrHOeGi iR R [ L] AT . AN Lt

Figd § [Foa 't e (el TR L] T ranrum T o Caseilee E A T ramrum T arr Firmnesoaes 1 : - Dk

2 e

N = Transfer- adjust voucher from CCF eligible expense to a Non-reimburseable Expense - a
check # and date must first be on the voucher, then placing a N next to the voucher will adjust the
difference from the Adj. Balance - Corrected amount to be non-reimbursable/NRE by CCF.

T wggat= «rgr & Lorrwes, fro et Ers Lo .
T=Twrarn-fAcast et L= s e =T e b wa s O Eorw Ve lhverr S Ch i Ll = Mo mes A mbses e osm e [ =3 (e =
Case Camh Adjus tab e Cormrectecd

s L o Lanaco Amoaesrs
] 20 O g a1 60001 o TEREI F =T EFr EZza P G ES L oo EFL L
A j Dt e OO O S Tranm Ffar Code: E2O07F T s Ferr  Srmcoaars & 3 oo
e © Faspmert Smouiryt sSstecras ool Feoperer freegegy S5O0 2 i foach e foa L S R EE
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Trust Funds = receipting in trust monies
Trust Funds - the TCS system has the ability to assist courts who on a rare occasion may need to
manage trust funds(property given to a trustee to manage for the benefit of a third person).

Generally the beneficiary gets interest and dividends on the trust assets for the period of time the
assets are held.

Step 1: the court must have a Cash Code designated to the court T&A account with the report type
categorized as ‘T’ - Trust.

Lresr-Fe s i B Fa CToa=skn o od s = Qs09 7909
Hioo oo FCIT

e k2 (= 13 13

Type options. press Emnter .

o= I ey e G =DisgpLagy L.} e Lo ke P =P f e

ol e 2 T RST — — — —
Code Descript doaom Faygduwrmn Gl Repor i T g FoelL L AL Lo

eIt SUH fFEweEmnt P = Mo —

TRST TRLUUST 0o = T T rwass el L}

S_tep 2: receipt in funds through CSH/cash receipt, enter in associated case # or enter ‘N’ next to
Case # Exists, enter the Trust Cash Code, and dollar amount received:

Cash Receipts 909509

Cashier:

Court: P 13 13 Case: 2008 000002234 TR Exists: ¥ Receipt Date: 90952009
THE STEVEO FORTUNE TRUST

Tramnsactionmn Total: .00
Cash
Dty Code Description Price Amt Due
TRST .00 50000
T T T S
e T© L= A TH $ = - R L [l =i S T ]
eaCEYnE L ETATEES: ERIoO o
F=n & ol ERwp E s n L "y e e i g & CF T e = IS s s s s
LT g L e . . . B e
L= S | L ES e s s N = (=]
W oa» & == L FR e oo § s e ol L R
i i =t
g e e Larw
= - R ——— aSmERTE
L) 8 Es . | Soaparcy 0
Step 3: Select Name for Trust or F6/Create the trust name:
L e =) 2 Ll | o | B S
= R RT TR | PFdaarmes F s W= i o
Tugpssns eopst basrmem . psreesese  E e b e
L= L et o= 2 e g LN T T 2=
Pl amimas 2 ETEW
Fd cmem i [T TPl [ ] =} ==
ETEWVE "= TRUUE=ET F LI
ETEWERZ=S_ 1S 0OF1 5. F
ETEWERZ=S_ _FMaFRET IR, | L7701 F 1950
ETEWERM= _?l-'-iHl-'-|1H|"-|_. F HSAAZ 1955
ETEWERMZ=,_ SdoaPFMMPY F IS 1aF 1970
ETEWGEFRT L N o | o e |
ETEROGEET FaaE T R F D133 1910
= T E LT FaRETHa " = [ALlIGEMHMTE R +
Fa Exdl FE="Creas s
- Work with Trust by Name: the court may voucher out the funds from here.
Next: TS5T
Llce me b SR B S T r-vwaes b =y [ P L R R IR = N ¢ = ]
Cenamr 2 - 13> 1=k
JI.J';J--_ o J.f_zn_i, s E v ke
e e R le T L S =084 s> L oawag = e e B e
FRCS oL ern {3 (S i e B3OS 666G BT
Mo Evr e -
Frams s arm Flsmacs g Das k=t aewad L gy
[ T e e Plosrmils o 0 Recs i pted Weswpasner o el BHa L arsacer
— &-HIJH,HI | N . 20 0o O O O TS TR FEFOOOroe . Do . Ep D AP . O
= STEVE "= TRWUST Fuaman OO Er (e R e SR Rt it et B | S OO . GO . 3 SO an (SR ]
TEST (. TOMNY == 0o Er O OO O 2P 1 BB =0 o [l a ] - D o

**How to add Interest? Create a cash code of INT w/ cash code report type of TRUST and a FPT -
payment type of IN-Interest with a cash code of INT. Then write a CSH receipt with the applicable
Trust case #, use cash code of INT and payment type IN - enter the interest amount, press enter,
then select the Trust the interest should be applied to. This will apply the interest to the trust.
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Financial Reports

Financial Reports: are accessed directly from the hop line or from the FIR/Financial Report menu.
Below are a few helpful reports:

CRYV - Crime Victims Report: prints the required(monthly) report requested by the
Department of Management and Budget and an audit of all records that fall within the
reporting period. Note: Unclaimed restitution will appear on this report - amount of
restitution that has not been disbursed and has a last payment date greater than 2
years old. If monies are listed on this line, the clerk will need to submit a voucher to
the State of Michigan.

COP - Court Orders Payable: lists any civil case that have a financial order with an
outstanding balance. Civil cases may have financial orders pertaining to costs, fines or
fees that have been ordered by the court.

BAL - Balance by Responsible Party: lists each party that has a financial order with a
balance due. The report prints alphabetically by party name with grand totals for each
financial code on the last page of the report.

Financial Forms:

JC 38 - Order for Reimbursement

MC 230 - Motion and Order to Show Cause

MC 238 - Judgment after Bond Forfeiture

MC 258 - Report of Non-payment of Restitution

MC 288 - Order to Remit Prisoner Funds, Costs

MC 289 - Order for Assignment of Wages

MC 290 - Satisfaction of Financial Obligation
Forms: are accessed directly from the case or an event. Printing form MC 230 from an event will
bring in financial details when adding the applicable party in the Additional Party field and checking
load financial information on the form:

Edit Ewvent DAOD LSOOG
[S=F B S (= 130 12 doprd=mt o HURT e Baoewal 3 =W S DS 5012009 CFFFE M Frusk:
Came: ZO0EF 0800Z1820ZF DL SJEMMY CHI L L
At tags Horker CHR Cwa ABsS
Fidle: DSOS S Z200E Dimpome Reogeeen Clome
Ewt:z HOCG [ R S QLG9 P00 Plea: D - FPFgm/R=m1L iz HMometaryg:
Fitag: » LR 1 Cra ko At by i Jopre (-G I =N ) Droee= 30 e
Additional Party: HNFE 1 SUpPRrEEE Came Partu: HMici:
o b = — . . . e R N ; ’ . .
Form: HC 230 Register: Recedlpt: = #“wmocwunt

HOTION AND AFFIDAVITT
terested In this matter = Eal
on._ of f lcer
Ll L
cdated QDiO42009

to:

L. I awm
Pk
2. DAl CE
[

i
L
ks =0 = N
by failing

[

_ K 7210121 ) has not l.:"n||:l-| led with

andfor Pay csutetanding fees: X (check to load, F4 teo select financiala)
P
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Juvenile Child Care Fund/CCF - DHS 207 Budget Set-up

Step 1 - FAS - allows the user to copy existing account and budget setup to the new fiscal year
dates and budget year. Enter ‘1’ - to select copy account setup and ‘1’ to copy budget setup.

DHS = 0 7 wear Lo oo £ carncl Bocloe © SSes € aips
et o [ = e e e Cowr—+t: B 19 1
Ll =N 1 R e ey b Fisacal = N i s s B e e S Ehwr-es - b= s i R e = N =
T o Flas cooawnry * Fisacal e ar o A Gy SO S Lo o= ] Ehwr e = b= L S e = M L
F oo Boaodoge © Fismoacal == N o e ol o K= 1
T Floaclcge & Fiscal == T Pl . S
1L=Selectit Repor L=
A Copwu Acocouant Se tup
A Copeyy Budge i Se ks

Step 2 - FBG - *2/change on each cash code to enter the new budgeted amounts for the
upcoming year or leave ‘as is’ if the program amount has not changed.

Hark With Financial Dudger 3711769

Hiext: FHBIG Cage 3 Court: P 13 13
Type options, press Enter.
2=Change d=Delete 5S=Display I=Inguire P=Price Detalils
Caah Code: Fiscal Year: Far Court: P13 14

Cash E/R/B Fiscal Budget Fiacal Fiascal Acct

Code Year Amount Begin Date End Date Disb
2 E701 E IN-HDHE fPER DIE 2010 2H000 .00 lo/s0172009 93052010 il

*Note: if when trying to 2/change a cash code, the user receives an error ‘Case Year Not Found’, at the hop line enter
CSI, F4 on the Year field and F6/create the future year, e.g. 2010, press enter. Also, note the Budget Year is always the
latter year of the budget period.
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