May 15, 2007

Probate Manual

Cash Receipting - CSH

Cash receipting may be accessed at any time by entering “CSH" at the Next line.

Screen #1

(<} —[=]x]
STARR37 UCOIEFK Rel Mar®2 Calhoun-JISP13DBO3:P13PCSDBO3

Cash Receipts 10/22/02

Cashier:
Court: P 13 13 Case: 2002 0000001425 GA Exists: Y
CANDICE CALHOUMN
Transaction Total: .00
Cash

Oty Code Description Price Amt Due
1 EILF .00 100.00M
_ .00
_ .00
_ .00
_ .00
_ .00
_ elc)
_ (e]c]
_ _ elc)
_ _ (e]c]
_ - (e1c) &
F3=Exit F10=Name F13=Cmds F1l6=Calc

Connected to remate server/host OSMLANS using port 23

i Start| | 89 Movel Grou. |[[ZA |l | &l | B wordreree. | [N 38 & PR 2 m @& 235PM |

Mandatory entry - complete the following:

Cashier ID

Case Number

Quantity

Cash Code

Amount Due

User's financial password

Enter the case year/number and “N" if it does not exist on the
system, receipt information can be entered manually on the first
event. Enter “Y" if the case has been entered on system. If the
financial cash code Report Type/Event Created flag is set at E,
an event will be created automatically and listed in register of
actions.

Number of items with the same cash code

Code that represents the type of transaction and accounts for
disbursement

Transaction amount

When complete - Press <Enter>
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Cash Receipting
Screen #2
=1} _[=2]x]
STARR37Y UCCHETK Rel Mar92 Calhoun-JISP13DBO3:P13FCSDBO3
EDT Edit Payment InfoNew 10/23/02
Court: P 13 13
Cashier:
Paid By: SIMMONS ATTORNEY AT LAWY Receipt Date: 10/23/2002
Cmt: Re: Candice Calhoun
Total Due: 100.00 Total Received: 100.00
Bond Applied: .00 Change Due: .0o
Pyumt Description Reference Code Amount
Tuype Received
CK CHECK 3829 100. 00

F3=Exit Fl10=Name F13=Cmds F1l6=Calc
CONFIRM : (Y/N)

Connected to remote server/host OSMLANS using port 23

#stan || & Novel Grou... [ A [alE [l | B wadPatec | NG @B LR & al@ 0® a18amM

Complete the following:

Cashier ID Financial password

Paid By Individual providing payment of the transaction

Date Defaults to current date

Cmt Any additional comments

Pymt. Type Cash, check, money order, credit card, void payment, etc.
Reference Code Check, money order or credit card number

Amount Received Amount paid for the transaction
When complete - Press <Enter>

The system will calculate any change due and ask for confirmation.
If correct Press <Enter>... Receipt will print.
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