May, 2014 Financial Management

Financial Management

There are two financial menus which allow a court to manage all of their financial needs.

. Financial Maintenance menu lists files for a location to access and define
functions and codes such as accounts, cash codes and price detail.
Access Financial Maintenance Menu: FIN at Next: line

MICHELE UESEADFK LUESEEN - TEST LT
33114

Financial Maintensncs

Hext: ____ Case: Court: P 13 13

ARM - Billse by Mama FEE - Audlit Summary Grp Codoc

BLCT - BiETling Canmtrals BDA - Bond Actian Cades

EBDT = Bond Type Codes BLO = BEiTl Lecation

CSH = Cash Receipting FAC = Facilities by Nanme

FAD - FIN Adjustmants FAS - FIAZBT Yearly Account Satup

FEG - Financlial Budgaet FEE - Yearly Budgset Satup

FCA - Chart aof Accounts FCC - Cash Codes

FFO = Freguencies FLD = FIN Lacatian

FPT = Payment Types FSU = FIAZOT Account Setup

FUN - Ussrifhborkstations/Orasers/Frint FuD - Workstations/Oraver/Printers

GL - Transfar to Traasurer (GL-JDUSH] FF - DEF PAYMENT PLAN - ALL

RELC - H.:.ipl- RED - Hltiipl Details

RES = HWork with FRestitution Drders RTD = RAa=-sag Transsittal Dete

TET = Trust Funds WEH = Vouchers

WIC - Wictim Assessnents & WHD - Vendors

Fi=Exit FiO0=Nam= Fl13i=Cmd=s FlE=Celc

. Financial Report menu defines all reports that a location may utilize to track
receivables, payables, case assessments, billing etc.
Access Financial Report Menu: FIR at Next: line

.-II!I:HELE UCCADFkK UCSEEN - TEST LT
ESELS14
Financial Reports

Mext: _____ Case: Court: P 13 13
AAR - AcceseEmants Audit Raport AREB - RSR Billinmg
ARHM - BETling by MNams ARE - Summary aof Outstanding AR
ASY - Summary of Assessments by Year BAL - Balances Repart
BDRE = Bond Report DOF = Cowrt Orders Payable Report
CRJ - Cash Receipts Journal ORV - Crime Yictims Rights Report
DHE - DHE Repaorts DLL - Delinquant Lattars
EFH - Entry Fees Mot Faid Repart FAU - Cash Receipis Audit Summary B
FEG = Budget DHS20T Setup FCP = Cash CodessPrice Details List
FHT = Financial History Transactions FIS = Income Status by Cash Code
FOA - Fin Order Audit Report FSR - Summary of Funds by Receipt H
FET — Bummary of Transmiitted Funds FTE — Fimal Transmittal Closas
FTH - Financial Transnittal Hrksheet JLC - Flacement Cost by Case
JFO = Juvenile Financial Order List JRE = RecejivablesExpenditure BptsJuw
LAT = ZO0% Late Assessnent Fee PP = Paymemt Plans = All
PRE - Prisonar Caollactions Report RAD - ADCF B Ward Rapart
RET — Restitution Rapart SAR - Summ of Audited Accis [(SCADZL] +
Fi=Exit FLO=MNam= Fl3=Cmd=s Fl8=-Celc
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Financial Management

[F ICHELE UCC3DFK

Maxt:

SCR
TAX
WCL -
YRR

Financial Reports

UCSGEN - TEST

HOJ

4/31/14

___ Case: Court: P 13 13

Show Cause Report
Juvenile Tax Intercepts
Voucher List by Cash Code
Youchar Reports

SF0
¥CC
YCN -
¥al

Prisoner SF0 Report

Placement Cost by Vendor

Wictims
Youchar Select List

First, lets review some of the files categorized under the financial Maintenance
Menu. Usually, these files are defined and maintained by the financial location’s

administrator.
MICHELE UECAnFk LUCSEEN - TEST LT
FSELSLA
Financial Maintenance
MWext: __ Case: Court: P 13 13
ARM - Billse by Mama FEE - Audlit Summary Grp Codoc
BLCT - Billing Camtrals BEDA - Boand Action Cades
BDT = Band Type Codes BLD = Bill Location
CS5H = Cash Receipting FAC = Facilities by Nanme
FAD - FIW Adjustmants FAS - FIAZBT Yearly Account Satup
FEG - Financial Budget FEE - Yearly Budgset Satup
FCA - Chart of Accounis FCC - Cash Codas
FFO = Fregquenciss FLD = FIN Locatian
FPT = Payment Types FEU = FIAZOT Account Setup
FUN - Ussrshborkstation/Drasers/PFrint FuD - Workstation/Oravar/Printers
GL - Transfer fo Treasurer (GLJOURH] FF - DEF PATHENT PLAN - ALL
REC - Receipis RED - Receipt Details
RES = Hork With Restitutian Orders RTD = REe-sa=r Tranamittal Date
TST = Trust Funds WEH = Vouchers
VIEC - Wictim Assessmants X WHD - Vendors

Fi=Exit FLO=Name Fl3=Cnd=s FlE=-Caelc

Judicial Information Systems ~ Trial Court Systems Manual

Page 9.2




May, 2014

Financial Management

Financial Chart of Accounts

Chart of Accounts defines the account numbers used to generate receipts, vouchers and
reports. Accounts can be created, modified, or deleted from this screen. Only a user with
authority may access the Chart of Accounts.

Lets access the Financial Chart of Accounts by entering FCA at the transaction line, .

STARR3T

UCC3DFK

Next: FCA Case: B

FINANCIAL MAINTENANCE
Court: E 37 13

Rel Jan83 Calhoun-JI

[ THIENE

Cowrt: P 13

Type ocption

UCETDFE

i3

UCSGEEWN - TEST H0LT
Hark with Chart of Aecounts 4 8L 14

=, pras=s Entar.

Z=Change &A=Delais

Fund: Actiwity: Acooun t:

S=Risplay C=lash Lodes

Sub=Account:

Sub DHS Altarnata
At Acct Accst Desariptlian 20T Accadimt
BEE 425 000 County GCenersl Fund ¥
DOR 148 042 Estate under $15,000. 00 Q004011480420
BEB 148 504 Court Costs CE1A1 1 A8 S0
BEB BEHZ £83 Adeinlstration Fes H0181502030081
BEEB B08 085 Filing Fee - County
00R G241 000 Probate Court Fees 1010000003001 825 FETnEn
pEn G222 000 Adeinistration Fee A0101 622030082
A B25 A8 Family Div. Fess
BEE B27 2838 DHA Sasples Sheriff' s Dept.
More, |
FE=Cremate FlO0=HMame Fl13=-Cmd= FlE=-Calc FZi=-Print
\
|Create/add a new account number |
Option C - Displays all cash codes and the amount/percentage of
funds that are deposited into the account number for that cash code.
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Chart of Accounts Field Descriptions

~Fund
This is a three character alpha/numeric field for the fund number of the account.

Example: 701 215 228 550 DNA FEE SHERIFF
701 would be the fund number for Trust & Agency accounts

~Activity
This is a three character alpha/numeric field that may represent the activity of an
account, the office, department or program designation where specific funds
are to allocated.

Example: 701 215 228 550 DNA FEE SHERIFF
215 may identify the department receiving the funds

~Account
This is a three character alpha/numeric field that specifies the account number.

Example: 701 215 228 550 DNA FEE SHERIFF

~Sub Account
This is a three character alpha/numeric field that may further define the account
number.

Example: 701 215 228 550 DNA FEE SHERIFF
701 215 228 551 DNA FEE CITY

~Description
The court location’s description of the account number.

~DHS 207 Flag
Identifies if the account is posted to the DHS207 report.

~Alternate Account
Courts may choose to associate an alternate account number for the treasurer’s
office, in addition to the regular account number. The alternate account number will
only print on the Final Transmittal Close report.

Example: 701 215 228 550 DNA FEE SHERIFF
Alternate Account # 701000-000228000-550
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Financial Cash Codes

A cash code is assigned to identify an accounts usage. The code will be used throughout a
financial location to record transactions. A cash code also includes Price Detail, which
designates the disbursement amount to or from a specific account.

Lets access Financial Cash Codes by typing FCC at the next transaction line, @

STARR3T UCC3DF Rel Jan03 Calhoun-JIS

FINANCIAL MAINTENANCE

Next: FCC Case: B Court: E 37 13

ASG -
A0 >

Audit Summary Grp Codes

ades
~

.-IICHEI_E WU DFE UCSEEN - TEST [ k]
Hork with Cash Code=s 4,891,144
Court: P 13 13
Type options, press Enter
2=Chenge bB=Displey 4d=-Delete P=Price
Cada: . _ _ _
Code Description Payckan AUD Report Typ Full Allow T
Segl  SUM AEvent Pay HNonS-
— CERT CERTIFIED OO#FY & R G General A H
_ CHEW CHILD SUPPDET .4 CHER R O FIAZBT H M
= GLAI CLAIM 26 B E Event ¥ H
— COPY PHOTOEOPY OF DOCLBENT zT E E Event ¥ L
— COST COURT COSTS Z COST R ©C Costs L L
— EOW COST OF CARESCOUNTY WHARD 1 CON R D FIAZET H H W
- CEHZE CASH-OTHER 1 R E Ganaral | H
- CSWF COURT SERVICE FEE 1 COST R E Event H H
_ CWA CRIHE VICTIMS ASSESSHEWT 1 B W Vichtim=s Ri N H
M,
Fd=Exit FB=Creats FlDb=Hane Fl3I=Cnds FLlE=Calc FIIi=Fring

Ccreate

If a cash code does not exist, select F6 to
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Edit Cash Code

.-:II:I—EI_E HMCOCUSsE1K uoCEoEHN - TEET HOJ
Edi Tt G ol Bl = B

CToursz B 4ZF ra

Ca=h Code:=: DET DETERTION SIEJHRINESEMENT 2 Auoditc Sessacy Groop: OO

Papdomwn Priori tgy Sem: 0 4
Eups-Raw B Type: B A e
Fepart TigoesEesammnt Created: D FEARSET™
Fulll FPougmsent MHocded: H
Fl1Ilom Momn=Honetsryg Pegmen s Typesms: B
T Tnmmecapest Flaog: T

Fa=i= &« = - S =T e Faig—lmls

Field Descriptions
~Court Court type and number (will default to the user court).

~Cash Code Four character alpha/numeric field that will identify the cash
receivable/payable code and the long description.

~Audit Summary Group Define the category for the cash code on the Summary of
Audited Accounts Report.

~Paydown Sequence On a receipt the order of paydown for the cash code. Example:
DNA may have a paydown number of 10. When a receipt is
written monies will be disbursed to this cash code only after
higher paydowns are disbursed.

~Exp/Rev/Both Define if the cash code is specific for expenditure, revenue or both.

~Report Type/Event Created Identify if the cash code is specific to a financial report.
Examples: Bonds, Crime Victims, Restitution.
If the cash code is not specific to a report type the court
has the option of creating an event in the ROA.

~Full Payment Needed Y - Indicates that a full payment is needed for the cash code.
N - Indicates that partial payment is acceptable.

~Allow Non Monetary Payments Denotes whether a cash code allows non monetary pay
ments such as community service or jail time credit.

~Tax Intercept Flag Y - Indicates cash code is included for tax intercepts
N (or blank) - Indicates cash code is not included for tax
intercepts
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Work with Price Details

Price detail determines the amount/percentage of a transaction that will be disbursed or
withdrawn from the assigned accounts for a cash code.

Court: F 37 13

Type options, press Enter.
2=Change 5=Display 4=Delete P=Price

Code: APL_
Code Description Paydwn AUD Repon
Seql  SUM JE\
P APL APPEAL TO CIRCUIT COURT 4 R G Genern
| ADDPTION B E

“P" Next to the cash code will access Work with Price. Press

] 1
/

Create price details or use options to display or modify details.
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Edit Price/Price Detalils field definitions

icheLe LUCEXETK UCSEEN - TEST 0T

Edit Price-Price Detalls 481514
Cowure: P 13 13
Cas=h Code: DET

Eff Data: 1/81-19348

Cash Type: F [ASP] Parcentage Awmt Fotb: 108. 08 ¥ickin Assessment: H
100.00 Calc Tatal

Amts Pt Furm Act Ao Sub ACDF WaARD Col DHS

RCcC Cal Col Tup 20T

__ 7S5.80 Z92 662 07 881 Cest of Care County Hard - _ _ ¥
Alternate Account:

25.00 A01 149 882 @91 254 Collection Fem H

Alternate Account:

Alternate Account;
Altermate Account:

Alternate AcCount:

Fi=Exit Fi0=Mam= Fl13=Cmed=s FlE=Celc FZ3=Cencel Cash D=tails

~Effective Date
Date the price detail is available for use.

~Cash Type
Indicates if the price detail is a variable amount. Valid entries are “A” Amount or
“P" Percentage. If full payment is not required, cash type must be set to “P”.

Example Filing Fee $100.00 is an “A” fixed amount
Court Cost $?7.00 is a variable “P" percentage amount
~Calc Total
Indicates the total amount of the cash code
~Amt/Pct

Indicate the total fixed amount or total (100%) percent amount.

~Victim Assessment

Denotes if the the cash code is a crime victims assessment fee. Specify as “Y"” Yes
for Restitution and Crime Victims.

~Amt/Pct
The amount or percent of the total amount due that will be linked to the account.

~Fund/Activity
The account that will be linked to the cash code’'s Amt/Pct.

~ACDF/Ward/Col Type/DHS 207
Specifies what column the amount/percent is to be reported on for the Juvenile
ADCF report, prompt for options. Also displays a “Y"” if the account falls on the DHS
207 report. This is determined at the account level.
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Receipts
Now that we have created some cash codes we can write a receipt.
There are two receipting types that are generated in TCS
1. Cash Receipts - Any receipt not resulting from a financial order

2. Name (Case) Receipts - A receipt related to a financial order

First, lets look at a cash receipt. A cash receipt may be accessed

. automatically by creating an event with a “CSH"” event category
attached to a specific event

or
. By typing CSH at the next transaction line and pressing

STARR3T UCC3DFK Rel Jan03 Calhoun
MAIN MENU

Next: CSH Case: H Court: F 37 13

ADP - Adoption Menu

ADR - ADR Menu

CMM - Case Management Menu

FIN - Financial Maintenance Menu

FIR - Financial Reports Menu

TNT_

Intake Menu
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Cash Receipt

Complete the following screens

.d[EHELE UCOIEFK UCSGEWN - TEST 0T
Cash Recelpis 431518
Cashiar: Draver: @2 PRTET
Cowrt: P 13 13 Case: Existm: ¥ Receipt Date: 4917014

Transaction Total: -ag

Ca=h
Code Descriptian Pricm Amt Dua
CERTIFIED capry BB 1d.849
. B8
. oo
0B
. BB
. B8
. ae
pala]
. 0|
.Ba

FEEETTrrr kg

Fi=Exit FLO=Name Fli=Cmnd=s FlE=-Calc

~Cashier The user’s financial password as defined in the user profile. This text is
hidden.

~Court Courts ID number (defaults)

~Case The court may choose to include a case number. The case number will be

included on the receipt. If “Y", case exists on the system and the cash code
has a report type of “create event”, an event will also be created for the case.
This will not update financial orders for a case. That type of receipt must be
executed through name/case receipting.

~Exists Indicates whether a case exists on the system
~Receipt
Date Defaults to the current date

~Quantity Number of items for cash codes with a fixed amount.

~Cash Code Enter the cash code for the transaction. Description will appear if user
prompts and selects.

~Amount
Due Type the amount due. Fixed amounts will automatically be entered

upon pressing £
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Cash receipting continued

icheCe UCCHETE UCEGEN - TEST [T7K)
Edit PFayment Information do81 14
Court: P 13 13 Printer: PRTOT
Cashiar: Hkstr Drw: MICHELES Oz
Fald Hy: JMAMES EHMITH Receipt Dite: 4,08 72814
Cmr:
Total Dus: E -]
Total Received: ie.84
Balance: . B8 Chamrge Dum; . @a
Pymt ARcuwn t
THPI‘ Descrigtian Referance Cods Rac e i wesd
cK CHECK 1234 10,98
F3I=Ex=it F18=H e F 1 3=Cmls FlEe=Calc
COMEIRM: ¥ (% M)
~Cashier The user’s financial password as defined in the user profile. This text
is hidden.
~Paid by Enter the name of payor.

~Receipt Date
~Cmt

~Total Due
~Balance
~Total Received
~Change Due
~Payment Type

~Reference

~Amt. Rec

~Confirm

Will default to current date.

Additional comments the user may choose to add.

The total amount due

Balance Due

Total amount received
Amount due back to the payor

Payment type (i.e. Cash, Check, Credit Card).

Information relating to the payment type such a check number, or
credit card number. This field may be mandatory for some payment

types.

Amount received for payment.

Press

Enter

Screen will ask the user to verify payment information, press ‘E”_ter].

The transaction is complete and a receipt will print.

If an error is made, type N in the confirm field and correct the error BEFORE

proceeding.
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Name/Case Receipts
This receipting process updates financial orders relating to a name and case.
Option: Z = Receipting is available from

N Work with Names - Z next to the name reveals a receipt that includes
financial orders on all cases for the name.

. Work with Cases - Z next to the case reveals a receipt for financial
orders on the case.

. Display financial orders - Z next to the assessment order reveals a
receipt for financial order on the the case.

Lets create a receipt from Work with Names. Enter a name at the search line.

Press @]

K
N

N
Type option Z next to the name. Press
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Name/Case receipting continued
Complete the following screens.

All financial orders that have been assigned with this name as the Payor, will appear on

the Name Receipting screen.

Enter Financial Password

\

/

Enter the amount paid

Press @ twice for automatic disbursement

r

Enter Financial Password

7

Enter payment type

P Paid by may be modified

Reference number if applicable, mandatory for checks, credit cards etc.

Enter amount received

//

Press £ press Lﬂ] again to confirm. Transaction is complete, receipt will print, and

financial orders will be updated.
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VOID Receipts

Work w/ Receipts: is located by REC at the hop line or W at the Display Financial Orders
screen: Enter “V” - next to the receipt to void

Hark with Recsipts 575514 h
Court: # 13 13 Fin Laes: __ =ALL FIN LOCATIOMNS

Type options, press Enter.
F=Dimplay I=Payment Info P=Print Y¥=Vaid

Ropt Date Printer I0 Receipt Cashler Transmit Voids Only

Rept Date Printer ID Receipt Cashier Ancunt Cass Humber
¥ 4/E5S2004 FRTET a2 558 MLC SoEEE. 30  2IGE DEBEQODEII4
L FPayer: FAMILY FLoC: 1 )
. woIDn RECETLEPRPT q4/26514
Cashier: Erter cmmhien po s

Comermn T

FROIBATE COURTAFAMILY DIWISIOMN
SH15 ERAMD AVERUE

LAMSETIHNE. HMI =3g3aBg AeEcalpt Ho. - S=a
B1TS3TI-EATTT FRecollpt Date:= 45,201 d

Caea: IDHIE BHDIDEZIZE TR THE ETEVED FORTUNME TRLIE=T
Cashiar: HLC

Faid Sy: FAHILY

Coreate Ewvent: H
Court P 1= 1=
Dras=r: HEZ PFRTAT

Aecaipt Tatal:- Se-oEd . ap

Tl T o e SEHBE . 358

Chanage- 1]

AmnaisnE

TREST TRUST SODa . an
Bot tom

\ FE=Exit Fill=Woidd Fl3=Cads Fl&=Calc

FiO=Payment Detadl

452652014 7 PRTET oz B5H HLC EEEEE. b Z088 DDEOE2234 )
L Pager: FAMILY FLog: 1

V)

*NOTE: when re-receipting the correct receipt - if the money was already transmitted to
the treasurer the “new” receipt may need a payment type of VD/voided payment.
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Step By Step Closing

Closing a cash drawer for a financial location at the end of doing business:

1. Stop receipting or wait until after hours when no other receipting will

:Next: E!

‘Next: FTW)

:Hext ; ELQ

occur.

. Print the Cash Receipts Audit report in detail - detailed list of all

receipts generated for a location on a report date. This helps the financial
location balance at day end. May print as often as necessary.

. Total all payment type collections received for each drawer.

This total should balance to the Cash Receipt Audit detail report.

. If the figures match for each drawer and the Cash Receipt

Audit report, continue to step b. If figures do not match, find the
error and make the appropriate corrections. After corrections are
made, repeat the previous steps until both balance.

. Print the Final Transmittal Worksheet - also assists with balancing

monies received. It is the last check before requesting the final transmittal
close report. (only lists amounts that have not been transmitted to the treasurer.
May print as often as necessary. The grand total of Cash Receipts Audit

should balance with the Transmittal Worksheet.

. Print the Final Transmittal Close - all receipts will be updated with a

transmitted date and will no longer appear on future FAU or FTW reports. Two copies of
the FTC will print, one to submit to the Treasurer with the monies to deposit, and one
for your records. Prints ONE time.
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Issues after Closing Financial Drawer - helpful reports to run:

-

7 N

L ) Verify the Fin Location and Receipt Printer are correct, and enter:

Reports only Transmitted Receipts - nothing is updated:

Mest: FHT| Verify the Fin Location and Receipt Printer are correct, and enter:
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How to Create a Financial Order

Financial orders can only be created from the event screen.

Enter a “Y"” at Monetary

Financial orders are assessments ordered by the court for an individual on a case.

Examples Crime Victims, Restitution, Court Cost, Child Support,
Placement Cost, Late Fees, Probate Inventory Fees.

Upon pressing @] the user will see the Edit Monetary Orders screen.
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Edit Monetary Orders
Complete the applicable fields.

Remember most fields are promptable by selecting

MICHELE UCHOEFK UCSGEWN - TEST HOLT
Edit Manatary Ordars 4 2214

Couwrt: P 13 13 Case: 2014 8588353601l HA HEWEERG

AMTOSKIEWICE Attorneys:

Horker: Futh: BBS2TC2018

Event: SRE 118973311 DSE REV-81D Piy: JUW 1 Hotes: _
Cash Total m===Partigg==== Begim End Balance Fwd
Codm Amount Ct Respaond Payesr 5 Paymant Payman t Faid

COST _ 1g98.89 _  JuUWw 1 Juw 1 W 11708957838
Periadic Bmt: Frequensy: _ Pay Seq- z
BEST __ 500,00 __ JU¥ __ 1 Juw 1 Lis/08 2008
Periodic fmt: Fraquency: _ Paygy Saq: r

[ 23

EME _  45.88 _ Juv 1 JuW 1 W 11708538118
Periodic Amt: Frequency: _ Pay Seg 3
N IV, R | - & Wl 2] P56

Periodic #mt: Frequency: _ Paygy Seqg:
du 1 U 4 W Yt Sessmasa i . .
Pariodic Rmts Page down to add additional financial orders.

F3=Exit Fli0=Namea Fl13=Cmd=s FlB8=-Celc Fl7¥=Foacilities

Header information

~Event
Event code, date, and long description of the event in which the monetary flag was
marked “Y".

~Pty
Party associated to the event.

~Notes
Y=Edit Text Comment screen will be displayed for entry of a note
N or blank = a Note will not be added

Financial Order information

~Cash Code
Specify the cash code assigned for the assessment.

~Total Amount
Enter the total amount ordered for the cash code .

~Cnt
Charge count (if applicable).
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~Respond
The party relating to the event.

~Payor
Person responsible for payment of the assessment. Will default to event party, but
can be modified to any party on the case.

~Begin/End Dates
Date the assessment payments are to start and end. (Format MMDDYYYY)

~J/S
Indicates whether or not a restitution order is joint and several.
Default is “N"” No, “Y"” Yes.

~Balance Forward
Amount that has been paid to date, but not on the TCS system.

~Periodic Amt
Specific amount that is to be paid periodically. Periodic payments will continue to
calculate the payment assessment as defined by the frequency, until a end date or
total amount assessed is entered for the periodic.

~Frequency
Defines payment frequency. (Daily, Weekly, Monthly)

~Pay Seq
The pay sequence, as previously determined for the cash code.

Once the financial order information is completed, press ‘E”E

Judicial Information Systems ~ Trial Court Systems Manual Page 9.19



May, 2014 Financial Management

Modifying a Financial Order

Work with Cases

ichECE LEGIDFK ) TEREN - TEET TeO.T
Display balance for financial orders on all cases. 4SBES 1A
NEWBERG, JOSIE, T, B45.89

Mext: ___  Come: Court: P 13 13

Type options, prass Entar.

PeParty ReROA S=Sentence T=Title VWeProgram/Reswelts We=bdarrant
HrCase Transfer If=Receipt

13

Display balance for financial orders on

Enter option “M"” next to the case to display
Monetary Financial Orders - Press @]

Z=Change dJdA=Delets S=Display ES=Hotes A=Abs B=Bonds C=Charges DI=Docium
E=Event F=Faorm G=Age H=Acct Hist J=Jur Hist L=Related H=Money H=H:=t Act

Casem Jur Pty Tup ALt Pty Flied Sis Caurt Balance

M Zpla B5EOZS53E0L MA LN 1 BAZTAZEIE ADJIUD P 13 45 . bR
HEWBERG /

Fi=Exit FE=-Create FlO0-NHome Fl3=-Cmd=s FlE-Celc FLT=Top Fl@=-Hottom FZ1=-Prt

a case.

Display Financial Orders contains options available for the user, if he/she has authority.

ichECE LUCKIDFK UCSEEN - TEST HOT
Display Finasnclial Orders — ¥iadw 1 4 2214
Crt: P 43 13 Jurist: ANTOSKEIEWIC Bond: Auth: B8-27/2010 ADJUD
Case: 2014 OGOO263801 HA  HEWEBERE Pulb
Atty:! HWorker:
Flle: BS2T/20108 Disposa: 118320180 Reopamn: Clasa:
Type cptions, press Enter
Selizsplay GeNotes A=Adjust C=Co Coses FeFin Adjust WYeWicties
W=zlork HSsReceipts IF=Receipts
Cash ----Parties-—--— J Tetal Feriodiec F Tatal
Code REHP&HEI.-"F‘HIJE!" = e L] AnGumnE 8] Tatal Paid e e
A COST Juy 1 Juw 1 188 . DB . DB - 63 188 ., BB
_ REST JuUv 1 Juw 1 65 . 06 . Be -] R T ST
_\ EHMC JUuY 1 Juv 1 45, DB . BB -ga 45, BB
“A” next to fin order to Adjust the ordered assessment.
Bot ton
F3=Exit FG=Create Fl1O0=-Hame Fl3d=-Cmd=s FlE=-Cealc FiT=Viewm 2 FZi=Print
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“A” Adjust Assessment

This type of adjustment will increase or decrease the “Total Assessed” amount and should
only be used if the total assessed was entered incorrectly, a balance forward needs to be

updated, or a periodic requires an end date.

@!EHELE UCLPELK UCSGEEWN - TEST HOLT )
Edit Monetary FsEsEEhan s 4782514
Crt: P 13 13 Jurist: ANTOSKIEWILCI Bond: Auth: 0872772010 L]
Case: 2014 0EQE2538401 HA HEWBERE
Evant: 17 117892811 Fin Ordar: i Motas: _
Hoarkar
Respondent Piy: JUY 1 HEMEERG. JOSIE. L ZL1181 ]
Responsible Piy: JUV 1 MHEMBEREG. JOSIE. L 211181 1
Cowumt: __ JaintsSeveral: H Links:
Cash Code: COST COURT COSTS
Fay Seq! = Tatal Assassad: 1889. 98 -«
Balance Fed Pd: <
Receipt=: . BB
Begin Date: ALLC08-23011 End Date: <—Fin Adjustmants: . B
Feriod FPay AmMI: Frm‘ﬂ'ﬂﬂ! alanca Dua: 122 . Bl
USE Total of Assess: USSR Ancunt Pgid:
g, e Ry Days a8 = Periods i
Billing information _ _¢ Days= & = Periocds b
BILLE Last DOt: Total: AESpsEMants - -3 H
F3=Exit FilO=Mam= Fl13=Cmds FlB8=Calc F17=Fecilijtie;d FLA=Fin Ad] F22=fudit
\ . )

Fields available to modify

~Total Assessed

Overwrite or enter a total assessed amount.

~Balance Forward
Enter a balance forward if it was not entered at

~End Date

the

The date that a periodic payment ends.

~Periodic Pay Amount
Modify the amount to be paid periodically.

~Frequency
Modify the frequency for payments.

ime the fin order was created.

NOTE: If billing status is “B” or “P"” and the adjustment to the assessed amount or a
periodic is less than the billed amount, a Create Credit Memo window will be displayed for

completion.
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“F” Fin Adjustment

These types of adjustments are used to modify assessments on the Total Ordered or the
Total Paid fields, while the display financial order screen retains the original order

Prompt for Adj. Types

information.
.-'II!I:HELE UCHBDOFE LUCSGEEN - TEST
Fin Adjustments to Fimn
Crit: P 13 13 Came: 2914 5BFIFEIED A HEH
Ewvemk: 12 DISPOSITIONSL REVIEW -1 DAY/~
Event Party: JUV 1 JOSIE MEWBERG
FPayer Party: JUv 1 JOSTE ME
Fin Drder: 1 Restitutian O B
Ca=h Code: COST COURT CiFGT
Total Order: Total Paid: i8.8

Type ocptions.

FZEChange LGsDis R=Vaid Ae=-Enter VWavold Only
Adjustmeent
Smgq Typs Datm
_ 1 BALF Bal Fud [(Amount Frav #d) 40252014
/F.Id .lf‘..du
An explanation is required for all adjustments
Fi=Exit FG=Cremate FlO=Name Fl13=Cmd= FlG6=-Calc

Bal Fwd

Credit Memo (Reduce Assm)
Credit Memo-Comm Srv
Credit Memo-Jail Time
Increase Assessment Amt
Error (Reduce Assmt Amt)
Interest (Incr Amt Paid)
Increase Amount Paid
Reduce Assessment Amt
Rest Co-Def Payment

L L

BERG

a T

Effect on Bill

Amaun t Total Dues Et=
1. 003 - H
Bot tam
FZi=Print

The following adjustment types effect the “Total Ordered” field (on the adjustment screen)
while retaining the original amount assessed by the court on the display financial order

screen.

Credit Memo - (Reduce Assm)
Credit Memo - Community Service
Credit Memo - Jail Time Served
Increase Assessment Amt

Error (Reduce Assmt Amt)

Reduce Assessment Amt

The following adjustment types effect the “Total Paid” field (on the adjustment screen)
while retaining the original amount assessed by the court on the display financial order

screen.
o Bal Fwd

Interest (Incr Amt Paid)

Increase Amount Paid

Rest Co-Def Payment

After adjusting the Total Ordered or the Total Paid, the Total due will reflect the new

calculated amount.

$170.00 - $70.00 = $100.00

Example

Total Ordered amount - Total Paid amount = Total Due amount
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Now that the Fin Adjustments have been completed, let's view and compare the
Display Financial Orders screen and the Fin Adjustment screen.

Enter “M"” at the Work With Cases screen to Display Financial Orders

‘-I].ltIELE LUCKIDFE UCSEEN - TEST HOJ
Display Fimanclial Orders - Yiew 1 4/02514
Crtz: P 13 13 Jurdist: ANTOSKIEWIC Bond: Auth: BESETS2818 ADJIUO
Caca: 2014 AS0BZE2E61 MA HEWBERG Pub
1 41TH Horkar!:
Flle: 372772010 Dlsposa: 117032010 Reopan: Closa:

Tye® options, press Entar.
S=Display EB=Hotes MA=Rdjust LC=Co Cases F=Fin Adjust: V=Victiss
H=Mark W /Recelipts I=Receipts

Cash —-—-—--Farties---- J Tatal Periodic F Tatal
Code RespondsPeger = Asssassd Ao Q Total Paid Balance

E COST Juv 1 Juy i 100, DD .ag 19. 89 B5, B0
N REST Juv 1 Juy 1 EOD. g0 .@a . B 500, BE
_\ sMc Juv 1 Juy 1 45, QD .aa . 45, 00
“F"” to view Fin Adjustments The original ordered amount remains at $100.00
Botton

FZ=Ewxit FS=Create Fl8=MHame Fl3=Ceads FlE=Caloc FLTeWiew 2 FZi=Print

Below, the Fin Adjustments are displayed for the restitution order, and conveys how the
Total Ordered and Total Paid were effected.

ichECE LUENBDEK UCEGEH - TEST LT
Fin Rdjustments to Fin Orders 4 B2

Crit: P 13 13 Came: 28914 BIZFSIEDN]L HA HEWBERG
Evemt: 12 DISPOSITIONAL REVIEW HRG-81 DAY
Event Party: JU¥ 1 JOSIE MEWBERS
Fayer Party: Juw 1 JOSTE HEWSERG

Fin DFder: I Restitution Order: [a]
Co=h Code: COST COURT CiDETE
Total Ordmr: TE. 00 Total Paid: 18.88 Tatal Oua: [ S 5

Type ocptions, prass Enter

ZeChange Ge=Display R=Void fe-Enter~_Y=¥oid Only

tment Effect on Bill
Seq Typms Datm Amaurt Total Due St
— 1 BALF Bal Fud [(Amount Frev Pdl 4SBESTBES 18. 043 - L]
paid alraady
1 CHCE Credit MHens-Comm Sro As02 20148 25. 00 = L]

did community service

Bt L an
Fi=Exit FG=Cremte= Fl10=-Name Fl3=-Cwd= F1lE=-Calc FZi=-Print
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Display Financial Orders
Display Financial Orders screen has many options available to users with appropriate

authority:
(Due to the Collections Data Report - financial order may never be deleted)

b = Display - displays the Monetary Assessment details for the financial order

6 = Notes - add a note regarding the financial order

A = Adjust - will only allow the user to change a REST fin. order to Joint/Several=Y,
enter an ‘End date’ on a periodic assessment, or modify a Probate
Court Amended Inventory.

C = Co Cases - displays associated cases, for joint & several Restitution financial
orders
V = Victims - add/displays victims associated to the Restitution financial order
W = Work w/Receipts - allows the user to display the receipt(s) associated to the
financial order, view the payment Info, print the receipt or V/VOID the receipt
Z = Receipts - creates a receipt directly from the financial order

ALL Financial Order Adjustments are made through = F/Fin Adjustment
F = Fin Adjustment - all Circuit and Juvenile financial adjustments are made through the

F/Fin. Adjustment which requires an adjustment date, type and comment. The adjustment
type descriptions have changed to make the process easier.

7 3

\ V)
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Restitution

A restitution financial order is created with the same process that is used for creating all
financial orders, as explained on page 15. Now, we will illustrate other phases of restitution
such as, how to define victims, create vouchers, and joint/several processing.

Defining Victims

Once a restitution order has been established the victims can be defined.

On the Display Financial Orders screen, enter V next to the restitution case code. Add
Restitution Order Victim(s) screen will be displayed. The system will take you to the name

index to select or create each name on the screen. Select the name. Enter the Amount Due.
Enter a Balance Forward amount ONLY if the victim has already been paid a portion of the

amount due. Press @] . The system will return to the display financial order screen.
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Now that the victims are defined, a V next to the restitution order on the Display Fin Orders
screen will display all facts regarding the restitution order number.

Restitution Order #2

Note: A restitution victim’s name will not be associated with the case when entering a
“C"” next to the name in the name index.
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Restitution Voucher

Once payments have been received for a restitution order the court can disburse the funds to
the victims. The restitution report “RST"” at the next action line, is a useful tool to assist with
this process by listing cases with unapplied restitution and victims names for vouchering.

Go to each CAS listed on the report and press M=Money next to the case and then
V=Victim next to the REST/restitution fin. order). Press V=Voucher to display the
Restitution Voucher screen.

7

amount paid to date

Y

amount eligible for disbursement

V next to each victim's name creates a voucher

Enter the Voucher amount. The court
must determine the precise amount for
each victim from the amount available.

\

~Print Voucher Y = Print individual vouchers
N = Vouchers will be held and can be printed in list form,
on the Vouchers by List report.
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Once the outstanding restitution has been disbursed by voucher to the victim(s) the screen
will reflect the changes.

\
Currently no outstanding restitution.
Vouchered amount to date.
\. v/
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Restitution Joint and Several

Restitution can be assessed as joint and several which means that multiple parties are
responsible for compensation of one restitution order to a victim(s) for damages.

Joint and several facts:

Each restitution order created is assigned a specific restitution number.

When initiating a joint/several restitution financial order it must be specified
with a “Y"” in the J/S column.

The first co-party ordered restitution joint/several should be designated as the
primary party/case.

All other co-parties ordered joint/several on a restitution order will be
considered as secondary party/case(s).

Payments received by a co-party will update the restitution financial order
and be reflected as a financial adjustment for the other co-parties.

Victim(s) are only added to the restitution order one time, through any one of
the co-parties edit monetary orders screen.

(_ ICHELE UCHOEFK LCSGEN - TEST HOJ )
Edit Monatary drders 255149
Court: P 13 13 Case: LT 1300Z42201 DL HRRC SOLTYS
RELCK A T E o e s
Hoarker: Fith: BEISPESZRLD s
Evant: ATF W ESCF0E4 A T FILE  FPRy: JuUw 1 Hztes: _
oy b ity Jcd ot B Sl vl Fland Buthon

Cash Total ——--Fartias---- J7 o HEGIN End Balarnce Fed
Code fnmount Gt Respond Pager S/ Paymert Paymen t

\

EEST 19080 2 = Juy 1 SJuW 1 ¥ _&/20/3034
Faricdic Amk: Fraquansy: _ Pay Seg:
S |V L S N | 'L S W - R P -
Partiodic Amt: Freaquancy: _ Pay Soq
— Uy i Ju¥ i M A |
Pariodic AmL: Freaquency: _ Pay Seqg
_auy 1 Juw @26 201
Pericdic Amt: Frequenay: _ Pay Seq)
AUy _ 3 Ju¥ _ i N _&/25-203d
Periocdic Amt:- Frequenay: _ Pay Seqr

Iz

5
a

Fi=Exit FlO=MNames FL3=Ceds Flf=Calc PFLT=Facilities

Once all financial orders are added to the screen - Press

‘ Enter
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When a restitution financial order is marked “Y"” in the J/S field, the user must Create the
Primary Case for the Restitution Financial order/Rest Nbr.

7 3

The positioning line will always default to the current case number.

If the primary case number is known, type it on the line press @
the list will reposition to select the primary case number. If the

current case is to be designated as the primary case, Fol to create.

Upon @, the add screen will appear, displaying the case

that will be created as the primary case. Press @ to add.

\ Now, that the primary case has been added,

1 to select as the primary case. Press @]

\ Y

Write down the Restitution Nbr: to use when adding Secondary/co-parties.
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Now, lets add a co-party on a joint and several restitution order. Create the financial order
through normal event processing, except enter a “Y"” in the J/S column.

‘\Co - Juvenile's name

Enter “Y" at J/S

Total amount assessed must match amount assessed on
primary case, otherwise an error message will be displayed.

\ Select the primary case

(first co-party ordered)

Continue to add co-parties as ordered.
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Viewing co- parties for on a restitution order.

\

Option “C” next to the order will display all co-parties.

\. v/
4 3\
\. v/

All co-parties are linked to restitution order number 3.
—Case 2003 0300001401 for Daniel VanRoyen has been designated as the primary
case.
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Victims - How to look up the case by the victim’s name?

VCN - Victim Name Index: Allows the user to Work with Victims directly from the
hop line. The initial display shows only victims with a balance due. Press F17/to
display ALL victims.
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Bonds

All bond processing is managed through Bond Actions. Bonds may be accessed with option

“B” from names or cases, then to create a new bond or A/Actions next to existing bond.

Some courts may prefer to create the bond information when entering an event - M]@]

F20 to create a bond action
when entering an event.
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Bond Actions

Bond actions are used to track all activity that pertains to a specific bond. Bonds are creat-
ed by the bond actions of SET/set and PST/post. Later the bond is APP/applied or
REF/refunded.

Determine the bond action

Processing of the bond action

y

~Court
Courts ID number will default.

~Case
Case number and entitlement related to the processing of the bond.

~Count
Enter charge count number (optional)

~Posted For
The name number and name of person associated with the bond.

~Posted by
Prompt and select the name of person providing the bond requirements.

~Bond
Sequential number assigned to each bond for a name.

~Type
Enter the bond type code and description.

Example: Cash, Surety, Ten Percent
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~Status
Indicates if the bond is “O” open/active or “C” closed/inactive. A bond is not
considered open until a bond action of posted is entered, and returns to closed when
the bond is returned or cancelled.

~Balance
Balance of a monetary bond that is posted.

~Act
Enter the action being performed on the bond. Each action has a specific path as
defined by the system administrator in the bond action code file. These actions can
also be defined to create an event in the register of actions when used.

Examples: SET - No action, no effect on the balance
PST - Action is receipt, with a (+) effect on the balance
REF - Action is voucher, with a (-) effect on the balance

~Date
Enter the date the bond action is being executed.

~Amount
Enter the amount of the bond action.

BDR/Bond Report: Lists all names with bond actions and any associated information. The
bond report may be requested as often as necessary in order for a court to manage their
bond accounts.
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Bonds - Applied to Financial Orders

Applying Bonds to Fines and Costs: the bond action of APP is used to apply bond
monies posted by the defendant or juvenile directly to their financial orders. Enter
B/Bonds next to the Case, then A/Actions next to the Bond, enter the Action of APP, the

action date and the amount, press Eve], Then the user must ‘1’ to select cases to apply the

bond money to, press Eveand then complete the Receipt screens to transfer/post the
money to the appropriate accounts:
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Vouchers
Vouchers may be created by a variety of ways depending on what is being vouchered:

Restitution: V/voucher - next to the Victim’'s name on the Display Restitution
Order/Victim screen

Bonds: Bond Action of REF - creates a voucher to refund the bond monies

the Work w/ Vendors screen - F'6/create voucher, complete voucher
details and press <enter> to create and print voucher

y) Vendor: V/voucher - next to a Vendor’'s name(postage, attorney bills) on
[[Neut: VND (postag y bills)

Facility: V/voucher - next to a Facility's name(juvenile out-of-home
IME}['IZ : FF":‘ placements) on the Work w/ Facilities screen - F6/create voucher,
\ ) complete voucher details, enter ‘1’ to select juvenile or F6/Add Misc.
Expense and F4 to select juvenile/case #, enter details & cash codes - to_
create & print voucher press F21/Print Vchr

Next: VCH Vouchers: may be accessed at the Work with all Vouchers screen. Many
L - =) options are available to the user from this screen, please see below:

Vouchers - How to Void?

Enter VCH, at hop line, go to voucher, then ‘V’ next to voucher to Void:

V = Void Voucher - (a check # and date must not have been issued or listed on the voucher). Enter
a V next to the voucher, enter user finanical password, void date and comment, press enter, and con-
firm void. This will void the entire voucher and credit the cash code/account.

r \

\. v/

F = Funds Returned - (a check # and date must be on the voucher). Enter an ‘F’ next to the vouch-
er, enter user financial password, check returned date and comment, e.g. ‘Unable to locate victim for
restitution payment’, press enter, and confirm return. This will return/void the voucher and credit
the cash code/account.

7 N
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Vouchers - A / Adjust only if in past month and voucher can not be voided:
Enter VCH, at hop line, go to voucher, then A/Adjust:
T = Transfer- Account Not on Voucher - a check # and date must first be on the voucher,
then placing a T next to the voucher will adjust/transfer the total amount vouchered from one

cash code to any other cash code.

(Tupe options, press Enter.
T=Tran-Acct Mot on Ycher P=Tran-fAcct w’'in Vcher/Child M=Hon-reimburseble Exp

Casa Cash Adjustable Correctaed
Cods Balapnse Rissauin t
I 4] VERIZON WIRELESS E204 45, 45
Adj Date: _«4725/2014 Transfer Code: J8HH Transfer Amount: 45, 45
Com: PAID FROM WRONG ACCOUNT

P = Transfer- Account within Voucher/CCF - a check # and date must first be on the
voucher, then placing a P next to the voucher will adjust/transfer the total amount vouchered

from one cash code to a cash code only listed on that voucher/for CCF correction.

Mype options,. press Enter. 3
T=Tran-Acct Mot on Vcher PeTran-ficct wsfin VchersChild HeEMon-reinborsehils Exp
Case Cash Adjustable Corrected

Code Balanca Amoun t
B 2 INHDME PROGFRAH ETO1 10@.00 ZJE5Q
Adjf Date: B45FO14q Transfer Code: ETBL Transfar ARoWn: . Bg
Com: Should hawe wouchersd $358 for ETOlAinhome program
B a INHDIME PFROGRAH ETO4 T0G0.00 450
Ad) Date: D45TO1«q Transfer Code: ETDL Transfer AMount: . Ba
Com:
\ . )

N = Transfer- adjust voucher from CCF eligible expense to a Non-reimburseable Expense
- a check # and date must first be on the voucher, then placing an N next to the voucher will
adjust the difference from the Adj. Balance - Corrected amount to be non-reimbursable/NRE

by CCE

(Muype optlions, press Enter.
T=Tran=-Acct Hot on VWeher PETran=-Acct S in VchersChild HNENon-reimburseble Exp

Casa Cash fAdjustable Corrected
Code Balance FAnount
N 8 WRIF EEBL S08.58 458
Adj Date: 42532014 Trans fer Cods: EBB1 Transfer Anount: =]c]

Com: Payment smount should have been S450
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Trust Funds = receipting in trust monies
Trust Funds - the TCS system has the ability to assist courts who on a rare occasion may
need to manage trust funds(property given to a trustee to manage for the benefit of a third
person). Generally the beneficiary gets interest and dividends on the trust assets for the
period of time the assets are held.

Step 1: the court must have a Cash Code designated to the court T&A account with the

report type categorized as ‘T" - Trust.

(Tupe options. press Enter.
2=Changa B=Display d4=Delete P=Price

WORE WITH GASH GODES SGREEN
Code: [RST

Code Description Paydun AUD
Seqit  SUM
| TRET TRUST aga R

Report Typ Full Allow T
JEvent  Pay Hond=- H
T Trust H H

Y

Step 2: receipt funds through CSH/cash receipt, enter in a

ssociated case # or enter ‘N’ next

to Case # Exists, enter the Trust Cash Code, and dollar amount received:

1 Cash Receipts T
Cashier: Drasear:
Courtz: P 13 13 Case: 2008 DOESEOSFN4 Exists: ¥ Receipt Date: 26814
Tramnsactian Tobal: -ga
Cm =i
Oty Code Desariptian Price Amt Du=
: folelalal I
| — XEST e )
MICHELE OCCHRETE UCSEEH - TERST HECLT 3
Edlit Faynant Infarnatlom G251
Court: P L3 13 Printer: FRTAT
Cashiar: Hk=tnSDre: HICHELEB
Paicd Hig: FAWMILY Recesipt Dte:- A 2600 A
Crak:
Total Due: SO0 . Ol
Total Reaswived: -2
Ealamaom: . Engp (=12
Fumt Aracuen t
T e Oe=mcription Referemnce Code PEeceived
=3 =348 [H=]:"=ac]
\ /
Step 3: Select Name for Trust or F6/Create the trust name:
( HMICsa=ELE WRCHMOF K h
Telemct MHerse For Truss
Type aspticons,. press Enterc.
A=Ealack FT=Change S=D§ @l = e
ol e v = !I_E'\.r
LEE ] Bender DS SEM
— STEVE $ THWUWST FL=D>
— STEVEHS. CRDEMNCE. 1 EF IS TRES
_ ETEVEHES. ARREHN.
— ETEVEHS.  GLORIA. F
. ETEVEHS. JJAEOM.
— STEVENS. aSETIN. L 1i~81/ 18583
— ETEVENES.SRERIMA.
— STEVENS. SSRMAMTHA,. =
L FE=Exit FE-—Craaites )
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Next: TST - Work with Trust by Name: the court may voucher out the funds from here.

~ Hork With Trust by Hame 4,28 14)
Court: P 13 13
Tuype ocptlons. press Enter.
ZeChange B=Display Y=Voucdher
Ascaunt Balanoe EE111E. 87

Hama: FAH

Anount Amoun t Outstanding

Hame Case Munber Receiptad Vauehe red Balance

_ FAMILY DOLLAR STOR (N alzl=[: g =lc] - B8 180588, &8
\. FAMILY DOLLAR STOR 2008 GDDOSDZE234 BEDAS. B - BB 50000, 3B )

**How to add Interest? Create a cash code of INT w/ cash code report type of TRUST and a
FPT - payment type of IN-Interest with a cash code of INT. Then write a CSH receipt with
the applicable Trust case #, use cash code of INT and payment type IN - enter the interest
amount, press enter, then select the Trust the interest should be applied to. This will apply

the interest to the trust.
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Financial Forms

JC 38 - Order for Reimbursement

MC 230 - Motion and Order to Show Cause

MC 238 - Judgment after Bond Forfeiture

MC 258 - Report of Non-payment of Restitution
MC 288 - Order to Remit Prisoner Funds, Costs
MC 289 - Order for Assignment of Wages

MC 290 - Satisfaction of Financial Obligation

Forms: are accessed directly from the case or an event. Printing form MC 230 from
an event will bring in financial details when adding the applicable party in the Additional
Party field and checking load financial information on the form:

(@+icrere UCEIWE1K UCSGEN - TEST HOJ )
Edlt Ewvant L ] O B

Crt: & 13 13 Jurist: SUTHERLANDN Baorid: Auth: ARIU Sup
Case: 2008 QLEDPEOQIR]l DL MIKE SHDERSOM
Wty Mo o CHR CywA RES
File: 10751820808 Dilispose: 272472088 2 Reopsn Clos=s:
Evt: MOCC Die: a-°35.7F a4 Plea: L2 T-H PgmsRslR: _ Monetaryg: _
Pty: JUY 1 Cnt: ___ ALty Jurz Disa DTo:
Fddi tional Party: HE i SEuppress: Cose: _ Party: _ MicH:
Crit:
Farn: HC 2 Z34 gl tar: Racaiph: LTI R

\ . )

MOTION AND AFFIDAVIT
1. I am interested in this matter as
Provation Officer
2. HIKE ANDERSON
_ hes failed to comply with an order dated
_ im in contempt for

and/ar Pay esutstanding fees: ¥ (chesk te load, F4 te selecst finansiala]
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Juvenile Child Care Fund/CCF - DHS 207 Budget Set-up

Step 1 - FAS - allows the user to copy existing account and budget setup to the new fiscal
year dates and budget year. Enter ‘1’ - to select copy account setup and ‘1’ to copy budget
setup.

2\

1 DHEZST TYearily Accounit and Budgat Sa oy A4, 2514
MHext: FAS Cmne: Caowrt: P 13 33
From Accsunt Fiscal Year: LBCA8-P81F thew: 959802013

To Account Fiscal Year: LO/QLA2QLZ thru: Q0892014
Fros Budget Fiscal Year: D@14
Tao Budget Fiscael Tesr: 2015
l=Select Amports

i1 Copy Account Setup
1 Capy HBudgst Estup

Step 2 - FBG - *2/change on each cash code to enter the new budgeted amounts for the
upcoming year or leave ‘as is’ if the program amount has not changed.

Hark wWith Financial Budgset 4,265,514

et : Case: Court: P 13 13

Type options; press Enter.
2=Change Ad=Delete S=Display I=Inquire P=Price Details

Cash Code: Flscal Year: Far Court: P 13 13
Cash E/R/B Fiscal Budget Fiscal Fiscal Acct
Coda Yaar fAmoun t Esgin Data End Datm Dish

& E701 E IN=-HOHE-PER DIE ZOl4 25000. 80 10/01-7,2013 B/30-Z2014 A )

*Note: if when trying to 2/change a cash code, the user receives an error ‘Case Year Not
Found’, at the hop line enter CSI, F4 on the Year field and F6/create the future year, e.g.
2010, press enter. Also, the Budget Year is always the latter year of the budget period.
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