January 2011 Abstracts

ABSTRACTS
Abstractable Charge:
. An offense/PACC code that is associated with a SOS code.
Abstract:
. Updates an individual's Secretary of State driving record (A or B type abstract)
. Reports alcohol and drug statistical information (B or S type abstract)
. Michigan Vehicle code MCL 257.8a states that "Convictions must be
reported to the Department of State within 5 days".
. The exceptions to the 14 day reporting requirement are Drug Crimes and
Felony Auto-Used. These are to be reported within 5 days of the sentencing
date.

Abstract processing will be initiated when a user with abstract authority:
N Enters a disposition on an abstractable charge (A type abstract)

. Enters a sentencing event (SEN, DSE, PRHD, TRF) on an abstractable charge
(B or S type abstract)

. Chooses option “A” for abstract next to a case, and F6 to create

Events:
An event is added to the Register of Actions for each abstract that is created or
modified. Examples:

3 02/04/2004 01 SAW
ABSTRACT CREATED
Abstract Type A OPERATING UNDER THE INFLUENCE

5 02/04/2004 01 SAW
ABSTRACT CREATED
Abstract Type A OPERATING UNDER THE INFLUENCE ***Update***
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Abstract Types

A = Adjudication Abstract - Updates the Defendant's Driving Record

All abstracts should be created within 5 days of adjudication
(disposition is entered on the charge) except offenses of Drug Crimes
and Felony Auto Used.

S = Sentence/Statistical Abstract - Completed at sentencing, Updates Alcohol

Audit/Immobilization Statistical Report

Sentencing judge is required.
Circuit Court cases require a sentencing event.

Juvenile cases will automatically create a sentence record in order to
complete the abstract when a DSP or PRHD event is entered.

Judgment results such as fines, jail, community service and alcohol
programs must be completed manually when applicable.

Vehicle forfeiture/immobilization information should be completed in
the sentencing screen and will require vehicle data to be completed in
the case edit screen.

B = Both - Updates the Defendant's Driving Record and the Statistical Report.

Alcohol offenses with no A abstract, may be combined and submitted
as a B "Both Adjudication and Sentencing/Statistical" type abstract.

Sentencing judge is required.

Drug Crimes (9200, 1140) and Felony Auto Used (1430, 1440) offenses
will default to a B type abstract.

Drug Crimes and Felony Auto Used abstracts will reflect the
sentencing date in the adjudication date field.

Judgment results such as fines, jail, community service and alcohol
programs must be completed manually when applicable.

Suspended/Restricted fields apply to drug crimes only and should be
completed in the sentencing screen.

Driving restriction/location information (for drug crimes only) must be
completed manually.
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When is an abstract required?

Dispositon Required
7411 Probation No
Acquittal (Operating drug/alcohol and any violation Yes
involving plate confiscation)

Conviction Yes
Dismissed (Operating drug/alcohol and any violation Yes
involving plate confiscation)

Holmes Youthful Trainee Act No
Nolle Prosequi (Operating drug/alcohol and any viola- Yes
tion involving plate confiscation)

Nolo Contendere (use P for trial type) Yes
Suspended/Delayed Sentence Yes
(Except Drug Crime and Felony Auto Used)

Warned and Dismissed (juvenile) Yes

Please refer to the Secretary of State Manual - Section 1 for further definitions.
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Select Charge for Abstracting

The select charge screen will appear when charges are not specified on a disposing or
sentencing event (i.e. F18 for all).

The system will only display charges that are abstractable, the user must select the charge
to be abstracted.

STARR37Y UCCNDFK
Select Charge for Abstracting
Court: C 37 13
Case: 2004 0000000009 FH STATE OF MI ¥ MAY AKAI Adjudicate
Attorneys: BENDA - PRO PER
SUPINA Filed: 1/04/2004 Reopened: Disposed: 1/20/2004

Type options, press Enter.
1=Select

Cnt Offense Description Disp Sentence Date
1.1 2576255-B OPER BLD ALCD 18% ZND OFF PLG
2579044 OP-LIC SUS/REV/DEN-DEATH PLG

Select the charge to abstract Press Enter h

Abstract processing will contine.

7
STARR37Y UCHYE1K UCSGEN Enuirnnmena
Add Abstract 2/05/04
Court: 293C Case: 2004 0000000009
MAY AKAI DOB: 09121974 DLN: AZ200594000709
Abs Type: A Spl Hdlg: _
Viol Dt: 01022004 Adj Dt: 01202004 0Ofn Cd: 1025 Cnt: 001 O0Orig Chrg: 1025
Nature of Offn: OPERATING BLOOD ALCOHOL CONTENT DOF 10% Speed: SI/BFA _
Veh Type: Yr/YPN: 0000 VIN: Make: CDL: _
Trial: _ Judge: 021169 SUPINA Court Finding: PLEAD GUILTY
Sent Judge: 000000 Fine: Jail: Com Svc: Alc Pgm: _
Rev: Susp: Rest: Veh Forf:
Immobilization Ordered: Start Dte: 00000000 Nbr Days: 0000
Work Restriction/Location Hours Days
1:
2.
Driving Restricted to: Prob: _ Comm Serv: _ Alc: _ Medical: _ School: _
Comment 1: Clerk: STARR3Y
Comment 2: Microfilm Nbr:
\ﬂbstract Dte: 2052004 S0S Dte: Production: _ Hold Dte:
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A Type Adjudication Abstract

Most of the information contained within an abstract will be automatically updated with data
that has been entered in other case file screens. Information should always be verified.

* Updates an individual's Secretary of State driving record
* To be completed within 5 days of adjudication/disposition on a charge

Let's look at an A type abstract and the fields that generally apply.

6 Add Abstract 1/27/04)
Court: 293C Case: 2004 0000000620
MICHEAL CREIGHTOMN DOB: 02231987 DLN: Ch23603003142
Abs Type: A Spl Hdlg:
Viol Dt: 01092004 Adj Dt: 01152004 O0Ofn Cd: 1025 Cnt: 001 Orig Chrg: 1025
Nature of Offn: COMBINED OPER UNDER INFL LIQ/UNLAWFUL B Speed: SI/BFA __
Yeh Type: PA Yr/VPN: 1999 GXT3890 YIN: 389T3820882124380 Make: CHEY CDL: _
Trial: _ Judge: 021169 SUPINA Court Finding: PLEAD GUILTY
Sent Judge: 000000 Fine: -~ Jail: [‘%‘*—%ur—fﬂi'{—ﬂﬂm—t
Rev: SIJS[J: Rest 47.",.; entening immiormartion 1s no
L Immobilization Ordered: Start Dte: L\allowed on an A type abstract
Field Description Data From
Court Court SOS identification number Court location
Case Case number Edit case screen
Name Name of defendant/juvenile Edit name screen
DOB Date of Birth Edit name screen
DLN Driver's License Number Edit name screen
System determines based on
Abs e e of abstract .
Typ Typ data, may be overwritten
. . Manual entry, or if no DLN
Special handling code for SOS . Y .
Spl. Hdg. . available, system inputs DLN
(See SOS Manual for options) . .
special handling code.
Viol. Date Offense date Edit party screen
. Disposition date or for Drug Crimes and .
Adj. Date B .g Edit event screen
Felony Auto Used sentencing date
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Field Description Data Pulled From
Ofn. Cd. SOS offense code used to describe the Edit charge screen -
offense/pacc number Offense/SOS code
Cnt. Charge count Edit charge screen
. SOS offense code for original charge used .
Orig. Chrg.
ng g to describe the offense/pacc number Edit charge screen
Nature of . .
Offense Description of offense/charge Offense file
Speed For SOS offense codes 2000 and 2100 Manual entr
P Only used for traffic citations y
SI/BFA SI = Same Incident: Enter 11 when two |Manual entry, or may prompt
offenses are committed on the same day [and select.
with the same vehicle, but not at the Refer to SOS Manual for
same time. Special Handling codes that may
BFA = Bond Forfeiture: Enter 04 for Bond |also be required.
Forfeiture.
. Edit criminal/juvenile case
Veh. Type Vehicle type screen
Yr/VPN Year of vehicle/Vehicle Plate Number Edit criminal/juvenile case
screen
VIN Vehicle Identification Number Edit criminal/juvenile case
screen
Make Make of vehicle Edit criminal/juvenile case
screen
CDL Enter “Y" if a Commercial Vehicle was Manual entry
used.
Trial Disposition occurred at: Manual entry, or prompt and
B=Bench Trial J=Jury select
P=Plea M=Merit Dismissal
A=Acquittal N=Nolle Prosequi
Judge E.vent ].urlst s name and P number on Edit event screen
disposing event
Court Finding |Description of disposition for the charge |Edit event/charge screen
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11

Edit Sentence

—These fields on the edit sentence screen update information on “S” or “B” type abstracts.

7 )
STARR3Y UCHVYE1K UCSGEN Environment
Edit Sentence 1/29/04
Crt: C 37 13
Case: 2004 Q000000610 FH STATE OF MI ¥V GORDON GILISPIE Closed
Attorneys: ABRAHAM - BAAL
—Jur: ECONDMY Filed: 1/05/2004 Disposed: 1/07/2004 Reopened:
Event: 4 SEN Count: 0 Party: D 1 GILISPIE,GORDON,
Sentence Date: 1/07/2004 Begins On: _1/07/2004 Type: C Concurrent
Jail/Prison: J Locn:
Term/Length Term/Length Term/Length
Minimum: 30 D Maximum: _ Credit: 34 D Enhanced: N
Optional: _  _ Lieu of Jail: __ Com Swc: 10 D Wkend Service: N
Probation: 24 H
Jail/Prison Suspended: N Fines Suspended: N
> icense Susp/Revoke: X Days Suspended: _30 /Restricted: 150 Abstract: ¥
Immobilize VYehicle: Order: _ Start Date: Nbr Days: Veh Forf: _
\_ J

License Susp/Revoke

Prompt and select. License sanctions as of Oct. 1, 1999 are entered
by the Secretary of State option “Y" , except for drug crimes occur-
ring after Oct. 1, 1999, options “S”,” X".

Day Suspended

Only used for drug crimes occurring after Oct. 1, 1999 (9200 SOS
code, and only if defendant is sentence to less 365 days.) Enter the
number of days the license is suspended. The court should order a
6 months suspension for 1st offense, and 1 year for 2nd offense.
Please refer to SOS manual.

Only used for drug crimes. May only be used if the suspended
field is used. Enter the number of days following a suspension that
the defendant may drive with restrictions. If restrictions are

Restricted ordered the days in the suspended and restricted field should equal
the total license sanction time.
Examples: 30 + 150 = 180 days total license sanction
60 + 305 = 365 days total license sanction
Abstract Defaults to “Y" if charge is abstractable

(The offense code is linked to an SOS code).

Immobilize Vehicle
Order

Enter “Y” if the judge orders immobilization of the vehicle

Start Date: Date the immobilization starts

Nbr. Days Number of days the vehicle is immobilized

Veh Forf Enter “Y" if the judge orders vehicle forfeiture
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S Type Statistical Abstract
* Completed after sentencing type events (SEN, DSE, PRHD)

* Updates Alcohol Audit/Immobilization Statistical Report

Viol Dt: 01092004 Adj Dt:
Nature of Offn: COMBINED OPER UNDER INFL LIQ/UNLALFUL B Speed: SI/BFA __
Veh Type: PA Yr/YPN: 1999 GXT3890 VIN: 389T3820882124380 Make: CHEY CDL: _

Trial: P Judge: 021169 SUPINA
» Sent Judge: 021169 Fine: 600 Jail: 180 Com Swvc: Alc Pgm: Y
Veh Forf:

\——> Immobilization Ordered: ¥

01152004 0Ofn Cd: 1025

Rev: Susp: Rest:

Start Dte:

Court Finding: PLEAD GUILTY

7
STARR3Y UCHMYE1K UCSGEN Enuimnmenta
Add Abstract 1/27/04
Court: 293C Case: 2004 0000000620
MICHEAL CREIGHTON DOB: 02231987 DLN: C623603003142
Abs Type: S Spl Hdlg: _

Cnt: 001 Orig Chrg: 1025

07012004 HNbr Days: 0060

Field Description Data From
Sent Judge Sentencing Jurist’'s P number and name Sentencing type event
g g (SEN, DSP, PRHD,TRF)
Total $ amount of fines, costs, crime vic-
Fine tims fee and probation oversight fees Manual entry
(oversight, only if known)
Jail Number of days the defendant is Edit sentence screen only if
committed to jail or prison. entered in days, or manual entry
Com Svc Community Service Edit sen1_:ence screen only if
entered in days, or manual entry
Alc Pgm Enter “Y" if Alcohol Program ordered Manual entry
Veh Forf Vehicle forfeiture ordered Edit sentence screen
Immobilization [Immobilization ordered Edit sente.n.ce s.creen (To remove
. . . . an Immobilization that has been
Ordered (System will pop up vehicle information . e
. . entered incorrectly, enter “N
screen, if it has not been previously
completed.) and clear the start date and
P ) number of days.)
Start Date Date immobilization starts Edit sentence screen
Nbr Days Number of days vehicle is immobilized |Edit sentence screen

Judicial Information Systems ~ Trial Court Reference Manual
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Audit Statistics Abstracts are required on the following SOS codes:

1000
1010
1015
1020
1025
1030
1040
1100
1105
1120
1130

1200
1210
1220
1230
1240
1330
1360

"S" Type Abstracts (or "B" if no "A" type abstract has already been submitted)

Operating Under the Influence Liquor (Offenses prior to 9/30/2003)

Unlawful Bodily Alcohol Content (Offenses prior to 09/30/2003)

Unlawful Bodily Alcohol Content .08. (Offenses on or after 9/30/2003)

Combine Operated Under Infl/Unlawful Bodily Alcohol Content (prior to 9/30/2003)
Combine Oper Under the Infl/Unlawful Bodily Alcohol Content .08.(after 9/30/2003)
Operated Under Influence or While Impaired by Liquor Causing Death

Operated Under the Influence of While Impaired by Liquor Causing Serious Injury
Operated Under Influence Controlled Substance

Operating with any Presence of Drugs (offenses on or after 9/30/2003)

Operate Under Infl. or While Impaired by Controlled Substance Causing Death
Operate Under Infl. or While Impaired by Controlled Substance Causing Serious
Injury

Operated While Impaired by Liquor

Operated While Impaired by Controlled Substance

Combined Operated While Impaired by Liquor and Controlled Substance
Operated Commercial Motor Vehicle with BAC .04 - .07

Person Under 21 with BAC

Person Under 21 Used Fraudulent I.D. to Purchase Liquor

Person Under 21 Purchase/Consume/Posses Liquor
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B Type Both Adjudication/Sentence/Statistical

¢ Updates an individual's Secretary of State driving record
¢ Updates Alcohol Audit/Immobilization Statistical Report
¢ Abstracts for Drug Crime and Felony Auto Used will display sentence date in

place of adjudication date, and should be reported within 5 days of sentencing.
** Drug Crimes are only reported if the defendant is sentenced to less than 366 days.

B type abstracts will be completed with the same information as A & S type abstracts but
may need to include additional data regarding suspended/restricted license sanctions and
work restriction/location which are only applicable to abstracts for drug crimes.

(Court: 293C Case: 2004 0000000610

Abs Type: B Spl Hdlg:

GORDON GILISPIE DOB: 09121957 DLN: GAZ21285018709

Viol Dt: 01022004 Adj Dt: 01072004 Ofn Cd: 9200 Cnt: 002 Orig Chrg: 9200
Nature of Offn: CONTROLLED SUBSTANCE DELIYERY/MANUFACTU Speed: SI/BFA _ |
¥Yeh Type: PA Yr/YPN: 1996 GXVY3890 YIN: T3329018392839008 Make: CHEY CDL: _

N

Trial: P Judge: 013095 ECONOMY Court Finding: PLEAD GUILTY
sent Judge: 013095 Fine: Jdb0  Jail: S8—Eem—Swve—0—AHePam——
Rev: Susp: 0030 Rest: 0150X Veh Forf:
Immobilization Ordered: Start Dte: 00000000 Nbr Days: 0000
Work Restriction/Location Hours Days
1: 1 MCDONALDS 1425 WEST MZ21 STJOHNS MI 0800-0500 M-F
2: 2 JONES CONSTRUCTION 1534 N CLEMENS STJOHNS MI 0900-0300 sA/sU
\Driuing Restricted to: Prob: _ Comm Serv: _ Alc: _ Medical: _  School: y
Field |Description Data From

Rew. Only valid on offenses prior to October 1, 1999.

Edit sentence screen

Number of days license is suspended. (**Drug Crimes

Susp Only) Please refer to SOS manual for License Sanctions

Edit sentence screen,
or manual entry

Rest Enter the number of days following a suspension that the
defendant may drive with restrictions. May only be used in
conjunction with the suspension field. If the restrictions
are ordered, the days in the suspended and restricted field
should equal the total license sanction time.

Edit sentence screen
(see page 8),
or manual entry

Examples: 30 + 150X = 180 days total license sanction
60 + 305X = 365 days total license sanction

NOTE: Restrictions entered in the edit sentence screen will
automatically add an X following the restricted number of
days on an abstract. This notifies SOS to issue a generic
restricted license within 50 days of receiving the abstract.)

Judicial Information Systems ~ Trial Court Reference Manual
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B Type Abstract = Both Adjudication/Sentence/Statistical continued

Work Restriction/Location - Drug Crimes only

Court: 293C Case: 2004 0DODOODG10 A
GORDON GILISPIE DOB: 09121957 DLN: GA21285018709
Abs Type: B Spl Hdlg: _

Yiol Dt: 01022004 Adj Dt: 01072004 O0Ofn Cd: 95200 Cnt: 002 0Orig Chrg: 9200
Nature of Offn: CONTROLLED SUBSTANCE DELIVERY/MANUFACTU Speed: SI/BFA __
Veh Type: PA Yr/VYPN: 1996 GXY3890 VIN: T3829018392839008 Make: CHEY CDL: _

Trial: P Judge: 013095 ECONOMY Court Finding: PLEAD GUILTY
Sent Judge: 013095 Fine: 360 Jail: 30 Com Svc: _10 Alc Pgm: _
Rewv: Susp: 0030 Rest: 0150X Veh Forf:
Immobilization Ordered: Start Dte: 00000000 HNbr Days: 0000
Work Restriction/Location Hours Days
+>1 MCDONALDS 1425 WEST MZ1 STJOHNS MI 0B00-0500 M-F
2: 2 JONES CONSTRUCTION 1534 N CLEMENS STJOHNS MI 0900-0300 SA/SU
Driving Restricted to: Prob: _ Comm Serv: _ Alc: _ Medical: _ School: _
Comment 1: Clerk: STARR37Y
Comment 2: Microfilm Nbr:
Abstract Dte: _1292004 S0S Dte: Production: _ Hold Dte:
. J
Field Description Data From
Restriction |One of the following code numbers should be used to Manual entry
Code describe the restriction imposed for driving as it relates to
work.
Code Nbr Description
1 May drive to and from work only
2 May drive to, from and during work
3 May drive during work only

Name and location of defendant’s place of employment.

Location (Enter no punctuation marks or imbedded spaces) Manual entry
Hours The hours the defendant is to report to work. Manual entr
Format: 0900A/0500P v
Davs The days the defendant is to report to work. Manual entr
v Format: SU, M, TU, W, TH, F, SA; M-F; or All v
Drive Rest Enter a “Y"” for driving restrictions allowing the defendant to
to drive to: Probation, Community Service, Alcohol Manual entry

Rehabilitation, Medical Treatment, or School.
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Abstract Date/SOS Date

Let’s look at the final fields that appear on an abstract.

(STARR37  UCNYE1K UCSGEN Environment)
Edit Abstract 2/03/04

Court: 293C Case: 2004 0000000610 Abstract Has Been processed to Sec of State

GORDON GILISPIE DOB: 09121957 DLN: GA21285018709

Abs Type: B Spl Hdlg:

Viol Dt: 01022004 Adj Dt: 01072004 0Ofn Cd: 9200 Cnt: 002 O0Orig Chrg: 9200
Nature of Offn: CONTROLLED SUBSTRANCE DELIVERY/MANUFACTU Speed: SI/BFA _
Yeh Type: PA Yr/YPN: 1996 GXY3890 VIN: T3829018392839008 Make: CHEY CDL: _

Trial: P Judge: 013095 ECONOMY Court Finding: PLEAD GUILTY
Sent Judge: 013095 Fine: 360 Jail: 30 Com Svc: _10 Alc Pgm: _
Rev: Susp: 0030 Rest: 0150X Veh Forf:
Immobilization Ordered: Start Dte: 00000000 Nbr Days: 0000
Work Restriction/Location Hours Days
1: 1 MCDONALDS 1425 WEST MZ21 STJOHNS MI 0800-0500 M-F
2: 2 JONES CONSTRUCTION 1534 N CLEMENS STJOHNS MI 0900-0300 5A/5U
Driving Restricted to: Prob: _ Comm Serv: _ Alc: _ Medical: _ School: _
Comment 1: Clerk: STARR3Y
Comment 2: Microfilm Nbr:

——qxﬁbstract Dte: 2032004 S0S Dte: 1/12/2004 Production: X Hold Dte:

Field Description Data From

Date the abstract is created, system will default to

Edit Abstract
current date.

Abstract Date

SOS Date Date abstract in systematically sent to Secretary of State. |System

Production Abstract production flag - X - signifies that the abstract |System
has been produced and sent to SOS.
A red warning message will be be displayed at the top of

the abstract:

Hold Date Date the abstract is put on hold. This field is occasionally|Manual entry
used at the District Court level. It is not recommended that
an abstract ever be held. If date is entered the abstract
will not be sent to SOS. An abstract that is held could
effect the Abstract Timeliness Report for a court.

Note: When an abstract is created an event will also be created for the Register of Actions.
Example: 01/27/2004 01

ABSTRACT CREATED

Abstract Type A COMBINED OPER UNDER INFL LIQ/UNLAWFUL
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Edit Name and Vehicle for Abstract

The system will compare the name and date of birth to the driver's license number. When
the DLN does not match a screen will pop up and give the user an opportunity to verify or
modify the information. The screen will also pop up if vehicle information for immobilization
or forfeiture has not been completed in the edit party screen.

7
STARR37Y UCDSE1K UCSGEN Enuirunmen;i
Edit MName and Yehicle for Abstract 2/03/04
Driver's License Number does not match Driver's License MName
Name: KLOWOSKI,KEVYIN, Date of Birth: _2/28/1962
DLN: K283920883829 St: HMI <——— The name and or date of birth do not
match the DLN number as entered.
Address: 3290 EAST STHMMONS DRIVE
City: LANSING St: MI Zip: 48910
Vehicle Information:
Type: _ Yr/YPN: Vin: Make: Repeat Ofnd: _
Case Sentence Information
Vehicle Forfeiture:
Immobilize: Order: Start Dte: Nbr Days: Q
\ J

This screen will also appear if no DLN number has been provided for the defendant or

juvenile.

This screen only means that the user should verify fields such as:

i Date of Birth
° Name - for spelling errors or typos
. Name - possibly missing middle initial or middle name

(the name should appear as it is on the driver's license)

or possibly complete fields such as:

. Vehicle Information

Press Enter to continue

Page 12.14
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Upon pressing enter the screen will return with a system calculated DLN number.

WARNING: The user should not use the calculated DLN number. It is only to be used as

a comparison, possibly for tickets that are illegible or to recognize typos.

Driver s License Number does not match Driver’'s License Name

Name: KLOWOSKI,KEYIN, Date of Birth: _2/28/1962

DLN: KZ283970883829 St: MI Calculated DLN: Kd204€?022153

Immobilize: Order: Start Dte: Nbr Aays: Q

Press Enter to Bypass Drivers License and Name Edit

(STHRRBT UCDSE1K UCSGEN Environment
Edit Name and Yehicle for Abstract 2/83/04

Address: 3290 EAST SIMMONS DRIVE system calculated DLN
City: LANSING St: MI Zip: 48910
Vehicle Information:
Type: __ Yr/YPN: Vin: Make: Repeat Ofnd: _
Case Sentence Information )
vehicle Forfeiture: Press Enter again to bypass

.

If the name, date of birth and driver's license number do not match on the abstract, the

system will default a special handling code of DLN. This notifies the Secretary of State that

the abstract will have to be processed manuydlly.

(STARR37  UCMYELK UCSGEN Environment)
Add Abstract 2/03/04
Court: 293C Case: 2004 0000800615
KEVIN KLOWOSKI DOB: 02281962 DLN: K283920883829
Abs Type: A Spl Hdlg: DLW
Viol Dt: 01022004 Adj Dt: 01032004 O0Ofn Cd: 1025 Cnt: 001 Orig Chrg: 1025
Nature of Offn: OPERATING UNDER THE INFLUENCE Speed: SI/BFA __
Veh Type: Yr/YPH: 0000 VIN: Make: CDL: _
Trial: P Judge: 021169 SUPIHNA Court Finding: GUILTY
Sent Judge: 000000 Fine: Jail: Com Svc: Alc Pgm: _
Rewv: Susp: Rest: Veh Forf:
Immobilization Ordered: Start Dte: 00000000 HNbr Days: 0000
Work Restriction/Location Hours Days
1:
2.
Driving Restricted to: Prob: _ Comm Serv: _ Alc: _ Medical: _ School: _
Comment 1: Clerk: STARR3Y
Comment 2: Microfilm Nbr:
Abstract Dte: _2032004 508 Dte: Production: _ Hold Dte:
\ I/
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Work with Abstracts

Option “A”" next to a case, displays the work with abstract screen and options for working

with an abstract.

There a number of options available for working with abstracts.

abstract with the updated A

(sTARRAT UCHXDFK UCSGEN) T
Work with Abstracts For MOdlfylng an Abstract
Court: 293C GORDON GILISPIE D _
Case: 2004 0OOEOOOOG1O Enter 2=Change -
) Next to the abstract

Type options, press Enter.

2=Change 4=Delete b=Display P=Print Abstract C=Print CORDL HN=H Press Enter,

Abs Cnt Abstract Spl DLN Viol Offense Note: Some data fields may
Typ Date Hdl Date ' :

2 B 002 91292004 6421285018709 91022004 33374012A3. need to be updated in the
initial input screen, before the
abstract is updated/modified.

| Update the data from the initial input screen first.
Example: DOB must be updat-
ed in the Edit Name screen.

. J

ATARRAT UCNYE1K UCSGEN
. - Edit Abstract
The screen will display the| [court: z93c case: zeo0a peepEREE1e Abstract Has Been processed to S

DOB: 09121957 DLN: G42128501

Comment 1:

Abs Type: B Spl Hdlg:
information. Viol Dt: 01022004 Adj Dt: 91872004 Ofn Cd: 9208 Cnt: 002 Orig
Nature of Dffn: CONTROLLED SUBSTANCE DELIVERY/MANUFACTU Speed:
Press Enter to save Veh Type: PA Yr/YPN: 1996 GXY3890 VIN: T3820018392839008 Make: CHEY
Trial: P Judge: 013095 ECONOMY Court Finding: PLEAD GUILTY
Sent Judge: 013095 Fine: 360 Jail: 30 Com Svc: 10 Alc
If the abStra‘Ct ha.S been sent Rewv: Susp: 0030 Rest: 0150X Veh Forf:
to the Secretary Of Sta_te' the Im@ub}llzatlun_ﬂrdered: Start Dte: 00000000 Nbr Da
Work Restriction/Location Hours D|
production X be cleared| [1: 1 MCDONALDS 1425 WEST M21 STJIOHNS MI 0800-0500 M-
- 2: 2 JONES CONSTRUCTION 1534 N CLEMENS STJOHNS MI  0900-0300 SA
in order for the abstract to be| [brivr icted to: Prob: Comm Serv: _ Alc: _ Medical: _

Clerk: STARR37

\? Microfilm
1/12/2004 Productior® X Hold D

J

resent. Comment 2:
Abstract Dte: 2052004 S0S Dte:
té:Exit F10=Name F13=Cmds F16=Calc
ETHRRST UCNYE1K UESGEQ\
Edit Abstract
Court: 293C Case: 2004 0000000610 Abstract Has Been processed to § the meSsage:

When modifying an abstract

GORDON GILISFIE DOB: 09121957 DLN: G42123501
Abs Type: B Spl Hdlg: [ <-—
Viol Dt: 01022004 Adj Dt: 01072004 Ofn Cd: 9200 Cnt: 002 Orig
Nature of Offn: CONTROLLED SUBSTANCE DELIVERY/MANUFACTU Speed:
Veh Type: PA Yr/YPN: 1996 GXV3890 VIN: T3829018392839008 HMake: Y
Trial: P Judge: 013095 ECONOMY Court Finding: FPLEAD G
Sent Judge: 0913095 Fine: 360 Jail: 30 Com Svc: 10 Alg
Rewv: Susp: 0030 Rest: 0150X Veh Forf,
Immobilization Ordered: N Start Dte: 00004000 HNbr Dg
lork Restriction/Location urs D
1: 1 MCDONALDS 1425 WEST M21 ST.JOHNS MI 800-0500 M-

2: 2 JONES CONSTRUCTION 1534 N CLEMENS STJOHHS M
Driving Restricted to: Prob:
Comment 1:

0900-0300 S
Comm Serv: _ c: _ Medical: _

Clerk: STARR37
Comment 2:

Microfilm
Abstract Dte:

2052004 S0S Dte: 1/12/i239/'Prnductinn: X Hold O
F3=Exit F10=Name F13=Cmds F16=Calc

“Special Handling code may
be required” will display
(Refer to SOS Manual,
Section V, page 2).

If no special handling code
is required,

Press Enter, to bypass.

Qbstract has been sent to S0S5-Special Handling maybe required/or ep

Page 12.16

Judicial Information Systems ~ Trial Court Reference Manual



January 2011 Abstracts

Deleting an Abstract
4=Delete - Next to the abstract

* Delete the abstract
1. Deletes the abstract from the system, Press Enter, confirm, press Enter.
NOTE: An abstract may not be deleted if it has been sent to the Secretary of
State.

2. To delete an abstract that has been sent to the Secretary of State, enter 2
to change next to the abstract, modify the abstract with Special Handling
Code of “DEL", then remove the production flag to resend the abstract,

press Enter. The “DEL" abstract will be retained with case abstract
records.

Displaying an Abstract
5=Display - Next to the abstract

* Display the abstract

Printing an Abstract
P=Print Abstract - Next to the Abstract

* Prints copy of abstract

Printing a Court Ordered Restricted Driver’s License
C=Print CORDL - Next to the abstract

¢ Prints a CORDL (see example page 18)

1. A CORDL will print automatically when Suspend/Restrict information is
entered on an “B” type abstract for drug crimes.

2. Or a “C" next to the abstract will print a CORDL

Printing a Notice of Adjudication
N=Print - Next to the abstract

* Prints a NOA (see example page 19)
1. A Notice of Adjudication prints. The NOA form is only used for cases

where a paper plate has been issued. This form is issued so a driver or a
innocent owner can go to a SOS branch and get a new metal plate.
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Insert CORDL example
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Insert NOA example
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Adding a SOS Code

SOS codes are associated with offense/PACC codes, occassionally these may need to be
updated or modified. To update an SOS code you will need to access the offense file.

7 N
STARR37 UCDFDFK UCSGEN Environmer
Work with Cases 2505/
Next: DOEN Court: C 37 13
Type options, press Enter. HEnter OFN at Next:
Z2=Change 4=Delete b5=Display 6=Notes C=Charges E=Events F=Forms M=Money ’
N=Next Actions O=Evaluation Order P=Parties R=ROA S=Sentence T=Title
W=Warrants A=Abstracts B=Bonds
Press Enter.
Case Filed Date Adjud Date Jurist
_ 2004 0000000003 FH 1/29/2004 O 10001 AACH
STATE OF WMI ¥ MARY BELL
_ 7004 000A0O00O9 FH 1/04/2004 A 1/20/2004 21169 SUPTNA
STATE OF MI ¥ MAY AKAL
_ 2004 0000000610 FH 1/05/2004 C 1/07/2004 13095 ECONOMY
STATE OF WI ¥ GORDON GILISFPIE
_ 7004 000ARO0A12 CB 1/06/2004 O 10166 AMNDEREGG
KELEMS ¥ STATON Nxt: MOH 6/14/2004 2:00 P Rm#: 52
_ 2004 0000000614 DM 1/06/2004 O 11953 CLATTERBAUGH
. WINSTON ¥ WINSTON Nxt: HRG 5/14/2004 2:00 P Rm#: 2 /
The Work with Offense (STHRRST UCYLDFK UCSGEN Envi r‘l:lnmerh
. Work with Offenses 2/04/04
screen will appear.
Next: Case: 2004 Court: C 37 13
Enter the offense number ||| Tupe options, press Enter. Offense codes already
L. . 2=Change 4=Delete 5=Display 5=505 Codes . .
to repositioning the associated with SOS codes
offense file. Offense: 33317766 _ _ _
Press Enter_ Of fense Description PACC Code S0S DD Drug
. e _ 33317766A CHTR SUBS 0BT FALSE 333 17766A 9200 N Y
Enter option S” next to _ 3331776601 CONT SUBS-STERDIDS-U 333 17766A1 0200 N Y
_ 33317766A2 CONT SUB-STEROIDS-PD 333 17706A2 9200 N Y
the offense, wherethe _ 33317766A2-A CONT SUB-STER POSS 2 333 17766A2-A 9780 N v
SOS code is to be adde _ 33317766A3 DEL STERDIDS 333 17766A3 9200 N Y
L[ _ 33317766R4 CONT SUBS-CTRFT STER 333 17766RA4 0200 N Y
Press Enter. 8 33317766B CS-DRUGS-OBTAIN BY F 333 17706B N ¥
_ 333177660 CHTR SUB FALSE PRESC 333 177660 N Y
_ 333177e6C1 EPHEDRINE-POSSESSION 333 17766C1 N N
\— 333177660 CHTR SUB POSS FORGE 333 17766D N ‘r')
‘ )
STARR37 UCENDFK UCSGE
Work W/ OffensessS0S
Court: C 37 13
Tupe options, press Enter. This offense code has no
A=Delete 5=Display
Offense: 333177668 CS-DRUGS-0OBTAIN BY FALSE SOS codes attached.
—|F6 to create.
F3=Exit F6=Create Fl1O=Name F13=Cmds Fi6=Calc FZ21=Print

No data to display.
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7~
STARR37
STARR37 UCKVDFK
Court: C 3 Select SOS Code
Type options, press Enter.
1=Select 2=Change 5=Display

S0S Code: 9200 Eff Date:

808
Code
00

Eff Date Inactv Date Abs
1/01/19600

* 996
1/01/1900

= L)
9400

F3=Exit F6=Create

F3=Exit F

F4 to prompt at the Work

w/Offenses/SOS screen.

Position to the desired
SOS code. Press Enter.
1 to select, Press Enter.

/éTnRRST UCENDFK UESGE
Work W/ Dffense/S0S
The screen will return to Court: C 37 13
the work w/Offense/SOS. :
Type options, press Enter.
d=Delete =Display
Offense: 33317 CS-DRUGS-OBTAIN BY FALSE
AT 508 Effective Susp Susp FCPY Abs Audit Speed VP
Code Date FAC FCJ
The SOS code has been<-. _ 9200 1/01/1900 N N N N
added to the offense.
Notice that an SOS code can also be deleted.
Press F3 to exit. .
Enter 4 next to the associated SOS code, press <.
F3=Exit Fb=Create F10=Name F13=Cmds F16=Calc F21=Print
\ Y
/éTﬂRR37 UCYLDFK UCSGEN Ena
WUork with Dffenses
Next: Case: Court: C 37 13
Type options, press Enter.
2=Change 4=Delete 5=Display S=S08 Codes .
The screen will return to
Offense: 333177/66A .
the Work with Offenses.
Df fense Description PACC Code sS0s |
_ 33317766A CNTR SUBS OBT FALSE 333 17766A 9200
_ 33317766A1 CONT SUBS-STERDIDS-U 333 17766A1 9200 ]
_ 33317766A2 CONT SUB-STERODIDS-PD 333 17766A2 9200 he new SOS code will be
_ 33317766A2-A CONT SUB-STER PDSS 2 333 17766A2-A 9200 i
_ 33317766A3 DEL STERDIDS 333 17766A3 9200 dlsplayed fOHOWlng the
_ 33317766A4 CONT SUBS-CTRFT STER 333 17766RA4 BZO? offense code.
_ 33317766B CS-DRUGS-OBTAIN BY F 333 17766B 920
_ 33317766C CNTR SUB FALSE FPRESC 333 17766C
_ 33317766C1 EPHEDRIMNE-POSSESSION 333 17766C1
_ 33317766D CNTR SUB POSS FORGE 333 17766D
F3=Exit F6=Create F10=Name F13=Cmds F16=Calc F17=By Descr F21=Pr
" J
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Abstract Reports

There are four abstract reports, used to track abstracts that need to be completed or have
been completed.

. Adjudication Abstract Report

. Sentence Abstract Report

. List of Abstract Report

. Abstracts Before Media Report

( Enter ABS at the Next action line, Press Enter j

7
STARR3Y UCAMPYK UCSGEN Enuirunmenti
Abstract Reports 2/02/04
Next: ABS Case: 2004 Court: C 37 13
1=Select Reports
_ Adjudication Abstract List Adjudication Date: to
Jurist: _
__ Sentence Abstract List Sentence Date: to
Jurist: _
_ List of Abstracts S0S Production Date: to
_ Abstract Before HMedia Abstract Date: to
. J
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Adjudication Abstract List

This report can be used as a worksheet to determine which cases need to have an adjudica-
tion abstract “type A" generated or verify abstracts that have been completed.

. Lists defendant/juvenile names on cases with an abstractable charge that
has been adjudicated/disposed.

. Includes the abstract information for the defendant/juvenile, if completed.

Note: Drug Crimes and Felony Auto Used will appear on the report when adjudicated, but
should not be abstracted until sentencing.

7 N
STARR37 UCAMPYEK UCSGEN Environment
Abstract Reports 2/02/04

Next: Case: Court: C 37 13

1=Select Reports

1 Adjudication Abstract List Adjudication Date: 01012004 to 01072004
Jurist: _ %
_ Sentence Abstract List Sentence Date: to
Jurist: _ \
_ List of Abstracts S0S Production Date: to
__ Abstract Before Media Abstract Date: \\ to
Enter the inclusive disposition dates for reporting
\ J

Printing the Report
Enter 1 to select next to Adjudication Abstract List.
Enter the inclusive adjudication/disposition dates.
Enter the Jurist P-number or leave blank for all jurists.

Press Enter, screen should return with “Report has been submitted”.
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Report Information

The Adjudication Abstract list provides the following information for cases listed on the

report.

Header

Defendant
Case
Number
Count
Number

Charge

Charge
Description

Disposition
Code

Disposition
Date

Added
Fields

Information at the top of the report includes court, SOS court
number, county name, address, and the reporting period.

Defendant/Juvenile’s name on the case.

Case number of each case containing an abstractable charge that was
disposed during the reporting period.

Count number of the abstractable charge.

Offense file (PACC) number.

Charge offense description.

Three letter disposition code.

Date the charge was adjudicated/disposed.

If an abstract exist, the abstract information will be listed on the
report following the name and case number.
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Abstract Adjudication List

Court: C 37 13 CALHOUN COUNTY
Adj. Dates: 6/01/2000 - 11/07/2000 JUSTICE CENTER
Judges: ALL BATTLE CREEK, MI 488392

Phone: 616/969-6524

Judge: 23411 RANDY L. TAHVONEN

Chg Charge Disp Dispo
Defendant Case Number Cnt Charge Description Code Date
BRAD KNIGHT 2000 239 FH 1 257.6256D OPER-OUIL/PER SE GTY 6/30/2000
BRAD KNIGHT 2000239 FH 2 257.626 DRIVING RECKLESS GTY 6/30/2000

CATHERINE OXEN 2000 243 FH 1 257.6256D OPER-OUIL/PER SE GTY 6/30/2000
CATHERINE OXEN 2000 243 FH 2 333.7401 CONTRD SUBTCE GTY 6/30/2000

MABLE SWEET 2000571 FH 1 750.413 OPER-OUIL/PER SE GTY 11/07/2000
Case ID: 571 Seq. Num: 00006 DLN: S393839289832
Name: MABLE SWEET DOB: 03291975

Adress:1510 North Street City: Lansing State: MI Zip: 483906
Abs Type: B Special Handling:

Abstract Date: 11072000 SOS Date: 0000000

Conviction Date: 11072000 Vio Date: 9/06/2000

Offense: 1020 Orig Chrg: 1020 Speed: SI/BF:

Nature of Offn: OPER-OUIL PER SE 3RD OFFENSE

Vehicle Type: PA Year/Plt: 1996 HONEY Nbr: T339823RVX398923
Trial: P Judge: 023411 Court Finding: GUILTY

Sent Judge: 023411 Fine: $350 Jail: 365 Comm. Service: 30 Alco:Y
Revoke: Susp: Restrict: Vehicle Forf: Plate Hold:
Immobilize Order: Y Immobilize Start Dte: 11/07/2001 Immobilize Nbr
Comment 1: Clerk: STARR

Comment 2:

MARY MERRIAN 2000247 FH 1 257.62510C OPT-OWI-3RD GTY 8/25/2000
MICHAEL WEBSTER 2000238 FH 1 257.602A3-A FLEE & ELUDE GTY 6/30/2000

**End of Report**
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Sentence Abstract List

This report can be used as a worksheet to determine which cases need to have a sentence
abstract generated, types S & B, or verify sentence abstracts that have been completed.

. List defendant/juvenile names on cases that have an abstractable charge
with a sentence date.

o Includes the abstract information for defendant/juvenile, if completed.
7
STARR3Y UCAMPYK UCSGEN Enuirnnmengi
Abstract Reports 2/02/04
Next: Case: Court: C 37 13
1=Select Reports
_ Adjudication Abstract List Adjudication Date: to
Jurist: _
1 Sentence Abstract List Sentence Date: 01017004 to 010972004
Jurist: _
_ List of Abstracts 508 Production Date: to
_ Abstract Before Media Abstract Date: to
L J

Printing the Report
Enter 1 to select next to Sentence Abstract List.
Enter the inclusive sentence dates.
Enter the Jurist P-number or leave blank for all jurists.

Press Enter, screen should return with “Report has been submitted”.
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Report information

Header
Information
Defendant
Case
Number
Count
Number

Charge

Charge
Description

Sentence
Date

Added
Fields

Information at the top of the report includes court, SOS court number,
county name, address, and the reporting period.

Defendant/Juvenile’'s name on the case.

Case number of each case containing an abstractable charge with a
sentencing event that occurred during the reporting period.

Count number of the abstractable charge.

Offense file (PACC) number

Charge description

Date of sentence.

If an abstract exist, the abstract information will be listed on the
report following the name and case number.

SENTENCE ABSTRACT LIST

COURT : C 37 13 CALHOUN COUNTY
SENT DATES: 11/06/00 - 11/13/00 JUSTICE CENTER
JUDGES: ALL BATTLE CREEK, MI 488392
616/969-6524
Count
Defendant
DAWN FELCON 2000 582 FH
MATT JACKSON 2000 581 FH
Case ID: 2000 581 Num: 00014 DLN: J250603003336
Name: MATT JACKSON DOB: 05021959
Address: 982 W. Jefferson Rd. City: Lansing State: MI Zip: 48906
Abs Type: B Special Handling:
Abstract Date: 11012000 SOS Date: 0000000
Conviction Date: 11132000 Vio Date: 8/16/2000
Offense: 9200 Orig Chrg: 9200 Speed/IL: SI/BF:
Nature of Offn: CONTROLLED SUBSTANCE
Vehicle Type: Veh Year/Plt: 0000 Nbr:
Trial: P Judge: 026563 Court Finding: GUILTY
Sent Judge: 026563 Fine: 00360 Jail: 0000 Comm. Service: 000 Alcoh

1 257.602A3-A FLEE & ELUDE

Case Number Number Charge Chrge Description Sentence Dte Judge
11/13/00
1 333.7401(2)(B) CONTROLLED SUB 11/13/00

JLM
JLM
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List of Abstracts

The List of Abstract Report contains all abstracts that have a SOS Date with a Production
flag of "X". These fields identify that the abstract has been sent to the Secretary of State.

Next: Case:

STARR37 UCAMPYK UCSGEN Environment))

Abstract Reports 2/03/04

Court: C 37 13

_ Adjudication Abstract List Adjudication Date: to
Jurist: _
__ Sentence Abstract List Sentence Date: to
Jurist: _
1 List of Abstracts S0S Production Date: 01012004 to 01072004
__ Abstract Before Media Abstract Date: to
\ J

1=Select Reports

Printing the Report

Enter 1 to select next to List of Abstracts.
Enter the inclusive SOS Production dates.

Enter the Jurist P-number or leave blank for all jurists.

Press Enter, screen should return with “Report has been submitted”.

Report Information
Header
Information
Case ID:

Seq #

Information at the top of the report includes court, SOS court number,
county name, address, and the reporting period.

The case number as it appears on the abstract.

System sequence number assigned to the abstract record when it is
created.
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Name The Defendant/Juvenile’s name.

DOB Date of Birth.

DLN Drivers License Number.

State State in which the Driver's license was issued. Only listed if other

than a Michigan Driver's license.

Abstract Info All abstract information will be listed on the report following the
case number and name.

List of Abstracts

Court: C 37 13 CALHOUN COUNTY
SOS Pro.Date1/01/04 - 2/03/04 JUSTICE CENTER
SOS Crt#: 293C BATTLE CREEK, MI 488392

Phone: 616/969-6524

Case ID Seq.# Name DOB DLN State
2004 0000000610 00001 GORDON GILISPIE 09121957 G421285018709
Street: 389 EAST GILISPIE DRIVE City: ST JOHNS

Abs Type: B Spcl Handling: Abstract Date: 01292004 SOS Date: 1/12/20 <]
Conviction Date: 01072004 Violation Date: 01022004
Offense Code: 9200 Cnt: 002 Orig Chrg: 9200 Speed: SI/BF: CDL:
Nature of Offn: CNTR SUB DEL 50-449
Veh Type: PA Veh Year/Plt: 1996 GXV3890 VIN: T3829018392839008 Make: CHEV
Trial: P Judge: 013095 Court Finding: PLEAD GUILTY
Sent Judge: 013095 Fine: 00360 Jail: 0030 Com Srv: 010 Alc Pgm:
Revoke: Susp: 0030 Restrict: 0150X Veh Forf:
Immobilize Ordered: N Start Dte: 00000000 Nbr Days: 0000
Comment 1: Clerk: STARR37
Comment 2:
Work Restrictions: 1 MCDONALDS 1425 WEST M21 STJOHNS MI
Hrs: 0800-0500 Dys: M-F
2 JONES CONSTRUCTION 1534 N CLEMENS STJOHNS MI
Hrs: 0900-0300 Dys: SA/SU
Drive to Prob: Comm Serv: Medical: Alc: School:

**End of report**

The SOS Date must fall within in the reporting period
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Abstract Before Media Report

The Abstract Before Media Report lists abstracts that were created, but have not been sent
to the Secretary of State, no SOS date or Production X appears on the abstract.

7
STARR37Y UCAMPYK
Abstract Reports

Next : Case: Court: C 37 13

1=Select Reports

"

UCSGEN Environment

N\

2/03/04

_ Adjudication Abstract List Adjudication Date: to
Jurist: _
_ Sentence Abstract List Sentence Date: to
Jurist: _
_ List of Abstracts S0S Production Date: to
1 Abstract Before Media Abstract Date: 01012004 to 01312004

J

Printing the Report
Enter 1 to select next to Abstract Before Media.
Enter the inclusive abstract create dates.

Enter the Jurist P-number or leave blank for all jurists.

Press Enter, screen should return with “Report has been submitted”.

Abstract Before Media

Court: C 13 37 CALHOUN COUNTY
SOS Crt#: 293C JUSTICE CENTER

Abstract Dte:1/01/2004-1/30/2004 BATTLE CREEK, MI 488392

Phone: 616/969-6524

Case ID Name Seq.# Abstract Date

2002 0000000082 ALEX ARRON ANDERSON 00001
2003 0000000755 ALEX ARRON ANDERSON 00002
2003 0000000755 ALEX ARRON ANDERSON 00001
2004 0000000620 MICHEAL CREIGHTON 00001

** End of Report **

1/21/2004
1/21/2004
1/21/2004
1/21/2004
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