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Form Changes

Juvenile Guardianship (JG)
Criminal History

Order Appointing Attorney & Attorney Appearance

Destruction of Records
‘999’ Events

PJ Caseload Changes
Caseload Review




Forms

Changes to Existing JIS Juvenile Forms




Order to Take Child(ren) into Protective Custody
(Child Protective Proceedings)

Order After Preliminary Hearing
(Child Protective Proceedings)

Order Following Dispositional Review/Permanency
Planning Hearing (Child Protective Proceedings)

Order Following Hearing to Terminate Parental
Rights (Child Protective Proceedings)

Order Following Emergency Removal Hearing
(Child Protective Proceedings)

Order After Post-Termination Review/Permanency
Planning Hearing (Child Protective Proceedings)




Juvenile Guardianship

New SCAO Forms




JCI1 Order Appointing Juvenile Guardian

JC92 Acceptance of Appointment (Juvenile Guardian)

JC93 Letters of Juvenile Guardian

JC94 Annual Report of Juvenile Guardian on Condition of Child

JC95 Order Appointing Person to Investigate Juvenile Guardianship

JC96 Report After Investigation of Juvenile Guardianship

JC97 Order Following Investigation and Report on Juvenile Guardianship

JC98 Petition Terminate Appointment of Juvenile Guardian, Notice of Hearing and
Report of Investigation

JC99 Petition to Revoke Juvenile Guardianship, Notice of Hearing and Order for
Investigation

JC100 Order Following Hearing on Petition to Terminate Appointment of
Juvenile Guardian

JC101 Order Regarding Revocation of Juvenile Guardianship

*JC 100 and JC 101 each have two event codes. The outcome of the hearing will
determine the appropriate event code for accurate caseload reporting.

We will be developing the new JG forms for generation on PCS as time allows.




Juvenile Guardianship




Creating a Juvenile Guardianship Case

From the Juvenile Module create the case
as you would any other juvenile matter.

NXT TRAN CSE TYPE ADD CASE NBR 09010001 __ PET 00000000 EYT ___  PTY __
F3=Exit F5=Setup F6=System Commands F8=Probate F9=Name Lookup
F10=RAttorney Fl14=Docket Request F16=Inv/Date F20=File Maintenance Help

Only one child per case.
You may leave the suffix field blank or enter “1”.




Use normal case entry with the case type of ‘JG’

Case ADD Case# 09100001 __ Status _ Filed 0801 2009
Jurist 11953 Attorney Type _ Worker Public P Sprvsn Level _
Name Name Name SSN 000000000
Name SMITH/JOHN/JAMES DOB 0214 1994 Gender M Race
Address 123 ANY TOWN
City ANY CITY ST MI Z2IP 48999 Phone. 517 555-1212 SID
School-home __ Attending __ Grade __ DLN MI
Insurance Policy Effective
Group# Service Code Microfilm Number
Medicaid I.D. Effective FIA Case#
STATUS INFORMATION:
Case Opened.
Case Closgs

LML Enter PTY ADD at the next transaction line. The system WILL automatically

E:;;?dg' | Do not add a petition screen for JG case create the petition number

Placement types. 77777777.

Placmnt Type
Program

Nxt Tran PTY Type ADD Case# 09100001 __ PetnHd 00000000 Event# Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F5=File Sum FB6=System
F9=Name Ing F10=Attny Ing F13=Notes F14=Dkt.Ing F16=Inv.CalI




Add all parties associated to the case for the JG Case

Party ADD Case# 09100001 Type JG Filed _801 2009
Jurist 11953 CLATTERBAUGH Attny Worker
Name SMITH/JOHN/JAMES DOB _214 1994 Gen M Race __

SSN 000000000
Nbr Desc Name DOB Petition Attny Typ ARM

JG1 SMITH/EM//AUNTIE 00000000
Address 123 ANY TOWN
City ANY CITY ST MI 2IP 48999 Phone 517 555-1212
Soc Sec # 000000000 DLN __ Public _

Cmmnt Chg by

00000000

Address
E;EUSEC T It is not necessary to enter a petition number when
Cmmnt doing an event add. If you enter a petition number,

enteritas 77777777.

Bottom

Nxt Tran EVT Type ADD Case#d 09100001 __ Petnd 00000000 Event# Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System
F8=Probate F9=Name Inq F1l0=Attny Inq F13=Notes F1l4=Dkt.Inq F16=Inv.Cal




Add any events filed for the Juvenile Guardianship case

Sfx Petition Case# 09100001 Attorney #
7797?7777 SMITH/JOHN/JAMES

Num Date Cg Typ Comments Jurist Attny Rep/Rec
801 2009 __  0JG DORDER APPOINTING JUVENILE GDN
Results Status

Placement j - amen

Continue adding all events associated with the JG case.
Next Hearing

Party Type Once completed, you may view the Summary of Case screen.

Bond: Type _ ™
Posted By __ ceipt
Curfew of Sdn. 1hru Thurs. and Fri. and Sat.
Do you Mant tg include financial orders?
rm nbrYrequested __ _ Sign Jurist
Nxt Tran SUM Type CSE Case#d 09100001 _ Petn# 00000000 Event# _ Pty __
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F5=File Sum F6=System F8=Probate
F9=Name Ing F1l0=Atty Ing Fll=VYiew F12=Scan F13=Notes F14=Dkt.Inq F16=Inv.Cal




Summary of Case

Case Sum CSE Case# 09100001 = Status 0 PUBLIC Type JG Filed 0801 2009
Jurist 11953 CLATTERBAUGH Attny Worker
Name SMITH/JOHN/JAMES DOB _214 1994 Gender M Race __
SSN 000000000 SID Sprvsn Level _

Event Date Typ Petition Chg Placement Comments
801 20089 LOG 77777777 __ LETTERS OF JUVENILE GUARDIANSH
606 2010 RJG 700 a.m.
801 2009 RAOT 77777777 ACCEPTANCE OF APPOINTMENT (JUV

801 2008 0JG 777777177 ORDER_APPOINTING JUVENILE GUAR

801 2008 ATF 77777777 MISC ORDS FROM NAR CSE 07-1234

Bottom

Nxt Tran SUM Type CSE Case# 09100001 _ Petn# 77777777 Event# Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System F7=Event Ing
F8=Probate F9=Name Ingq F10=Attny Inq F13=Notes F14=Dkt.Ing F16=Inv.Cal




Meaningful Event Entry

and
Its Impact On Caseload




Line 4 — Guardianships Created




Case MOD Case# 09100001 _ Status O Type JG Filed _801 2009
Jurist 11953 Attorney Type _ HWorker Public P Sprvsn Level _
Name CLATTERBAUGH Name Name SSN 000000000
Name SMITH/JOHN/JAMES DOB _214 1994 Gender M Race
Address 123 ANY TOWN
City ANY CITY ST MI Z2IP 48999 Phone. 517 555-1212 SID
School-home __ Attending ___ Grade __ DLN MI
Insurance __ Policy Effective
Group# Service Code Microfilm Number

Medicaid I.D. Effective FIA Case#

STATUS INFORMATION:
Case Opened. | 801 2009 I

CASE
TYPE

The Case Opened date will
Guardianships be used to count on
Created Caseload

Guardians Part 1 — Section H
Terminated Line 4

Guardianships Guardianships Created
Revoked




Line 5 — Guardians Terminated




JC 100

ORDER FOLLOWING HEARING
ON PETITION TO TERMINATE
APPOINTMENT OF JUVENILE GUARDIAN




Approved, SCAOQ JISCODE:OTG

STATE OF MICHIGAN CASENO.
JUDICIAL CIRCUIT - FAMILY DIVISION ORDERFOLLOWING HEARING ON

PETITIONTOTERMINATE APPOINTMENT

COUNTY OF JUVENILE GUARDIAN
Court address Court telephone no.
1. In the matter of
name, alias{es), DOB
2. Dateof hearing: Judge/Referee:

3. Notice of hearing was served as required by law.
[ 4. Removaldate:_ (pursuant to MCR 3.963)
THE COURT FINDS: (Complete items 6 and 7 if the child is being removed at this hearing.)

[CI 5. Itis in the best interest of the child to terminate the appointment of
A proposed successor juvenile guardian has been named.

Name of juvenile guardian

6. Itis contrary to the welfare of the child to remain in the juvenile guardian's home because:

7. [ la. Reasonable efforts to prevent removal of the child from the home were not made.
["1b. Reasonable efforts were made to prevent removal of the child from the home. Those efforts include: (specify)

ITISORDERED:

«l8. The appointment of the juvenile guardian named above is continued.

[ 9. Theappointment of the juvenile guardian named above is terminated, and the juvenile guardian T Jis [ lis not discharged.

The current placement of the child shall continue pending appointment of g

ame (type or print)
as successor guardian.

Address City State Zip Telephone no

The Department of Human Services shall

a. conduct a criminal record check and central registry clearance of the residents of the home of the proposed successor
juvenile guardian and submit the results to the court within 7 days.

b. perform a home study with a copy submitted to the court within 28 days, unless a home study has been performed within
the immediately preceding 365 days of this order, in which case, a copy of that home study shall be submitted to the court.

Recommended by:

Referee signature

Date Judge Bar no.

NOTE: This form is used in conjunction Do not write below this line - For court use only
with JC 98 only when a proposed
successor juvenile guardian hasbeen
named in the petition. If a successor
juvenile guardian has not been named,
use JC 101 instead. MCR3.979(F)

JC 100 (6109) ORDER FOLLOWING HEARING ON PETITION TO TERMINATE APPOINTMENT OF JUVENILE GUARDIAN

NOTE: There are
two valid JIS codes

Use event code

OCG

(Order Continuing Guardianship)
if the appointment of the juvenile

guardian is continued.

This WILL NOT
count on Caseload




Approves), SCAO JISGODE-0TG NOTE: There are

STATE OF MICHIGAN CASENO.
ORDER FOLLOWING HEARING ON g
JUDICIAL CIRCUIT - FﬁMIL‘Egﬁlﬂ-ﬂ: PETITIONTO TERMINATE APPOINTMENT tWO Va I Id J IS COd es
OF JUVENILE GUARDIAN
Court address Court telephone no.

1. Inthe matter of Use event COde

name, alias(es), DOB

2. Date of hearing: Judge/Referee: OTG

3. Notice of hearing was served as required by law_ (Order Terminating Guardianship)

[ 4. Removal date: (pursuant to MCR 3.963)

THE COURT FINDS: (Complete items 6 and 7 if the child is being removed at this hearing.) If the appOIntment Of the Juvenlle
guardian is terminated.

[715 Itisin the best interest of the child to terminate the appointment of _ _
A proposed successor juvenile guardian has been named. Name of juvenile guardian

[1 6. Itis contrary to the welfare of the child to remain in the juvenile guardian’s home because:

This will count on Caseload
[[17 [ 1a. Reasonable efforts to prevent removal of the child from the home were not made.

["1b. Reasonable efforts were made to prevent removal of the child from the home. Those efforts include: (specify) Pa rt 1 = Se Ct | O n H

Line 5
Guardians Terminated

ITISORDERED:

. |The appointmentof the juvenile guardian named above is continued.

[¥] 9. The appointment of the juvenile guardian named above is terminated, and the juvenile guardian [Jis [Jis not discharged.

The current placement of the child shall continue pending appointment of

Name (type or print)
as successor guardian.

Address City State Zip Telephone no

The Department of Human Services shall

a. conduct a criminal record check and central registry clearance of the residents of the home of the proposed successor CASE
Juvenile guardian and submit the results to the court within 7 days. . TYPE

b. perform a home study with a copy submitted to the court within 28 days, unless a home study has been performed within

the immediately preceding 365 days of this order, in which case, a copy of that home study shall be submitted to the court.

Guardianships

Recommended by: Created

Referee signafure

Guardians
Terminated

Date Judge Bar no.

NOTE: This formis used in conjunction Do not write below this line - For court use only
with JC 98 only when a proposed
successor juvenile guardian hasbeen
named in the petition. If a successor
juvenile guardian has not been named,
use JC 101 instead. MCR 3.979(F)

JC 100 (6/09) G ONPETITION TO TERMINATE APPOINTMENT OF JUVENILE GUARDIAN

Guardianships
Revoked




Line 6 — Guardianships Revoked




JC 101

ORDER REGARDING REVOCATION
OF
JUVENILE GUARDIANSHIP




Approved, SCAOD JISCODE-ORW
STATE OF MICHIGAN CASENO.
JUDICIAL CIRCUIT - FAMILY DIVISION ORDERREGARDING REVOCATIONOF
COUNTY JUVENILE GUARDIANSHIP
Court address Court telephone no.

1. Inthe matter of name, alias(es), DOB

2 Dateofhearing: Judge/Referee:

3. Notice of hearing was served as required by law.

[[14. Removal date: (pursuant to MCR 3.963)

THE COURT FINDS: (Complete items 6 and 7 if the child is being removed at this hearing.)

[715. [[] a. Apetiton to revoke the juvenile guardianship was filed and by a preponderance of the evidence, continuing the juvenile
guardianship  []is  []is not in the child's best interests.
[[1b. A petition to terminate the appointment of the juvenile guardianwas filedandit [lis [lis not inthe child's best
interests to terminate the appointment. There is no proposed successor guardian.

[1 6. Itis contrary to the welfare of the child to remain in the juvenile guardian's home because:

[[17. [[] a. Reasonable efforts to prevent removal of the child from the home were notmade.
[[1b. Reasonable efforts were made to prevent removal of the child from the home. Those efforts include: (specify)

ITISORDERED:

. Thejuvenile guardianship is continued.

9. Thejuvenile guardianship is revoked and jurisdiction over the child pursuantto MCL 712A_2(b) is reinstated under the previous
child protective proceeding, case number

a. The child
[T]i. isinthe temporary custody of this court and is placed under the care and supervision of the Department of Human
Services.
[Tii. is committed to the Department of Human Services for permanency planning, supervision, care, and placementunder
MCL400.203.

b. The department shall prepare an updated case service plan and file it with the court no later than 7 days before the next
dispositional/post-termination review hearing.
c. Adispositional/post-termination review hearing shall be held

{within 42 days of revocation).

- I i [is [lisnot discharged.
Name of juvenile guardian
Recommended by:
Referee signature
Date Judge Bar no.
NOTE: Thisformis always used in Do not write below this line - For court use only

conjunction with JC 99. Itis also used in
conjunction with JC 98 when there i1s no
proposed successor juvenile guardian.

|
JC101 (6/09) ORDER REGARDING REVOCATION OF JUVENILE GUARDIANSHIP MCR3.979(F)

NOTE: There are
two valid JIS codes

Use event code

OCG

(Order Continuing Guardianship)
if the juvenile guardianship

is continued.

This WILL NOT
count on Caseload




Approved, SCAOD JISCODE: ORV
STATE OF MICHIGAN CASENO.
JUDICIAL CIRCUIT - FAMILY DIVISION ORDERREGARDING REVOCATION OF
COUNTY JUVENILE GUARDIANSHIP
Court address Court telephone no.
1. Inthe matter of name, alias(es), DOB
2 Dateofhearing: Judge/Referee:

3. Notice of hearing was served as required by law.

[14. Removal date:
THE COURT FINDS: (Complete items 6 and 7 if the child is being removed at this hearing.)

{pursuant to MCR 3.963)

[715. [[] a. Apetiton to revoke the juvenile guardianship was filed and by a preponderance of the evidence, continuing the juvenile
guardianship  []is  []is not in the child's best interests.
[[Ib. A petition to terminate the appointment of the juvenile guardianwas filedandit [“Jis [Jis not inthe child's best
interests to terminate the appointment. There is no proposed successor guardian.

[1 6. Itis contrary to the welfare of the child to remain in the juvenile guardian's home because:

[[17. [[] a. Reasonable efforts to prevent removal of the child from the home were not made.
[[1b. Reasonable efforts were made to prevent removal of the child from the home. Those efforts include: (specify)

ITISORDERED:

8. Thejuvenlle|guardianship Is continued.

[¥] 9. Thejuvenileguardianship is revoked and jurisdiction over the child pursuant to MCL 712A.2(b) is reinstated under the previous
child protective proceeding, case number

a. Thechild
[[]i. isinthe temporary custody of this court and is placed under the care and supervision of the Department of Human
Services.
[Tii. is committed tothe Department of Human Services for permanency planning, supervision, care, and placementunder
MCL400.203.

b. The department shall prepare an updated case service plan and file it with the court no later than 7 days before the next
dispositional/post-termination review hearing.
c. Adispositional/post-termination review hearing shall be held

{within 42 days of revocation).

[E3 L1s not {!ISEF :a rged.

" Name of juvenile guardian

Recommended by:

Referee signature

Date Judge Bar no

NOTE: This form is always used in Do not write below this line - For court use only

conjunction with JC 99. Itis also used in
conjunction with JC 98 when there is no
proposed successor juvenile guardian.

JC101 (6/09) ORDER REGARDING REVOCATION OF JUVENILE GUARDIANSHIP MCR3.979(F)

NOTE: There are
two valid JIS codes

Use event code

ORV

(Order Revoking Guardianship)
if the juvenile guardianship is
revoked and jurisdiction over the
child pursuant to MCL 712A.2(b)
is reinstated.

This will count on Caseload
Part 1 - Section H
Line 6

CASE
TYPE

Guardianships
Created

Guardians
Terminated

Guardianships
Revoked




Tracking for Annual Reports




Option #1 — Enter Future Hearing Date

Event MOD Casett 09100001 Petition# 77777777 Type JG Filed 0801 2009
Jurist 11953 CLATTERBAUGH Attny Worker
Name SMITH/JOHN/JAMES DOB _214 1994 Gen M Race __
Petition Opened Jurist Adjud Jurist Code
Offense: Date Loc __ Petitnr ___ SSN 000000000 CTN 000000000000

Num Date Cg Typ Comments Jurist Attny Rep/Rec
4 801 2008 __  LOG LETTERS OF JUVENILE GUARDIANSH 118583
Results Pgm Status

Placement Special Rate Placement Type Custody

Next Hearing| 606 2010 Time _700 Type RJG Jurist 11953|Chg __ Courtroom

Party Type Attny Party Type Attny PPI

Bond: Type Amt Act Typ Date
Posted By Receipt

Curfew of Sun. thru Thurs. and Fri. and Sat.

Form nbr requested __ _ Sign Jurist
Nxt Tran EVT Type MOD Case## 09100001 _ Petn# /77777777 Eventd __ 4 Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F5=File Sum F6=System F8=Probate
F9=Name Ing F10=Atty Ing Fll=¥iew F12=5Scan F13=Notes F14=Dkt.Inq F16=Inv.Cal




Docket Report Generator

Name the Docket Report to Save the Report Criteria

REPORT NAME|ANNUAL REPORT-JG DOCKET GENERATOR SELECT USER ID MITTSJ
PRESS F4 FOR A LIST OF REPORT NAMES 1-SELECT 4-DELETE

REPORT NAME DOCKET GENERATOR SELECT USER ID MITTSJ
PRESS F4 FOR A LIST OF REPORT NAMES 1-SELECT 4-DELETE

1 ANNUAL REPORT-JG




Enter the Report Criteria

Court ID : J 19 MITTSJ DOCKET GENERATOR] [IEIS1v/] i sy =y oqolg Ieuye
ENTER COURT SELECTION
TO SELECT PROBATE DOCKET ENTER P
TO SELECT JUVENILE DOCKET ENTER J
_ TO SELECT HDUPTIUN DUCKET ENTER H

S |JURIST _11953 OR COURTROOM CLﬂTTERBHUGH,JﬂMES R.,
"I~ 4" T0 SORT
DATE RANGE 601 2010 TO 614 2010 MMDD CCYY |(MAX. 14 DAYS)

TIME RANGE _700 TO _700 MILITARY TIME 0001 TO 2400
HHMM HHMM

2 |CASE NAME
ENTER "S" TO SELECT@"P"™ TO PRINT

_ RATTORNEY LEAYE BLANK FOR ALL
_ CASE WORKER LEAYE BLANK FOR ALL

_ PRINT PARTY NAMES (PROBATE & NA)
_ PRINT CHARGES (DL & TL)

_ PRINT COMMENTS (PROBATE)

_ PRINT FIRST NAME FIRST)

PRESS ENTER TO EDIT REPORT OPTIONS
Fl=Help F3=Exit F4=Prompt




ANNIAL FEPORT-JG

PHONE # :

JURIET CLATTERBAUG, JTAMES

DATE TIME CASE NUMBER PETN NUMEER CASE NAME HEARING TYPE

a.I. 09100001-  -JG SMTITH/ JTOHHN, ulsl ANL RPT DUE




Annual Report Filed

Event ADD Case# 09100001 Petition# 77777777 Type JG Filed 0801 2009
Jurist 11953 CLATTERBAUGH Attny Worker
Name SMITH/JOHN/JAMES DOB _214 1994 Gen M Race __
Petition Opened Jurist Adjud Jurist Code __
Offense: Date Loc ___ Petitnr ___ SSN 00000O0000 CTN 000000000000

Num Date Cg Typ Comments Jurist Attny Rep/Rec
5 0731 2010 __  AGM ANNUAL REPORT OF JU¥ GDN
Results Pgm Status

Placement Special Rate Placement Type Custody

Next Hearing|0606 2011 Time 0700 Type RJG Jurist 11953|Chg __  Courtroom

ICIRUIEEE Continue adding the RIG hearing type each year PPI ___

Bordy Tuppe when the Annual Report is recorded on the system.
Py Schedule the hearing 56 days prior to the due date
CCIREUBCIEN of the next Report of Juvenile Guardian.

Form nbr requested ___ _ Sign Jurist
Nxt Tran EVT Type ADD Case# 09100001 _ Petn# 77777777 EventH# __ Pty __
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F5=File Sum F6=System F8=Probate
F9=Name Ing F10=Atty Ing Fll=View F12=Scan F13=Notes F14=Dkt.Ing Fl16=Inv.Cal




Option #2 — Report Generator

Name Your Report to Save the Report Criteria

NOTE: Using this method to track Annual Reports, will require
running Report Generator using two event types.

One report for an event type of AOT and one report for any
subsequent report filings using an event type of AGM.

REPORT NAME|ANNUAL REPORT DUE_JG |REPORT GENERATOR SELECT USER ID MITTSJ
PRESS F4 FOR A LIST OF REPORT NAMES 1-SELECT 4-DELETE
PRESS F1 FOR HELP PRESS F3 TO EXIT

REPORT NAME ANNUAL REPORT DUE JG REPORT GENERATOR SELECT USER ID MITTSJ
PRESS F4 FOR A LIST OF REPORT NAMES 1-SELECT 4-DELETE
PRESS F1 FOR HELP PRESS F3 TO EXIT

1 ANNUAL REPORT DUE JG




Report Generator — AOT Event Type

REPORT GENERATOR SELECTION
ENTER “S" TO SELECT "P" TO PRINT 1-9 TO SORT
CASE OR TRAFFIC SCREEN
CASE TYPE CASE OPENED DATE

CASE STATUS CASE CLOSED DATE

CASE NUMBER CASE RE-OPENED DATE

NAME _ DATE OF BIRTH
GRADE i _ PUBLIC
GENDER B RACE N _ ATTORNEY
_ WORKER SPRVSN LEVEL _ _ JURIST

ADDRESS CITY _ STATE

21p CONE. ~ SCHOOL . STATUS — ___
e PLACEME e e
e TOR SELECTION e

ENTER "S" TO SELECT "P" TO PRINT 1-9 TO SORT

EVENT SCREEN
EVENT TYPE RO (P|EVENT DATE | 801 2009 - 831 2009'

LEGAL STATUS PROGRAM _ PLACEMENT

RESULT BOND TYPE _ BOND AMOUNT

INY [ oo (e

NEXT HERRING TYPE . NEXT HEARRING DATE

NEXT HEARRING JURIST NEXT HERRING TIME __ : __ -
NEXT HEARRING CHG __ NEXT HEARING COURTROOM

EVENT COMMENT PLACEMENT TYPE ___ _ REP/REC




Report Generator — AGM Event Type

REPORT GENERATOR SELECTION
ENTER “S" TO SELECT "P" TO PRINT 1-9 TO SORT
CASE OR TRAFFIC SCREEN

CASE TYPE
CASE STATUS
CASE NUMBER
NAME

GRADE
GENDER

_ WORKER

ADDRESS
ZIP_CONE

INY [ oo (e

CASE
CASE
CASE
DATE

RACE

OPENED DATE
CLOSED DATE
RE-OPENED DATE
OF BIRTH

_ PUBLIC
_ ATTORNEY

SPRVSN LEVEL _ _ JURIST

CITY

_ STATE

SCHOOL e STATUS  ___
_ PLACEME TURMDE e

[S]EVENT TYPE
LEGAL STATUS
RESULT
NEXT HEARING TYPE
NEXT HEARING JURIST
NEXT HEARING CHG
EVENT COMMENT

SELECTION

ENTER "$™ TO SELECT "P" TO PRINT 1-9 TO SORT
EVENT SCREEN

[BcH]

[E]EVENT DATE 801 2010 - 831 2010
— PROGRAM — PLACEMENT
_ BOND TYPE _ BOND AMOUNT
_ NEXT HEARING DATE -

_ NEXT HEARING TIME __
_ NEXT HEARING COURTROOM

_ PLACEMENT TYPE ___ _ REP/REC




ANNOAL BEPORT DUE Ji=

CASE TYPE =IG

CASE NUMEBEE

03100001-00

COUNTY FAMILY COURT
1253 MAIN STREET
LANITNG MI 45509

EVT TYPE = 40T

EVENT DATE

g/0L/2008

TOTAL OUTFUT OF REPOET

RN DATE

11/02 /2009

CONTACT : TAMMY WENH
PHOME # :

885/339/1547

PAGE




CRIMINAL HISTORY REPORTING




New Disposition Codes
for
Criminal History Reporting

Memo dated February 18, 2009
from Diane Sandborn
regarding new
Court Disposition Codes




New Juvenile Court Codes

Must be entered using a Juvenile/Probate
Originating Agency ldentifier
(ORI)




Minor in Possession
Taken Under Advisement

MCL 436.1703
Deferred MIP — DPM & Dismissed MIP — DMM

Criminal History Records - EJUD
Type of Entry: EJUD

JUDORI: MIB30995J CIRORI: CTD: 20011017 CFN: 01005966-00
NAA: SMITH/JOHN/JAMES/ SID:
CTN: 630000000101 TCN: 0CA:

CCN: : GOoC: _ CIT: 436.1703
CSR:

NOTE: Modifications will need to be made to the
WS CDC code when a MIP petition is taken under
SP advisement pursuant to MCL 436.1703.
wrormrsesm There is no PCS code available for this disposition.

F5-Retrieve FB-Messages F7-Outq F9-MJUD F10-CJUD F24-Previous Menu




Public Record

CHR Code PCS Code

WTA — Waived to Adult Court WCR —Waived to Circuit Court
5DA — 5 Day Special Adjournment

Petition MOD CaseHd 09000012 _  Petition# 09000121 Type DL Filed 0901 2009
Jurist 11953 Attorney 65548 Type A Worker Public P

Name CLATTERBAUGH Name SMITH Name SSN 000000000
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened _822 2009 Jurist 11953 Adjud _901 2009 Jurist 11953 Code WCR
Petn Authorized _822 2009 Jurist 11953 Paper Plate _
Offense Date _801 2009 Loc BAT Petitnr MSP CTN 010000000101 Cmp 090012345678
Reopen Date __ _ Service Type _ Destroy Date _901 2023




When entering a CDC of WTA, also include the District or
Circuit ORI where the case is being waived. This field is
located on the EJUD screen “CIRORI”.

Criminal History Records - EJUD
Type of Entry: EJUD
JUDORI: MID10013J CIRORI: MIO10025J) CTD: 20090901 CFN: 09000012-00
NAA: SMITH/JOHN/JOSEPH SID:
CTN: 010000000101 TCN: 0CA:

CCN: : GOC: _  CIT: 750/520B1E
CSR:

The PCS Adjudication Code of WCR was
brought into the EJUD screen as WTA

CIRORI field must be entered manually




Public Record

CHR Code PCS Code

TRS — Transfer to Another County WAI — Waived to Another Jurisdiction
CHV — Change of Venue Ordered

Petition MOD CaseH# 09000012 _ Petition# 09000121 Type DL Filed 0901 2009
Jurist 11953 Attorney 65548 Type A Worker Public P

Name CLATTERBAUGH Name SMITH Name SSN 000000000
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened _822 20089 Jurist 11953 Adjud _901 2009 Jurist 11953 Code WAI
Petn Authorized _822 2009 Jurist 11953 Paper Plate _
Offense Date _801 2009 Loc BAT Petitnr MSP CTN 010000000101 Cmp 090012345678
Reopen Date __ _ Serwvice Type _ Destroy Date _901 2023




When entering a CDC of TRS, also include the receiving
county’s ORI where the petition is being transferred to.
This field is located on the EJUD screen “CIRORI”.

Criminal History Records - EJUD

Type of Entry: EJUD

JUDORI: MIO10013J CIRORI: MIO30013J] CTD: 20090801 CFN: 09000012-00

NAA: SMITH/JOHN/JOSEPH SID:
CTN: 010000000101  TCN: OCA:

CCN: : GOC: _  CIT: 750/356D CDC:_TRS
CSR:

The PCS Petition Adjudication Code of WAI
was brought into the EJUD screen as TRS.

CIRORI field must be entered manually




Non-Public Record
CHR Code PCS Code

JCC — Juvenile Consent Calendar CCP — Consent Calendar Probation
JDA — Juvenile Diversion Act DVT — Diverted

NAP — Not Authorized Petition NAP — Petition Not Authorized
NAP — Not Authorized Petition NCG — Not Charged
TTC — Transfer to Tribal Court TTC — Transfer to Tribal Court

Petition MOD Case# 09000012 ~  Petition#d 09000121 Type DL Filed 0901 2009
Jurist 11953 Attorney 65548 Type A Worker Public $

Name CLATTERBAUGH Name SMITH Name SSN 000000000
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened _822 2009 Jurist 11953 Adjud _901 2009 Jurist 11953 Code CCP
Petn Authorized __  Jurist Paper Plate _
Offense Date _801 2009 Loc BAT Petitnr MSP CTN 010000000101 Cmp 090012345678
Reopen Date __ _ Serwvice Type I Destroy Date _929 2010




Verify that the correct CDC code is brought in based on the
adjudication entered on the petition screen.

Criminal History Records - EJUD
Type of Entry: EJUD
JUDORI: MIB30995J CIRORI: CTD: 20080901 CFN: 09000012-00
NAA: SMITH/JOHN/JOSEPH SID:
CTN: 010000000101 TCN: 0CA:

CCN: : GOC: _ CIT: 7/50/356D cDC: JCC
CSR:

The PCS Adjudication Code of CCP was
brought into the EJUD screen at the CDC
field as JCC

The petition will now be suppressed for Criminal History Reporting




NOTE

If the minor violates the terms of the Consent Calendar

Probation and later admits or is found guilty of the offense,
the Court must ensure that new fingerprints are taken for
that complaint/petition. The new adjudication is then
submitted to Criminal History Reporting through Electronic

Judgment (EJD) upon disposition.




Order Appointing Attorney

Appearance of Attorney




Sequence of Data Entry

Attorney Type

A = Appointed
or
R = Retained




Order Appointing Attorney before Attorney Appearance

Event MOD Case# 09000012 Petition# 09000121 Type DL Filed 0901 2009
Jurist 11953 CLATTERBAUGH Attny 65548 SMITH Worker
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened _822 2009 Jurist 11953 Adjud _901 2009 Jurist 11953 Code CCP
Offense: Date _801 2009 Loc BAT Petitnr MSP SSN 000000000 CTN 010000000101

Num Date Cg Typ Comments Jurist Attny Rep/Rec

1 822 2009 ORDER APPOINTING ATTORNEY/GAL/ 11953 65548

Event MOD Case# 09000012 Petition# 09000121 Type DL Filed 0901 2009
Jurist 11953 CLATTERBAUGH Attny 65548 SMITH Worker
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened 822 2009 Jurist 11953 Adjud 901 2009 Jurist 11953 Code CCP
Offense: Date _801 2009 Loc BAT Petitnr MSP SSN 000000000 CTN 010000000101

Num Date Cg T Comments Jurist Attny Rep/Rec

2 822 2009 zﬁﬁj APPEARANCE OF ATTORNEY/GAL/L-G 11953 65548




Sets Attorney Type to “A”

Case MOD Case$ 09000012 Status 0 Type DL Filed _901 2009
Jurist 11953 Attorney 65548 |Type A Worker Public P Sprvsn Level _
Name CLATTERBAUGH Name SMIT Name SSN 000000000

Name SMITH/JOHN/JOSEPH DOB _801 1993 Gender M Race




Attorney Appearance before Order Appointing Attorney

Event MOD Case# 09000012 Petition# 09000121 Type DL Filed 0901 2009
Jurist 11953 CLATTERBAUGH Attny 65548 SMITH Worker
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened _822 2009 Jurist 11953 Adjud 901 2009 Jurist 11953 Code CCP
Offense: Date _801 2009 Loc BAT Petitnr MSP SSN 000000000 CTN 010000000101

Num Date Cg Typ Comments Jurist Attny Rep/Rec

1 822 2008 __ APPEARANCE OF ATTORNEY/GAL/L-G 11953 65548

Event MOD Case# 09000012 Petition# 09000121 Type DL Filed 0901 2009
Jurist 11953 CLATTERBAUGH Attny 65548 SMITH Worker
Name SMITH/JOHN/JOSEPH DOB _901 1993 Gen M Race __
Petition Opened _822 2009 Jurist 11953 Adjud _901 2009 Jurist 11953 Code CCP
Offense: Date _801 2009 Loc BAT Petitnr MSP SSN 000000000 CTN 010000000101

Num Date Cg T Comments Jurist Attny Rep/Rec

2 822 2009 Eﬁ%ﬁ ORDER APPOINTING ATTORNEY/GAL/ 11953 65548




Sets Attorney Type to “R”

Case MOD Casef# 09000012 Status 0 Type DL Filed _901 2009
Jurist 11953 Attorney 65548 |Type R| Worker Public P Sprvsn Level _
Name CLATTERBAUGH Name SMIT Name SSN 000000000

Name SMITH/JOHN/JOSEPH DOB _901 1993 Gender M Race




Destruction

of
Records




Retention Schedule

Petition
Authorized

Petition

Adjudication Code

Destroy Date
Calculation

Authorized
(not blank)

DVT

DOB + 17 yrs
+ 28 days

Authorized
(not blank)

CCP

DOB + 17 yrs
+ 28 days

Authorized
(not blank)

JUR

Based on charge
dispositions

Authorized
(not blank)

BT

Based on charge
dispositions

Authorized
(not blank)

All other Codes
(including “blank™)

DOB + 30 yrs

Not Authorized
(blank)

None
(blank)

None
(blank)

Not Authorized
(blank)

Any adjudication
code (not blank)

DOB + 17 yrs
+ 28 days




Report Generation

REPORT

SELE

| JUVENILE

.Report Generator
.Intake Report Generator
.Docket Report Generator

.Abstractable Offenses
.Abstracts To S0S
.Alphabetic Intake Case List
.Audit Report

.Case Summary Report
.Caseload Report

.Charge Disposition Report
.Child Care Fund Summary
.Children Reaching 19 in ACT150
.Crime Victim Rights Report
.Docket List

.Docket Work Sheets

.Drug Audit List

.Hearing Count By Jurist

Make your Selection: 27

18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33

CTION

.Intake Age Report

.Intake Problem Summary Report
.Master Case List

.0ffense Case Summary
.0ffense Summary

.Over Age Report

.Permanency Indicators Report
.Petition Age Report
Petition Count

.Petition Destroy Date Report
Petition List

.Placement Report

.Record of Petition Report
.Traffic Case List

Traffic Violation List
.Victim List




Petition Destroy Date Report

Petition Destroy Date Report

Enter the beginning date:

Enter the ending date:

Select "F"ormal, "I"nformal,

or blank for Formal, Informal and blank:

Include destroyed petitions (Y/N):

Print report in date sequence (Y/N):

0801 2009

MMDD CCYY
0930 2009

MMDD CCYY

If set to “Y” will include
petitions with an event of DOR

Remember to enter an event of DOR for EACH petition destroyed




‘999’ Events

Limited to three characters on the Event # field




NXT TRAN EVT TYPE ADD CASE NBR 01000123 _ PET 01000024 EVT ___  PTY
F3=Exit F5=Setup F6=System Commands F8=Probate F9=Name Lookup
F10=Attorney F14=Docket Request F16=Inv/Date F20=File Maintenance
MAXIMUM EVYENTS REACHED - CONTACT JIS

Case Sum CSE Case# 01000015 _  Status 0 PUBLIC Type DL Filed 0403 2001
Jurist Attny Worker

Name DOB _622 1993 Gender M Race WA
SSN 000000000 SID Sprvsn Level

Event Date Typ Petition Chg Placement Comments

999 _827 2009 ORD 04000083 ORDER_ADJRNG.D08/31/09 RVH
1012 2009 RYH 100 p.m.

998 _827 2009 ORD 04000012 ORDER_ADJRNG.D08/31/09 RVH
1012 2009 RVH 100 p.m.

997 827 2009 ORD 03000038 ORDER_ADJRNG.D08/31/09 RVH
1012 2009 RVH 100 p.m.

996 _827 2009 STP 08000039 STIP.ADJOURNING 08/31 RVJ

995 _827 2009 STP 07000011 STIP.ADJOURNING 08/31 R¥J

994 _827 2009 STP 07000010 STIP.ADJOURNING 08/31 R¥J

993 _827 2009 STP 06000069 STIP.ADJOURNING 08/31 R¥J




Contact JIS when case reaches 950 events

Case Sum CSE Case# 01000015 1 Status 0 PUBLIC Type DL Filed 0403 2001
Jurist Attny Worker
Name DOB _622 1993 Gender M Race WA
SSN 0000000B0 SID

Event Date Typ Petition Chg Placement Comments

56 1019 2009 PSY 08000039 _ PROOF_OF SERVICE
AAL
55 1019 2009 PSY 07000011 _ PROOF_OF SERVICE
AAL
54 1019 2009 PSY 07000010 _ PROOF_OF SERVICE
AAL
53 1019 2009 PSY 06000069 _ PROOF _OF SERVICE
AAL
52 1019 2009 PSY 04000084 _ PROOF _OF SERVICE
AAL
51 1019 2009 PSV 04000083 _ PROOF OF SERVICE

Each Petition on the case is copied.
Suffix is bumped up to next sfx number.

50 1019 2009 PSY

More. ..

Nxt Tran SUM Type CSE Case# E]lE]E]E]E]lEPeth 0oo0Bo00 EventH Pty
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=5System F7=Event Ing
F8=Probate F9=Name Ing F1l0=Attny Ingq F13=Notes F14=Dkt.Inq F16=Inv.Cal




Petition
01000024
03000031
03000038
04000012
04000083

Case# 01000015

Attorney # 36858

CY¥A CHR

CHR
CYA DNA CHR
CYA

Petition
04000084
06000069
07000010
07000011
08000039

Petition
01000024
03000031
03000038
04000012
04000083

Petition
04000084
06000069
07000010
07000011
08000039

Caseff 01000015

Case# 01000015

Casef 01000015

Attorney # 36858
CYA ABS CHR

CYA ABS CHR

Attorney # 36858

Attorney # 36858

CV¥A ABS CHR




PJ Case Type




Changes take effect in 2010

Reported to SCAO in January, 2011




Caseload Report Instructions
January 1, 2009 thru December 31, 2009

Do not count as reopened a denied petition for ex parte
personal protection order that is subsequently scheduled for
hearing under MCR 3.705(B)

Caseload Report Instructions
January 1, 2010 thru December 31, 2010

Count as a reopened petition each petition scheduled for
hearing under MCR 3.705(B) after an order is entered denying or
dismissing a petition for ex parte personal protection.




PPO Petition filed Ex Parte and Denied

Petition INQ CaseH# 09667788 __ Petition# 66778801 Type PJ Filed 0901 2009
Jurist 11953 Attorney Type _ Worker Public P

Name CLATTERBAUGH Name Name SSN 000000000
Name REOPEN/PJ/ DOB 1001 1998 Gen M Race __

Petition Opened _901 2009 Jurist 11953 Adjud _901 2009 Jurist 11953 Code
Petn Authorized Jurist Paper Plate _

Offense Date Loc Petitnr PE1 CTN 000000000000 Cmp 000000000000
Reopen Date Service Type | Destroy Date 1029 2015

Dismissed/Denied
After Hearing

1 | Dismissed by
Petitioner

o | Orders 1ssued
After Denial




Request for Hearing

Petition MOD Case#d 09667788 __ PetitionH# 66778801 Type PJ Filed 0901 2009
Jurist 11953 Attorney Type _ Worker Public P

Name CLATTERBAUGH Name Name SSN 000000000
Name REOPEN/PJ/ DOB 1001 1998 Gen M Race __
Petition Opened _901 2009 Jurist 11953 Adjud Jurist 11953 Code _
Petn Authorized Jurist Paper Plate _
Offense Date Loc ___ Petitnr PE1 CTN 000000000000 Cmp 000000000000
Reopen Date Ser‘uice Type ! Destroy Date 1029 2015 Ex Parte Y




PPO Issued After Denial

Petition MOD Cased 09667788 _ Petition# 66778801 Type PJ Filed 0901 2009
Jurist 11953 Attorney Type _ Worker Public P

Name CLATTERBAUGH Name Name SSN 000000000
Name REOPEN/PJ/ DOB 1001 Race __
Petition Opened _901 2009 Jurist 11953 Adjud 0921 1 11953 Code 0ODP
Petn Authorized Jurist Paper Plate _
Offense Date Loc ___ Petitnr PE1 CTN 000000000000 Cmp 0000QALOOOOO
Reopen Date

Line 33 will no longer
be counted from the
~TOrder entry of the event.

After Denial




PPO Dismissed/Denied After Hearing

Petition MOD CaseH 09667788 __ Petition# 66778801 Type PJ Filed 0901 2009
Jurist 11953 Attorney Type _ Worker Public P

Name CLATTERBAUGH Name Name SSN 000000000
Name REOPEN/PJ/ DOB 1001 1998 Gen M Race __
Petition Opened _901 2009 Jurist 11953 Adjud _921 2009 Jurist 11953 Code
Petn Authorized Jurist Paper Plate _
Offense Date Loc Petitnr PE1 CTN 000000000000 Cmp 000000000000
Reopen Date 915 2009 Seru1ce Type l Destroy Date 1029 2015 Ex Parte Y




CASELOAD




Petition Age Report

REPORT

SELE

| JUVENILE

.Report Generator
.Intake Report Generator
.Docket Report Generator

.Abstractable Offenses
.Abstracts To 505
.Alphabetic Intake Case List
.Audit Report

.Case Summary Report
.Caseload Report

.Charge Disposition Report
.Child Care Fund Summary
.Children Reaching 19 in ACT150
.Crime Victim Rights Report
.Docket List

.Docket Work Sheets

.Drug Audit List

.Hearing Count By Jurist

Make your Selection: 25

18.
IS
20.
21.
22,
23.
24.

Intake Age Report

Intake Problem Summary Report
Master Case List

Offense Case Summary

0f fense Summary

Over Age Report

Permanency Indicators Report

25.

Petition Age Report

26.
27.
28.
29.
30.
31.
32.
33.

Petition Lount

Petition Destroy Date Report
Petition List

Placement Report

Record of Petition Report
Traffic Case List

Traffic Violation List
Yictim List

Petition Age Report

Enter the rundate:




Working the Report

. What is the age of the petition?
What was the last type of hearing held?
What was the last hearing date?
What type of hearing is scheduled?

. Is the date of the next hearing?

DELINQUENT PETITION AGE REFORT PLGE
COUNTY FRMILY COUET RUN TRIE : 1l/02/200%
HONORABLE GOODRULING 123 MAIN STREET CONTACT = TAMMY WENN
LANSING MT 48809 FHONE # : BEB/339/1547

REPORT DATE 9/30/200%

PETITION PETITION LAST---HEARING  NEXT----ACTIOH
CASE HNARME PLACEMENT STATUS OFEN DATE AUTH DATE ¢ DATE C

ROBERTS, KCO 10/ o/00/00 RVH 9/01/09 BEVH 12/01/09

TESTING, , HCO Fii oso0 00

JONES, RCU L/ /01708

20081111 01 20081111 SMITH, RCO 1/23/08 1723708

20081112 01 20081112 RCU ZJ Z/05/08

20081113 01 20081113 RAY RCU /18708 2/19/08 ADH 10/26/09 DSP 12701709

00000001 ] ES HCO /15708 9715708




REPORT CTION

.Report Generator |

.Intake Report Generator 18.Intake Age Report

.Docket Report Generator 19.Intake Problem Summary Report
20, Master Case List

.Abstractable Offenses 21.0ffense Case Summary

.Abstracts To S0S 22.0ffense Summary

.Alphabetic Intake Case List 23.0ver Age Report

.Audit Report 24, Permanency Indicators Report

.Case Summary Report 25.Petition Age Report

.Caseload Report 26.Petition Count

.Charge Disposition Report 27.Petition Destroy Date Report

.Child Care Fund Summary 28.Petition List

.Children Reaching 19 in ACT150 29.Placement Report

.Crime Yictim Rights Report 30.Record of Petition Report

.Docket List 31.Traffic Case List

.Docket Work Sheets 32.Traffic Violation List

.Drug Audit List 33.Victim List

.Hearing Count By Jurist

Make your Selection: 9 JCSELDSC Caseload Report Selection

(NOTE: Leave quarter blank for full year)
Quarter: _ Year: -0R- Date:
MMDDCCYY MMDDCCYY
CREATE UPLOAD FILE: X
SELECT JUDGE: (Enter Bar # for specific judge..BLANK FOR ALL)
Part 1: Audit Rpt:
Part 2: Audit Rpt:
Part 3: Audit Rpt: _ [EULISNE )

Part 4: Audit Rpt: X Part 4 % Rpt: X

Activity Rpt: _ Audit Rpt:




Running the Report

Select Quarter or Date Range

Remove the “X” at ‘Create Upload File’ if you do not
want to upload the Caseload Report to CRS

Select Judge or Leave Blank for ALL

Remove “X’s” for the Part(s) you DO NOT want to
include on the report

JCSELDSC Caseload Report Selection

(NOTE: Leave quarter blank for full year)

1.
Quarter: 3 Year: 2009 -0OR- Date:

MMDDCCYY MMDDCCYY
CREATE UPLOARD FILE: g.

SELECT JUDGE: 3.11953 (Enter Bar # for specific judge..BLANK FOR ALL)
Part 1. X Audit Rpt:

Part 2: X Audit Rpt:

Part 3: Audit Rpt:

Part 4. Audit Rpt: X Part 4 % Rpt: X

Actiwvity Rpt: _ Audit Rpt:




Recommend

e Running the Petition Age Report monthly
e Quarterly at a minimum

e Running the Caseload Report monthly
e Quarterly at a minimum

e Check pending cases/petitions and case age
e Upload the Caseload Report Quarterly
e View the Output Reports

e Check Case Age Detail for Court

* Run the Caseload Report more frequently beginning
October 15t



Upload Instructions

Manuals

Probate

Juvenile/Family Division

Financial

Adoption
Training

Fall 2007 Felease Handout
Powerpaoint Slides
Spring 2005 Release
Probate Fall 2004 Release
Juvenile Fall 2004 Release

IMandatory Data Entry for Meaningful Events - Juvenile Delinguency

IMandatory Data Entry for WMeaningful Events - Child Protective Proceedings

Initial Caseload File Upload Procedure

Subsequent Caseload File Upload Procedure

A detailed overview of PCS is available by clicking here
Click here to view a map of PCS implementations

FOR FURTHER ASSISTANCE, contact the PCS Help Desk at
£




{= Caseload Reporting System - Menu - Windows Internet Explorer

%ﬂ - |w https:/ficourts, michigan. gov/ors/menu, aspx V| % | +4 Xi |G00gle

: File Edit Miew Favorites  Tools  Help
'i:} ke [H!Caseload Reporting Syskem - Menu I ‘ @ - B @ - @Page - @Tools -

il Logout
Caseload Reporting System

| Michigan Conrt S

L -
- Application Portal -

Welcome, Jonie L. Mitts
Applications e Data Entry Verification Utilities

Menu Options

Caseload Data Entry Part 1 and 2 Caseload Data Entry Part 4
Manually enter caseload data for Circuit, District, or Probate  Manually enter caseload data for part 4 for Circuit, District, or
courts. Probate courts.

Upload Caseload Data Files Delete Caseload Data

Upload electronic caseload data files from your computer. Delete caseload data of your court(s).

View Output Reports Caseload Verification

View Qutput Reports generated from caseload data Wiew a Listing of Courts that have not submitted a caseload
verification farm or submit a Caseload Verification Form for
a court.

Exception Reports Q&A
View courts that are Missing Caseload Reports or generate Get answers to commonly asked questions about caseload
Data Check for a court. reporting for Circuit, District, or Probate courts.

To report problems with the Michigan Court Application Portal, pleaze visit cur Help Desk

0 Internet




/= Caseload Reporting System - Report Selection - Windows Internet Explorer

g—@ - |H https: ffcourts. michigan.gov)crs/rptselect . aspx v| g ||E| |E| |Google

File Edit View Favorites Tools Help

* 4'9?- HCaseIoad Reporting System - Report Selection ] I ﬁ - Bl @ - @Page - @Tnnls -
e Michigan Court
-, Application Portal

Welcome, Jonie L. Mitts

Applications =7 Data Entry Werification Utilities

Logout
Caseload Reporting System

Report Selection

MNew Filings Dispositions
Displays the number of new case filings in a given time period  Displays the number of dispositions in a given time period by
by case type, category, or broad grouping . case type, category, or broad grouping .

New Filings by County and Court Type Dispositions by County and Court Type

Displays the total number of new case filings by court type  Displays the total number of dispositions by court type for
for each county. each county.

Court Caseload Summary Court Caseload Detail

Displays the caseload summary for a particular court. This Displays the caseload detail for a particular court.
report should not be generated to verify the accuracy of data

that has been submitted to CRS. Please use the Caseload

Detail Report instead since it presents the caseload data by

individual case type code.

Case Age Summary Case Age Detail
Displays the percentage of cases in relation to time guidelines  Displays the number of cases disposed and pending by court
by court. judge, region, or statewide. judge. region, or statewide

Cases Pending at Year End Published Summary Reports
Displays the total number of cases pending at the end of Wiew the published caseload and caseflow management
the year for a particular court. summary reports on the SCAO web site.

To report problems with the Michigan Court Application Portal, pleaze visit our Help Desk

| o Internet




2008 Case Age Detail Report
January 1, 2008 through December 31, 2008

Delinguency Proceedings
Where Minor is Detained or Held i Court Custody

Delingquency Proceedings (DL) # Rate Time Guidelines
Adjudication and disposition were made within 84 days 43 915 90%
Adjudication and disposition were made within 98 days 44 957 100%
Adjudication and disposition were made after 98 days 1
Pending with an age through 84 days 5
Pending with an age from 85 to 98 days 1
Pending with an age over 98 days 1

Where Minor is Not Detained or Held in Court Custody
Delingquency Proceedings (DL) # Rate Time Guidelines
Adjudication and disposition were made within 119 days 612 952 T5%
Adjudication and disposition were made within 182 days 627 97.7 90%
Adjudication and disposition were made within 210 days 628 978 100%
Adjudication and disposition were made after 210 davs 6
Pending with an age through 119 days 41
Pending with an age from 120 to 182 days 1
Pending with an age from 183 to 210 days 0
Pending with an age over 210 days 8

Child Protective Proceedings

Where Child is in Out-of-Home Placement (Foster Care)
Child Protective Proceedings (NA) # Rate Time Guidelines
Adjudication and disposition were made within 84 days 111 816 90%
Adjudication and disposition were made within 98 days 118 86.8 100%
Adjudication and disposition were made after 98 days 16
Pending with an age through 84 Days 27
Pending with an age from 85 to 98 Days 0
Pending with an age over 98 Days 2

Caseflow Management

Guidelines

Administrative Order

\[oB
2003-7

DETAINED - DL
90% within 84 days
100% within 98 days

NOT DETAINED - DL

75% within 119 days

90% within 182 days
100% within 210 days

OUT OF HOME - NA
90% within 84 days
100% within 98 days




JIS Website

/= Michigan's One Court of Justice - Windows Internet Explorer

{5_6 - ]H http: ffeourks. mi,govw) V||‘__f| |z| |GDDQ|E ||F|j|

File a4 ‘iew Favoribes Tools  Help

w R ”Michigan's One Courk of Justice @ bl @ u @Page - @Tools -

. One Court of Justice

Tuesday, October 27, 2009

|[ Search | | Ceurt& Public H Conclanity " News & Media I ‘Fm;

Site Map Links of Interest = Administrative Memoranda = Local Administrative Orders & Rules
Supreme Court Michigan Judicial Institute « Administrative Orders (Supreme Court) « Management Assistance
Court of Appeals  Judicial Information Systems | .« Appellate Listserv (Opinions/Orders) « Michigan Government Television
Trial Courts State Court Administration « Best Practices = Michigan Laws
Learning Center = Case Type Codes = Model Civil Jury Instructions
Self-Help Center « Caseflow Management « Offices & Programs
= — « Complaints « Oral Arguments (Supreme Court)

* Court Forms * Public Administrative Conferences
« Court System » Public Administrative Hearings
« Court Rules (current) » Publications
« Court Rules (proposed & recently adopted) = Recent Communications (Trial Courts)
* Directories, Labels, & Lists * Record Retention & Disposal Schedule
* Employment Opporunities * Records Management

* Exams & Certifications * Resolving Disputes

* Fines, Fees, & Cost Schedules » Seminars & Wehcasts

» Fiscal Management « Specialty Courts

» Foster Care Review Board Programs = Standards (Trial Courts)

. — » Friend ofthe Court Services « Statistics & Other Reports
Directions to the Hall of Justice. = Grants & Other Funding = Technology
Trouble with the site? Visit Tips Page. « Guidelines (Trial Courts) « Trial Court Links

New: Topic Index - Interest, COLA, & Other Rates - What's New (Connections newsletter)
» Legislative Tracking

Photo credit: Justin Maconochie Photography.

| |3 0 Internet




/= Judicial Information Systems - Windows Internet Explorer

o) - mhttp:,l',l'courts.michigan.gov,l’jis,l’ hd a ? Google
A4 el

File Edit View Fawvoribes Tools  Help

w R mJudicial Information Systems l_‘ ﬁ bl @ u @Page - @Tools -

‘i‘ One Court of Justice Site Search | [ Search J
MICHIGAN COURTS Tuesday, October 27, 2009
Judicial Information Systems
Home/Other Links | Technical Initiatives | Court Systems | JIS Home
Next Generation System

The Judicial Information Systems (JIS) division of| Circuit Court System (CC5S) 5CAQ)
provides technical and automated information SYS pictrict Court System (DCS) CAQ, and trial
courts. e

Probate Court System (PCS)
The primary functions of Judicial Information Syst| Tral Court System (TCS)

develop, implement, and maintain automated | Jury System tion support
systems internally for all Supreme Court agencies

maintain the telecommunication network for state judicial agencies

provide automated reporting services for courts using JIS software and other systems software for
delivery of case disposition information to the Secretary of State and Michigan State Police

continue to develop systems to expand automated reporting to all courts and to additional state
agencies

maintain the caseload reporting system for automated collection and dissemination of caseload
information

provide technical assistance to all trial courts regarding the application of technology for judicial
operations and provide direct software and hardware support to over 200 trial court locations
around the state

serve on committees and workgroups designed to develop and implement statewide court
information systems

Primary services include: court information system design and development, court information
system support and maintenance, data processing management assistance, liaison to state

e TN s ~

| - il ' : l




/= Judicial Information Systems - Windows Internet Explorer

GT'E_; - |m htkp:ffeourts. michigan, gow fisfcourts/PCS posindes, htm A | |E| |z| |Google ||J‘:I |'|

File Edit View Fawvorites Tools  Help

w e mJudicial Information Systems I_‘ @' - B @ ~ @Page - @Tools -

S
MICHIGAN -COURTS Tuesday, October 27, 2009
Judicial Information Systems

Home/Other Links | Technical Initiatives | Court Systems

One Court of Justice Site Search | [ Search J

Probate Court System

The Probate Court Systemn (PCS) is a powerful tool to aid Michigan's probate courts and juvenile/family
divisions of circuit court in record keeping, case flow management, and administrative reporting. The
system was designed by judges, court administrators, clerks, and data processing departments of
various counties in the state. Users with proper security are allowed to access different parts of the
systems, thus allowing them to cross between the Juvenile System, Juvenile Financial System,
Adoption System, Probate Financial System or Probate System or any combination.

Announcements NEW!

JIS Helpdesk Survey Results

JIS Communications

MEW! Juvenile Criminal History Reporting Memo from MSP (February 2008

MCAP Collection Data Systern (CDS): Initial Data Transfer Instructions

Minimurm State Cost Increase Effective April 1. 2009

SCAQ Memorandum (January 22, 2009)

Release Documentation
€| ]|
| 0 Internet




¢~ Judicial Information Systems - Windows Internet Explorer

G@ - ||ﬂ htkp: i/ courts.michigan. gov/ijisfcourts PCS pesindesx. htm

v| |§| |X| |Google

File Edit View Favorites Tools  Help

ﬁ & Hjudicial Information Systems

[

@' @'PaQEv@TooISv

s
MICHIGAN COURTS
Judicial Information Systems

Ome Court of Ju

Site Search

| [ Search ]

Home/Other Links

| Technical Initiatives | Court Systems

| JIS Home

Probate Court System

The Probate Court System (PCS) is a powerful tool to aid Michigan's probate courts and juvenilefamily
divisions of circuit court in record keeping. case flow management, and administrative reporting. The
system was designed by judges, court administrators, clerks, and data processing departments of
various counties in the state. Users with proper security are allowed to access different parts of the
systems, thus allowing them to cross between the Juvenile System, Juvenile Financial System,
Adoption System, Probate Financial System or Probate System or any combination.

/- Judicial Information Systems - Windows Internet Explorer

Tuesday, October 27, 2009

- &[]
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divisions of circuit court in record keeping, case flow management, and administrative reporting. The
system was designed by judges, court administrators, clerks, and data processing departments of
various counties in the state. Users with proper security are allowed to access different parts of the
systems, thus allowing them to cross between the Juvenile System, Juvenile Financial System,
Adoption System, Probate Financial System or Probate System or any combination.




Questions and Answers




How do | process a JG Case?




The appointment occurs at the Post Termination Review or Permanency
Planning Hearing.

DHS is required to conduct a criminal record check, perform a home study
and seek the consent of the MCI superintendent (if parental rights have
been terminated.)

The NA file remains open when the guardian is appointed.

The court should schedule a review hearing to be held within 91 days of
the most recent review hearing if it has been one year or less from the

date the child was last removed from the home -or- a review hearing to be
held within 182 days of the last review hearing if it has been more than
one year from the date of the last removal from the home.

Open JG case when the Order Appointing Juvenile Guardian is filed (no
petition and no filing fees are required.)

Court should track one year reviews (Annual Report of Juvenile Guardian
on Condition of Child (JC 94)) must be filed annually (56 days after the
anniversary of the appointment.)

A separate file should be created for each child on a JG case.




For procedural questions regarding a
juvenile guardianship case contact:

Jennifer Warner

Management Analyst — Trial Court Services
State Court Administrative Office

Phone: 517-373-7454
E-mail:




