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Ch• Form Changes

• Juvenile Guardianship (JG)

• Criminal History

• Order Appointing Attorney & Attorney AppearanceOrder Appointing Attorney & Attorney Appearance

• Destruction of Records

‘999’ E• ‘999’ Events

• PJ Caseload Changes

• Caseload Review



Forms

Changes to Existing JIS Juvenile FormsChanges to Existing JIS Juvenile Forms



• JC 05B Order to Take Child(ren) into  Protective Custody 
(Child Protective Proceedings)

JC 11A O d Aft P li i H i• JC 11A Order After Preliminary Hearing 
(Child Protective Proceedings)

• JC 19 Order Following Dispositional Review/Permanency 
Planning Hearing (Child Protective Proceedings)

• JC 63 Order Following Hearing to Terminate Parental 
Rights (Child Protective Proceedings)Rights (Child Protective Proceedings)

• JC 75 Order Following Emergency Removal Hearing 
(Child Protective Proceedings)

JC 76 O d Aft P t T i ti R i /P• JC 76 Order After Post‐Termination Review/Permanency 
Planning Hearing (Child Protective Proceedings)



Juvenile Guardianship

New SCAO FormsNew SCAO Forms



JC 91 Order Appointing Juvenile Guardian OJGJC 91 Order Appointing Juvenile Guardian OJG
JC 92 Acceptance of Appointment (Juvenile Guardian) AOT
JC 93 Letters of Juvenile Guardian LOG
JC 94 Annual Report of Juvenile Guardian on Condition of Child AGM
JC 95 Order Appointing Person to Investigate Juvenile Guardianship PRG
JC 96 Report After Investigation of Juvenile Guardianship RIJ
JC 97 Order Following Investigation and Report on Juvenile Guardianship ORG
JC 98 Petition Terminate Appointment of Juvenile Guardian, Notice of Hearing and PTGJC 98 Petition Terminate Appointment of Juvenile Guardian, Notice of Hearing and PTG

Report of Investigation
JC 99 Petition to Revoke Juvenile Guardianship, Notice of Hearing and Order for PRJ 

Investigation
JC 100 O d F ll i H i P titi t T i t A i t t f *JC 100 Order Following Hearing on Petition to Terminate Appointment of  *

Juvenile Guardian
JC 101 Order Regarding Revocation of Juvenile Guardianship *

*JC 100 and JC 101 each have two event codes.  The outcome of the hearing will 
determine the appropriate event code for accurate caseload reporting.

We will be developing the new JG forms for generation on PCS as time allows.



Juvenile Guardianship



Creating a Juvenile Guardianship CaseCreating a Juvenile Guardianship Case

From the Juvenile Module create the case
ld h las you would any other juvenile matter.

Only one child per case.
You may leave the suffix field blank or enter “1”.



Use normal case entry with the case type of ‘JG’ 

Enter PTY ADD at the next transaction line.  
Do not add a petition screen for JG case 
types.

The system WILL  automatically 
create the petition number 
77777777.yp



Add all parties associated to the case for the JG Case

It is not necessary to enter a petition number when 
doing an event add.  If you enter a petition number, g y p ,
enter it as 77777777.



Add any events filed for the Juvenile Guardianship case

Continue adding all events associated with the JG caseContinue adding all events associated with the JG case.

Once completed, you may view the Summary of Case screen.



Summary of Case 



Meaningful Event Entryg y
and 

Its Impact On Caseload



Line 4 – Guardianships Created



The  Case Opened date will 
be used to count on 

Caseload 
1

Part 1 – Section H
Line 4

Guardianships Created



Line 5 – Guardians Terminated



JC 100JC 100

ORDER FOLLOWING HEARING 
ON PETITION TO TERMINATEON PETITION TO TERMINATE 

APPOINTMENT OF JUVENILE GUARDIAN



NOTE:  There are 
two valid JIS codes

Use event code 

OCG
(Order Continuing Guardianship) 
if the appointment of the juvenile 

guardian is continued.

ThisWILL NOT
count on Caseload



NOTE:  There are 
two valid JIS codes

Use event code 

OTG
(Order Terminating Guardianship) 
if the appointment of the juvenile 

guardian is terminated.

This will count on CaseloadThis will count on Caseload
Part 1 ‐ Section H

Line 5
Guardians Terminated

1



Line 6 – Guardianships Revoked



JC 101

ORDER REGARDING REVOCATION 
OFOF

JUVENILE GUARDIANSHIP



NOTE:  There are 
two valid JIS codes

Use event code 

OCG
(Order Continuing Guardianship)(Order Continuing Guardianship) 

if the juvenile guardianship
is continued.

ThisWILL NOT
count on Caseload



NOTE:  There are 
two valid JIS codes

Use event code

ORV
( d ki di hi )(Order Revoking Guardianship) 
if the juvenile guardianship is 

revoked and jurisdiction over the 
child pursuant to MCL 712A.2(b) p ( )

is reinstated.

This will count on Caseload
P t 1 S ti HPart 1 ‐ Section H

Line 6

1



Tracking for Annual Reports



Option #1 – Enter Future Hearing Date



Docket Report Generator

Name the Docket Report to Save the Report CriteriaName the Docket Report to Save the Report Criteria



Enter the Report CriteriaEnter the Report Criteria





Annual Report Filed

Continue adding the RJG hearing type each year 
when the Annual Report is recorded on the system.  
Schedule the hearing  56 days prior to the due date 
of the next Report of Juvenile Guardian.



Option #2 – Report Generatorp p

Name Your Report to Save the Report Criteria

NOTE: Using this method to track Annual Reports, will require 
running Report Generator using two event types.  
O f f AOT d fOne report for an event type of AOT and one report for any 
subsequent report filings using an event type of AGM.



Report Generator – AOT Event Type



Report Generator – AGM Event Type





CRIMINAL HISTORY REPORTING



New Disposition Codes
for

Criminal History ReportingCriminal History Reporting

Memo dated February 18, 2009 

from Diane Sandborn 

regarding newregarding new 

Court Disposition Codes 



New Juvenile Court CodesNew Juvenile Court Codes

Must be entered using a Juvenile/Probate 
Originating Agency Identifier

(ORI)



Minor in Possession 
Taken Under AdvisementTaken Under Advisement

MCL 436.1703
Deferred MIP – DPM & Dismissed MIP – DMMDeferred MIP  DPM   &   Dismissed MIP  DMM

NOTE: Modifications will need to be made to the
CDC code when a MIP petition is taken under
advisement pursuant to MCL 436.1703.
There is no PCS code available for this disposition.There is no PCS code available for this disposition.



Public Record

PCS CodeCHR Code
WCR –Waived to Circuit Court
5DA – 5 Day Special Adjournment 

WTA – Waived to Adult Court



When entering a CDC of WTA, also include the District or
Circuit ORI where the case is being waived. This field isg
located on the EJUD screen “CIRORI”.

The PCS Adjudication Code of WCR was
brought into the EJUD screen as WTA

CIRORI field must be entered manually



Public Record

CHR Code PCS Code
WAI – Waived to Another Jurisdiction
CHV – Change of Venue Ordered 

TRS – Transfer to Another County



When entering a CDC of TRS, also include the receiving
county’s ORI where the petition is being transferred to.y p g
This field is located on the EJUD screen “CIRORI”.

The PCS Petition Adjudication Code of WAI
was brought into the EJUD screen as TRS.

CIRORI field must be entered manually



Non‐Public Record

CCP C t C l d P b tiJCC J il C C l d

CHR Code PCS Code
CCP – Consent Calendar Probation
DVT – Diverted
NAP – Petition Not Authorized
NCG – Not Charged

JCC – Juvenile Consent Calendar
JDA – Juvenile Diversion Act
NAP – Not Authorized Petition
NAP Not Authorized Petition NCG – Not Charged

TTC – Transfer to Tribal Court 
NAP – Not Authorized Petition
TTC – Transfer to Tribal Court



Verify that the correct CDC code is brought in based on the
adjudication entered on the petition screen.j p

The PCS Adjudication Code of CCP was
b h h hbrought into the EJUD screen at the CDC
field as JCC

The petition will now be suppressed for Criminal History Reporting



NOTE

If the minor violates the terms of the Consent Calendar
Probation and later admits or is found guilty of the offense,
the Court must ensure that new fingerprints are taken forg p
that complaint/petition. The new adjudication is then
submitted to Criminal History Reporting through Electronic
Judgment (EJD) upon dispositionJudgment (EJD) upon disposition.



Order Appointing Attorney

Appearance of Attorney



Sequence of Data Entryq y

Attorney Type

A = Appointedpp
or

R = RetainedR = Retained



Order Appointing Attorney before Attorney Appearance



Sets Attorney Type to “A” 



Attorney Appearance before Order Appointing Attorney y pp pp g y



Sets Attorney Type to “R” 



Destruction
of

Records



Retention ScheduleRetention Schedule

Petition Petition Destroy DatePetition 

Authorized

Petition

Adjudication Code

Destroy Date

Calculation

Authorized 

(not blank)
DVT

DOB + 17 yrs 

+ 28 daysy

Authorized 

(not blank)
CCP

DOB + 17 yrs 

+ 28 days

Authorized 

( t bl k)
JUR

Based on charge

di iti  (not blank) dispositions 

Authorized 

(not blank)
BT

Based on charge

dispositions

Authorized All other Codes 
DOB   

(not blank) (including “blank”)
DOB + 30 yrs

Not Authorized

(blank)

None 

(blank)

None 

(blank)

Not Authorized

(blank)
Any adjudication 
code (not blank)

DOB + 17 yrs 

+ 28 days



Report Generation



Petition Destroy Date Report

If set to “Y” will include 
petitions with an event of DOR

Remember to enter an event of DOR for EACH  petition destroyed



‘999’ Events
Limited to three characters on the Event # field





Contact JIS when case reaches 950 events

E h P titi th i i dEach Petition on the case is copied.
Suffix is bumped up to next sfx number.





PJ Case Type



h k ff iChanges take effect in 2010 
Reported to SCAO in January, 2011p y,



C l d R t I t tiCaseload Report Instructions
January 1, 2009 thru December 31, 2009

Do not count as reopened a denied petition for ex parte 
personal protection order that is subsequently scheduled for 
hearing under MCR 3.705(B)

Caseload Report Instructions
January 1, 2010 thru December 31, 2010 y , ,

Count as a reopened petition each petition scheduled for 
hearing under MCR 3.705(B) after an order is entered denying or 
dismissing a petition for ex parte personal protection.



PPO Petition filed Ex Parte and Denied



Request for Hearing

11



PPO Issued After Denial

NEW disposition code

Line 33 will no longer
b t d f th

1

be counted from the 
entry of the event.



PPO Dismissed/Denied After Hearing

1



CASELOAD



Petition Age Report



Working the Report

1 What is the age of the petition?1. What is the age of the petition?
2. What was the last type of hearing held?
3. What was the last hearing date?
4. What type of hearing is scheduled?4. What type of hearing is scheduled?
5. Is the date of the next hearing?

1. 2. 3. 4. 5.





Running the Report
1 S l t Q t D t R1. Select Quarter or Date Range 
2. Remove the “X” at ‘Create Upload File’ if you do not 

want to upload the Caseload Report to CRS
3 Select Judge or Leave Blank for ALL3. Select Judge or Leave Blank for ALL
4. Remove “X’s” for the Part(s) you DO NOT want to 

include on the report

1.

2.

33.

4.

SCAO 40B Report (no longer required)



Recommend

• Running the Petition Age Report monthly
Q t l t i i• Quarterly at a minimum

• Running the Caseload Report monthly
• Quarterly at a minimum

• Check pending cases/petitions and case ageCheck pending cases/petitions and case age

• Upload the Caseload Report Quarterly
Vi th O t t R t• View the Output Reports

• Check Case Age Detail for Court

• Run the Caseload Report more frequently beginning
October 1st



Upload Instructionsp







Caseflow Management 
Guidelines

Administrative Order 

DETAINED DL

No.
2003‐7

DETAINED ‐ DL
90% within 84 days
100% within 98 days

NOT DETAINED ‐ DL  
75% within 119 days
90% within 182 days 

100% within 210 days

OUT OF HOME ‐ NA  
90% within 84 days

100% within 98 days



JIS Website









Questions and AnswersQuestions and Answers



How do I process a JG Case?



• The appointment occurs at the Post Termination Review or Permanency 
Planning Hearing.

• DHS is required to conduct a criminal record check, perform a home study 
and seek the consent of the MCI superintendent (if parental rights have 
been terminated.)

• The NA file remains open when the guardian is appointed. 

• The court should schedule a review hearing to be held within 91 days ofThe court should schedule a review hearing to be held within 91 days of 
the most recent review hearing if it has been one year or less from the 
date the child was last removed from the home ‐or‐ a review hearing to be 
held within 182 days of the last review hearing if it has been more than 
one year from the date of the last removal from the home.

• Open JG case when the Order Appointing Juvenile Guardian is filed (no 
petition and no filing fees are required.)

• Court should track one year reviews (Annual Report of Juvenile Guardian 
on Condition of Child (JC 94)) must be filed annually (56 days after the 
anniversary of the appointment.)

• A separate file should be created for each child on a JG case.



For procedural questions regarding a 
juvenile guardianship case contact:

Jennifer Warner
Management Analyst – Trial Court Services

State Court Administrative Office
Phone:  517‐373‐7454

E‐mail:   warnerj@courts.mi.gov


