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This Announcement summarizes the updates and software 
changes that are contained in the Release.  Please be sure to 

forward or copy this Announcement to all staff.  

Probate Party Field 

 We have added the year 

field back to the Due Field 

on the Party Screen.  We 

have been storing that 

year date behind the 

scenes; however, we have 

made that field visible 

again.  The field, however, 

will be disabled and you 

will not be able to modify 

that year field.   

We have added the Order 

of Discharge (PC597) to 

the list of available forms 

which can be generated 

from the system.   Probate 

forms available to be 

generated from the 

system are displayed to 

the right for your 

reference. 

Probate – Forms  
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We have modified the 

financial CHK screen to 

display „CREDIT MEM‟; 

rather than 

„ADJUSTMENT‟ when a 

Credit Memo has been 

generated.  In the past 

when you processed a 

Credit Memo, the CHK 

Screen displayed it as an 

Adjustment.      

Financial 

 

We have modified the 

Abstract screen so you 

can select the specific 

charge you would like to 

abstract.  For an example, 

if you want to abstract 

Charge 3, you can place a 

3 in the Cg field on the 

Event Screen and the 

system will pull in the data 

relating to Count 3 from 

the Petition Screen.  If no 

charge number is placed 

in the Cg field, the system 

will pick up the last charge 

which requires an Abstract 

and populate the fields 

with that data. 

   

Juvenile – Abstracts 

 

 

 

 

 

 

 



 

 

JIS-PCS Briefs Page 3 of 7 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

We have added the Public 

and Destroy Date fields to 

the Traffic Module Screen.     

You now have the ability 

to suppress traffic cases 

and the system will 

calculate the destruction 

date.  Both fields are 

modifiable.    

Traffic Module – Addition of Public and Destroy Date Fields 

REMINDER:  Juvenile Caseload – Juvenile Detained 
and Child in Placement vs Child Not in Placment 
Counts 

 

.   

  

It has been brought to our 

attention that several 

courts are not getting the 

correct figures on Part 4: 

Case Age at Disposition 

and Pending Case Age as 

it relates to the status of  

„Juvenile Detained‟ or 

„Juvenile Not Detained‟ 

and „In Placement” or “Not 

in Placement”.  In order 

for the system to correctly 

reflect the minor‟s 

placement,  a PCN event 

must be created.  

Therefore, (regardless if 

you use PCN‟s to track 

and pay for placements) 

you need to enter the 

PCN event and make sure 

you enter ICU (in court 

custody) or NCU (not in 

court custody) in the 

Custody field when adding 

a PCN Event.  This is the 

only place the system 

looks to find whether or 

not the minor is in 

placement as it relates to 

Part 4 of Caseload.  

Please look at previous 

years‟ Caseload Reports 

and if you do not have any 

cases appearing in Lines 

1 thru 6 in Part 4; Sections 

E and F, call us so we can 

get your data entry 

corrected for future 

caseload reporting.   

 

  

 

 

 

TIP:  If you do not want the placement included for 

vendor payment, enter 99999 in the Special Rate field. 
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General Reporting Instructions: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
JC04b – Petition (Child Protective Proceedings) 
 
This information may be detailed on JC04b, Line 3. 
 
 
 
 
 
To track this requirement properly on caseload you must enter a Y in the Prior Jurisdiction field on the 
Petition Screen.  This field must be updated appropriately for each child (on each Petition screen).  
Regardless where the prior jurisdication took place (either your county or another county), it is 
necessary to place a “Y” in the field to track this requirement. 
 
 
 
 
 
 
 
 
 

SCAO has further defined the language for Caseload on Part 1, Section F; 

Child Protective, Line 7.    

 

 

 

Juvenile Caseload – Section F, Line 7 Changes 
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Juvenile – DMC – Disproportionate Minority Contact Points Report 
 
The Office of Juvenile Justice and Delinquency Prevention (OJJDP) requires all states to collect 
disproportionate minority contact points data statewide on a continuing basis (updated at least every 3 
years).  The Department of Human Services (DHS) is responsible for collecting and submitting this 
information with their comprehensive juvenile justice and delinquency prevention plan and has asked 
that this report be programmed within the juvenile case management systems to provide the courts the 
ability to generate the report.  NOTE:  Only court employees with Administrative Juvenile Security 
will have access to run this report.   
 
Please be sure the following data is entered correctly to ensure an accurate DMC report: 
 
 ● Race on all juvenile delinquents (DL/TL/DJ) 

● “Positive” Petition Adjudication Codes, e.g. AAL/Admitted Allegations, DVT/Diversion, 
GLT/Found within Provision of Code, 5DA/5-Day Special Adjournment, and WCR/Waived 
to Circuit Court 

 ● PCN - Placement Change Notice with ICU Custody status  
 ● Authorization Dates 
 ● Legal Status of TWC, TWS, TWA, or PRO on the date of adjudication 
 
 
How to run the report: 
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DMC Summary Report: 
 

 
 
  

New Judges 
 
If you have a new Judge taking the bench after the first of the year, please contact our office and we 
can run a judge conversion program to reassign pending cases for you. 
 
 

Next Generation Judicial Information Systems (NGJIS) 
 
We are making great progress in the development of NGJIS and nearing the final testing phase for 
Civil.  Much of the functionality needed for the Criminal Phase has been documented by the BA Team 
and the development will begin shortly.   
 
Please continue to check our website for the latest updates on our new system. 
 
 

Court Contact Information 
 
Please be sure to keep our office up-to-date with changes in personnel in your court.  All of our 
documentation, changes, updates and training information are sent out via email.  If we do not have 
current information, we are not able to get important information to you.  We have included a Probate 
Court System Contact Sheet for your completion if you have had any changes in personnel recently.  
Please complete and return the Contact Sheet only if you have had changes.       
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Name Entry Rules 
 
Due to data sharing and interfacing it is important to confirm that you are entering all names to the 
system correctly.  All names should be entered as Last Name, First Name, Middle, Suffix. 
 

 


