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Initial Data Transfer

* You must be running Client Access
software to communicate with the AS400.

— Your version of Client Access may vary from
the version in this presentation.



Initial Data Transfer (continued)

* Run the caseload report for the JIS
application that you want to transfer the
data from.

— Circuit court users must enter “Y” in the file
selection field.

* Make sure the caseload report has
completed and is accurate.



Initial Data Transfer (continued)

» Create a folder on your desktop named
“Caseload”

— Right click on your desktop
— Select New — Folder
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Data Transfer
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From any screen on the AS400, click the
“Receive Files From Host” icon.

If you do not have icons, choose “Actions”
from the top menu bar, and then “Receive
file from host...”
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Data Transfer

2
B 2 B 6% 2P 8 @

Sign On
Michigan Supreme Court

2% Data Transfer From iSeries - PC52505D. TTO

—

r'd

narne: |DSMSDUTH

05M=C5S0E/CLOADEEENR

| Transfer data from iSeries

N

Step 1 - Enter your system name.

Step 2 - Enter the file name:
OSMXCSDB/CLOADP4400

.| substituting your court ID and number
-| for P4400. For example:

Circuit: C4803 (C+Circuit#+County#)
«Juvenile: J4400 (J+County#+00)
*District: D7600 (D+District#+00)

Step 3 - Click “Browse” to select the
folder where the file will be stored.
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desktop.

11 2. Change the file name

| to correspond to your
—| caseload report with the

Transfer data from iSeries

1 extension of .txt
This will be the file that
you upload to the CRS

website.

3. Then click “Open”.
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' E' Juwvenile Caseload.txt - Notepad
File  Edit

Format  Wiew Help

tCt, At 2004, "C40", "LAPEERTY, LY, YEY, "BRY, VDD, O000LE "
tCU, At 2004, 40", LAPEERTY, LY, YEY, "BRY, DL, 000325
tot, ot t2o04t, "ca0t, "LAPEERY, 'L "M, "BRY, "PIT, MQOO0O0T7"
. tCt, AT, 2004, 40", "LAPEERT, LY, YEY, "BRY, UTLY, O00Z2 56"

Mic tettt, tzood", Uc40t, LARPEER", 1Y, "EY, "NFT, "DI", M 000000"
tot,tat, t2oo4t, 40", "LAPEERY, VL "ETL,UMFT, DL, Q0001

Stat tot, ML, 2004, C40”, "LAPEER”, "1V, VEY, "NFTY, P, V000000
tot, ot t2o04t, "ca0t, "LAPEERY, 'L YEY,UMFEY,UTLT, MO00005 "

Jud tCt, AT, MEO04", 40", LAPEER", "1, "EY, "RET, "DIM, "000000" LTAB
tCt, AT, 2004, 40", "LAPEERT, LY, YEY, "REY, DL, TO0O0000"
ottt , 'cdaot, "LapEER", "1, "E", "RE", "P2", "000000"
ottt , c40t, "LaPEER", "1, "E", "RE", "TL 3
Bt “cao", "LaPEER", "1, "F", " 50
ottt ; "LAPEER", "Lt UET, T
ottt 'LaPEER", "1V, "F", "
ottt 2004 Y "LAPEER" "1 "E",
tot, A, t2oog ”1 YETLY
tCtL, AT, 2004, 1", """
L F Y o Ty E R R "M, I:
tCtL, AT, 2004, 1", "F", "TPC A, 000000t
B R Y o To & S | F", MAa", "ooooogt
L F Y o Ty E R 2 F", NA” "oooooo
tCUL AT, 2004, NC40", "LAPEERT, "1 TN ", "000000“
tot, At 2004, tca0t, "LAPE, e I nopeh ”Nﬁ” EATATATATATARM
tCUL AT, 2004, "C40", U LAPE]
wcaniiz0anmcaoniaee| erify that this is the report for the
cUL, 2o, "C40”, "LAPE
tCUL AT, 2004, "C40", U LAPE]
.ot uso0de wEane wLape| COMrect quarter and year that you
tot, At 2004, tcant, LAPE] .
icnsianiizooancaor ) uarel Need to upload. Then close the file.
cUL, 2o, "C40”, "LAPE
"C”,"l","2004","c40",”LAPEER , L , @ , BP , A0, Qu0OUy
tCt, At 2004, 40", "LAPEERT, YL, e, TEBRY, YAy, 000020
tot,y ot t2o04t, tcant, "LAPEERY, 1Y, e, NFY, MaBT, 000000
tCtL, AT, 2004, 40", "LAPEERT, YL, e, TNETY, YaCt, 000000
tot, At 2004, a0, "LAPEERY, 1Y, e, NFY, MaDt, 000000
toty 2004, teant, "LAPEERY, LY, e, NEY, YaFT, 000000
tCtL, AT, 2004, 40", "LAPEERT, LY, e, TNETY, Yast, 000000
toty ot t2o04t, tcant, "LAPEERY, ML, e, TNFETY, tamt, 000000
tot,y ot t2o04t, teant, "LAPEERY, LY, e, TNFEY, AN, 000000
Tttt "o, "CcA0t, "LAPEER", "L, e, TNET, YA, M OO0000" 2

100.
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Upload to CRS

* Sign on to the Michigan Supreme Court
Applications Portal (MCAP) at:

— http://courts.mi.gov/mcap

21



MCAP Login

= MCAP Login - Windows Internet Explorer,

]!’http:,l’,l'courts.mi.gov,l’mcap,l’ ||| X 2~

File Edit Wiew Favorites Tools Help

& snaglt E (=) @v

W |]n’MCF\PLOgin

= Michigan Supreme Court Applications

' Mickhigan Court
Application Portal

You are not currentl

logged in.

Utilities =

User Name: |wigginsb Enter your User Name and

Password: esssss|

Log Password and click Login.
Reset Password MCAP Help Des
If you've forgotten your passwaord, or it is now invalid, you can - Submit an error report.
request a new one. - Ask a question.

= View frequently asked questions.

To repert problems with the Michigan Court Application Pertal, please visit our Help Desk.
Thiz mile has been vplimized Tur Microsoll nlsmel Explorer S.x and abuwve.

& Internet H100% v
|
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Access CRS

{= MCAP Login - Windows Internet Explorer

Applications
CRS v —

Choose CRS from the drop
down menu, and click Go.

Change Password MCAP Help Desl|
Change your password for MCAP. « Submit an error

« Ask a question.

= xi=i g

= Download user guides.
= View frequently asked questions.

Te report problems with the Michigan Court Application Portal, please visit our Help Desk.
This =ite has been eptimized for Microsoft Internet Explorer S.x and above.

s Y -H y - ihttp:,l’,l'courts.mi.gov,l’MCAP,l’Iogin.aspx h || K =
+. 0

Fil= Edit  View  Favorites Tools  Help

& snaglt @ (= @ -

wr b |]!iMCAP Lagin | | fi- B ey~ |k Page - () Tools -

' ;}F{;ﬁg;’;:: 5;;{;::: ~ Michigan Supreme Court Applications

Welcome, Betty Wiggins

Applications = Utilities =

@ Internet

L 100%
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Upload Caseload Data Files

= Caseload Reporting System - Menu - Windows Internet Explorer

————
@.\ y - ]!-'http:,l’,l'courts.mi.gov,l’crs,l’menu.aspx ||| X Fe s

File Edit Wiew Favorites Tools Help

& snaglt E (=) @v

W o “E"caseload Reporting System - Menu | | G- B g~ [ Page + ¥ Tools -

- Logout

l Michigan Court

Application Portal
Welcome, Be Wiggins
Applications = Data Entry = Reports = Verification = Q&A = Utilities =

Menu Options

Caseload Data Entry Part1 and 2 q
Manually enter caseload data for Circuit, District, or Probate
courts.

Choose Upload Caseload Data Files

Delete Entire Caseload Data

I

Upload Caseload Data Files

Upload electronic caseload data files from your computer. Delete entire caseload data of your court(s).

View Output Reports Caseload Verification

View Qutput Reports generated from caseload data. Wiew a Listing of Courts that have not submitted a caseload
verification form or submit a Caseload Verification Form for
a court.

Exception Reports Q&A

View courts that are Missing Caseload Reports or generate Get answers to commonly asked questions about caseload

Data Check for a court. reporting for Circuit, District, or Probate courts.

To report problems: with the Michigan Court Application Portal, please visit cur Help Desk

& Internet E100% v
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Upload Caseload Data Files

f':" Caseload Reporting System - Upload Caseload Data Files - Windows Internet Explorer
Q Lo I ]n http: ffcaurks . mi.gov)crsfupload. aspx LUNE F N 0

File Edit View Favorites Tools Help

Ssnaglt B & -

W ']E:Caseload Reporting System - Upload Caseload Data Fi... | | 1’5} 7 I'_I [ I-__]’Page v i) Tools =

Michigan Court

Application Portal

Wiggins

P Turn off popup blockers. e

Welcome, Be
Applications = Data Entry = Reports = Verificatil

= Q&A = Utilities =
Upload Caseload Data Files

All uploaded files will be added to caseload data that may already exist in CRS or added wh®e data has not yet been entered in CRS.
Warning: Popup blockers may prevent you from successfully uploading your data. Please turn off any popup blockers before you upload.

Contact Name: Betty Wiggins

e (?Ilgk Browse to locate the .txt
T | file in your caseload folder.

To report problems with the Michigan Court Application Pertal, pleaze vizit our Help Desk
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Upload Caseload Data Files

Q y - in’ htkp: ffcourts.mi.gov/orsfupload. aspe | [ ]| |||
& snaglt E (=8 .@;—'

" |E I 1 i . e 3
S dhe EJ!’ Caseload Reporting System - Upload Caseload Data Fi. .. | }:\ff - B e - sk Page - {0F Tools -
Logout

Caseload Reporting System

: iggi QaA .
Navigate to the

| = o s veel “Caseload” folder,

= T

turn off any po

T Select the

L...onee] Caseload.txt” file

\

by Computer

)
bl M etwork, File: hame: |Casel0ad. bt
Places

L] L]

—=—~1— Click “Open”

Files of type: | &1l Files 7]

G Internet

H100% <
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> Caseload Reporting System - Upload Caseload Data Files - Windows Internet Explorer

@ 2> “’!J hikkpef feourts.mi. govfersjupload, aspe

|
3] x| B

File Edit ‘iew Favorikes Tools  Help
Google [Gl» v Goo ) B | 9 Bookmarks D oblocked 2P Check w % Autolink - (e Send tow () settings =
S sraat B &

i:? ke “‘l" Caselnad Reporting System - Upload Caseload Data Fi. .. I \ @ ~ D Qé; < J Page - _’"J- Tools =

" Michigan Court

i Logout
Dyt ] Caseload Reporting System Logout

Applications = Data Entry = Reports
Upload Caseload Data Files

vl Werification =2 Q&A =7 Ltilities el
All uploaded files will be added to caseload data that may already exist in CRS or added where data has not yet been entered in CRS.
WARNING: Popup blockers may prevent you from successfully uploading your data. Please turn off any popup blockers before you upload.

Contact Name: Betty Wiggins
Phone: 5173738777

|Up'-\CaSE|DEId"tCESW CI |Ck “U p|Oads,

[ Upload l [ Cancel l

Te report problems with the Michigan Court Application Portal, please visit our Help Desk

Jane

i Inkernet & 100% -
3 @ |

CRS Upload 3



Completion

» JIS recommends that you confirm:

— Successful completion of the upload
— Accuracy of the figures

 For assistance with
— MCAP call 517-373-0130
— JIS call 888-339-1547
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