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September, 2003

Chapter 18 - File Maintenance

File Maintenance

File Maintenance is used to maintain code tables, the bar file, location files, PACC codes, etc.

Accessing File Maintenance:
Press <F20> from any screen throughout the system and the following screen will be displayed.

ME] b MW
&' [Conmectsd to remate server host OSMSOUTH using port 23 SCAOVINGAOLS on MelS:

F3=

PLACES

AGENCY

MEDIATIO

BAR FILE

COURT RO

CHRRGE T

CODE

FACILITY

RATES SU

PAM TEXT

Exit

FILE MAINTEMNRANECE
COURT TYPE _ COURT NUMBER SUFFIX

AGENCY CODE

N COURT NUMBER __ LOCATION NUMBER
OM
ABLE __

CODE TABLE CODE PARTY TYPE

COURT # __ STATE #
MMARY COURT # __ STATE #
PAM TRBLE __ PREFIX SUFFIX

F6=System Commands

Each section of this screen will be explained in detail.

RELERSE :

L EIX]

01/94
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Places File

The places file is used to store the courts address, telephone, contact information as well as storing the
courts ORI number. The SCAO regional name and address is also stored in the places file. Following
are detailed instructions for modifying the following.

1. Probate Address
2. Probate Financial Address
3. Juvenile Address
4. Juvenile Financial Address
5. Civil Address
6. Civil Financial Address
7. SCAO Regional Address
Modifying the Probate Court Address
=B C =X
FILE MAINTENRANCE RELERSE : 01/94
» X PLACES MOD COURT TYPE P COURT NUMBER 44 SUFFIX
_ AGENCY AGENCY CODE
_ MEDIATION COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE CODE TRBLE CODE PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX
F3=Exit F6=System Commands

Fill in the fields as illustrated above, substituting your court number in the court number field.

Press <Enter> and the system will display the following screen.
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1B L EX
PLACES ES I NN E
COURT TYPE COURT NUMBER COURT SUFFIX COURT DIVISION
B a4 | -
AGENCY NUM REG COURT NAME
P44 3 LAPEER COUNTY PROBATE COURT
RADDRESS CITY STATE ZIP
LAPEER_CTY. COMPLEX 255 CLAY_ ST. LAPEER MI 484486
AREA PHONE CONTACT COURTROOM ORI
810 6670261 MARGARET DALY 440013J

F3=Exit

Following are fields descriptions for the above fields.

~Court Type~

Displayed is the court type that is associated with this court.

Juvenile”, “C - Civil”, “S - SCAO Regional”.

~Court Number~
Displayed is the court number for this court.

~Court Suffix~

This area is used for the financial application.

~Court Division~
Displayed is the court division.

~Agency Number~

The possible values are “P - Probate”, “J -

This field stores the SOS code for your city. Check with JIS before changing this field.

"ers*"

This field stores the region that your county is located in.
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~Court Name~
Enter the name of your court. This name will print on all probate court reports.

~Address, City, State, Zip~

Enter the courts address. This will print on all probate reports.

~Telephone~
Enter the telephone number for the court.

~Contact~
Enter the contact name for the court. This name will print on all probate reports.

~Courtroom~
Enter a “Y” if it should be mandatory that a courtroom be chosen every time a hearing is scheduled, if
this is not mandatory, leave this field blank.

~ORI~
This area stores the courts ORI number. This number is used in CHR reporting and will print on orders
that request the ORI number.

After you have made all modifications to this screen, press <Enter> to save your changes or <F3> to
exit.
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Modifying the Juvenile Court Address

B EIEX
FILE MAINTENANTCE RELEASE : 01/94
» X PLACES MOD COURT TYPE J COURT NUMBER 44 SUFFIX
_ AGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TRABLE __
_ CODE CODE TRBLE ____ CODE __ _ PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
- b 051
! |Connected to remote server host OSMSOUTH using port 23 SCACNINTAOLS on Nel5;
Fill in the fields as illustrated above, substituting your court number in the court number field.
Press <Enter>and the system will display the following screen.
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1B L EX
PLACES ES I NN E
COURT TYPE COURT NUMBER COURT SUFFIX COURT DIVISION
B a4 | -
AGENCY NUM REG COURT NAME
P44 3 LAPEER COUNTY PROBATE COURT
RADDRESS CITY STATE ZIP
LAPEER_CTY. COMPLEX 255 CLAY_ ST. LAPEER MI 484486
AREA PHONE CONTACT COURTROOM ORI
810 6670261 MARGARET DALY 440013J

F3=Exit

Following are fields descriptions for the above fields.

~Court Type~

Displayed is the court type that is associated with this court.

Juvenile”, “C - Civil”, “S - SCAO Regional”.

~Court Number~
Displayed is the court number for this court.

~Court Suffix~

This area is used for the financial application.

~Court Division~
Displayed is the court division.

~Agency Number~

The possible values are “P - Probate”, “J -

This field stores the SOS code for your city. Check with JIS before changing this field.

"ers*"

This field stores the region that your county is located in.
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~Court Name~
Enter the name of your court. This name will print on all juvenile court reports and orders.

~Address, City, State, Zip~

Enter the courts address. This will print on all juvenile reports.

~Telephone~
Enter the telephone number for the court.

~Contact~
Enter the contact name for the court. This name will print on all juvenile reports.

~Courtroom~
Enter a “Y” if it should be mandatory that a courtroom be chosen every time a hearing is scheduled, if
this is not mandatory, leave this field blank.

~ORI~
This area stores the courts ORI number. This number is used in CHR reporting and will print on orders
that request the ORI number.

After you have made all modifications to this screen, press <Enter>to save your changes or <F3> to
exit.
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Modifying the Probate Financial Court Address

B EIEX
FILE MAINTENANTCE RELEASE : 01/94
» X PLACES MOD COURT TYPE E COURT NUMBER 44 SUFFIX P
_ AGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TRABLE __
_ CODE CODE TRBLE ____ CODE __ _ PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
- b i
! |Connected to remote server host OSMSOUTH using port 23 SCACNINTAOLS on Nel5;
Fill in the fields as illustrated above, substituting your court number in the court number field.
Press <Enter>and the system will display the following screen.
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B L EX
PLRARCES FILE
COURT TYPE COURT NUMBER COURT SUFFIX COURT DIVISION
E a4 B -
AGENCY NUM REG COURT NAME
383 3 LAPEER COUNTY PROBATE COURT
ADDRESS CITY STATE ZIP
255_CLAY STREET LAPEER MI 48446
AREA PHONE CONTACT COURTROOM ORI
810 6670270 LORI CURTISS || 440013J
F3=Exit
ME] b
&' [Connected to remote server host OSMSOUTH using port 23 SCACNIMNSA0LE on NelS:

Following are field descriptions for the above fields.

All fields are associated with the financial system. The name and address will print on the receipts,
financial billing and delinquent letters.

After all modifications are done, press <Enter>to save your information or <F3> to exit.
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Following are fields descriptions for the above fields.

~Court Type~
Displayed is the court type that is associated with this court. The possible values are “P - Probate”, “J -
Juvenile”, “C - Civil”, “S - SCAO Regional”.

~Court Number~
Displayed is the court number for this court.

~Court Suffix~

Displayed is the court type that this financial address is associated with. The possible values are “P -
Probate”, “J - Juvenile” or “C - Civil”.

~Court Division~
Displayed is the court division.

~Agency Number~
This field stores the SOS code for your city. Check with JIS before changing this field.

~Reg~

This field stores the region that your county is located in.

~Court Name~
Enter the name of your court. This name will print on all probate financial reports and orders.

~Address, City, State, Zip~

Enter the courts address. This will print on all probate financial reports.

~Telephone~
Enter the telephone number for the court.

~Contact~
Enter the contact name for the court. This name will print on all probate financial reports.

~Courtroom~
Enter a “Y” if it should be mandatory that a courtroom be chosen every time a hearing is scheduled, if
this is not mandatory, leave this field blank.

~ORI~
This area stores the courts ORI number. This number is used in CHR reporting and will print on orders
that request the ORI number.

After you have made all modifications to this screen, press <Enter>to save your changes or <F3> to
exit.
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Modifying the Juvenile Financial Court Address

=1B L EX
FILE MAI NTENRANTCE RELEASE : 01/94
> X PLACES MOD COURT TYPE E COURT NUMBER 44 SUFFIX J
_ AGENCY ___ RGENCY CODE
_ MEDIATION ___ COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE ___ CODE TRBLE ____ CODE ___ PARTY TYPE
_ FACILITY ___ COURT # __ STATE H
_ RATES SUMMARY COURT # __ STATE H
_ PAM TEXT ___ PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit FB=System Commands
b
&f' |Connected to remote server/host OSMSOUTH using port 23 SCAOVNSAOLS on Nefs:

Fill in the fields as illustrated above, substituting your court number in the court number field.

All fields are associated with the financial system. The name and address will print on the receipts,
financial billing and delinquent letters.

Press <Enter>and the system will display the following screen.
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=B

PLACES

COURT TYPE COURT NUMBER COURT SUFFIX

FILE

COURT DIVISION

=X

810 6870270 LORI CURTISS

F3=Exit

E aa dJd ||
AGENCY NUM REG COURT NAME
383 3 LAPEER CO CIRCUIT COURT/FAMILY DIVISION
ADDRESS CITY STRTE ZIP
LAPEER_CTY. COMPLEX 255 CLAY_ ST. LAPEER MI 48446
AREA PHONE CONTACT COURTROOM ORI

440015J

MA] b
" [Connected to remote server/host OSMSOUTH using port 23 SCACHINSAOLS on MNelS:

Following are field descriptions for the above fields.

All fields are associated with the financial system. The name and address will print on the receipts,

financial billing and delinquent letters.

After all modifications are done, press <Enter>to save your information or <F3> to exit.
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Following are fields descriptions for the above fields.

~Court Type~
Displayed is the court type that is associated with this court. The possible values are “P - Probate”, “J -
Juvenile”, “C - Civil”, “S - SCAO Regional”.

~Court Number~
Displayed is the court number for this court.

~Court Suffix~

Displayed is the court type that this financial address is associated with. The possible values are “P -
Probate”, “J - Juvenile” or “C - Civil”.

~Court Division~
Displayed is the court division.

~Agency Number~
This field stores the SOS code for your city. Check with JIS before changing this field.

~Reg~

This field stores the region that your county is located in.

~Court Name~
Enter the name of your court. This name will print on all juvenile court reports and orders.

~Address, City, State, Zip~

Enter the courts address. This will print on all juvenile financial reports.

~Telephone~
Enter the telephone number for the court.

~Contact~
Enter the contact name for the court. This name will print on all juvenile financial reports.

~Courtroom~
Enter a “Y” if it should be mandatory that a courtroom be chosen every time a hearing is scheduled, if
this is not mandatory, leave this field blank.

~ORI~
This area stores the courts ORI number. This number is used in CHR reporting and will print on orders
that request the ORI number.

After you have made all modifications to this screen, press <Enter>to save your changes or <F3> to
exit.
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Modifying the Civil Financial Court Address

1B CIEIX
FILE MAINTENRANTECE RELEASE : 01/94
> X PLACES MOD COURT TYPE E COURT NUMBER 44 SUFFIX C
_ AGENCY ___ RGENCY CODE
_ MEDIATION ___ COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE ___ CODE TRBLE ____ CODE ___ PARTY TYPE
_ FACILITY ___ COURT # __ STATE H
_ RATES SUMMARY COURT # __ STATE H
_ PAM TEXT ___ PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
- b
J' |Connected to remate server/host OSMSOUTH using port 23 SCAOHNSIOLS on Nels:

Fill in the fields as illustrated above, substituting your court number in the court number field.

All fields are associated with the financial system. The name and address will print on the receipts,
financial billing and delinquent letters.

Press <Enter>and the system will display the following screen.
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=B =X
PLACES FILE

COURT TYPE COURT NUMBER COURT SUFFIX COURT DIVISION

E a3 c ||
AGENCY NUM REG COURT NAME
038 2 PROBATE COURT - CIVIL SECTION
ADDRESS CITY STATE ZIP
COURT_RDDRESS LAPEER MI 48988
AREA PHONE CONTACT COURTROOM ORI

517 5551212 CIVIL CONTACT NAME

F3=Exit

M| b
=" \Connected to remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Following are field descriptions for the above fields.

All fields are associated with the financial system. The name and address will print on the receipts,
financial billing and delinquent letters.

After all modifications are done, press <Enter>to save your information or <F3> to exit.
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Following are fields descriptions for the above fields.

~Court Type~
Displayed is the court type that is associated with this court. The possible values are “P - Probate”, “J -
Juvenile”, “C - Civil”, “S - SCAO Regional”.

~Court Number~
Displayed is the court number for this court.

~Court Suffix~

Displayed is the court type that this financial address is associated with. The possible values are “P -
Probate”, “J - Juvenile” or “C - Civil”.

~Court Division~
Displayed is the court division.

~Agency Number~
This field stores the SOS code for your city. Check with JIS before changing this field.

~Reg~

This field stores the region that your county is located in.

~Court Name~
Enter the name of your court. This name will print on all civil financial reports and orders.

~Address, City, State, Zip~

Enter the courts address. This will print on all probate financial reports.

~Telephone~
Enter the telephone number for the court.

~Contact~
Enter the contact name for the court. This name will print on all civil financial reports.

~Courtroom~
Enter a “Y” if it should be mandatory that a courtroom be chosen every time a hearing is scheduled, if
this is not mandatory, leave this field blank.

~ORI~
This area stores the courts ORI number. This number is used in CHR reporting and will print on orders
that request the ORI number.

After you have made all modifications to this screen, press <Enter>to save your changes or <F3> to
exit.
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Modifying the SCAO Regional Administrator Name/Address

=1B L =X
FILE MAINTENANTCE RELEASE : 01/84
» X PLACES MOD COURT TYPE S COURT NUMBER 14 _ SUFFIX
_ RAGENCY ___ RGENCY CODE
_ MEDIATION ___ COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
COURT ROOM

CHARGE TRABLE __

CODE ___ CODE TRBLE ____ CODE || PARTY TYPE
FACILITY ___ COURT # __ STATE #

RATES SUMMARY COURT # __ STATE #

_ PAM TEXT ___ PAM TABLE __ PREFIX ___ SUFFIX

F3=Exit FB=System Commands

ME] b
@' [Connected to remote server host OSMSOUTH using port 23 SCACNINSAOLS on Nel5:

Fill in the fields as illustrated above, substituting your regional number in the court number field. The
following should be used for the regional numbers.

11 - Region 1
12 - Region 2
13 - Region 3
14 - Region 4

Press <Enter>and the system will display the following screen.
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B EIEFX
PLACES FILE

COURT TYPE COURT NUMBER COURT SUFFIX COURT DIVISION

s 14 || -
AGENCY NUM REG COURT NAME
s14 4 SCAO REGION 4 ADMINISTRATOR
ADDRESS CITY STATE ZIP
400_W. MAIN STE. 15 P.0. BOX 100 GAYLORD MI 49735
AREA PHONE CONTACT COURTROOM ORI

517 7323311 JAMES COVAULT, REGION RDMIN.

F3=Exit

ME] b
&' Connected to remote server host OSMSOUTH using port 23 SCADYING40LS on MelS:

Following are field descriptions for the above fields.

Enter the name and address of the SCAO Regional Administrator.

After all modifications are done, press <Enter>to save your information or <F3> to exit.
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Agency File

The places file is used to store the name and address of all agencies associated with the court, specifical-

ly Adoption Agencies and Surety Companies. Following are examples of:

1. Adding an Agency
2. Modifying an Agency
Adding an Agency
2E EEX
FILE MAINTENANCE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
> X AGENCY ADD AGENCY CODE AGC
_ MEDIATION COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE CODE TABLE CODE PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX
F3=Exit F6=System Commands
b
’ﬂ:" connected to remote serverhost OSMSOUTH using port 23 SCAOYINS40LS on NeldS:
Fill in the fields as illustrated above, substituting your agency code in the agency code field.
Press <Enter>and the system will display the following screen.
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“1B L EX

SURETY AGENCY ESTN-NE

AGENCY CODE NAME
AGC AGENCY NAME, ,

ADDRESS
123 AGENCY ADDRESS

CITY STATE ZIP

CITY MI 48912

CONTRCT ARER/PHONEH
AGENCY_ CONTRACT_ NAME 517 5551212

ENTER=Confirm Delete

Ml b
=" \Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Following are field descriptions for the above fields.

~Name~
Enter the agency name.

~Address, City, State, Zip~

Enter the agency address, city, state and zip code.

~Contact~
Enter the contact name for this agency.

~Telephone~
Enter the telephone number for this agency.

Press <Enter>and the system will save the agency.
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=B

PLACES

Y

(24

AGENCY

=

MEDIATION

BAR FILE

COURT ROOM
CHRARGE TABLE __
CODE

FACILITY

RATES SUMMARY
PAM TEXT

F3=Exit F6=Syst

Modifying an Agency

FILE
COURT TYPE _
AGENCY CODE

COURT NUMBER

CODE TRBLE

MRINTENANTECE

COURT NUMBER SUFFI
AAR
LOCATION NUMBER
CODE PARTY TYPE

COURT # __ STATE #

COURT # __ STATE #
PAM TABLE __ PREFIX SUFFIX
em Commands

=X

RELERSE 01/84

X

I
' Connected to remots server/host OSMSOUTH using port 23 SCACKYING40LS on Mel3:

Fill in the fields as illustrated above, substituting your agency code in the agency code field.

Press <Enter>and the system will display the following screen.
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“1B L EX

SURETY AGENCY ESTN-NE

AGENCY CODE NAME

ARA AARA_BONDING_INSURANCE CO
ADDRESS
14 SOUTH_ST.
CITY STATE ZIP
ST _LOUIS MO
CONTACT AREAR/PHONEH

000

ENTER=Confirm Delete

Ml b
=" \Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Following are field descriptions for the above fields.

~Name~
Enter the agency name.

~Address, City, State, Zip~

Enter the agency address, city, state and zip code.

~Contact~
Enter the contact name for this agency.

~Telephone~
Enter the telephone number for this agency.

After all modifications have been made, press <Enter>and the system will save the changes or <F3> to
exit.
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Mediation File

The mediation file is used to store the name and address of all mediation locations. This is a shared file

with the circuit court and is

mainly used by circuit court. Following are examples of:

1. Adding a Mediation Location
2. Modifying a Mediation Location.

=1B

PLRACES

AGENCY

Y
|2

MEDIRTION

D
L)
[w

BAR FILE
COURT ROOM

CHRRGE TABLE __

Adding a Mediation Location
EES

FILE MAINTENMNANTECE 01/94

RELERSE :

COURT TYPE _ COURT NUMBER SUFFIX

AGENCY CODE

COURT NUMBER 44 LOCARTION NUMBER 01

_ CODE CODE TRABLE ____ CODE PARTY TYPE
_ FACILITY COURT # __ STATE H

_ RATES SUMMARY COURT # __ STATE #

_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX

F3=Exit F6=System Commands

Fill in the fields as illustrated above, substituting your court number in the court number field and your

location number in the location number field.

Press <Enter>and the system will display the following screen.
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“1B CIEX)

MEDIRARTTION LOCATTION

NAME test data
ADDRESS 111 MAIN

COURT NUMBER
LOCATION NUMBER

213

CITY LANSING STATE MI ZIP 48812
PHONE ( 517 ) 5551212 EXT

MEDIRTION NOTICE TEXT:
THIS IS THE NOTICE TEXT

F3=Exit
MA b
=" Connected to remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |

Following are field descriptions for the above fields.

~Court Number~
This is the court number associated with this mediation location.

~Name~
Enter the name of this mediation location.

~Location Number~
This is the location number for this mediation location.

~Address, City, State, Zip~

Enter the agency address, city, state and zip code.

~Telephone~
Enter the telephone number for this location.

~Mediation Notice Text~
Enter information that should print on the mediation notices.

After all modifications have been made, press <Enter>and the system will save the changes or <F3> to
exit.
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Modifying a Mediation Location

=IB
FILE MAINTENMNRANTECE
_ PLACES COURT TYPE _ COURT NUMBER SUFFI
_ AGENCY AGENCY CODE
> X MEDIATION MOD COURT NUMBER 44 LOCATION NUMBER 01
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE CODE TRABLE ____ CODE PARTY TYPE
_ FACILITY COURT # __ STATE H
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands

mEE
RELERSE 01/94

X

Al b
' [Cornected 1o remote server/host OSMSOUTH Using port 23 e

Fill in the fields as illustrated above, substituting your court number in the court number field and your

location number in the location number field.

Press <Enter>and the system will display the following screen.
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“1B CIEX)

MEDIRARTTION LOCATTION

NAME test data
ADDRESS 111 MAIN

COURT NUMBER
LOCATION NUMBER

213

CITY LANSING STATE MI ZIP 48812
PHONE ( 517 ) 5551212 EXT

MEDIRTION NOTICE TEXT:
THIS IS THE NOTICE TEXT

F3=Exit
MA b
=" Connected to remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |

Following are field descriptions for the above fields.

~Court Number~
This is the court number associated with this mediation location.

~Name~
Enter the name of this mediation location.

~Location Number~
This is the location number for this mediation location.

~Address, City, State, Zip~

Enter the agency address, city, state and zip code.

~Telephone~
Enter the telephone number for this location.

~Mediation Notice Text~
Enter information that should print on the mediation notices.

After all modifications have been made, press <Enter>and the system will save the changes or <F3> to
exit.

Judicial Information Systems Juvenile Manual Page 430



September, 2003

Chapter 18 - File Maintenance

Bar File

The bar file is used to store the name and address of all professionals including, judges, attorneys, refer-

ees, magistrates and workers. This is a shared file with the circuit court.

Professional File

2E EEX
FILE MAINTENMNARNTECE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RAGENCY AGENCY CODE
_ MEDIATION __ COURT NUMBER LOCATION NUMBER
» X BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE CODE TABLE ____ CODE PARTY TYPE
_ FRCILITY COURT # __ STATE H
_ RATES SUMMARY COURT # __ STATE H#
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
! [Connected to remote server/host OSMSOUTH using port 23 SCAOYINS40LS on NelS:
Enter an “X” to the left of the Bar File.
Press <Enter>and the system will display the following screen.
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0 EIEX)
ESTRISRE MAINTENMNARNTECE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RGENCY AGENCY CODE
_ MEDI Professionals Selection by Name 2
Position to:
X BRR 1=Select 2=Change 4=Delete 5=Display
Opt Bar# Name
_ COUR 34306 ARRDEMA, ROBERT B.
10002 AARRON, DENNIS M.
_ CHAR 10003 AARRON, JERALD N.
34677 AARON, JODY L.,
_ CODE 47036 AARON, JONATHRAN 5., ¥ TYPE
35605 AARON, RICHARD J.,
FACI 46755 AARON, SANFORD J.,

More. .
RATE F3=Exit FE=Add F7=Alt Seq Roll/Page

_ PAM
F3=Exit F6=System Commands
M s}
I Connected o remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |

Displayed is the “Professionals Selection by Name” screen. Following are field descriptions for this
screen.

~Position to~
Enter the name of the professional you are searching for and press <Enter>. The system will position
you at the closest alphabetic match that it finds.

~0pt~

Enter the option that you would like to perform on this professional. The following are valid options:
= Select

2= Change

4= Delete
= Display

~Bar Number~
Displayed is the bar # associated with this professional.

~Name~
Displayed is the name of the professional.

Press <F7> to display by number as shown in the following screen.
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5 CEX
ESTRISRE MAINTENMNARNTECE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RGENCY AGENCY CODE
_ MEDI Professionals Selection by Bar# 2
Position to:
X BRR 1=Select 2=Change 4=Delete 5=Display
Opt Bar# Name
_ COUR 34306 AARRDEMA, ROBERT B.,
34307 ALGER,RICHARD L.,JR
_ CHAR 34308 BRIGNALL,ROBERT D.,
34309 BRODY, ROBERT G.,
_ CODE 34310 CARDINAL, GAYLOR L., ¥ TYPE
34311 DEUMAN, LEANNE BARNES,
_ FACI 34312 GARDNER, RONALD D.,
More. .
_ RATE F3=Exit F6=Add F7=Al1t Seq Roll/Page
_ PAM
F3=Exit F6=System Commands
I 5]
=" Connected to remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on HelS;

Displayed is the “Professionals Selection by Number” screen. The fields are exactly the same as the

“Professionals Selection by Name” screen.

Following are the function keys available from these screens.
<F3> - Use this key to exit.

<F6> - Use this key to add a new professional record.

<F7> - Use this key to change the display sequence.
Following are examples of:

Adding a new professional

Changing an existing professional

Displaying an existing professional
Deleting an existing professional.

NS s
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Adding a Professional/Attorney/Judge

FILE MAINTENANTECE RELERSE
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
AGENCY AGENCY CODE

MEDI Professicnals Selection by Bar#
Position to:
X BRR 1=Select 2=Change 4=Delete 5=Display
Opt Bar# Name
COUR 34306 AARRDEMA, ROBERT B.,
34307 ALGER, RICHARD L.,JR
CHARR 34308 BRIGNALL,ROBERT D.,
34309 BRODY, ROBERT G.,
CODE 34310 CARDINAL,GAYLOR L., Y TYPE
34311 DEUMAN, LEANNE BARNES,
FACI 34312 GRARDNER, RONALD D.,
More. .
RATE F3=Exit F6=Add F7=Alt Seq Roll/Page

PAM

F3=Exit F6=System Commands

2! Conmected to remate server host OSMSOUTH Using port 23 SCAOYINS40LS on NeldS:

01/94

From the Professionals Selection screen, press <F6> and the system will display the following screen.
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FILE MRINTENANTECE RELERSE :
_ PLACES ___ COURT TYPE _ COURT NUMBER ___ SUFFIX
ADD Professional Details
Bar No.: Type: _

Last Name:
First & MI: Name Sfx:

Address:

Firm:

01/84

Telephone:
FAX:
E-Mail:
Mail Code:
Last Chgd:

HELP F3=Exit Enter=Update

’"J
Connected o remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |

Following are field descriptions of the fields above.

~Bar No.~

If you are entering an attorney or judge, enter the actual bar number that was assigned to them. If you

are entering a professional that is not an attorney, call JIS for assistance in numbering them.

~Type~

Enter the type of professional this is. the following are valid types:
= Attorney

J= Jurist/Judge

P= Probation Officer
= Referee

W= Worker

M= Magistrate

~Last Name~
Enter the professionals last name

~First and MI~

Enter the professionals first name and middle initial.
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~Name Sfx~
Enter the suffix of the professionals name. For example: Jr., Sr., I, etc.

~Address~

Enter the professionals address.

~Firm~
Enter the professionals Firm name.

~Telephone and Ext.~
Enter the professionals telephone number and extension.

~Fax~
Enter the professionals fax number.

~E-Mail~

Enter the professionals email address.

~Mail Code~

This field can be used for any purpose the court chooses.

~Last Changed and Date~

This area will display the user id and date that this record was last changed on.

After you have entered all information, press <Enter>to save the information or <F3> to exit.
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Changing a Professional/Attorney/Judge

=1B
FILE MRINTENRANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ RGENCY AGENCY CODE
_ MEDI Professicnals Selection by Name
Position to:
X BRR 1=Select 2=Change 4=Delete 5=Display
Opt Bar# Name
_ COUR 1234 TEST, JUDGE,
1111 TEST,MAGISTRATE,
_ CHAR 98500 TEST, TEST,
58340 TESTR, SAMANTHA K.,
_ CODE 58698 TESTANI,CARLA G.,
36671 TESTASECCA,MARTIN E.,
_ FRCI 99977 TESTER, FIRST/MIDDLE, JR
More. .
_ RATE =Exit F6=Add F7=Alt Seq Roll/Page
_ PAM
F3=Exit 6=System Commands

L =X

RELERSE 01/94

SUFFIX

¥ TYPE

Ml b

o' [Connected to remote server/host OSMSOUTH usin

SEACHINS40LS on MelS:

Enter a “2” to the left of the professional that you want to change and press <Enter>. The system will

display the following screen.
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FILE MRINTENANTECE RELERSE : 01/94
_ PLACES ___ COURT TYPE _ COURT NUMBER ___ SUFFIX
MODIFY Professional Details
Bar No.: 1234 Type: J

Last Name: TEST
First & MI: JUDGE Name Sfx:

Address:

Firm:

Telephone:

FAX:

E-Mail:

Mail Code:

Last Chgd: 10/29/2002 Chg by: D9992KJS

HELP F3=Exit Enter=Update

5" |Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Following are field descriptions are identical to the Add screen.

Enter any modifications and press <Enter>to save the information or press <F3> to exit.
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Displaying a Professional/Attorney/Judge

FILE MAINTENANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ RGENCY AGENCY CODE
_ MEDI Professicnals Selection by Name
Position to:
X BRR 1=Select 2=Change 4=Delete 5=Display
Opt Bar# Name
_ COUR 1234 TEST, JUDGE,
1111 TEST,MAGISTRATE,
_ CHAR 98500 TEST, TEST,
58340 TESTA, SAMANTHA K.,
_ CODE 58698 TESTANI,CARLA G.,
36671 TESTASECCA, MARTIN E.,
_ FRCI 99977 TESTER, FIRST/MIDDLE, JR
More. .
_ RATE =Exit F6=Add F7=Alt Seq Roll/Page
_ PaAM
F3=Exit 6=5System Commands

RELERSE 01/94

SUFFIX

Y TYPE

SEACHINS40LS on MelS:

Enter a “5” to the left of the professional that you want to change and press <Enter>. The system will

display the following screen.
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BTN NE MAINTENANTECE RELEASE : 01/94
_ PLACES ___ COURT TYPE _ COURT NUMBER __ _ SUFFIX
VIEW Professional Details
Bar No.: 1234 Type: J

Last Name: TEST
First & MI: JUDGE Name Sfx:

Address:

Firm:

Telephone:

FAX:

E-Mail:

Mail Code:

Last Chgd: 10/29/2002 Chg by: D9982KJS

HELP F3=Exit

Connected o remote server/host OSMSOUTH using port 23 SCACNING40LS on MeldS:

No modifications are allowed on a display only screen. Press <F3> to exit.
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Deleting a Professional/Attorney/Judge

FILE MAINTENANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ RGENCY AGENCY CODE
_ MEDI Professicnals Selection by Name
Position to:
X BRR 1=Select 2=Change 4=Delete 5=Display
Opt Bar# Name
_ COUR 1235 TEST,TEST,
98500 TEST, TEST,
_ CHAR 58340 TESTR, SAMANTHA K.,
58698 TESTANI,CARLA G.,
_ CODE 36671 TESTASECCA,MARTIN E.,
99977 TESTER, FIRST/MIDDLE, JR
_ FRCI 23898 TETER, KENNETH L., JR
More. .
_ RATE =Exit F6=Add F7=Alt Seq Roll/Page
_ PaAM
F3=Exit 6=5System Commands

RELERSE 01/94

SUFFIX

Y TYPE

SEACHINS40LS on MelS:

Enter a “4” to the left of the professional that you want to delete and press <Enter>. The system will

display the following screen.
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u!B

_ PLACES

DELETE

Bar No.:
Last Name:

First & MI:

Address:

Firm:

FILE
COURT TYPE _

Professional Details

1235
TEST
TEST

MAINTENANTCE

COURT NUMBER

Jd

Name Sfx:

SUFFIX

RELERSE

SEIE

01794

Telephone:
FAX:
E-Mail:
Mail Code:
Last Chgd:

HELP

07/02/2003

F3=Exit

JA4ANGIE

F23=Delete

Press <F23> to delete and the system will delete the professional. Press <F3> to exit.
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Courtroom File

The courtroom file is used to store the name and address of all courtrooms available for use in holding
hearings. This is a shared file with the circuit and district court. Following are examples of:

1. Adding a Courtroom 2. Changing a Courtroom
3. Displaying a Courtroom 4, Deleting a Courtroom
PO EEX
FILE MAI NTENANTCE RELERSE : 01/94
_ PLACES ___ COURT TYPE _ COURT NUMBER SUFFIX
_ RAGENCY ___  RGENCY CODE
_ MEDIATION ___  COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
> X COURT ROOM
_ CHARGE TABLE __
_ CODE ___ CODE TRBLE _____ CODE | | PARTY TYPE
_ FACILITY ___ COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE H#
_ PRM TEXT ___ PAM TARBLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
b
! Connected to remote server/host OSMSOUTH Using port 23 SCAOYINS40LS on NelS:

Enter an “X” to the left of the Courtroom File.

Press <Enter>and the system will display the following screen.
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=5 CE
FILE MARARINTENANTECE RELERSE : 01/84
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RAGENCY AGENCY CODE
_ MEDI Court Room List by Room Number
_ BRR 1=Select 2=Change 4=Delete 5=Display
Opt RoomH Room Name
X COUR A COURTROOM A
ALEG ALLEGAN COUNTY JUDGE
_ CHAR B JUVENILE REFEREE'S OFFICE
BB BRADFORD BUILDING
_ CODE CCO1 8s5/99 TEST
CCo2 8/5/99 TEST
_ FRCI More. ..
_ RATE F3=Exit Roll/Page
_ PAM
F3=Exit F6=System Commands
b
onnected to remote server/host OSMSCOUTH using port 23 SCACHINSA0LS on MelS:

Displayed is the “Courtroom list by room number” screen. Following are field descriptions for this
screen.

Enter the option that you would like to perform on this professional. The following are valid options:
1= Select

= Change
4= Delete
5= Display

~Room Number~
Displayed is the room # associated with this professional.

~Name~
Displayed is the name of the courtroom.

Function Keys
Following are the valid function keys for this area.

<F3> - Use this key to exit.

<F6> - Use this key to add a new professional record.
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Adding a Courtroom

FILE MAINTENANTECE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
AGENCY AGENCY CODE

MEDI Court Room List by Room Number

BAR 1=Select 2=Change 4=Delete 5=Display
Opt Room# Room Name

X COUR A COURTROOM A

ALEG ALLEGAN COUNTY JUDGE
CHARR B JUVENILE REFEREE'S OFFICE

BB BRADFORD BUILDING
CODE CCol 8/5/99 TEST

CCo2 8/5/99 TEST
FRACI More. ..

RATE F3=Exit Roll/Page
PAM

F3=Exit F6=System Commands

2! Conmected to remate server host OSMSOUTH Using port 23 SCAOYINS40LS on NeldS:

From the Professionals Selection screen, press <F6> and the system will display the following screen.
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FILE MRARINTENANTECE RELERSE : 01/84
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RGENCY AGENCY CODE
_ MEDI Court Room List by Room Number
_ BRR 1=Select ADD Court Room Details
Opt Room#
X COUR A Room No.:

ALEG Room Name:
CHAR B Address:
BB
CODE cco1l
Ccco2

FACI

Telephone:

RATE

PAM F3=Exit Enter=Update

F3=Exit F6=Syste

I Eunmected 1o remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |
Following are field descriptions of the fields above.

~Room Number~
Enter the room number for this room.

~Room Name~
Enter the name of this courtroom.

~Address~

Enter the address that this courtroom is at. This address will print on notices.

~Telephone~
Enter the telephone number for this courtroom.

Once all information is entered, press <Enter>to save the information or press <F3> to exit.
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Changing a Courtroom

SUFFIX

More. ..

Roll/Page

FILE MAINTENRANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ AGENCY AGENCY CODE
_ MEDI Court Room List by Room Number
_ BRR 1=Select 2=Change 4=Delete 5=Display
Opt Room# Room Name
X€6uR COURTROOM R
ALLEGAN COUNTY JUDGE
_| CHRR JUVENILE REFEREE'S OFFICE
BRADFORD BUILDING
_| CODE 8/5/99 TEST
8/5/99 TEST
_| FACI
_| RATE F3=Exit
_| PAM
F3FExit F6=System Commands
b

[ Connedted fo remote server;?!mst QSMSOUTH using gort 23 ;;SCAO;INE‘lSLS on MelS:

RELERSE 01/94

Enter a “2” to the left of the courtroom you would like to change and press <Enter>. The system will

display the following screen.
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FILE MAINTENANCE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RGENCY AGENCY CODE
_ MEDI Court Room List by Room Number
_ BARR 1=Select MODIFY Court Room Details
Opt Room#
X COUR 2 A Room No.: A
ALEG Room Name: COURTROOM A
CHAR B Address:

BB COURTHOUSE
CODE CCcol 123 MAIN
cco2 LANSING

FACI

Telephone: 51 33 3333

RATE

PAM F3=Exit Enter=Update

F3=Exit F6=Syste

Connected o remote server/host QEMS0UTH using port 23 SCADNING40LS on MeldS:

The field descriptions are the same as were described for adding a courtroom.

Make any necessary changes and press <Enter>to save the changes or press <F3> to exit.

Judicial Information Systems Juvenile Manual Page 448



September, 2003

Chapter 18 - File Maintenance

Displaying a Courtroom

FILE MAINTENANTECE
PLRACES COURT TYPE _ COURT NUMBER
AGENCY AGENCY CODE

SUFFIX

MEDI Court Room List by Room Number
BAR 1=Select 2=Change 4=Delete 5=Display
Opt Room# Room Name
R 5 COURTROOM A
ALLEGAN COUNTY JUDGE
CHARR JUVENILE REFEREE'S OFFICE
BRADFORD BUILDING
_| CODE 8/5/99 TEST
8/5/99 TEST
_| FRCI More. ..
_| RATE F3=Exit Roll/Page
_| PAM
F3FExit F6=System Commands
b

[ CDnﬁeFd 10 remote server;?!mst QSMSOUTH using gort 23 ;;SCAO;INS‘?SLS on MelS:

RELERSE 01/94

Enter a “5” to the left of the courtroom you would like to display and press <Enter>. The system will

display the following screen.
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FILE
_ PLACES COURT TYPE _
_ RGENCY AGENCY CODE
_ MEDI
_ BRR 1=Select VIEW
Opt Room#
X COUR 5 A Room No.:
ALEG Room Name:
_ CHAR B Address:
BB
_ CODE ccol
cco2
_ FARCI
Telephone:
_ RATE
_ PAM
F3=Exit F6=Syste

Connected o remote server/host QEMS0UTH using port 23

MARINTENANTECE

COURT NUMBER

Court Room List by Room Number

Court Room Details

A __
COURTROOM A

SUFFIX

RELERSE 01/84

COURTHOUSE

123 MAIN

LANSING

51 33 3333

F3=Exit

SCADNING40LS on MeldS:

The field descriptions are the same as were described for adding a courtroom.

Displayed is the courtroom. No changes are allowed in display mode. Press <F3> to exit.
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Deleting a Courtroom

FILE MAINTENANTECE RELERSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
AGENCY AGENCY CODE

MEDI Court Room List by Room Number

BAR 1=Select 2=Change 4=Delete 5=Display
Opt Room# Room Name

X COUR TOB EERRTT

TO7 GUGSPUGSUIGFLJSAG
_ CHARR TO8 TEST RADD

ok LAPEER COUNTY COURT BLDG 1

E—C00 -4 123 TEST

1234 TESTING EXPANDED COURTROOM
_| FRCI Bottom
_| RATE F3=Exit Roll/Page
_| PAM
F3FExit F6=System Commands

[ Connedted fo remote server;?!mst QSMSOUTH using gort 23 ;;SCAO;INE‘lSLS on MelS:

Enter a “4” to the left of the courtroom you would like to delete and press <Enter>. The system will
display the following screen.
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FILE MARINTENANTECE RELERSE : 01/894
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ RGENCY AGENCY CODE
_ MEDI Court Room List by Room Number
_ BARR 1=Select DELETE Court Room Details
Opt Room#
X COUR TOB Room No.:

TO7 Room Name:
CHAR TO8 Address:
_ 1
CODE 4 123
1234

FACI

Telephone:

RATE

PAM F3=Exit F23=Delete

F3=Exit F6=Syste

SCADNING40LS on MeldS:

The field descriptions are the same as were described for adding a courtroom.

Press <F23> to delete and the courtroom will be deleted. Press <F3> to exit.
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Charge File

The charge file is used to store PACC numbers.This is a shared file with the circuit and district court.
Following are examples of:

1. Adding a PACC code 2. Changing a PACC code
3. Displaying a PACC code 4. Adding a Local Ordinance
=1B SEE
FILE MAINTENANCE RELEASE : 01/94
_ PLACES ___  COURT TYPE _ COURT NUMBER __ _ SUFFIX
_ RGENCY ___  RGENCY CODE
_ MEDIATION ___ COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
COURT ROOM

<

Y
I><

CHARGE TABLE __ —*
CODE ___ CODE TRBLE ____ CODE ___ PARTY TYPE
FACILITY ___ COURT # __ STATE #
RATES SUMMARY COURT # __ STATE #
_ PAM TEXT ___ PAM TABLE __ PREFIX ___ SUFFIX __|

F3=Exit F6=System Commands

ME b
0" [Cornected 1o remote server/host OSMSOUTH Using port 23 Slniipsle mndRtn

Enter an “X” to the left of the charge table.

Enter your court number ONLY if you are entering a public ordinance.

Press <Enter>and the system will display the following screen.
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FILE MRARINTENANTECE RELERSE : 01/84

PACC Code Window by Description

Position to:

1=Select 2=Change 5=Display

Opt PACC code Description
722 6334 ABUSE MAINTAINING A REPORT THA
722 6332 ABUSE- FRILURE TO REPORT
722 6335 ABUSE-MALICIOUS FALSE REPORT
750 505-B ACCESSORY RAFTER THE FACT TO R
257 620 ACCIDENT - FAILURE TO STOP AFT
257 621 ACCIDENT TO FIXTURES
257 617 ACCIDENT-FRILURE STOP AT SCENE
257 617AR ACCIDENT-FRILURE TO STOP AT SC
338 707 ACCOUNTING - GENERAL VIOLATION
339 7054 ACCOUNTING - IMPROPER INDIVIDU
339 7055 ACCOUNTING - NONREGISTERED FIR

More. .

F3=Exit F6=Acdd F7=A1t Seq Roll/Page

F3=Exit F6=System Commands
| b
I Connected o remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |

Displayed is the “PACC code Window by Description” screen. Following are field descriptions for this
screen.

~()pt~

Enter the option that you would like to perform on this professional. The following are valid options:
= Select

2= Change

4= Delete
= Display

~PACC Code~
Displayed is the PACC code.

~Description~
Displayed is the description of this PACC code.

Function Keys
Following are the valid function keys for this area.

<F3> - Use this key to exit.
<F6> - Use this key to add a new professional record
<F7> - Use this key to display by PACC number/code.
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Adding a PACC Code

FILE

PACC Code Wind
Position to:

MAINTENANTECE RELERSE 01/94

ow by Description

1=Select 2=Change
Opt PACC code

257 6253

257 9043

257 625B1

257 B25B3

257 B25B4

780 901 (x)

750 493D

750 12

750 14

750 15

750 321-B
F3=Exit

F6=Add F7

F3=Exit F6=System |[Command

S5=Display

Description

#*0LD*0PER-ALLOW INTOX PERSON O

*0LD*0PER-LIC SUSP, REVOKED, DEN

*0LD*0PERATING IMPAIRED *REPLA

#0LD+x0PERATING IMPAIRED SECOND

#*0LD*0OPERATING IMPAIRED 3RD/SU

A LOCAL ORDINANCE SUBSTANTIALL

ABANDONED OR UNATTENDED ICEBOX

ABDUCTION-TAKING A WOMAN WITH

ABORTION

ABORTION - ADVERTISE/SELL DRUG

ABORTION-DEARTH RESULTING
More. .

=Alt Seq Roll/Page

S

From the Professionals Selection screen

, press <F6> and the system will display the following screen.
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ADD

Pacc No:

MRARINTENANTECE

Description
Short:

RELERSE : 01/84

Long:

Adult CHR flag:
Juv CHR flag:
Drunk Fund:
Drug Fund:
Crime Victims:
Crime Group:

Abstractable:

Suspendable:

S0S Code:

Civil Inf/Misd/Felony:
License Registration:

Sex Offender Registration:

DNA Testing: HIV Testing:
Expired date:

HELP F3=Exit Enter=Update

==
MH b

Following are field descriptions of the fields above.

~PACC No:~
Enter the PACC number.

~Description Short~
Enter the short description of this PACC number.

~Description Long~
Enter the long description of this PACC number.

~Adult CHR Flag~
Enter an “X” if this charge is an Adult charge.

~Juvenile CHR Flag~

Enter an “X” if this charge is a Juvenile charge.

~Drunk Fund~

Enter an “X” if this charge is associated with the drunk fund.

~Drug Fund~

Enter an “X” if this charge is associated with the drug fund.

Last updated by: Last updated Date:

=" Connected to remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;
. |
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~Crime Victims~
Enter an “X” if this charge is crime victims assessable.

~Crime Group~
Enter the crime group associated with this charge as taken from the code tables listed at the end of this
manual.

~DNA Testing~
Enter an “X” if this charge mandates DNA testing.

~Expired Date~
Enter the date that this PACC code expires, leave blank for none.

~Last Updated By: Date: ~
The system will display the last user and date that this PACC code was updated.

~Abstractable~

Enter an “X” if this charge must be abstracted.

~Suspendable~
Enter an “X” if this charge is suspendable.

~S0OS Code~
Enter the SOS code associated with this charge.

~Civil Inf/Misd/Felony~
Enter one of the following codes: C = Civil Infraction, M = Misdemeanor, F = Felony, O = Other.

~License Registration~
Enter an “X” if this requires license registration.

~Sex Offender Registration~
Enter an “X” if this requires sex offender registration.

~HIV Testing~
Enter an “X” if this requires HIV testing.

Once all information is entered, press <Enter>to save the information or press <F3> to exit.
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Changing a PACC Code

F3g5Exit

FILE

MAINTENANTCE RELEASE

PACC Code Window by Description

Position to:

1=Select 2=Change 5=Display
Description

DRIVER - NO SEARTBELT

TRAINING SCHOOL - IMPRO

Opt PACC code
257 710E(2)
256 605B4
257 3096
257 312B6
257 312B7
257 3097
257 3103B
257 312B8
257 3098
257 3103A
257 B626C

F3=Exit F6=Add F7=Alt Seq

F6=5ystem Commands

DRIVER

DRIVER'
DRIVER'
DRIVER'
DRIVER'
DRIVER'
DRIVER'
DRIVER'

S

S
S
5
S
]
S

LICENSE - CORRUPTING
LICENSE CORRUPTING
LICENSE DEVIATING F
LICENSE EXAMINING O
LICENSE FORGERY /USE
LICENSE FORGING/COU
LICENSE - FORGING/COU

DRIVERS LICENSE -FORGE/USE 1 ¥
DRIVING - FELONIOUS

More. .

Roll/Page

! [Connected to remoate serverggost OSMSOUTH uswng gort 23 ;;5CAO;1N54SLS o MNelS:

01/94

Enter a “2” to the left of the charge you would like to change and press <Enter>. The system will dis-
play the following screen.
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MODIFY

Pacc No: 257 710E(2)

FILE

MARINTENANTECE RELERSE

Description
Short:

DRIVER - NO SERTBELT

Long: DRIVER - NO SERTBELT

01/84

Adult CHR flag:
Juy CHR flag:
Drunk Fund:

Drug Fund:

Crime Victims:
Crime Group:

DNA Testing:
Expired date:
Last updated by:

HELP F3=Exit

&' |Connected to remote server/host OSMSOUTH usin

ort 23

Abstractable:

Suspendable:

S0S Code:

Civil Inf/Misd/Felony:
License Registration:

Sex Offender Registration:
HIV Testing:

Last updated Date:

Enter=Update

SCADNING40LS on MeldS:

The field descriptions are the same as were described for adding a charge.

Make any necessary changes and press <Enter>to save the changes or press <F3> to exit.
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Displaying a Charge

FILE

Position to:

MAINTENANTECE

PACC Code Window by Description

RELERSE

Opt PACC code
257 710E(2)
256 605B4
257 3096
257 312B6
257 312B7
257 3097
257 3103B
257 312B8
257 3098
257 3103A
257 626C

F3FExit F6=System Commands

b

d to remote server/host OSMSOUTH usin ort 23

F3=Exit F6=Add F7=A1t Seq

1=Select 2=Change 5=Display

Description
DRIVER - NO SERTBELT

DRIVER

DRIVER’
DRIVER'
DRIVER'
DRIVER'
DRIVER’
DRIVER'
DRIVER'
DRIVERS LICENSE
DRIVING - FELONIOUS

S

LICENSE -
LICENSE
LICENSE
LICENSE
LICENSE
LICENSE
LICENSE -

Roll/Page

TRAINING SCHOOL - IMPRO

CORRUPTING
CORRUPTING
DEVIATING F
EXAMINING O
FORGERY /USE
FORGING/COU
FORGING/COU

-FORGE/USE 1 Y

More. .

SCACHINS40LS on MelS:

01/94

Enter a “5” to the left of the charge you would like to display and press <Enter>. The system will dis-

play the following screen.
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FILE MARINTENANTECE RELERSE : 01/894

VIEW

Pacc No: 257 710E(2)
Description
Short: DRIVER - NO SEATBELT

Long: DRIVER - NO SERTBELT

Adult CHR flag: Abstractable:

Juv CHR flag: Suspendable:

Drunk Fund: S0S Code:

Drug Fund: Civil Inf/Misd/Felony:
Crime Victims: License Registration:
Crime Group: Sex Offender Registration:
DNA Testing: HIV Testing:

Expired date:

Last updated by: Last updated Date:

HELP F3=Exit

Connected o remote server/host QEMS0UTH using port 23 SCADNING40LS on MeldS:

The field descriptions are the same as were described for adding a courtroom.

Displayed is the courtroom. No changes are allowed in display mode. Press <F3> to exit.
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Adding a Public Ordinance

=1B
FILE MAINTEMNRANTECE
_ PLRCES ___ COURT TYPE _ COURT NUMBER SUFFI
_ RAGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
X CHARGE TABLE 44
_ CODE CODE TRABLE ____ CODE PARTY TYPE
_ FRCILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE H
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands

EEX
RELEASE : 01/94

X

Al o
o' [Connected to remote server host OSMSOUTH using port 23 SCACHINS40LS on MelS:

Enter an “X” to the left of charge table and enter your court number to the right of charge table.

Press <Enter>and the system will display the following screen.
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=B el
FILE MRARINTENANTECE RELERSE 01/84
CHARGFILE Window by Description
Position to:
2=Change 4=Delete 5=Display
CHRG code Description
ORD 111
ORD 20.101
ORD 436.137
ORD 3192 31-12(B) DISORDERLY CONDUCT-FIGHTING IN
ORD 3192 31-1 DOMESTIC VIOLENCE ASSAULT AND
ORD 20.242 HELP
R28 1618 OP BIKE ON SIDEWALK
ORD 9044 OP LIC SUS/REV/DEN TEST TEST L
ORD 9041C OPER-LIC SUSP OPER 2ND LAPEER
ORD 324.81132 ORV-NO CRASH HELMET
R28 1610 RECKLESS OP OF BICYCLE
More. .
F3=Exit F6=Add F7=RA1t Seq Roll1/Page
F3=Exit F6=System Commands
I b
o' [Connected to remote server:‘r-mst OSMSOUTH usinﬁ Eurt 23 ==SCAO:1N549LS on MNelS;

Press <F6> to add a public ordinance and press <Enter>. The system will display the add charge screen.
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ADD

Pacc No:

FILE MRARINTENANTECE

Description
Short:

Long:

RELERSE

01/84

Adult CHR flag:
Juv CHR flag:
Drunk Fund:

Drug Fund:

Crime Victims:
Crime Group:

DNA Testing:
Expired date:
Last updated by:

HELP F3=Exit

Abstractable:

Suspendable:

S0S Code:

Civil Inf/Misd/Felony:
License Registration:

Sex Offender Registration:
HIV Testing:

Last updated Date:

Enter=Update

5" |Connected o remote server/host OSMSOUTH using port 23

All fields were previously explained in the add charge section.

SCACHYINS40LS on MeldS:

‘lNOTE: The PACC number must begin with “ORD” to be accepted into this file.

After all information has been entered, press <Enter>to add or <F3> to exit from this screen.
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Code File

The code file is used to store codes and code descriptions. Following are examples of:

1. Adding a basic code 2.
3. Displaying a basic code 4.

Adding a Basic Code

FILE MAINTENANTCE

_ PLACES ___ COURT TYPE _ COURT NUMBER
_ AGENCY ___  RAGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __

> X CODE ADD CODE TABLE 4410 CODE XXX

FACILITY ___ COURT # __ STATE #

RATES SUMMARY COURT # __ STRATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX

F3=Exit F6=System Commands

Ml b
' Connected to remote serverhost OSMSOUTH using port 23 SCADNING40LS on MedS:

Enter an “X” to the left of code table.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the code table. Following is a list of code tables.

Enter the code that you would like to work with.
Press <Enter>and the system will display the following screen.

SUFFIX

PARTY TYPE

Adding a program/result a code
Deleting a basic code

L FIX

RELEASE : 01/94
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1B L EX
CODE FILE
CODE TRBLE CODE INTL YALUE ATTRIBUTES FORM NUMBER
4410 XXX 0000

LONG DESCRIPTION

SHORT DESCRIPTION

F3=Exit

I
=" \Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Following are field descriptions for the above screen.

~Code Table and Code~

These fields are displayed from the information entered on the previous screen.

~Intl Value~
This field is used by JIS.

~Attributes~
Enter “HRG” if this code is a hearing type.

~Form Number~
Enter the form number that is associated with this code.

~Long Description~
Enter a long description for this code.

~Short Description~

Enter the short description for this code.

After all information has been entered, press <Enter>to add or <F3> to exit from this screen.
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Adding a Result Code

“1B EEX
FILE MAINTENANCE RELEASE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ AGENCY AGENCY CODE
_ MEDIATION COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
> X CODE DD CODE TABLE 4428 CODE BC PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX
F3=Exit F6=System Commands
5 —
d:" Cornected to remote serverhost OSMSOUTH using port 23 SCADYINS40LS on NelS:
Enter an “X” to the left of code table.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the code table. Following is a list of code tables.
Enter the code that you are trying to add.
Press <Enter>and the system will display the following screen.
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1B L EX
CODE FILE
CODE TRBLE CODE INTL YALUE ATTRIBUTES FORM NUMBER
4428 RABC 0000

LONG DESCRIPTION

SHORT DESCRIPTION

ORDER TEXT

F3=Exit

Following are field descriptions for the above screen. All fields are the same as previously explained
except:

~Order Text~

Enter the text exactly as you want it to print on your orders. To have this text properly line up with
orders, you must enter atleast 5 spaces at the beginning of each line.

After all information has been entered, press <Enter>to add or <F3> to exit from this screen.
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Modifying a Basic Code

“1B EEX
FILE MAINTENANCE RELEASE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ AGENCY AGENCY CODE
_ MEDIATION COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
> X CODE 0D CODE TABLE 44108 CODE LE PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX
F3=Exit F6=System Commands
5 —
d:" Cornected to remote serverhost OSMSOUTH using port 23 SCADYINS40LS on NelS:
Enter an “X” to the left of code table.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the code table. Following is a list of code tables.
Enter the code that you are trying to add.
Press <Enter>and the system will display the following screen.
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1B L EX
CODE FILE
CODE TABLE CODE INTL VALUE ATTRIBUTES FORM NUMBER
4410 ALE 00oo

LONG DESCRIPTION
ALMONT ELEMENTARY SCHOOL

SHORT DESCRIPTION

ALMONT ELEM

F3=Exit

MA] b
&' Connected to remote server/host OSMSOUTH using port 23 SCADNING40LS on MeldS:

Make any necessary modifications and press <Enter>to save the information or press <F3> to exit.
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Inquiring on a Basic Code

1B EEX
FILE MAINTENANCE RELEASE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ AGENCY AGENCY CODE
_ MEDIATION COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
> X CODE INQ CODE TRBLE 44108 CODE LE PARTY TYPE
_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX
F3=Exit F6=System Commands
5 —
d:" Cornected to remote serverhost OSMSOUTH using port 23 SCADYINS40LS on NelS:
Enter an “X” to the left of code table.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the code table. Following is a list of code tables.
Enter the code that you are trying to add.
Press <Enter>and the system will display the following screen.
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1B L EX
CODE FILE
CODE TABLE CODE INTL VALUE ATTRIBUTES FORM NUMBER
4410 ALE 00oo

LONG DESCRIPTION
ALMONT ELEMENTARY SCHOOL

SHORT DESCRIPTION

ALMONT ELEM

F3=Exit

MA] b
&' Connected to remote server/host OSMSOUTH using port 23 SCADNING40LS on MeldS:

Displayed is the code. No modifications are allowed on a inquire, press <F3> to exit.
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Deleting a Basic Code

“iB L EX]
FILE MAINTENRANRECE RELEASE : 01/94
X PLRACES COURT TYPE _ COURT NUMBER SUFFIX
_ RGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHRARGE TABLE __
> X CODE DEL CODE TRABLE 4410 CODE ALE PARTY TYPE

_ FACILITY COURT # __ STATE #
_ RATES SUMMARY COURT # __ STATE #
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands

7_ = S

! [Connected to remote server/host OSMSOUTH using port 23 SCAMNINSA0LS on MelS:

Enter an “X” to the left of code table.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the code table. Following is a list of code tables.

Enter the code that you are trying to add.
Press <Enter>and the system will display the following screen.
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1B L EX
CODE FILE
CODE TABLE CODE INTL VALUE ATTRIBUTES FORM NUMBER
4410 ALE 00oo

LONG DESCRIPTION
ALMONT ELEMENTARY SCHOOL

SHORT DESCRIPTION

ALMONT ELEM

HIT CMD KEY 4 TO DELETE THIS CODE - ENTER TO RETURN TO REQ SCREEN

F3=Exit

MA] b
&' Connected to remote server/host OSMSOUTH using port 23 SCADNING40LS on MeldS:

Press <F3> to delete this code. If you do not wish to delete, press <F3> to exit.
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Facility File

The code file is used to store codes and code descriptions. Following are examples of:

1. Adding a facility 2. Moditying a facility
3. Displaying a facility 4. Deleting a facility

Adding a Facility

FILE MAINTENANTCE

Y
I

FACILITY ADD COURT # 44 STRATE # ABCDEFGHIJ
RATES SUMMARY COURT # __ STRATE #
_ PAM TEXT PAM TABLE __ PREFIX SUFFIX

F3=Exit F6=System Commands

Ml b
' Connected to remote serverhost OSMSOUTH using port 23 SCADNING40LS on MedS:

Enter an “X” to the left of facility.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the court number.

Enter the state license # that you would like to work with.
Press <Enter>and the system will display the following screen.

SUFFIX

_ PLACES ___ COURT TYPE _ COURT NUMBER
_ RGENCY ___ AGENCY CODE
_ MEDIATION ___ COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
CODE ___ CODE TRBLE ____ CODE ___ PARTY TYPE

L FIX

RELEASE : 01/94
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=B

44

COURT NO FACILITY NO

ABCDEFGHIJ

FRCILITY

FILE

FACILITY NAME AND RADDRESS

EFFECTIVE DATE

S0C SEC NO CLOSE

NUM OF CHILDREN

EXPIRATION DATE

CODE CLOSE DATE

SPEC LIC

LIC

SEX

PROGRAM NAME

SCHOOL DISTRICT

TELEPHONE

el

RACE BEG AGE

PER DIEM

PROVIDER

END AGE

RATE CHANGE DATE

PRESS F3 TO EXIT TO REQUEST SCREEN

Following are field descriptions for the above screen.

~Court No.~

Enter your court number.

~Facility No~

Enter the facility number or license number for this facility.

~Facility Name and Address~
Enter the facility name and address.

~Telephone~
Enter the facility telephone number.

~Effective Date~
Enter the effective date of the facilities license.

~Expiration Date~
Enter the expiration date of the facilities license.
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~Lic~
Enter the facilities license.

~School District~
Enter the school district that the children will attend that are placed in this facility.

~Provider~
Enter the provider code.

~Soc Sec No~
Enter the social security number of the license holder.

~Close Code~
Enter the close code.

~Close Date~
Enter the close date.

~Sex~
Enter the sex of children that this facility will accept.

~Race~
Enter the race of children that this facility will accept.

~Beg Age~
Enter the beginning age of children that this facility will accept.

~End Age~
Enter the ending age of children that this facility will accept.

~Num of Children~
Enter the number of children that the facility can have.

~Spec License~
Enter the code of the special license that this facility holds.

~Program Name~
Enter the program name.

~Per Diem Rate Change Date~
Enter the per diem rate and the date that it changed.

After all information is entered, press <Enter>to save or press <F3> to exit from this screen.
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Modifying a Facility File

=i B
FILE MAINTENRANTECE
_ PLACES ___ COURT TYPE _ COURT NUMBER SUFFIX
_ AGENCY ___ RGENCY CODE
_ MEDIATION ___ COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE ___ CODE TABLE ____ CODE ___ PARTY TYPE
> X FACILITY MOD COURT # 44 STATE # ABCDEFGHIJ
_ RATES SUMMARY COURT # __ STRATE #
_ PAM TEXT ___ PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands

Ml b
o' Connected to remate server/host OSMSOUTH using port 23 SCADALNS40LS on Meds:

Enter an “X” to the left of facility.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the court number.

Enter the state license # that you would like to work with.
Press <Enter>and the system will display the following screen.

RELERSE :

01/94

CEX

Judicial Information Systems Juvenile Manual

Page 478



September, 2003

Chapter 18 - File Maintenance

=ilB

I
&' [Connected to remote server host OSMSOUTH using port 23 SCACNIMNSA0LE on NelS:

FACILTITY FILE
COURT NO FACILITY NO FACILITY NAME AND ADDRESS TELEPHONE
a4 ABCDEFGHIJ NEW_FRACILITY NAME,, 5175552555
111 MAIN
SOUTHEIELD MI 48910

EFFECTIVE DARTE EXPIRATION DATE LIC
M

SCHOOL DISTRICT PROVIDER

SOC SEC NO CLOSE CODE CLOSE DATE SEX

NUM OF CHILDREN SPEC LIC PROGRAM NAME

RACE

BEG AGE END AGE

PER DIEM RATE CHANGE DRTE
50.00

PRESS F3 TO EXIT TO REQUEST SCREEN

CIEIX

Make any modifications that you need and then press <Enter>to save the information or press <F3> to
exit from this screen.
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Inquiring a Facility File

=1B CEX
FILE MAINTENRANTECE RELEARSE : 01/94
_ PLACES COURT TYPE _ COURT NUMBER SUFFIX
_ AGENCY RAGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE CODE TABLE ____ CODE PARTY TYPE
> X FACILITY INQ COURT # 44 STATE # ABCDEFGHIJ
_ RATES SUMMARY COURT # __ STRATE #
_ PAM TEXT PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
|i~1@i b 19/1
! (Connected to remate server/host OSMSOUTH using port 23 SCADNINDA0LS on Mels;

Enter an “X” to the left of facility.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the court number.

Enter the state license # that you would like to work with.
Press <Enter>and the system will display the following screen.
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2B C =X
FACILTITY FILE
COURT NO FACILITY NO FACILITY NAME AND ADDRESS TELEPHONE
a4 ABCDEFGHIJ NEW_FRACILITY NAME,, 5175552555
111 MAIN
SOUTHEIELD MI 48910

EFFECTIVE DARTE EXPIRATION DATE LIC SCHOOL DISTRICT PROVIDER
M

SOC SEC NO CLOSE CODE CLOSE DATE SEX RACE BEG AGE END AGE

NUM OF CHILDREN SPEC LIC PROGRAM NAME PER DIEM RATE CHANGE DRTE
50.00

PRESS F3 TO EXIT TO REQUEST SCREEN

I
&' [Connected to remote server host OSMSOUTH using port 23 SCACNIMNSA0LE on NelS:

Displayed is information about this facility. No modifications are allowed in inquire mode. Press <F3>
to exit from this screen.
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Deleting a Facility File

=i B
FILE MAINTENRANTECE
_ PLACES ___ COURT TYPE _ COURT NUMBER SUFFIX
_ AGENCY ___ RGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE ___ CODE TABLE ____ CODE ___ PARTY TYPE
> X FACILITY DEL COURT # 44 STATE # ABCDEFGHIJ
_ RATES SUMMARY COURT # __ STRATE #
_ PAM TEXT ___ PAM TABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands

Ml b
o' Connected to remate server/host OSMSOUTH using port 23 SCADALNS40LS on Meds:

Enter an “X” to the left of facility.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the court number.

Enter the state license # that you would like to work with.
Press <Enter>and the system will display the following screen.

RELERSE :

01/94

CEX
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B =
FACILITY ERTRIENE
COURT NO FACILITY NO FACILITY NAME AND ADDRESS TELEPHONE
44 ABCDEFGHIJ NEW FACILITY NAME, , 5175552555
111 MAIN
SOUTHFIELD MI 48910
EFFECTIVE DRTE EXPIRATION DATE LIC SCHOOL DISTRICT PROVIDER
N — . - M |
SOC SEC NO CLOSE CODE CLOSE DATE SEX RACE BEG AGE END AGE
NUM OF CHILDREN SPEC LIC PROGRAM NAME PER DIEM RRTE CHANGE DRTE
| | 50. 00
HIT CMD KEY 4 TO DELETE THIS FACILITY-ENTER TO RETURN TO REQ SCREEN
PRESS F3 TO EXIT TO REQUEST SCREEN
b
@' (Connected to remote server host OSMSOUTH using port 23 SCACNINTAOLS on Nel5;
Press <F3> to delete this facility or press <F3> to exit from this screen.
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Rates Summary

The rates summary file holds information about the rates that facilities have charged in the past.

Inquiring on Rates

=if
FILE MAINTENRANTECE
_ PLRCES ___ COURT TYPE _ COURT NUMBER
_ RGENCY ___ AGENCY CODE
_ MEDIATION ___  COURT NUMBER __ LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE ___ CODE TRBLE ____ CODE
_ FACILITY ___ COURT # __ STATE #
> X RATES SUMMARY COURT # 44 STATE # CR09046
_ PAM TEXT ___ PAM TRABLE __ PREFIX ___ SUFFIX
F3=Exit F6=System Commands
b

!ﬁ“ Connected to remote serverhost OSMSOUTH usin ort 23
Enter an “X” to the left of rates summary.
Enter the court number.

Enter the state license # that you would like to work with.
Press <Enter>and the system will display the following screen.

SUFFIX

PARTY TYPE

SCACYINS40LS on MelS:

EEX

RELEASE : 01/94
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=ilB

140.
134.
144.
160.
169.
168.
160.

FACILTITY

0o
50
25
010]
50
50
0o

PRESS F3 TO EXIT

FILE

PREVIOUS RATE

RRTE

INQUIRY

DATE OF CHANGE

101
101
501
512
1230
1231
512

1956
1885
1996
1999
1899
1889
2000

CIEIX

ME] b
&' [Connected to remote server host OSMSOUTH using port 23 SCACNIMNSA0LE on NelS:
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01/84

=X

PAM Text
The PAM text holds the text that will print on your petitions if you produce petitions. Following is an
example of:
1. Adding PAM Text 2. Modifying PAM Text
3. Displaying PAM Text 4. Deleting PAM Text
Adding PAM Text
=B
ERIRNIENE MAINTEMNRANTELCE

_ PLACES __ COURT TYPE _ COURT NUMBER

_ AGENCY ___ AGENCY CODE

_ MEDIATION __ COURT NUMBER __ LOCATION NUMBER

_ BAR FILE

COURT ROOM

CHRARGE TABLE __

FACILITY COURT # __ STATE #

RATES SUMMARY COURT # __ STATE #

F3=Exit F6=System Commands

Enter an “X” to the left of PAM Text.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the PACC code prefix and suffix that you want to add text to

Press <Enter>and the system will display the following screen.

CODE CODE TRBLE CODE PARTY TYPE

>% PAM TEXT ADD PAM TABLE __ PREFIX 758 SUFFIX 110

MA b MW
=" \Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:
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=B EEIX
PAM TEXT

CHARGE TABLE PREFIX SUFFIX
ole] 750 110

PRESS F3 TO EXIT

b MW
2" [Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Enter text as you would like it to print on the petition, leaving spaces where additional text will need to
be entered depending on the case involved.

After you have entered all information, press <Enter>to save the information or press <F3> to exit.
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Modifying PAM Text

=IB
FILE MAINTENRANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ AGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHARGE TABLE __
_ CODE CODE TRABLE ____ CODE PARTY
_ FACILITY COURT # __ STATE H
_ RATES SUMMARY COURT # __ STATE H
>X PAM TEXT MOD PAM TRBLE __ PREFIX 758 SUFFIX 110
F3=Exit F6=System Commands

CFIX

RELERSE : 01/94

SUFFIX

TYPE

: i
'ﬂ.:ﬂ Connected to remote server/host OSMSOUTH using port 23 SCACYING4O0LS on MNel3;:

Enter an “X” to the left of PAM Text.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the PACC code prefix and suffix that you want to add text to

Press <Enter>and the system will display the following screen.
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=B =X
PAM TEXT

CHARGE TABLE PREFIX SUFFIX
ole] 750 110

THIS IS A_TEST
THIS IS A TEST
THIS IS A TEST THIS IS A TEST

PRESS F3 TO EXIT

b MW
=" \Connected o remote server/host OSMSOUTH using port 23 SCACHYINS40LS on MeldS:

Enter any modifications to the text as you would like it to print on the petition, leaving spaces where
additional text will need to be entered depending on the case involved.

After you have entered all information, press <Enter>to save the information or press <F3> to exit.
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Inquiring on PAM Text

=i B
FILE MAINTENRANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ AGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHRRGE TABLE __
_ CODE CODE TABLE ____ CODE PARTY
_ FACILITY COURT B __ STATE #
_ RATES SUMMARY COURT B __ STATE #
»X PAM TEXT INQ PAM TABLE __ PREFIX 750 SUFFIX 110
F3=Exit F6=System Commands

=X

RELERSE : 01/94

SUFFIX

TYPE

MA] b MW
5" [Connected to remote server/host OSMSOUTH using port 23 SCADYINDGOLS on MeDs:

Enter an “X” to the left of PAM Text.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the PACC code prefix and suffix that you want to add text to

Press <Enter>and the system will display the following screen.
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=B

PAM

CHARGE TABLE  PREFIX
08 750

THIS IS A_TEST

TEXT

SUFFIX

110

=X

THIS IS A TEST

THIS IS

A_TEST

THIS IS A TEST

PRESS F3 TO EXIT
PRESS F4 TO DELETE

b MU

)" Connected to remote server/host OSMSOUTH usin

ort 23

SCACHINSAOLS on MNelS:

Displayed is the PAM text associated with this PACC code, press <F3> to exit.
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Deleting PAM Text

=i B
FILE MAINTENRANTECE
_ PLACES COURT TYPE _ COURT NUMBER
_ AGENCY AGENCY CODE
_ MEDIATION ___ COURT NUMBER LOCATION NUMBER
_ BAR FILE
_ COURT ROOM
_ CHRRGE TABLE __
_ CODE CODE TABLE ____ CODE PARTY
_ FACILITY COURT B __ STATE #
_ RATES SUMMARY COURT B __ STATE #
»X PAM TEXT DEL PAM TABLE __ PREFIX 750 SUFFIX 110
F3=Exit F6=System Commands

=X

RELERSE : 01/94

SUFFIX

TYPE

MA] b MW
5" [Connected to remote server/host OSMSOUTH using port 23 SCADYINDGOLS on MeDs:

Enter an “X” to the left of PAM Text.
Enter the transaction type “ADD”, “MOD”, “INQ”, “DEL”.
Enter the PACC code prefix and suffix that you want to add text to

Press <Enter>and the system will display the following screen.
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=B

PAM TEXT

CHARGE TARBLE PREFIX SUFFIX

Lole} 750 110

THIS IS A_TEST

=X

THIS IS A TEST

THIS IS A TEST

THIS IS A TEST

MA] b MW
=" [Connected to remote server/host OSMSOUTH using port 23 SCACHINSA0LS on MelS:

Press <F3> to delete this record. Press <F3> to exit.

PRESS F3 TO EXIT
PRESS F4 TO DELETE
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