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F9 Name Lookup

The <F9> function can be accessed from any screen in the system. It is used to look up case or party
names. When used while editing another case, the <F9> will only interrupt your job and it will return
you to it after you are finished with the name look up.

Accessing the F9 Name Lookup:
Press <F9> from any screen throughout the system and the following screen will be displayed.

=1B CIEIX
Court ID : J 44 ANGIE Juvenile Name Inquiry Lookup
Enter a "1" to request "SNDX" Sound index lookup
Enter a "2" to request "NAME" Name lookup

Enter a "3" to request "NAME" Rdoption lookup

Enter request number here-> 3 name here-> ADOPTEE

Nxt Tran Type Casef 98002237 1 Petn# 55555555 EventH 1 Party
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System F8=Probate/Civil
F9=Start over F14=Dkt.Inq F1l6=Inv.cal.

Enter the search option that you would like the system to use. The default for this field is option “2” for
a search by name. Their are three options available for use:

1. Soundex - This will search for names that sound like the name you typed.
2. Name - This will search for the name you entered, exactly as it is typed.

If the system does not find that name, it will position you to the closest name.
3. Adoption Name - This will search for adoption cases if you have authority.

Enter the name that you are searching for and press <Enter>. The system will return the following
screen.
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Court ID

Casel

Ith

01000073

01000073

01000100

01000100

00091900

00333678

00333679

00971126

Nxt Tran J

Fl=Help F2=Nxt
F9=Start over

ME] b
&' Connected to remote serverhost OSMSOUTH using port 23 SCADYING40LS on MelS:

Tran

J 44 ANGIE Adoption Name Inquiry Lookup
Typ Desc Name Num File Date
R0 ADF RDOPTING FATHER, , 7/02/2000
A0 ADP RADOPTING PARTY,, 7/02/2000
AB ADF RDOPTING, FATHER, 9/25/2001
AB ADM RDOPTING, MOTHER, 9/25/2001
AD ADA RDOPTION RAGENCY,, 4/02/2000
AD ADA RDOPTION RAGENCY, , 2/01/2001
AD ADA RADOPTION AGENCY, ., 2/01/2001
AD ADA RADOPTION AGENCY,, 11/26/1997
Type Casel 98002237 1 Petn# 55555555 EventhH

F3=Exit F4=Prompt F6=System
Fl4=Dkt.Inq Fl6=Inv.cal.

There are four options that can be taken from this screen.

1. S - Display a case summary
2. P - Print a case summary
3. X - Select a case for processing

Microfilm Sys

0] J
0 J
0 J
0 J
J

654321 J
654321 J
J

More. ..

1 Party

CEX

NOTE: The system will highlight all names that have an active accounts receivable master
record associated with them.

Following are examples of each of the above processes.
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S - Displaying a Case Summary

1B L EX]
Court ID J 44 ANGIE Adoption Name Inquiry Lookup
CaseH Typ Desc Name Num File Date Microfilm Sys
> S 01000073 A0 ADF ADOPTING FATHER,, 7/02/2000 0 J
_ 01000073 ADC ADP ADOPTING PARTY,, 7/02/2000 0O J
_ 01000100 AB ADF ADOPTING, FATHER, 9/25/2001 0 J
_ 01000100 AB ADM ADOPTING, MOTHER, 9/25/2001 O J
_ 00091900 AD ADA ADOPTION AGENCY, . 4/02/2000 J
_ 00333678 AD ADA ADOPTION AGENCY, , 2/01/2001 654321 J
_ 00333879 AD ADA ADOPTION AGENCY, . 2/01/2001 654321 J
_ 00971128 AD ADA ADOPTION AGENCY, , 11/26/1997 J
More. ..
Nxt Tran J ADS Type INQ Casel 01000073 Petn# 55555555 EventH 1 Party
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System
F9=Start over F14=Dkt.Ing Fl16=Inv.cal.
|:l1']‘ b 7/
5f' (Cornected fo remate server/host OSMSOUTH using port 23 SCAQHINSIOLS on Neds

—— Enter an “S” on the line to the left of the name you would like to display the case summary for and
press <Enter>. The system will display the case summary screen as shown below.
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=i h E
Adop Sum  INQ CaseH# 01000073 __  Type AQ Status O Date Opened 0702 2000
Jurist Attny Worker
Name TEST,ADOPTION CARSE,, DOB Gender _ Race __

SSN 000000000
PTY# TYP NAME

1 BIR TEST,ADOPTION CASE, ,
4 ADF ADOPTING FATHER, ,

gl ADP ADOPTING PARTY,,

EVTH DATE TYPE PLACEMENT COMMENT
2 0715 2000 AHS ADOPTION HOMESTUDY
1 0702 2000 ASH ADOPTEE'S SOCIAL HISTORY

Nxt Tran ADS Type INQ Caselt 01000073 __ Petn# 55555555 Ewvent# _ 1 Pty ___
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System
F8=Probate F8=Name Ing F10=Attny Ing F13=Notes F14=Dkt.Ingq F16=Inv.Cal

MA b
':'f" Conneched to remote server/host OSMSOUTH using port 23 SCACNING40LE on MeOS:
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Court ID

Caseh

Y
1o

01000073

01000073

01000100

01000100

00091900

00333678

00333679

00871126

Nxt Tran J ADS Type
Fl=Help F2=Nxt
F9=Start over

Mﬁ! b
! Connected to remote server/host OSMSOUTH using port 23 SCADVINS40LS on MNedS:

—— Enter a “P” on the line to the left of the name you would like to print the case summary for and press

Tran

P - Case Summary Print

J 44 ANGIE Adoption Name Inquiry Lookup

Typ Desc Name Num File Date
RO ADF ADOPTING FATHER, . 7/02/2000
RO ADP ADOPTING PARTY,, 7/02/2000
RB ADF ADOPTING, FATHER, 9/25/2001
RB ADM ADOPTING, MOTHER, 9/25/2001
RD ADA ADOPTION AGENCY, ., 4/02/2000
RD ADA ADOPTION AGENCY,, 2/01/2001
RD ADA ADOPTION AGENCY,, 2/01/2001
RD ADA ADOPTION AGENCY,, 11/26/1997

INQ CaseH 01000073 Petn# 55555555 EventH
F3=Exit F4=Prompt F6=5ystem
F14=Dkt.Inq Fl6=Inv.cal.

<Enter>. The system will print the case summary.

Microfilm Sys

0 J
0 J
0 J
0 J
J

654321 J
654321 J
J

More. ..

1 Party

BEE
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X - Selecting a Case for Processing

=1B L EX
Court ID : J 44 ANGIE Adoption Name Inquiry Lookup
CaseH Typ Desc Name Num File Date Microfilm Sys
> X 016000073 R0 ADF ADOPTING FATHER,, 7/02/2000 0 J
_ 01000073 AC ADP ADOPTING PARTY,, 7/02/2000 0 J
_ 01000100 AB ADF ADOPTING, FATHER, 9/25/2001 0 J
_ 01000100 AB ADM ADOPTING, MOTHER, 9/25/2001 O J
_ 00091900 AD ADA ADOPTION AGENCY,, 4/02/2000 J
_ 00333678 AD ADA ADOPTION AGENCY,, 2/01/2001 654321 J
_ 00333679 AD ADA ADOPTION AGENCY,, 2/01/2001 654321 J
_ 00971126 AD ADA ADOPTION AGENCY,, 11/26/1997 J
{47 More...
Nxt Tran J ADE Type ADD Case# Petn# Eventt Party
Fl=Help F2=Nxt Tran F3=Exit F4=Prompt F6=System
F9=Start over F14=Dkt.Ing Fl6=Inv.cal
I;@;ﬁ b 0
&' Comnected to remote server host OSMSOUTH using port 23 SCACYNSA0LS on NeDS:

— 1. Enter an “X” to the left of the case you are selecting.
2. Press <F2> to position your cursor on the Next Tran line.
3. Enter the process that you want the system to perform with this case.
4. Press <Enter>. The system will return the screen that you requested on the Next Tran line.
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