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   MEMORANDUM    
 
DATE:  DECEMBER 8, 2010 (REVISION OF OCTOBER 18, 2010 MEMO - SEE PAGE 10, NOTE 1 FOR REVISION) 

TO:  JIS DISTRICT COURT ADMINISTRATORS AND STAFF  

FROM: JIS DISTRICT COURT TEAM 

SUBJECT: 1. UPDATING THE SOS CODE FILE AND STATUTE FILE FOR DEPARTMENT OF STATE  
                               OFFENSE CODES EFFECTIVE OCTOBER 31, 2010;  
 2. FOUR CHARACTER CODE FOR INTERLOCK DEVICE 

 
Several pieces of legislation (2008 Public Acts 461, 426, 463, 465, and 466) effective October 31, 2010 
have resulted in changes to the Department of State (DOS) Offense Code Index.  Further explanations 
regarding changes in the law are found in the following memorandums.  These are included as 
attachments to the JIS Memorandum e-mail: 
 

 DOS Memorandum, 2008 Public Acts 461, 426 and 463, dated September 14, 2010, from Court 
Liaisons Sandy Aguirre, Kari Ferri, and Peggy Leece  

 State Court Administrative Office (SCAO) Memorandum, New Traffic Legislation Effective  
October 31, 2010, dated September 16, 2010, from Management Analyst Jill Booth  

 
The following pages show how to update your SSOOSS  CCooddee  FFiillee (accessed with your Administration sign-
on) and SSttaattuuttee  FFiillee (accessed in the Traffic/Criminal Subsystem) to add and update SOS codes and 
charges.  Online Courts do not need to update the SSOOSS  CCooddee  FFiillee.  JIS has already completed that 
step because the SSOOSS  CCooddee  FFiillee is shared by Online Courts.  Online Courts still must implement 
Statute File changes.  Additional notes are also provided on a few of these codes regarding their use. 
 
We also asked for feedback from you earlier this month on what the preferred four character code 
should be when a Breath Alcohol Ignition Interlock device is ordered by the court to be installed.  The 
overwhelming response was the code BAII (BREATH ALCOHOL IGNITION INTERLOCK DEVICE 
ORDERED).  There are instructions on Page 12 describing how to add a four character code.    
 
When the software release is applied to your court later this fall, the four character code BAII will be 
added to your system.  Adding the code now will have no effect when the software release is applied 
later. 
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INSTRUCTIONS FOR UPDATING THE SOS CODE FILE AND STATUTE FILE FOR         

DEPARTMENT OF STATE OFFENSE CODES EFFECTIVE OCTOBER 31, 2010       
  

Step 1: Using your Administrative Sign-on, add offense code 1050 to the SOS Code File via the SOS 
Code File Inquiry & Update screen.  Populate fields as shown below and press F2-Add.   

 
 
Step 2: In the Traffic/Criminal Subsystem, add a Charge code (e.g. 1050) to your Statute File via the 

Statute File Inquiry & Update screen.  Courts may want to create this Charge in either their 
Table L or Table M using the PACC Code.  Populate fields as shown below and press F2-Add. 
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Take the same steps described on Page 2 to add the SOS Offense Codes and Statute File Charge 
codes shown on Pages 3 - 10.  The Charge codes shown are examples.  Each court can choose the 
Charge code for Table L or Table M that best fits their needs.  Violations for which the penalty 
exceeds 93 days do not have an ordinance case type (OD, OT) in our examples.  
  

 
SOS Code File Inquiry & Update - SOS Code 1715 

 
 
 

 
Statute File Inquiry & Update - Charge Code 1715 
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SOS Code File Inquiry & Update - SOS Code 1720 

 
 
 

 
Statute File Inquiry & Update - Charge Code 1720 
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SOS Code File Inquiry & Update - SOS Code 1725 

 
 

 
Statute File Inquiry & Update - Charge Code 1725 

 
NOTE:  This offense is not Crime Victim Reportable. 
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SOS Code File Inquiry & Update - SOS Code 1730 

 
NOTE 1:  Courts that have a corresponding local ordinance can enter it in the Ordin. field.  

 
Statute File Inquiry & Update - Charge Code 1730 

 
NOTE 2:  This offense is not Crime Victim Reportable. 
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SOS Code File Inquiry & Update - SOS Code 3255 

 

 
Statute File Inquiry & Update - Charge Code 3255 

NOTE:  If a determination of fault for an accident is made by the court, the original Charge code will 
need to be amended to the Charge code which uses SOS Offense Code 3255.  Please see the  
September 16, 2010 Memorandum from Jill Booth, Management Analyst, SCAO, for further details on 
when SOS Offense Code 3255 should be reported to DOS.   
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SOS Code File Inquiry & Update - SOS Code 8205 

 
NOTE 1:  Courts that have a corresponding local ordinance can enter it in the Ordin. field. 

 
Statute File Inquiry & Update - Charge Code 8205 

NOTE 2:  SOS Offense Codes 8200, 8205, and 8210 share the same PACC Code, 324.811351.  We 
suggest entering an End date of 10/30/10 for Table M code 324811351 with SOS code 8200 and 
creating separate Charge codes for each SOS Offense Code using the same PACC Code. 
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SOS Code File Inquiry & Update - SOS Code 9110 

 
 
NOTE:  Courts that have a corresponding local ordinance can enter it in the Ordin. field. 

 
Statute File Inquiry & Update - Charge Code 9110 
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SOS Code File Inquiry & Update - SOS Code 9120 

 
 

 
Statute File Inquiry & Update - Charge Code 9120 

 
NOTE 1:  Revised 12/6/10 - The metal plate is confiscated and a paper plate is issued by the arresting 
officer for this crime {MCL 257.625l(2)}.  An adjudication abstract for a conviction or dismissal must 
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be submitted to the DOS by the court to release the license plate hold.  A conviction abstract is 
automatically requested when a guilty type disposition is entered on the Disposition (DSP) screen.  A 
dismissal abstract must be requested via the Audit/Dism Abs field on the DSP screen. A Notice of 
Adjudication can also be generated to give to the defendant. 
 
NOTE 2:  SOS Offense Codes 9100 and 9120 share the same PACC Code, 257.625L.  We suggest 
entering an End date of 10/30/10 for Table M code 257625L with SOS code 9100 and creating two 
separate Charge codes for each SOS Offense Code using the same PACC Code.     
 

 
 

SOS CODES AND CHARGE CODES WHICH NEED AN END DATE ENTERED 
 The following SOS Offense Codes should be updated with an End date of 103010 on the SSOOSS  CCooddee  
FFiillee  IInnqquuiirryy  aanndd  UUppddaattee screen: 
 

 1410 - Negligent Homicide 

 1450 - Felonious Driving 

 8025 - ORV-Combined OUIL/UBAL   
 
The following Charge Codes should be updated with an End date of 103010 on the SSttaattuuttee  FFiillee  IInnqquuiirryy  
&&  UUppddaattee screen: 
 

 Any charge in Table L which has SOS code 1410, 1450, or 8025 

 750324 in Table M which has SOS code 1410 

 257626C in Table M which has SOS code 1450 

 257625L  in Table M which has SOS code 9100 (please see NOTE 2 on this page for an 
explanation)   

 324811341 in Table M which has SOS code 8025.  This Charge code can be re-entered in Table 
M as a new Charge code with a Begin date of 103110, but would not include an SOS code.  

 324811351 in Table M which has SOS code 8200 (please see NOTE 2 on Page 8 for an 
explanation) 
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STEPS FOR CREATING FOUR CHARACTER CODE BAII 
1. On the TTrraaffffiicc  CCrriimmiinnaall  SSuubbssyysstteemm screen, select option 3, Code Files Update. 
2. On the CCooddeess  FFiillee  IInnqquuiirryy  &&  UUppddaattee screen, select Code File. 
3. Populate the fields on the CCooddee  FFiillee  IInnqquuiirryy  &&  UUppddaattee screen as shown below and press F2-Add to 

enter the new code.   
 
 

 
Code File Inquiry & Update screen 


