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   MEMORANDUM    
 
DATE:  December 28, 2015 

TO:  JIS District Court System Administrators and Staff 

FROM: JIS District Court System Team 

RE:  JIS District Court System Software Updates   

 
We will be applying the following software updates to your case management system during the 
morning of Wednesday, December 30, 2015.  Please do not hesitate to contact the DCS Help 
Desk if you have any questions or discover any issues regarding the updates.     
 
If you have questions or an interest in the SCAO forms development process, go to the One 
Court of Justice - Court Forms website for further information.  
 

Traffic/Criminal/Probation  
 

1. A new deferral code DF09 – HUMAN TRAFFICKING VICTIM has been added to 
accommodate MCL 750.451c.  On the Disposition (DSP) screen, if you were to press  
F4-Prompt on the Defer field, DF09 is available.  On screen help text has been updated.     

 
PLEASE NOTE: MSP/CHR has not yet programmed a Court Disposition Code (CDC: 
or 223:) for this deferral at this time. 

 
2. New Caseload Items for Felony Pleas Accepted in District Court 

New items have been added to the Caseload report in order to accommodate 2014 Public 
Acts 123 and 124, which amended various statues in respect to probable cause 
conferences and preliminary examination.  DCS sent a memorandum on             
December 10, 2014 which described the code BOFP-FELONY PLEA ACCEPTED-
BOUND OVER FOR SENTENCING added by JIS-DCS and instructions for its use, 
effective January 1, 2015.   
 
When Caseload is generated for 2015 you will notice a new report CASELOAD AUDIT-
BOFP ACTIONS which will appear under the file name of CSLD_BOFP.  The total 
number of BOFP actions summarized by case types FD, FT, and FY will also appear in 
on the caseload grid lines in Part 2, Section A, Item 9 and Part 2, Section B, Item10.   

http://courts.mi.gov/Administration/SCAO/Forms/Pages/search-for-a-form.aspx
http://courts.mi.gov/Administration/jis/court-systems/DCS/RecentCommunication/2014-Preliminary-Exam%20Reform-PA-123-and-124-Felony-Pleas-in-DC%20%282014Dec10%29.pdf
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3. MC 229 (3/15) MOTION, AFFIDAVIT, AND BENCH WARRANT    
On the form, the word “(SEAL)” was removed.  

 
No changes were required for the T/C MOTION, AFFIDAVIT, AND BENCH 
WARRANT (PBW) screen.   

 
4. MC 245 (3/15) MOTION AND ORDER FOR DISCHARGE FROM PROBATION 

On the form, Penal Code; Human Trafficking Victim (MCL 750.451c) has been added to 
item 3. 

 
An option 9 was added for Human Trafficking Victim on the DISCHARGE FROM 
PROBATION (DCG) screen.  See example below.   

 

                  
       DISCHARGE FROM PROBATION (DCG) screen 

                                    
5. MC 228 (3/15) ORDER ON APPLICATION TO SET ASIDE CONVICTION  

On the form, new item 1 has been added to indicate which charge and the date the 
application has been filed on.  With adding the new item 1, the other items were re-
numbered.  The new item 4 now states “The conviction is not for an offense listed in 
MCL 780.621(3) as a conviction that may not be set aside.”  The new item 8 now 
includes options to advise when the applicant could file a new application to set aside the 
conviction if the current application was denied.   

 
Options were added on the ORDER ON APPLICATION TO SET ASIDE 
CONVICTION (SAC) screen.  See example below. 
 
PLEASE NOTE:  During our development process, this form was recently revised and 
published again as a 10/15 version. The changes were minor and we will revise the form 
to the 10/15 version in the future.   
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                 ORDER ON APPLICATION TO SET ASIDE CONVICTION (SAC) screen 

  
6. MC 11 (3/15) SUBPOENA, Order to Appear and/or Produce   

On the form, the placement of the Court Address and Police Report No was moved over 
and left justified.  On the “YOU ARE ORDERED” line “TO” was added.  It now reads 
“YOU ARE ORDERED TO:.”  “TO” was removed from the beginning of item 1.  Item 6 
now reads “Abide by the attached prohibition against transferring or disposing of 
property.  (MCL 600.6104(2), 600.6116, or 600.6119.).”  On the Proof of Service page, 
under the AFFIDAVIT FOR JUDGMENT DEBTOR EXAMINATION, it now reads: “I 
request that the court issue a subpoena that orders…”   

 
No changes were required for the SUBPOENA (SUB) screen. 

 
7. MC 242 (9/15) ASSIGNMENT TO YOUTHFUL TRAINEE STATUS    

On the form, item 2 has been modified to “defendant’s 17th birthday, but before his/her 
24th birthday.”  Item 3 has been modified to “The defendant _ and prosecuting attorney 
(for ages 21-24) has/have consented to assignment to youthful trainee status.”  At the 
bottom of the form, under the Judge/Magistrate signature line a new line has been added 
“*If the defendant has youthful trainee status and is incarcerated, the court clerk should 
also advise the incarcerating agency of nonpublic record status.” 

 
An option was added on the ASSIGNMENT TO YTA STATUS (YTA) screen.  See 
example below.   
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                                     ASSIGNMENT TO YTA STATUS (YTA) screen 
 
 
8. MC 06 (3/15) NOTICE TO APPEAR    

       On the form, Probable Cause Conference has been added to the top of the list of hearings 
        

No changes were required for the T/C NOTICE TO APPEAR (NTA) screen. 
 

9. DC 243 (9/15) ORDER OF PROBATION (Misdemeanor) 
On the form, under the deferrals, MCL 750.451c, Human Trafficking Victim has been 
added.  Within item 6, “Other” has been updated to include “including any DNA 
assessment.”  When a DNA assessment (Cash Code starts with “DNF” and Cash Code 
Group Code is blank) has been added to the charge, that amount will appear in item 6.  At 
the bottom of the form, under the defendant signature line a new line has been added to 
include the following: “*If the judgment of guilt is deferred and the defendant is 
incarcerated, the clerk of the court should also advise the incarcerating agency of 
nonpublic record status.” 

 
Additional options were added on the ORDER OF PROBATION (ORD) screen.  See 
example below.   
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            ORDER OF PROBATION (ORD) screen 

 

Civil 
 

1. MC 229 (3/15) MOTION, AFFIDAVIT, AND BENCH WARRANT    
On the form, the word “(SEAL)” was removed.  

 
No changes were required for the CIVIL MOTION, AFFIDAVIT, & BENCH 
WARRANT (PBW) screen.   

 
2. DC 85 (3/15) JUDGMENT, Small Claims  

On the form, the verbiage line directly under the Judgment amount field ‘A note or other 
written evidence of indebtedness has been filed with the clerk for cancellation.” has been 
removed.  Within item 1, the verbiage “No further proceedings to collect the judgement 
will issue as long as defendant(s) comply..” has been changed to “..will issue as long as 
defendant(s) complies…”  Plaintiff and Defendant signature lines have been made 
possessive “Defendant’s” and “Plaintiff’s.”   

 
The CIVIL JUDGMENT SMALL CLAIMS (JSC) screen was updated and removed the 
option to “Note filed for cancellation.”  See example below. 
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 CIVIL JUDGMENT SMALL CLAIMS (JSC) screeen 

 
3. MC 11 (3/15) SUBPOENA, Order to Appear and/or Produce   

On the form, the placement of the Court Address and Police Report No was moved over 
and left justified.  On the “YOU ARE ORDERED” line “TO” was added.  It now reads 
“YOU ARE ORDERED TO:.”  “TO” was removed from the beginning of item 1.  Item 6 
now reads “Abide by the attached prohibition against transferring or disposing of 
property.  (MCL 600.6104(2), 600.6116, or 600.6119.).”  On the Proof of Service page, 
under the AFFIDAVIT FOR JUDGMENT DEBTOR EXAMINATION, it now reads: “I 
request that the court issue a subpoena that orders…”   

 
No changes were required for the SUBPOENA (SUB) screen. 

 
4. DC 105 (3/15) JUDGMENT, LANDLORD-TENANT   

On the form, item 2 has been reworded and “Other money due” line has been added as 
the new item 2b and the new item 2c (Costs) and item 2d (Total) has been moved down.  
With the new item 2b, item 4a has been modified to state the total as “2d”.  Item 6 has 
also been modified to state the “total amount due in item 2d.”  Item 10 “THE COURT” 
has been added before “FURTHER ORDERS.”    

 
Option to a “OTHER $” was added on the CIVIL JUDGMENT LANDLORD/TENANT 
(JLT) screen.  See example below.   
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                                            CIVIL JUDGMENT LANDLORD/TENANT (JLT) screen 
 
 
5. MC 06 (3/15) NOTICE TO APPEAR    

On the form, Probable Cause Conference has been added to the top of the list of hearings 
  

No changes were required for the CIVIL NOTICE TO APPEAR (NTA) screen. 
 

 

Future Software Update - Court Costs Imposed and Collected 
 
Please watch for another software update notification regarding your case management system in 
February 2016.  The update will help you to meet the requirements of 2014 Public Act 352 to 
submit a Court Costs Imposed and Collected (CCIC) report to SCAO by March 31st of each year. 


