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District Court System 

Software Release - 2012/2

December 18, 2012

This announcement replaces any prior announcements sent.  Changes

were made on page 5 regarding Civil Periodic Garnishments and page 7,

Program Corrections, item 7- Crime Victims Report.

The 2012 Software Release Schedule is given below:

December 1, 2012 - Installed in Pilot courts

December 6, 2012 - Installed in Online courts

December 12, 2012 - Final version sent to all other courts

IMPORTANT: Software changes are described in this announcement.  Please

forward or copy and distribute this to all court staff.  We will not be providing a

training session for the release.  Please call or email if you have any questions

or discover any problems with the release. 

Michigan Hall of

Justice

REMEMBER to have this software release installed

PRIOR to January 1, 2013.  You MUST have the new

software before you can successfully complete your

Caseload Report.   



VVisit ourisit our
NEWNEW

websitewebsite
courts.michigan.gov

Click on
Administration and
you will see the link

to Judicial
Information Systems.

You can view our
manuals, quick tips,

and past memos.

New Judge
starting 1/1/2013?

Remember to run
and complete your

Caseload report
PRIOR to

completing the
judge reassignment

process.
Look for

“Preparing
Caseload with a

Change in Judge”
under JIS

communications on
our website for

assistance.
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DCS 2012/2 Final
Software

Announcement
December 18, 2012

Traffic/Criminal/Probation   
Updates

1.  Traffic/Criminal CTN Inquiry 

We have added a new search inquiry.  The courts now have the ability to

search for a case by using the Criminal Tracking Number (CTN).  On the

hop line enter CTN on the NXT field, the actual number in the INQ field,

and press enter.  If there is a case with that CTN number, it will show up

on your screen.  

Also, the F11-Alt View will now show the CTN along with the XRF and

PIN numbers.  It has been inserted as the third page of the F11-Alt

View inquiry screen.  The fourth screen now displays the next court

date, time, judge, and action. 

Hop Line example

F-11 Alt View third page example

2. Caseload and Audit Detail 

In 2011, SCAO made changes to the reporting requirements for

Caseload Part 4 - Case Age at Disposition effective with the 2012

Caseload Report.  The Caseload Report has been modified to reflect

these changes.

Additionally, requesting Caseload Part 4 - Audit Detail via the Status

(STS) screen - Audit Detail (press F8-Caseload from Status Screen then

F14-Audit Detail) will display the case age and the correct line number

of that case based on the new requirements.

3.  Delay in Criminal Proceedings 

Changes were made for the Delay in Criminal proceedings report.

� The parameters for pending cases were 92-126 days.  The new

parameters are 64-126 days.

� The segment with disposed cases 92-126 days has been

eliminated.

� No changes were made for the portion of the DCP report that is

uploaded to MCAP.  
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PROBATION

The Department

of Justice (DOJ)

Probation survey

is coming up.  

Look for “Report
Assistance for
DOJ Probation

Survey” under JIS

communications on

our website.  We

have designed a

number of report

generators to help

courts get

estimated answers

on several

questions within

the report. 

DCS 2012/2 Final
Software

Announcement
December 18, 2012

The following forms were updated to the current SCAO approved version.

1. Motion and/or Order to Show Cause (SCS) - MC 230 (3/12) 

The SCS screen has been rearranged and modified to more closely

match the revised form.  The items are now numbered.  The Batch Show

Cause screen and form have also been updated to reflect the form

changes. 

Current SCS screen

Traffic/Criminal/Probation Forms   
Updates

Updated SCS screen



‘Tis the season
to update your
holiday file and
prevent cases

from being
scheduled on
the days your
court is not

open!  

From your
Traffic/Criminal

or Civil
subsystem,

select option
#3-Code Files

Update.  

Put an X in
front of Holiday
file and press
enter twice to
start entering

in your holiday
dates. 
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DCS 2012/2 Final
Software

Announcement 
December 18, 2012

Updated Web Cash Exception screen

2.  Notice to Appear (NTA) - MC 06 (3/12) 

� The clerk signature line has been removed from the form and screen.

� The offense(s) description was moved from the bottom of the form to 

the top underneath the case and x-ref number. 

� Verbiage has been added and modified at the bottom of the form

under Important: Read this carefully.   

� Certificate of mailing has been removed from the form. 

� The officer’s name has been moved from the right column to the left 

column.

Cash Reports - Forms Updates
1. Web Cash Exception Screen

Invalid venue is now an exception that will show up on your web cash

exception list.  If a defendant pays a ticket and the venue does not

match one within your venue file, it will say “invalid venue”.  Invalid

venue is response type 16 within the web report. 

Updated Web Report screen
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New District
Court

Representatives:

Kacie Hammon is a
former employee

from the 71A
District Court in

Lapeer.  She
brings with her
over 6 years of

experience in the
district court

system using JIS.

Patty Klein is a
former employee

from the 66th
District Court in
Corunna.  She
brings with her

over 23 years of
district court

experience, with 18
of those years

using JIS.

Shannon Henson
is a former

employee from the
52nd District Court
in Novi. She brings

with her over 17
years of district

court experience. 

DCS 2012/2 Final
Software

Announcement
December 18, 2012

Garnishment Update (GAR) screen

Civil Updates
1. Civil Periodic Garnishment

2012 Public Act 304, effective September 25, 2012, extended the amount

of time a periodic garnishment remains in effect from 91 days to 182

days.  Due to a conflict with court rule MCR 3.101 and depending on the

type of income being garnished, the expiration date could be either 91 or

182 days if issued September 25, 2012 – October 23, 2012.  Effective

October 24, 2012, court rule MCR 3.101 was changed and all periodic

garnishments expire 182 days from the issue date.  The following

garnishment changes are a modification from the original release

announcements dated December 6 and 10, 2012.  If you are an Online

Court, this version of the software has already been applied.

� When the release is applied, all existing periodic garnishments

issued on and after September 25, 2012 will have the expiration

date (Exp Date) populated with a date 182 days from the Issue
Date.   

� All new periodic garnishments will now have an expiration date

(Exp Date) of 182 days from the Issue Date.  

Periodic Garnishments with an Issue Date on or

after 9/25/2012 will have an Exp Date of 182 days.



Traffic/Criminal
Module

REMOVAL
v 

SET ASIDE    

It is
recommended

that the
REMOVAL (REM)
screen only be
used when an
entry has been
made in error.  

The SET ASIDE
field should be

used when
changing a

disposition due
to court order or

pursuant to a
plea or sentence

agreement.  

Also, deleting an
entry in the T/C
module on the
Action (ACT)

screen does not
undo that action,
it just makes it
disappear from
the Register of
Actions (ROA).
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DCS 2012/2 Final
Software

Announcement
December 18, 2012

The following forms were updated to the current SCAO approved version.

1.  Motion and/or Order to Show Cause (SCS) - MC 230 (3/12) 

The SCS screen has been rearranged and modified to match the

revised form.  The screen is in the same order and numbered like the

revised form.  Please review the screen shots in the

Traffic/Criminal/Probation Forms Update section.

2. Notice to Appear (NTA) - MC 06 (3/12) 

�� The clerk signature line has been removed from the form and screen.

� Verbiage has been added and modified at the bottom of the form 

under Important:  Read this carefully.

� Certificate of mailing has been removed.

Civil Forms Updates

Report Generator example

If you need to identify and update cases should have the 91 day

expiration date, we are advising courts to take the steps below.

• Run a report generator to identify all periodic garnishments 

issued on or after September 25, 2012 to a date determined by 

the court.  An example is provided below.  A manual inspection of

these files would be required to determine what expiration date 

was used when the garnishment was issued.

• If you identify a case where you want the periodic garnishment to

have an expiration date of 91 days, go to the Garnishment 

Update (GAR) screen, press F6-Mod and change the Garn 
Type field from P (periodic) to N (non-periodic).  This action will 

change the Exp Date field from 182 days to 91 days.  

• We also suggest adding a comment to your Register of Actions, 

e.g. PERIODIC GARN CHANGED TO NON-PERIODIC IN 

ORDER TO UPDATE EXPIRATION DATE TO 91 DAYS.



NextNext
GenerationGeneration
-Michigan-Michigan

CourtCourt
SystemSystem
(MiCS) (MiCS) 

We have
successfully

implemented the
Civil phase of
MiCS to one of

our pilot courts.
We are currently
developing and

testing the
Criminal phase of
the new software. 

Please refer to
our website for

updates.  
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DCS 2012/2 Final
Software

Announcement 
December 18, 2012

1. Cash Online (Bond/Paydown screen)  

In rare instances the name of a third party bond payee would appear as

the payee for a same case restitution payment.  This has been corrected.  

2.  Traffic/Criminal Drunk/Drug Report 

There were some occurrences when drunk driving cases were not

showing up on the Drunk Driving Motor Vehicle OUIL Filing Detail portion

of the newest Drunk/Drug case report due to length of the Charge field

within the statute file.  This has been corrected.  

3. Traffic/Criminal Name Inquiry 

When doing a name inquiry in the Traffic/Criminal subsystem, the

amount due will now show a positive or negative amount for six figures

in front of the decimal point instead of five. 

4. Traffic/Criminal ROA program 

The amount of data that can be entered into the Register of Actions has

been extended.  We had a limit of 3000 records being recorded onto the

ROA and now we can have another 10,000 if needed.  

5.  Civil Garnishee Defendant Window   

On some occasions when adding a garnishee from the prompted name

field on the GAR screen, the garnishee was not being added and could

not be found.  The program has been corrected so you can locate any

garnishee if added from that prompt menu.

6.  Batch Register of Actions

The Batch ROA program would not complete if a user skipped counts 2

through 5 and added count numbers greater than 5.  This issue has

been addressed and the program will now complete successfully.

7.  Crime Victim Rights Report

The Crime Victim Rights Report has been further modified to address

issues arising with deferred cases and pre-assessed misdemeanor

cases.  The Help Text and DCS Website will be updated in the near

future with current report criteria.     

Program Corrections


