CoLLEcTIONS REPORT DATA TRANSFER FROM AS/400 To PC

If your court is using Client Access, you will be able to transfer your Collections Report file from the
AS/400 to your PC and upload it to the Collections Data System (CDS) application on the Michigan
Court Applications Portal (MCAP). Prior to uploading, you will want to have verified your Cash
Codes in the CDS Application using the instructions that will be provided by the State Court
Administrative Office (SCAQO). After you run the Collections Report and it is in your printer output
queue, follow the steps below to set up the file transfer. The process for transferring data from the
AS/400 to your PC is the same as the Caseload and Delay in Criminal Proceedings Reports. The
only difference is the iSeries File Name when doing the Transfer (Step 3).

REMINDER: The Collections Report is requested on the Court Wide Cash Report screen. The
Collections as of date is 063009 for this year. Many system resources are used to generate the
report and, depending on the size of your court, may take a substantial amount of time to complete.
We highly recommend requesting this report at the end of the business day when all users are
signed off and after Date Generated Notices have been requested.

Step 1 - Identify your System name
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g O Use Windows user name I Avoid duplicate names on this workstation

- ; ;
SWo Specify workstation [D
iSher_l,lIA

Avoid duplicate names with other workstations

Type of emulation

f* Digplay Size: Eﬁy ﬂ Printer Azzociation
" Printer |

" Bypass signon

W Auto-reconnect

Host code-page: 037 United States j

Port number: i2_3

QK | Cancel | Help |

(C) COPYRIGHT IBM CORP. 1980, 2005.

L E 08/053
Once you have identified your System name, proceed to Step 2.
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Step 2
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Step 3

Data Transfer From iSeries - PC52505A.TTO
File Wiew Help
I = e Verify your System
name matches the
System name

1Senes

Systerm narme: OSMSOUTH - identified in S_tep
1. Update if

File name: 0SMXCS0DEACDSD 9391 Erarse. necessary.

For Distributed
Courts, add the
File name as it
FC appears here,
replacing D9991
with YOUR Court
ID. For On-line

Output device: | File: ﬂ Details. ..

Fil : *
ile name | Browse... Courts, see Note™
below.
Format Optians. .
Click Details.

| Transzfer data from iSeries |

Note*: For On-Line Courts, the File name should read OSMXCSODB/CDSDXXXX
(DXXXX'is your Court ID; i.e. D1500).
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File Details

Dutput PC file Click Overwrite existing file.
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I Sawve Eransfer deszcrption Save Details... |

— transfer

description. Erowse... |

Step 5
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2* Data Transfer From iSeries - PC52505A.TTO
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upload to the MCAP
website.
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Then click Transfer
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Transfer data from iSenes |
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Sernes

o
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Transfer data from i1Senes

Step 7

2" Data Transfer From iSeries - PC52505A.TTO
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Step 8

r--' :Data Transfer From iSeries - PC52505A.TTO
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Step 9 - Note: This screen may or may not appear when doing your Data Transfer

Data Transfer From iSeries - PC52505C. TTO
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UPLOADING COLLECTIONS REPORT DATA TO MCAP WEBSITE

You can upload the Collections Report after the data transfer to your PC is completed.

» Sign on to the MCAP website at http://courts.mi.gov/Imcap
» Follow the instructions that will be provided by SCAO for the CDS application

QUESTIONS OR ASSISTANCE

If you have questions or require assistance regarding the JIS Collections Report generated by your
court or the data transfer process described in this document:

* Contact the DCS Help Desk by email to DCSHelpDesk@courts.mi.gov or by phone at
888-339-1547 (select Option 1 for software questions)

If you have questions or require assistance regarding access to MCAP or problems with uploading
on the MCAP website:

 Contact the MCAP Help Desk by email to SCAO_App_Info@courts.mi.gov or by phone at
517-373-5538

If you have questions or require assistance regarding the Reports or Data Check results in the CDS
application:

* Contact Trial Court Collections by email to Collections@courts.mi.gov or by phone at
517-373-4831
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