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Administrative Updates
1. Code File Changes - Traffic/Criminal AND Civil

•  In the Traffic/Criminal module you may now re-use four-character codes
by adding begin and end dates to a code. 

•  In the Civil module, you may now re-use modifier codes by adding begin
and end dates to a code. 

•  Certain code ranges are still reserved for JIS use only.  See Chapter 9 of
the 2006 Traffic/Criminal/Probation User Guide or Chapter 9 in the 2006
Civil User Guide for instructions.

•  The available Traffic/Criminal scheduling code range for each court’s own
use has been expanded to AJ50 through AJ80 (previously stopped at
AJ70).

•  For each module, a printout of the code files will show begin and/or end

dates for each code, if any exist.  There is also an option to include or

exclude expired codes in the printed report.
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Release Details
The Fall 2006 Software Release Schedule is:

Monday, October 30, 2006 – Online courts

Week of November 13, 2006 – Pilot courts

Week of December 11, 2006 – All other courts

Load time is expected to take less than one hour, excluding required backup
time. 

Software changes are noted in this announcement. 

IMPORTANT:  Please forward or copy and distribute this announcement

to all staff.  

JJuuddiicciiaall  IInnffoorrmmaattiioonn
SSyysstteemmss

District Court System

Fall Software Release - 2006/2
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Traffic/Criminal Code File Inquiry and Update screen

Civil Codes Inquiry and Update screen

Same Code, Different Description based on date

New Options!!

New Options!!

WARNING!

Never delete a
code unless you
are certain it
has never been
used. 

WARNING!

NOTE: CODE
EFFECTIVE DATES
ARE BASED ON
THE PROCEEDING
OR ACTION DATE
EXCEPT FOR
SCHEDULING
CODES WHICH
ARE BASED ON
THE SCHEDULED
DATE.



2. Formatting Change for Names from Professional File

•  The name of any judge, magistrate, attorney or probation officer with a
space in the last name (for example P#21703, Daniel J. Van Antwerp)
will now appear correctly on screens, printed forms and reports.

•  This change affects

� All immediate forms and the appropriate screens.

� All calendar views (party, month at a glance, print week).

� Any report where the judge, magistrate, attorney or probation
officer’s name appears, whether a date generated report,
individual report or a report generator.

3. Changes to Security Screen

•  Delay in Criminal Proceedings report was added to screen 4 of 7.  By
default, authority for this report will be set the same as the user’s
authority for Caseload reports.

•  Time Guidelines report was removed.

4. Caseload Report

•  Reminder: You are only required to upload this report annually.
However, you will still be allowed to upload quarterly reports between
April 1 and December 15 for ad hoc purposes.  SCAO will clear out all
previously uploaded files on approximately December 15 of each year. 

• The caseload merge feature is functioning again for multi-location courts.
In addition to the previous Qtr values (1, 2, 3, 4) the screen has been
modified to also identify Qtr A= All Qtrs & Case Age or C=Case Age (Part
4 only). 
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FOR MORE
INFORMATION ON
THE DELAY IN
CRIMINAL
PROCEEDINGS
REPORT, SEE
PAGE 7.

Security screen, Page 4 of 7

New Item!
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•  The file names listed in the outqueue were changed for this report.

** The “All Judges” reports and grid are only produced when Caseload is requested for
Quarter “4” or “A” or for date range 1/1-12/31.

• For each of these reports, the User Data name has been changed to
CSLD followed by the end date of the report, e.g. CSLD123106.

Caseload Parts 1 & 2 

Report File Name

Caseload Exception Report CSLD_N_EXC or CSLD_A_EXC

Beginning Pending CSLD_N_BEG or CSLD_A_BEG

New Filings CSLD_N_NEW or CSLD_A_NEW

Reopened CSLD_N_REO or CSLD_A_REO

Method of Disposition CSLD_N_DSP or CSLD_A_DSP

Caseload Grid CSLD_GRID

Notes:

� When
requested in

numerical order,
N is part of the
file name; when
requested in
alphabetical
order, A is part of
the file name.

� Where 12345 is
part of the file
name in the
examples,
substitute that
number for your
judge’s bar
number.

Caseload Part 4: Case Age at Disposition and Pending Caseage

Report File Name

Part 4 Exception Report

All Judges** P4N_ALL_E or P4A_ALL_E

Individual Judges P4N_12345E or P4A_12345E  

Part 4 Audit
All Judges** P4N_ALL or P4A_ALL

Individual Judges P4N_12345 or P4A_12345

Part 4 Grid 
Each judge, magistrate & generic
99999

P4_GRID

All judges combined** P4_GRIDALL

Requested Quarter or Dates Report Generated Quarter Uploaded to CRS

Caseload - Qtr “A” (ALL)* 1, 2, 4-by judge All

Caseload - 01/01 – 12/31* 1, 2, 4-by judge All

Caseload – Qtr 1 or 01/01 – 03/31 Parts 1, 2 1
Caseload – Qtr 2 or 04/01 – 06/30 Parts 1, 2 2
Caseload – Qtr 3 or 07/01 – 09/30 Parts 1, 2 3

Caseload – Qtr 4 or 10/01 – 12/31* Parts 1, 2 4
& Part 4-by judge All

Case Age – 01/01 – 03/31 Part 4-by judge 1
Case Age – 01/01 – 06/30 Part 4-by judge 2
Case Age – 01/01 – 09/30 Part 4-by judge 3
Case Age – 01/01 – 12/31 Part 4-by judge All

*This request will also generate a report and grid combining data for all judges.

Any other date range requests will generate Parts 1 and 2 or Part 4 for that date range,
but you will not be creating a file for uploading to CRS.

Use either of
these  2 options
for the required
annual caseload 
reporting.

All other reports
are only used for
the courts’ ad
hoc reporting.



-5-

•  Corrections to this report

� All dispositions and reopens are now counted, even if they occur
in the same reporting period.

� The problem with all felony reduced to misdemeanor cases
appearing on the exception list has been corrected.

� Some cases with case type changes were showing up on the
exception report with the beginning case type missing.  Both case
types will now be printed.

� Occasionally a civil case would appear on the exception list
because the filing date was missing.  This problem has been
corrected.

•  Exception list is available in alphabetical order when “ALP” is selected
on the report screen.

• On Part 4 grid, Small Claims (SC) cells have been blocked for jury trials.

5. New! Interface with Prosecuting Attorneys Coordinating Council/ 

Prosecuting Attorneys Association of Michigan (PACC/PAAM) 

How it works:

•  PACC/PAAM sends warrant information to the Warrants
Requested/Received file.

•  After paperwork is received by the District Court from the prosecutor,
press F5-WAR from the Case Entry (CAS) screen.  CTN number,
Defendant and Charge will be displayed on the Warrants
Requested/Received screen.

•  Type the CTN number in the Position to CTN: field and press ENTER or
scroll through screens to locate CTN desired.  If the CTN is not found,
contact your prosecutor’s office and ask them to send it.

•  If a CTN has already been assigned a case number, that case number
will be displayed in the New Case # field.  The CTN and case number
will be highlighted on the screen and a warning message will display on
the screen.

Warrants Requested/Received screen 

IF YOU NEED
ASSISTANCE,

PRESS ALT+F1
FOR ON-SCREEN

HELP
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•  To upload information to the Case Entry (CAS) screen, type a 1 in the
Opt field next to the CTN number, type your case number in the New
Case # field and press ENTER.  You can make changes or add
information not provided by the upload before pressing ENTER again to
add the case.

•  If you'd prefer to see the details of the case before you access the CAS
screen, place your cursor in the Opt field and press F4-Detail from Opt.
Changes can be made on this screen before pressing ENTER to upload
the information to the CAS screen.

•  When uploading information, please note the following:

� Case type will default to FY (Felony).  Change case type if
appropriate.

� No apartment number will be included in the address.

� The Complaint Issue Date will not be entered.

� CDL Field must be filled in if the case contains abstractable
offenses and a Michigan driver license number.

� Venue must be added in multi-venue courts.

•  F5-Refresh is used to redisplay the screen if CTNs have been deleted
or to display new ones sent by PACC/PAAM. 

•  A record is created in an electronic file for all dispositions entered on
charges containing a CTN.  PACC/PAAM will periodically retrieve this
information and send it to Circuit Court.  They do not report dispositions
to MSP for criminal history reporting.

To implement this new feature you must:

•  Grant authority to clerks responsible for the upload by signing on with
your ADMIN sign on.  Select Option 5, Warrant/Ticket Upload to Case
Entry Authority.  Enter the clerk’s User ID and change the N to Y in the
Warrants field.

•  Notify JIS via email at DCSHelpDesk@courts.mi.gov that you wish to
use this feature.  If you prefer to call, ask for Operations or press
Option 5 if you get voice mail.  JIS will notify PACC/PAAM staff for set
up at their end.

Traffic/Criminal Updates
1. Crime Victim Rights Report

•  The report has been changed to reflect the changes made in the Crime
Victim’s Right Act, 2005 PA 315, effective January 1, 2006. 

•  Assessment of the fee is now required on deferred and delayed
dispositions.

•  For sentencings on or after January 1, 2006, the assessment is
determined based on the original offense, not on an amended or

reduced charge.

•  The rounding problem has been corrected so the totals match the
amounts on the State Transmittal.

COMING

IN THE

SPRING

2007

RELEASE:

ARRAIGNMENT

PROCEEDING CODES

(AR, AP AND AW)
WILL BE REQUIRED

ON MISDEMEANOR

AND FELONY CASES

PRIOR TO

DISPOSITION.
PAYABLE

MISDEMEANORS WILL

NOT REQUIRE AN

ARRAIGNMENT CODE.

Notice:
The PACC/PAAM
Interface is
temporarily
unavailable for
Wayne County
District Courts. It
will become
available when
electronic
communication
between the
Wayne County
Prosecutor’s Office
and the District
Courts is
established.
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2. Delay in Criminal Proceedings

•  Cases are reported individually, by bar number. The reports include all
felony and misdemeanor case types. 

� Report 1: Disposed 92-126 days and greater than 126 days

� Report 2: Pending 92-126 days and greater than 126 days

•  For each report, cases are grouped by case type then sorted by age
(oldest first). Report 2 will then be sorted alphabetically or numerically,
based on the user request.

•  If there are no applicable cases for a particular judge, a one page report
will generate stating “None to Report.”

•  In the output queue, Reports 1 and 2 are combined into one file for each
judge.  The file name in the output queue is CPN_XXXXX or
CPA_XXXXX where XXXXX is the bar number for each judge.  The User
Data name is DLAY followed by the end date of the report, e.g.
DLAY123106.

3. F4-Prompt screen now displays Future and Expired Codes

You will see ^Future Codes and *Expired Codes on the F4-Prompt

screen on the promptable fields which are listed to the left.  To see the
effective dates of a code, you will need to select Option 3, Code Files
Update from the Traffic/Criminal Subsystem Menu then choose “Code
File” and inquire on the particular code.

Promptable

Code Fields
which display Future &

Expired Codes

• Appeal (AP)
• Bond Action (BD)
• Bond Type (BT)
• Deferral (DF)
• Dismissal (DI) 
• Disposition (DS)
• Jail (JL)
• Plea (PL)
• Proceeding (PO)
• Scheduling (AJ)
• Warrant (WR) 

These fields are found
on the CAS, DSP, SCH
and PRB screens

F4 Prompt showing Future and Expired Codes

REMEMBER: CODE

EFFECTIVE DATES

ARE BASED ON THE

PROCEEDING OR

ACTION DATE

EXCEPT FOR

SCHEDULING CODES

WHICH ARE BASED

ON THE SCHEDULED

DATE.

Reports screen

BEGINNING

WITH THE

SECOND

QUARTERLY

REPORT OF 2007,
YOU WILL SUBMIT

THIS REPORT

ELECTRONICALLY

THROUGH THE

MICHIGAN COURT

APPLICATION

PORTAL (MCAP). 



4. Order for Fingerprints (OFP)

•  Form MC 233 updated to version 3/06.

Added fields.

•  Incident Date will be displayed on screen.

•  The PACC Code will be filled in based on the count selected.  If you are
not count specific on the hop line, the PACC Code for Count 1 will be
displayed on screen. 

•  You can enter the arrest date and police ORI # if known.

• The CTN or TCN number will appear on the printed form if it has been
entered on the Case Entry (CAS) screen.
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New Order for Fingerprints (OFP) screen

Current Order for Fingerprints (OFP) screen

Can be filled in, if known

Automatically filled, based on
Count # on hop line

INCIDENT

DATE IS

EQUAL

TO

OFFENSE

DATE

New Order for Fingerprints (OFP) form



5. Plea by Mail (PBM)

•  Form DC 223 updated to version 3/06.

Added Item 5 for additional instructions to second page.

•  Screen changed to allow clerk to enter additional instructions which will
appear on second page of printed form.

7. Judgment of Sentence (JGS)

The program has been changed to automatically fill in any previously
assessed SOS fees in the appropriate field on the screen in Section 9
and also on the printed form.
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Current Plea by Mail (PBM) screen

Page 2 of printed Plea by Mail form

REMINDER: 2006
USER GUIDES ARE
AVAILABLE ON THE
WEBSITE:
www.courts.mi.gov/jis

(click on Court
Systems to find DCS
link)

COMING SOON:

2007 USER
GUIDES WILL BE
AVAILABLE IN
EARLY 2007!

New Plea by Mail (PBM) screen



8. Oakland County Electronic Bindovers

•  For the Oakland County courts that take felony pleas, you can now add
the Circuit Court plea on the bindover screen.  Valid codes are PLG-
Guilty, NOC-No Contest, PMI-Mentally Ill.

•  A new message will be returned from Circuit Court and written to the
ROA that contains the Circuit Court sentence date, time, judge and case
number.

9. New court disposition codes for electronic CHR reporting

•  Health Care Professional-Practicing Under the Influence (MCL 740.430): 

� Deferred: DPH � Dismissed: DMH - non public record

Probation Updates
1. Motion and Order for Discharge from Probation (DCG)

•  Form MC 245 updated to version 3/06.

Revised Item 4 to follow language in statute (HYTA).

•  The ability to print form and update comments to the ROA using F9 has
been added.  Press F7 to print the form without updating the comments
to the ROA.
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Data entered here...

...appears on the ROA as this

New Functions!

Discharge from Probation (DCG) screen

ROA after F9-Print/Update pressed

HAVE AN IDEA OR

SUGGESTIONS TO

IMPROVE THE

SOFTWARE?
SUBMIT AN

ENHANCEMENT

REQUEST. THE

FORM CAN BE

FOUND IN THE

APPENDICES OF

ANY USER

GUIDE.
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2. Order of Probation (ORD)

•  Form DC 243 updated to version 3/06.

“Section 6, fines and costs” has been reconfigured and moved to center of
page.  There are now seven lines available for free text in “Section 8, Other.”
The options for payment have been changed.

•  The new screen will only allow 6a or 6b to be selected, not both.  Dates
entered must be in valid mmddyy format.  The information entered will be
transferred to the ROA if F9-Print/Update is pressed.  See examples on
next page.

Current Order of Probation (ORD) screen

New Order of Probation (ORD) screen

PRINTER WON’T
WORK? IS LEIN
DOWN? NEED TO SET

UP A NEW USER? 

FOR PRINTERS,
SOS/LEIN AND

HARDWARE ISSUES,
REMEMBER TO ASK

FOR OPERATIONS OR

PRESS OPTION 5
WHEN CALLING THE

HELP DESK, 
888-339-1547.
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New Order of Probation (ORD) screen example with 6a

ROA after pressing F9-Print/Update

New Order of Probation (ORD) screen example with 6b

ROA after pressing F9-Print/Update

6B OR NOT 6B

THAT IS THE

QUESTION....

REMEMBER,
YOU CAN PICK

EITHER 6A OR
6B BUT NOT

BOTH.
YOU CAN

ALSO LEAVE

THEM BOTH

BLANK!

From here to here

From here to here

3. Additional Traffic/Criminal/Probation Form Updates

•  Subpoena (SUB) MC 11, version 6/04  

Program changed to prohibit magistrate bar number.

•  Judgment Civil Infraction (CIJ), CIA 02, version 3/06  

Wording in section 7 changed to replace “pay with certified check or money
order” with “payment.”

•  Order of Acquittal/Dismissal (ACQ), MC 262, version 3/06

Program changed to prohibit magistrate bar number.
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•  Removal of Entry from LEIN (RFL) MC 239, version 3/06

Only a judge or magistrate bar number can be entered on the RFL screen.
Clerks are not authorized to sign this form.

•  Non-Payment of Restitution (NPR) MC 258, version 3/06

Corrected cites.

• Notice of Adjudication (NOA)

CDL field added to printed form.

Cash Updates
• If a case was disposed in cash and closed on the DSP, SCH or PRB

screen but then the payment needed to be voided (i.e. for an NSF
check) the case was not reopening because the cash system did not
recognize the closed case.  Now, a message will appear on the cash
transaction screen stating  WARNING: Void will re-open case and the
case will be reopened and the disposition removed.

•  If payment is taken on a case prior to the case being entered on the
Case Entry (CAS) screen, and four-character codes are entered on the
payment screen, the long description for the code will transfer to the
ROA.

Cash Transaction screen

WATCH FOR

FLASHING

NOTICES ON

THE SCREEN TO

HELP YOU OUT!

Cash Transaction screen

Four-character code entered here

ROA after case information is entered on Case Entry (CAS) screen

Long Description for four-character code appears here

LIKE THIS CODE?

SEE CHAPTER 9 IN
THE

TRAFFIC/CRIMINAL

USER GUIDE FOR

INSTRUCTIONS ON

ADDING THIS OR ANY

OTHER FOUR-
CHARACTER CODE

TO THE CODE FILE. 



•  The Web Payments Report has been slightly changed.

� The field size for total dollar amounts has been enlarged from a
maximum $999,999.99 to $9,999,999.99 to accommodate larger
amounts.

� The footers at the end of the report have been changed to:

Total Number of Payments and Amount Received.

Total Number of Payments and Amount Posted.

Civil Updates
1. Judge Required

On the Case Entry (CAS) screen, a Judge/Magistrate bar number must

be entered when a Small Claims (SC) or Summary Proceeding (SP)
case is filed or modified.

2. F4-Prompt screen now displays Future and Expired Codes

You will now see ^Future Codes and *Expired Codes when using the
F4-Prompt screen from the Action field.  To see the effective dates of a
code, go to Option 3, Code Files Update in the Civil Subsystem Menu.
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Modifier Code Selection screen

TO MAKE

YOUR JOB

EASIER:

USE THE DATE

CALCULATOR ON

THE CIVIL

ACTION SCREEN.

SEE PAGE 2-29 OF

YOUR 2006 CIVIL

USER GUIDE!



3. Civil Judgment (JDG)

•  Form MC 10 updated to version 3/06.

Added fields to specify Filing, Jury, Motion, Service, and Attorney Fees.
Previous form only indicated “Costs” and “Other Costs.”

• Screen modified to allow entry of specific fees per new form.

•  Fields were added to specify interest rate and dates of accrual for
interest accrued after filing (note: calculation of interest is not performed
when using these fields, it is informational only).
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Portion of the new Civil Judgment form

Current Civil Judgment (JDG) screen

New Civil Judgment (JDG) screen

Many New Fields!

THIS IS ME

BEFORE....

TThhiiss
iiss  mmee
nnooww!!
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4. Civil Form Updates

•  Judgment Small Claims (JSC) DC 85, version 3/06

Language on form changed regarding appeal of attorney magistrate’s judgment
and Certificate of Mailing; check box regarding appeal removed from screen.

•  Default (DFN) MC 07, version 7/06

Rearranged sections, changed title (no changes to screen).

•  Subpoena (SUB) MC 11, version 6/04  
Program changed to prohibit magistrate bar number.

Program Corrections
•  The Cash Transaction screen will no longer accept “SS” for a disposition

code.

•  Reprinting a bond receipt will indicate the poster’s name, if the bond
was posted by a third party.  Previously, this information displayed on the
screen but did not print out on a reprinted receipt.

• The problem with the cursor going to the wrong position after using F4-

Prompt from the Case Type field or the Venue field on the Case Entry
screen (CAS) has been fixed.

•  For printing the District Court calendar, the number of copies always
defaults to “1” copy, even if the field is blanked out. 

•  The long description for deferral code DF03 has been changed to
DEFERRED UNDER 769.4A, SPOUSE ABUSE ACT from DEFERRED UNDER

769.41, SPOUSE ABUSE ACT.

•  The long description for the probation discharge form code NC22 has
been changed to MOTION AND ORDER FOR DISCHARGE FROM PROBATION

GENERATED from PETITION AND ORDER FOR DISCHARGE FROM PROBATION

GENERATED.

DON’T FORGET: 

HELP IS ALWAYS

JUST A CLICK AWAY!

FOR ALL SCREENS

THAT HAVE HELP

LISTED ON THE

BOTTOM OF THE

SCREEN WITH THE

FUNCTION KEYS,
PRESS ALT+F1 AND

A MINI-MANUAL IS AT

YOUR FINGERTIPS! 

REMINDER: 2006
USER GUIDES ARE
AVAILABLE ON THE
WEBSITE:
www.courts.mi.gov/jis
(click on Court
Systems to find DCS
link)

COMING SOON:

2007 USER
GUIDES WILL BE
AVAILABLE IN
EARLY 2007!


