
Transferring Data from AS/400 to PC

Caseload Report

Collections Report

Delay in Criminal Proceedings Report

The Data Transfer is a process which converts your generated report (Caseload, Collections or Delay

in Criminal Proceedings Report) into a text file.  The text file is a format the Michigan Court Application

Portal (MCAP) can read.  You will be able to upload your report to MCAP after you complete the Data

Transfer.

REMINDER: We highly recommend requesting these reports at the end of the business day when all

users are signed off and after Date Generated Notices have been requested.

After your report has generated, you will need to identify your System name.

Step 1 - Identify your System name

Once you have identified your System name, proceed to Step 2.
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‘Step 2 - Recv button

Step 3 - iSeries System name and File name
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Step 3 - iSeries System name and File name - Continued

The iSeries File name is unique for each Court and each report.  For each Court and report listed

below, XXXX should be replaced with your Court’s number.  For example, the 55th District Court

would enter OSMXCSODB/CLOADD5500 for preparing their Caseload Report.

For ONLINE COURTS:

Caseload Report:  OSMXCSODB/CLOADDXXXX

Collections Report:  OSMXCSODB/CDSDXXXX

Delay in Criminal Proceedings Report:  OSMXCSODB/DLYCRDXXXX

For DISTRIBUTED COURTS:

Caseload Report:  OSMXCSDB/CLOADDXXXX

Collections Report:  OSMXCSDB/CDSDXXXX

Delay in Criminal Proceedings Report:  OSMXCSDB/DLYCRDXXXX

Step 4 - Enter iSeries File name and click Details button
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Step 6 - PC File name
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Step 5 - File Details

When the File Details box pops up, make sure you follow the steps outlined in the example below.



Step 8 - Transfer to File Complete
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Step 6 - PC File name - Continued

The PC File name you enter includes the location and name of the text file you will be saving.

Typically, you will be saving this file to your local C: drive.  We recommend you name the file some-

thing you can easily locate when uploading to the MCAP website.  For example, if you are transfer-

ring data for your Collections Report, we would recommend a PC File name such as C:\Collections

2009.txt.

If you do NOT include the .txt extension at the end of the name, the document will not be saved in a

text format and you will be unable to successfully upload to MCAP.

Step 7 - Transfer data from iSeries



Step 8 - Transfer to File Complete - Continued

NOTE:  For Delay in Criminal Proceedings Data Transfers, the following message box may

appear if the entire Court has no cases listed on the Delay in Criminal Proceedings report.  Click OK

and proceed to the verification process on MCAP.

Step 9 - Close Data Transfer From iSeries
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Step 10 - Save Transfer
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Step 11 - Note:  This screen may or may not appear when doing your Data Transfer



Upload Data to MCAP Website

You can upload the report after the transfer is completed.  

*  Sign on to the MCAP website at http://courts.mi.gov/mcap

QUESTIONS OR ASSISTANCE

Questions regarding access to, or problems with, the MCAP website should be directed to the SCAO

at SCAO_App_Info@courts.mi.gov.

Questions relating to the results of your uploaded Collections Report, should be directed to

Collections@courts.mi.gov or (517) 373-4831.

Questions relating to any of the generated reports or the Data Transfer process should be directed to

the JIS Help Desk at DCSHelpDesk@courts.mi.gov or (888) 339-1547.
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