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Judicial Information Systems / District Court System 
 

Code File and Report Generator Instructions for Compliance with the 
Michigan Health Professional Report of Conviction Form  

1978 Public Act 368  
***Link to form included at the end of instructions*** 

 

 
 
MCL 769.16a(7) requires courts to report misdemeanor convictions involving illegal delivery, 
possession, or use of alcohol or a controlled substance or any felony to the Department of 
Licensing and Regulatory Affairs (LARA) for health professionals.  JIS suggests creating two 
codes and a report generator to help courts identify the cases which must be reported.  
 

Code Files: 3 steps 
 

STEP 1: 
In the Traffic/Criminal Subsystem select option 3 – Code Files Update and press Enter.  Now, 
put an X in front of Code File.  Press Enter. 
 
STEP 2: 
Populate the fields as shown below.  Press F2-Add. 
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STEP 3: 
Press F1-Clear Screen.  Populate the fields as shown below.  Press F2-Add.   
 

 
 
 

  How do we use these codes?                  
 

The HEAL code should be entered on a case when the court determines a defendant’s 
profession is one listed on the Michigan Health Professional Report of Conviction form.  
This code can be entered in the SCH screen in the Supplemental Actions field or the DSP 
screen in the Other Actions field.  On the longer line type in what the profession is.  
 

 
SCH screen 

 

 
DSP screen 

 
The HECR code should be entered on a case once the court completes and submits the Michigan 
Health Professional Report of Conviction Form (LARA/HPR-003).  It is entered the same way as 
the HEAL code.   
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Report Generator: 5 steps 

 
You will create one report in report generator.  This report will list all cases that have the HEAL 
and HECR code.  You will be able to identify the cases you have already reported to LARA and 
the cases that still need to be reported.    
 
STEP 1: 
Go into your Traffic/Criminal subsystem.  Select 7–Report Generator and press Enter.  Put a 1 
in the Enter option field.  Leave the Retrieve Reports field blank.  Press Enter.   
 
STEP 2: 
Title your report HEALTH PROFESSION REPORT.  Put a 1 in front of the Name field.  This 
will print the defendants’ names in alphabetical order on the report.  The other items requested to 
print on the report are required to complete the form.  Put a P (print) in front of the following 
fields:  Case Number, Address, Birthdate, and Current Charge. 
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STEP 3: 
Press Page Down.  Put a P in front of the Disposition field and a corresponding date range.  The 
date range will vary depending on how often you run this report.  Put a P in front of the Disposed 
Code and Event Code fields.  Type HEAL and HECR to the right of the Event Code field.  This 
will select and print the codes with the corresponding cases.  Using both of the event codes will 
allow you to see which cases may need to be reported (HEAL) and which cases have already 
been reported (HECR).  Press Enter. 
 
 

 
 
 
STEP 4: 
The select printing order screen gives you the opportunity to put the printed fields in specific 
column order.  It can match the order of the Michigan Health Professional Report of Conviction 
Form by entering the numbers as follows: 1-Name, 2-Address, 3-Birthdate, 4-Case Number, 5-
Disposition, 6-Current Charge, 7-Disposed Code, and 8-Event Code.   Press Enter. 
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STEP 5: 
The final screen allows you to print and save the report.  Put an X in front of the Save and Run 
Report field.  The Report Name should be HEALTH PROFESSION.  This is the report name you 
will look for when you need to retrieve the report in the future.  The number of spaces is up to 
you.  Put an X in front of 8X11 Paper if you want it to print portrait style or put an X in front of 
11X8 Landscape if you want it to print Landscape style.  Press Enter.  Once completed, the 
report will be in your printer output queue.  You will have to release it in order to print it. 
 
 
Note:  The report will save in your report generator so you will not have to create it every 
time you want to run the report.  Go into your report generator from your 
Traffic/Criminal subsystem, #7.  Put a 1 in the Enter Option field and an X in the Retrieve 
Reports field. You will be able to identify the report by the name, Health Profession, and 
your user ID.  
 
 

           
Here is a shortcut link to the Michigan Health Professional Report of Conviction Form.  

http://courts.michigan.gov/Administration/SCAO/Resources/Documents/other/Reporting%20Mat
erials/LARA-HPR-003.pdf 

The following page is a copy of the memorandum LARA supplied to the Judges, Court 
Administrators, and County Clerks. 

 
 

 

http://courts.michigan.gov/Administration/SCAO/Resources/Documents/other/Reporting%20Materials/LARA-HPR-003.pdf
http://courts.michigan.gov/Administration/SCAO/Resources/Documents/other/Reporting%20Materials/LARA-HPR-003.pdf
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