Ch apter 4 ReportS January-2011

Generating Reports

This section contains general instructions for generating reports from the Batch Report Selection
Menu.

These sections contain an overview, printing instructions, and information presented for each of the
Circuit Court System reports:

Numeric Case List
Alphabetic Case List
Courtroom Calendar
Calendar Summary
Party Calendar

Notice to Appear
Caseload Report

Delay in Criminal Proceedings
Delay in Matters

Case Review List
Pending Criminal Case List
Pending Civil Case List
Case Age Report

Case Distribution

Lack of Progress

Entry Fees Not Paid
Post-Judgment Report
Drug Offense Report
Trial Activity Report
Speedy Trial Worksheet
Audit List

Audit Delete Report
ADR Calendar

Case Evaluation Notice
ADR Review Report
ADR Statistic Report
ADR Late Fees List



1/11 Generating Reports

GENERATING REPORTS
Overview

The Circuit Court System produces a variety of reports, both for use by local circuit court staff and to
comply with various state judicial requirements. The data compiled in the reports is based on
information entered in the Circuit Case Management System. Most CCS reports can be requested by
any CCS user from the Batch Report Selection Menu. Certain reports such as the Case Review List
and Audit List purge related system records. These reports should be requested only by the Project
Administrator or appointed staff. (Some reports require many system resources and should be run at
off hours.)

BATCH REPORT SELECTION MENU Page 1 of 2
SELECT COUNTY: a9

_ NUMERIC CASE LIST PUBLIC: _ STATUS: _ CASE TYPE: __

DATE: - JUDGE:
_ ALPHABETIC CASE LIST PUBLIC: _ STATUS: _ CASE TYPE: __

DATE: - JUDGE:
_ COURTROOM CALENDAR DATE: - JUDGE: COPIES: _1

EVENT: WORKSHEET (Y/N): _

_ PARTY CALENDAR DATE: - JUDGE:
_ CALENDAR SUMMARY DATE: - JUDGE:
_ NOTICE TO APPEAR DATE: EVENT: CASE #: __ -
_ CASELOAD REPORT
_ DELAY IN CRIMINAL PROCEEDINGS
_ DELAY IN MATTERS
_ CASE REVIEW LIST DATE: JUDGE:
_ PENDING CRIMINAL CASES DATE: - JUDGE: SEQ (A/N): _
_ PENDING CIVIL CASES DATE: - JUDGE:

CASE TYPE: __ PARTY (Y/N):

HELP

PAGE DOWN=PAGE 2 F22=DISPLAY PRINT-INTER F23=DISPLAY SUBMITTED JOBS F24=EXIT

Batch Report Selection Menu-Page 1

Batch Report Selection
Menu - 2 Screens

The Batch Report Selection Menu appears when

the REPORTS menu is selected from the Circuit Court Master
Menu. This menu lists the reports that can be generated and
includes fields for selection criteria for some of the reports, as well
as an option to [ROLL PAGE] to the second screen for additional
report choices.

Printing Reports Once the batch report selection menu has been selected, a
specific report can be selected. To select specific reports, type

"X" in the field preceding each desired report title. Several of the
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Generating Reports

reports require additional data (e.g., for printing complete or partial
lists, for inclusive dates, etc.); these are discussed in the sections
dealing with each report. When the data has been typed, press
[ENTER]; the screen reappears with S (which means it has been
submitted) next to each report that has been sent to the job
gueue. These reports will be executed and printed as soon as
resources are available on your system. While waiting for job to
print, continue working with other areas of CCS.

Users with multi-county access can request any of the reports for
the entire circuit or for individual counties within the circuit. To run
a report for the entire circuit, enter “00” in the select county field at
the top of the Batch Report Selection Menu. To run areport for an
individual county, enter the 2 digit county number in the select
county field at the top of the Batch Report Selection Menu.

CASE AGE REPORT

CASE DISTRIBUTION

LACK OF PROGRESS

ENTRY FEES NOT PAID
POST JUDGMENT REPORT
DRUG OFFENSE REPORT
TRIAL ACTIVITY REPORT
SPEEDY TRIAL WORKSHEET
AUDIT LIST

AUDIT DELETE REPORT
ADR CALENDAR

CASE EVALUATION NOTICE
ADR REVIEW REPORT

ADR STATISTIC REPORT
ADR LATE FEES LIST

BATCH REPORT SELECTION MENU Page 2 of 2

SELECT COUNTY: 99

JUDGE:
DATE: - STATUS: _  AUDIT(Y/N):
DATE: JUDGE: CASE TYPE:
DATE: -
DATE: - JUDGE: AUDIT (Y/N) :
DATE: -
DATE: - JUDGE:
DATE: JUDGE:
DATE: - CASE #: __ -

USER: __
DATE: - USER: ___
DATE: COPIES: _1 HRG LOC: __ CLERK:
DATE: CASE #: __ - CLERK:
DATE: - CATEGORY: ___  CLERK:
DATE: - AUDIT (Y/N): _
DATE: - CLERK: __

HELP
F22=DISPLAY PRINT-INTER F28=DISPLAY SUBMITTED JOBS F24=EXIT

PAGE UP=PAGE 1

Batch Report Selection Menu - Page 2
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Generating Reports

The following list are suggestions on how often reports should be printed, by whom they should be
printed, and their intended purpose.

REPORTS

Numeric Case List
Alphabetic Case List
Courtroom Calendar

Notices
Caseload Report

Case Review List
Audit List

Audit Delete Report
Pending Criminal Case List
Pending Civil Case List
Case Age Report

Case Distribution

Lack of Progress

Entry Fees Not Paid

Post Judgment Report
Delay in Matters Submitted
Calendar Summary

Drug Offense Report
Trial Activity Report
Speedy Trial Worksheet
ADR Calendar

ADR Notices

ADR Review Report
ADR Statistics Report
ADR Late Fees Report

*State Court Administrative Office
**Project Administrator

Delay in Criminal Proceedings

Report Printina Freauencv Suaaestions

FREQUENCY

Weekly
Weekly
Daily

Daily
Annual/Information
Quarterly

Weekly

Information

Information
Weekly/Information
Weekly/Information
Information
Information
Monthly/Information
Monthly

Information
Quarterly

Weekly

Annually/Information
Information
Information

Monthly

Monthly

Weekly

Quarterly

Weekly

PURPOSE

Reference/Backup
Reference/Backup
Judges Calendar or
Clerk Worksheet
Mailings

SCAO*

SCAO*

Case Follow-up/Action
Clears Calendar
Audit/Management
Clears Audit File
Audit/Management
Case Follow-up/Action
Case Follow-up/Action
Case Follow-up/SCAO*
Case Follow-up

Case Follow-up/Action
SCAO*
Audit/Management
SCAO*

Judges Calendar or
Clerk Worksheet
SCAO*
Audit/Management
Audit/Management
Reference

Mailings

Case Follow-up
Reference

Case Follow-up

PRINT BY

All
All

All
All
All
All
P.A**

P.A**

P.A**
All/Judges
All/Judges
All/Judges
All/Judges
All/Judges
Circuit Clerk
All
All/Judges

All
All
All
All
ADR Clerk
ADR Clerk
ADR Clerk
ADR Clerk
ADR Clerk
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NUMERIC CASE LIST
Overview

The Numeric Case List is a quick reference index of all cases. This report is generated from the
master file and is sorted in ascending sequence of court case number. The list provides a quick
evaluation of the status of a particular case as well as general information on all cases in the system. It
is recommended that the report be generated weekly, for use as a backup if the system is unavailable.

CASE NUMEERIC LIST PLEASENT COUNTY APLENZ CRAEN
FILE DATES : TEST CIRCUIT COUET DATE: 3 EES 10
CASE STATUS: ALL CASES :PUEBLIC 123 SUHNY DEIVE TIME: 11:27:05
CASE TYPE : ALL ANSWHERE MI 477770000 PAGE: Z
JUDEES : ALL TELEFHONE: aEdfa9s 1547

CASE JUDE CASE FEOFENED DISPFOSED DISPOSED
HUHMEEER HiME PLAINTITT DETENDANT TILED DATE DTE CODE

03-000252-FH EEAM PEOFLE OF MICH. EECKIM, ROGEE. . 10/017 09
0g-000255-C2 EBEATH TURNEE., IEE, TINA TURNEER FECORD INDUSTEY, . 10/ 01/ 09

03-001253-FH EEAMH PEOFLE OF MICH. EUCELEY, RAVEN, 0Ef 04509 o0& 1&/ 09

0F-005000- &0 EEAM SMITH, CARRIE, J JONES ,DARLA . K 10/ 21709

03-005241-TM RANSOM SMITH,WESLEY, M, I1I SMITH MANDY, & 11709709 11403403 v
03-01lz563-CH EEAMH PEACH, GEORGFIA, PRIMAUVERA, PAST A, 01/ o8/ 09

03-055555-TIM EEAM EARK,.T IMOTHY, EARE, TAMMY ., 05/ 06/ 09 05 064 03 JITF
03-052265-C2 BEATH WILLOYEY, JOWATHON, EROTH DOWHT 0TH , 0zf 01 10

1l0-01z245-FH RANZOM PEOFLE OF MICH. JOHHS 0N, JOHNNRY, 0z/01f 10

TOTAL WUMEER OF CASES ON REFORT = 56

Sample Case Numeric List

Printing the Report The Numeric Case List is selected from the Batch Report
Selection Menu by typing information in the following fields:

NUMERIC CASE LIST Type X to the left of this field.

PUBLIC Type one of the following:
"Y" or" " =PUBLIC

"N" = ALL CASES
NOTE: An asterisk will appear in front of any case which is non-public.
"S" = SUPPRESSED
"E" = EXPUNGED
STATUS Type one of the following:

. = ALL CASES
"C" = CLOSED
"D" = DEFERRED
"M" = ADR
"O" = OPEN (includes cases with status of M or O)

TYPE Type any valid case type, first letter of any valid case types, or
leave blank for all case types.

DATE: Type the inclusive Filed Dates in the Date field (FORMAT =
MMDDYYYY). Leave blank for all cases.
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Numeric Case List

JUDGE:

Report Information

HEADER INFORMATION

CASE NUMBER

JUDGE NAME

PLAINTIFF

DEFENDANT

CASE FILED

REOPENED DATE

DISPOSED DATE

DISPOSED CODE

Type the P-number of the judge desired. Leave blank for all
judges.

After selecting any other desired reports, press [ENTER]. The
screen reappears with an S preceding NUMERIC CASE LIST.

The Numeric Case List provides the following information for all
cases in the report:

Information at the top of the report includes circuit court name,
county address, type of report requested, and date of report.

Case number of each active case in the system, sequenced
ascending order. A "P", after the case number denotes a prison
case.

The last name of the judge assigned to the case.

Primary plaintiff for the case.

Primary defendant for the case.

Original filing date for the case.

Date (if any) the case was reopened.

Date (if any) the case was last disposed.

Highest disposition code for a case which has been closed. (See
Code Table 4 in the Appendix for a list of codes.)
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ALPHABETIC CASE LIST
Overview

The Alphabetic Case List is a list of all parties involved with active court cases (case header has been
entered). The listis alphabetically sequenced by last name and indicates the last and next activity for
each party. Itis suggested that the list be generated on a weekly basis as a backup in case of system
unavailability.

NOTE: This list will not include names that exist in the name index but have no case header.

CASE ALPHAEET IC L IST
FILE DATES :
CASE STATUS:
CASE TYFE
JUDEES

PLEASANT COUNTY
TEST CIRCUIT COUET
1z ZUHNY DRIVE
ANTUHERE
TELEFPHONE:

APLENA CRAJEN

DATE: 3 E6s 10
TIME: 1Z:00: 35
PAGE: 1

ALL CASEE :PUELIC
ALL
ALL

MI 477770000
SE5/ 229, 1547

CASE L&3T LABT HEXT HEXT

PARTY PLAINT IFE DEFENDANT

CAEE WITMEEER-.JG=

PARTY

OFPPOS N> PAPTY NAME

TILED

DZTE CODE DATE

CODE ATTORMEY

D 00l AWNYEODY,.EUEIE.

P 001 ANYT IME CORPORAT ION, .

CDo0l ANYT IME, CORPORAT ION, .

001 BARK,T2MMY,

00l BARK,T IMOTHY,

001 BEEACH, 5 ANDY,

001l EECKIM, ROGER,

001 FEECHIAN MARY,

001 BET 0N IT IWJESTMENIS, .

00l BEOOP,BETTY .,

00l EOOTH, JOHN, ILKS

001 EROWH, D OTT O -

001 BUCELEY ., RAVEN .

001 BUICETHE AT ,L#MAN .,

00l BUNDY,.TED . P

00l CADILLAC PLACE, .

001 CANTOR ,PUUTHANN .

00l CARTER,PHONDA,

00l CARTER,RONALD,

00l CLOWH,EQZ0,

00l CRAWFORD  EEHJAMIN,

00l CRAWFOED  CINDY .,

o0l CUPID, CINDY,

ool CUPID, JAMES,

00l DEWDEY, HOWDEY ,
DIAE,CR¥STAL,
DIRTLAND T3, .
DOE . JANE .
DOE . JOIH .

DOE, JOIH .,

DOE, JOIM

DOOGLE  LOLA,
DROFIEAD, FRED
DUDE, CAROL .

DUDE MAJOR

DUEE ,DAISY.,
FRENCH , WILL 1AM,
FRIEND,VICKI,
FARCIA, JOSE,
GILOTTA, FRANE
HALL OF JUSTICE CARS, .
HOFF&, JIMMY,
HOTF&, PERNNY,
JOHHSOW , JOHMNY
JOWES, DAPLAK
JOWES,DARWIN,
JOWES, IWAYNE, E 2PL

D
P
P
o
D
P
o
I
o
I
D
D
P
D
P
D
D
D
P
o
P
o
D
D
P
D
P
D
P
D
o
P
P
o
D
D
D
D
D
P
D
D
o
D

Printing the Report

ALPHABETIC CASE LIST

PUBLIC

0g-000117-C2-E
03-00010%-CK-F
03-000103-CK-F
03-055555-0M-F
03-055555-DM-F
03-000101-DC-F
02-000z5z2-FH-E
03-0001zz-FTH-FE
02-000112-CH-E
02-0001E6-FH-E
06-004221-TH-*
02-05E265-CE2-F
09-001254-FH-E
03-000122-FH-E
03-000123-FH-E
09-000111-CK-E
05-001224- AU-+
05-002254-FP-F
05-002254-FP-F
0&-00Z129-FH-R
03-000125-DM-E
02-000125-DM-E
02-000105-D0-E
02-000105-D0-E
02-0001z0-FH-E
07-000521-FH-E
03-000110-CK-F
09-000115-C2-F
03-000102-D3-F
03-000115-C2-F
03-000113-CZ2-F
03-00010z2-D3-F
02-002541-FH-+
02-000104-D0-E
02-000104-D0-E
05-002235-D3-*
02-000125-FH-E
09-000115-C2-F
03-000106-FF-F
02-000125-FH-R
09-000111-CK-E
05-001229-DM-F.
05-001z24-DM-F.
10-01z245-FH-R
03-005000-A0-F
02-000101-DC-E
01-001z25-FH-E

P
hi]

anl
anl

CPOOL

F
D
D

Huddgd Hhgdwd WHHd

HWd dHdhd Hd -dlgWd

ool
ool
ool

ool

ool

PERTECT COMCEPT. .
SUNHY DEL IGHT WATERC
SUNHY DEL IGHT WATERC
EARE, TIMOTHY,

BARE, TAMIMTY,

JONES ,DARTIIN,

STATE OF MICHIGAN
STATE OF MICHIGAN
POOR ATE,

STATE OF MICHIGAN
STATE OF MICHIGAN
WILLOTEY , JONATHON
STATE OF MICHIGAW
STATE OF MICHIGAN
STATE OF MICHIGAN
HALL OF JUSTICE CARS
SMITH . ME2N,
CARTER., RONALD .
CARTER, PHONDA
STATE OF MICHIGAN
CRAWFORD  CIHDY
CRATIFORD . EENJAMIN,
CUP ID, JAMES,

CTP ID, CINDY,

STATE OF MICHIGAN
STATE OF MICHIGAN
LANDSCAPE DESIGNS, .
FOOL,VICTOE,
DOOGLE,LOLA,
FRIEND,VICEI,
SMITH, JOHN,

DOE, JOHH

STATE OF MICHIGAN
IDE , MAJOR,
IDE , CAROL ,

MONRT ERY, CLEAT IS,
STATE OF MICHIGAN
DOE, JOHN .
SENIORITA, MARGARIT A,
STATE OF MICHIGAN
CADILLAC PLACE, .
HOFFA,FPERNY,

HOTT&, JIMMY,

STATE OF MICHIGAN
SMITH,CARRIE, J
EEACH,ZANDY,

STATE OF MICHIGAN

Sample Alphabetic List

1/ 15/ 09
1/ 05/ 09
4 01f 09
5405/ 09
5406/ 09
1401/ 09
1o/ 01/ 09
2401/ 09
1/ 15/ 09
2/ 20/ 09
1o/ g1/ 06
/0L 1o
5404009
zd0zf 09
1} zzt0g
1/ 15/ 09
B4 20/ 05
3¢ 15/ 06
3¢ 15/ 06
3/ 25/ 05
z¢ 14/ 09
2/ 14/ 09
z/ 14/ 09
2/ 14/ 09
z/ 0L 09
54 a0/ 07
1/ 12/ 09
3401/ 09
1/ ozf 09
1/ 15/ 09
1ozl 09
10zl 09
zd 05/ 0z
1/ 05/ 09
1/ 05/ 09
1f21f 0e
2/ 20/ 09
1/ 15/ 09
5401/ 09
&4 017 03
1/ 15/ 09
3¢ 15/ 06
3¢ 15/ 06
2401/ 1o
1o/ 21/ 09
1/ 01/ 09
1010l

&' 06/ 09 JTE

503/ 10 MED

1o/ 20/ 08
3 1&/ 06

Worsod

&/ 03/ 09

& 03s 09

& 03s 09

HARDY
HERDY

ECND ARENE
ZACK
XA-ORERIZ
FAIEER
VAN DYEE
F&EE
BAEALAIR

AN DYEE
HAACK
AN DYEE

HADLEY
JAREKELAI

S&:E
AERON
AN DYEE

L& BEELLA
FEO PEER

FAEEQ
AEATE

503/ 10 MED

ZARE

The Alphabetic Case List is selected by typing information in the
following fields:

Type X to the left of this filed.

Type one of the following:

n YII
n Nll

Or non

= PUBLIC

= ALL CASES
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Alphabetic Case List

NOTE:

STATUS

TYPE

DATE

JUDGE

Report Information

PARTY

PLAINTIFF/DEFENDANT

TYPE

CASE NUMBER-JG

PARTY

OPPOSING PARTY
NAME

CASE FILED

LAST DATE

LAST CODE

An asterisk will appear in front of any case which is non-public.
"S" = SUPPRESSED

"E" = EXPUNGED
Type one of the following:
. = ALL CASES
"C" = CLOSED
"D" = DEFERRED
"M" = ADR
"O" = OPEN (includes cases with status of M, or O)

Type any valid case type, first letter of any valid case types, or
leave blank for all case types.

After selecting any other desired reports, press [ENTER]. The
screen reappears with an S preceding ALPHABETIC CASE LIST.

Type the inclusive Filed Dates in the date field (FORMAT =
MMDDYYYY). Leave blank for all cases.

Type the P-number of the judge desired. Leave blank for all
judges.

The Alphabetic Case List provides the following information for all
cases included in the report:

Code for the party associated with the case.

Name of the plaintiff or defendant associated with the case. (Any
alias names are alphabetically inserted and handled as separate
entries).

System code for alias (alias entries only).

Official number of the case with the last name initial of the judge of
record. A "P", after the judge initial, denotes a prison case.

Code for the opposing party associated with the case.

Name of the party opposing the defendant or plaintiff in each
case.

Official filing date of the case.
Last date of any action on the case for this party.

System code for the last action on the case, for this party.

Circuit Court System Reference Manual
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NEXT DATE Date of next action scheduled for the case.
NEXT CODE System code for the next event scheduled for the case.

ATTORNEY Attorney representing the defendant or plaintiff in the case.
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1/11 Courtroom Calendar

COURTROOM CALENDAR
Overview

The Courtroom Calendar is a calendar of events and/or a "worksheet" list of activity to be heard before
a particular judge for a certain day, in order by time of day, then type of event. The worksheet contains
such information as case numbers, case titles, events that are scheduled, charges, bond information,
associated attorneys and guilty or non-disposed charges. It also provides an area for notes and
comments recorded by the court clerk. The worksheet can then be used as a transmittal/data entry
sheet to enter the information via the court/disposition screen. The calendar is almost the same as the
worksheet with the exception of the elimination of the work space and charges.

COURTROOM CALENDAR PLEAZANT COUNTY ARLENA CRAVEN
SCHEDULED DATES: TEST CIRCUIT COURT DATE: 3726410
3/25410 THROD 3725410 123 SUNNY DRIVE TIME: 12:04:35
EVENT: &LL ANYWHERE MI 47777 PAGE: 1
TELEPHONE: gd5,/339,/1547

HONORABLE HAREY 4. BEACH
THURSDAT MARCH 25, Z010

1:30 PH
MISCEL LANOTS HEARING

09-000129-FH FEOPLE 0OF MICHTGALN ROEBERT J. HADLEY
BOND POSTED ¥ TEDL F BUNDY CHEEYL In. H3ACK
Pwv Hearing

Sample Courtroom Calendar

COURTEOOM WORESHEET PLEAZANT COUNTY ARLENA CRAVEN
SCHEDULED DATES: TEST CIRCUIT COURT DATE: 3726410
3725410 THRO 3725410 123 3UNNY DRIVE TIME: 12:07:30
EVENT: &ALL ANYWHERE MI 47777 PAGE: 1
TELE PHONE: g85/339,/1547

HONORABLE HAREY 4. BEACH

THUER D&Y MARCH 25, Z010

1:30 PH
MISCEL LANOTS HEALRING

09-0001=9-FH FEOPLE 0OF MICHI GAN ROBERT J. H&EDLEY
BEOND POSTED ¥ TED F BUNDY CHEREYL D. H3ACK

Pv Hearing
1-750,110 E<E BEUILDING W/AINTENT

¥VIDEO: TIME 3TALETED _TIME ENDED

Sample Calendar Worksheet

Circuit Court System Reference Manual Chapter 4. Reports

166



1/11

Courtroom Calendar

Printing the Report

NOTE:

NOTE:

NOTE:

Report Information

HEADER INFORMATION

EVENT

TIME

CASE |ID#

CASE TITLE

PROSECUTOR

To select the report, type X to the left of COURTROOM
CALENDAR. After DATE, enter the inclusive dates of the
calendar that is desired (format = MMDDYYYY). After JUDGE,
enter a valid P-Number. After EVENT, enter specific event code
from Code Table 2, a category (i.e. PTH, TRL, or HRG, or leave
blank for all scheduled events. After WORKSHEET (Y/N) enter
"Y" if space is desired for recording of courtroom notes; enter "N"
or leave blank if a calendar only is desired. After selecting any
other reports, press [ENTER]. The screen reappears with an S
preceding COURTROOM CALENDAR indicating the report has
been submitted.

When the calendar is selected to print for county "00" the
calendar will print without a break at the county level.. The
entire calendar for all counties will be printed together as one
continuous calendar. The multi-county circuits can still request
the calendar for a specific county when needed.

EXP, ADR and REV next event codes are not considered for this
report, unless selected individually by event.

The courtroom calendar will also accommodate the multi-county
circuits. Select county "00" to print the calendar without a

break at the county level. The entire calendar for all counties
will be printed together as one large calendar.

The Courtroom Calendar provides the following information for
each case individually:

Information at the top of the report includes county name, date
requested for, complete name of judge, attorney, or evaluator
whose schedule is printed, and the type of events to be found on
this page.

The court event description (Table 2).

This non-labeled field is reserved for the time of each case to
follow.

Official case number for each case.
Official title of each case.

The last name of the Prosecuting Attorney for criminal cases.

Circuit Court System Reference Manual
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Courtroom Calendar

ATTORNEY

EVENT COMMENTS

BOND POSTED

CHARGES

VIDEO LOG

RUN DATE

This non-labeled field lists the last name(s) of attorney(s) for each
party involved in the case (Twelve is the maximum printed.)

This non-labeled field is reserved for all comment lines of the
scheduling entry.

Indicates whether bond has been posted.
This non-labeled field lists the count number and the short
description of guilty or non-disposed charges. (Nine is the

maximum printed). (Worksheet only).

This field allows placement of the time started/ended for the video
taped logs. (Worksheet only).

This non-labeled field indicates the date the calendar was
requested.
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Party Calendar

Overview

PARTY CALENDAR

The Party Calendar is an alphabetical calendar by party name for a requested date range and

judge.

PARTY CALENDAR FOR
HONORAEBELE HARRY 4. BEACH
PLEAZANT COUNTY

MONDAY, MAY 31, =010

FUN DATE: 5/25/10
FUN TIME: 09:50:55
PAGE: 1

Namne

EOOF,EETTY,
CRAWFORD ,BENJAMIN,
CRAWFORD , CINDY,

Printing the report

Report Information

HEADER INFORMATION

NAME

CASE NO.

PROCEEDING

JURIST

TIME

ROOM

Case Ho. Proceeding Jurist Time Foon

l10:004 CCO1
03:004 CCO1
0&:004 CCO1

09-000126-FH MOTION HEG BEACH
09-000135-D0 MISC HEARTHNG BEACH
09-000135-D0 MISC HEARTIHNG BEACH

Sample Party Calendar

To select the report, type X to the left of PARTY CALENDAR. After
DATE, enter the inclusive date or date range of the calendar that is
desired. (format=MMDDYYYY). After JUDGE, enter a valid P-
Number. After selecting any other reports, press [ENTER].

The Party Calendar provides the follow information:

Information at the top f the report includes: complete name of judge,
attorney or evaluator whose schedule is printed, county name and
date or date range requested.

The party’s name.

The official number assigned to the case.

The hearing type scheduled.

The last name of the judge, attorney or evaluator assigned to the
hearing.

The time the hearing is scheduled.

The court room the in which the hearing is to be held.
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Calendar Summary

Overview

CALENDAR SUMMARY

The Calendar summary is a week at a glance format of the calendar of events to be heard by a
particular judge, attorney or evaluator.

Printing Calendar Summary

CALENHD AR SIMMARTY
CALEHD AR, DATES:
JUDE EEACH

501/ 2010 THRU 5/2L72010

SUND &Y
05/ 20/ 2010

MWD &%
o5/21/ 2010

To select the report, type X to the left of CALENDAR
SUMMARY. After DATE, enter the inclusive date range of

the calendar that is desired. (format=MMDDYYYY). After JUDGE,
enter a valid P-Number. After selecting any other reports, press
[ENTER]. The screen reappears with an ‘S’ preceding
CALENDAR SUMMARY which indicates that the report has been
submitted.

PLEASENT COUNTY
TEST CIRCUIT COUET
1i3 BUNNY DRIVE
ANTWHERE
TELEFHONE:

AFLENZ CRAUEN

DATE: EfE5S 10
TIME: 11: 26: 47
MI 477770000 P2AGE: 1

&5 229/ 1547

TUEED&Y
06/ 01 2010

WEDNHE ZD&Y
06/ 0g 2010

THIRSD AY
06 02/ 2010

FRIDAY
06/ 04y 2010

SATUED &%
06/ 05 2010

Report Information

HEADER INFORMATION

TIME

DAY/DATE

‘END 0T REFPORT

Sample Calendar Summary

The Calendar Summary provides the following information:

Information at the top of the report includes county name, date
range requested for, name of judge, attorney or evaluator
whose schedule is printed.

The times hearings are scheduled.

The days of the week for calendar of events and corresponding
date to the specific day. NOTE: Case numbers and hearing
types show in the column under the date the hearing is
scheduled, in time order.
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Notice to Appear

Overview

NOTICE TO APPEAR

The Circuit Court System Notice to Appear form is mailed to litigants in circuit court cases to inform
them of dates, times, and places to appear for court actions. The system produces and stores notices
on a daily basis. The system also provides an additional notice to be placed in the file and indicates
proof of service. All parties served with a computer or manually generated notice will be listed on this
final notice. The notice is designed to be mailed in a standard window envelope.

Printing Notices 1.

UPDATE "NOT" TO "NTS"

MULTIPLE EVENTS

ADDITIONAL COMMENTS

Enter "NOT" in Event field on the Clerk Entry Screen when
scheduling ANY event (instead of "SND").

On Report Menu, place an X next to NOTICE TO APPEAR and
enter the File Date previously entered on the Clerk Screen when
"NOT" was entered. This will print all notices with "NOT" for given
file date (CAUTION: File date is changed to the date notices are
actually generated, automatically).

To print Notices fora SELECTED EVENT (i.e. "JYT", "ARR", etc.)
place an X nextto NOTICE TO APPEAR. Next, in the Date field,
enter the file date that was keyed on the Clerk screen when "NOT"
was entered. Enter the selected Event Code in the Event field.
Valid event codes are found in Code Table 2.

To print Notices for a CASE NUMBER place an X nextto NOTICE
TO APPEAR. Then in the Date field, enter the File Date that was
keyed on the Clerk Screen when "NOT" was entered. Enter the
Case Number.

"NOT" on the clerk screen is changed to "NTS" (Notice Sent) and
the computer date replaces the original clerk event date when
Notices are run (even if selected by Event, or Case Number). Ifa
re-run of a Case Number or Event is needed the operator may
change the "NTS" to NOT" on the clerk screen and re-run the
Notices. The purpose is to allow multiple Notice runs per day
without printing previously printed Notices. The Register of
actions (Print & Screen display) will display "SEND NOTICE"
when "NOT" is the event code, followed by the scheduled event
information and "NOTICE SENT" when "NTS".

Multiple events can print on 1 Notice. To accomplish this on the
clerk screen schedule all the events with "NOT" and the same file
date. When Notices are selected from the Report Menu for that
file date all events will be printed on the same Notice.

Comments can appear after each event on Notices. To do this,
when using "NOT" to schedule an event, comments entered on
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NOTICES WILL BE
PRINTED FOR:
1.

Notice Information

CASE NO.

COUNTY

CIRCUIT

ADDRESS

JUDGE

COURTROOM

TELEPHONE NO.

MAIL TO:

lines 1 and 2 will be printed as 1 line on the Notice. It will appear
after the printing of the event date.

The attorneys for ‘or’ pro per plaintiffs, defendants, third parties,
cross parties, counter parties, bondsmen, intervening parties, and
interested parties.

If open cases, civil parties not disposed, only. If closed cases, all
civil parties.

"PROSECUTOR'S OFFICE" or Prosecuting Attorney (if prosecutor
P# entered on Case Initiation screen) and will appear under "This
Notice Has Been Sent To:" and Proof of Service.

"PROBATION DEPT"- for SEN, PVH, or HYT only.

"FRIEND OF THE COURT" for all domestic cases.

There is a limit of 800 parties per case that can be printed.

The Notice to Appear form is headed "STATE OF MICHIGAN".
The title "NOTICE TO APPEAR" is followed by this information
about the case:

Circuit court number for the case.

The name of the county (venue) of the case.

The name of the circuit (venue) of the case.

The address of the courtroom location.

The name of the judge that will hear the scheduled event.

The name of the courtroom where the scheduled matter will be
heard.

The telephone number as entered in the courtroom file for the
specified location. If no telephone number exists for the
courtroom location, the number will be used from the bar file for
the judge hearing the matter. If no telephone numbers exist for
the two previous sources, it will be used from the county file.

Mailing address of attorney or name of party (if pro per) being
notified.
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PLAINTIFF/PEOPLE

DEFENDANT

ON

FOR

COMMENTS

THIS NOTICE HAS BEEN

SENT TO

Proof of Service Notice

DATE

CLERK/ADMINISTRATOR

NOTE:

Name of the primary plaintiff (or "State of Michigan").
Name of the primary defendant.

The following information is printed under the Heading "YOU ARE
DIRECTED TO APPEAR AT™

Day of scheduled appearance.
Date of scheduled appearance.
Time of day of scheduled appearance.

Long description for event that indicates what scheduling code
from Table 2 was used to get the case on the calendar.

Comment lines of the entry that scheduled the event on the
calendar.

List of up to 20 other parties to whom notices have been sent.

The last notice that is generated from the program for a case is
the Proof of Service Notice. This notice is to be placed in the
court file. It indicates which parties on the case were printed a
computer-generated notice. It also indicates those parties that did
not receive a notice due to inadequate address information.
Whether computer or manually generated, the verification of who
checked and sent the notices can be indicated by initialing the
field provided and indicating by number as to method of service: 1
= By Ordinary Mail, 2 = Personally, and 3 = By Attorney Mailbox.

Space for date of signature of clerk or other court administrator.

Space for signature of clerk or other court administrator sending
the Notice to Appear.

Interested parties will receive a copy of the notice indicating
"Courtesy Copy"
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STRATE OF MICHLGAN
4 STHJUDICIAL CIECUIT

PEOOE OF SERVICE AND
NOTICE TO APPERER

CRASE MD.
0%-0001238-FH

[ COET oddre

PLEASANT [ OUNTY

303 HAIHINGTON 3 OUAEE
F.0. BOX 2004d
LANGING MBI +5301

Mad ling Dakergsn

IYDII ARE DIFECTED TO APPERE AT:

The court address ahowe,
CIRCUIT COURTEO M MUMEEER 1

HOW. HAERY &. EEACH

TICITT
PEOPLE OF MICHIGAM

T
r ROCEY B EINGEFORD

| FOE THE FOLLWING PURPOSE:

- WEDNESLAY DATE — MAPCH 1, 2010

U1}
FOR MISCELLANOTS HEARTNG
Probation Hearireg

CEETIFICATE OF MATL.ITMG:

THIS MOTICE HAS EEEN 3ENT TO:

JO&HM EEERACKI AEDELMOUE, PO EOX 20i, STERLINr HEIGHTI

ROBEEET J. HALDLEY, iiif E MERERILL 3T

101-I', EIRMINGHAN

Sample Proof of Service and Notice to Appear
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CASELOAD REPORT
Overview

The Caseload Report is generated on request or annually as prescribed by SCAO guidelines. The
report may be generated for the entire circuit (county 00), specific county, and/or a specific judge.
For multi-county circuits, each county can generate their own report. The court administrator with
multi-county access can generate a report for all counties. The report is a summation of
information that is derived from file open dates, case types, reopen dates, method of disposition,
and adjudication dates.

The report is broken down into three separate parts. Part 1: New Filings and Reopened Cases and
Part 2: Method of Disposition. Part 4. Case Aging. There are also a sub sections to Part 4: Part
4%: shows case age by percentage. The system also produces and exception report which lists
cases that are not disposed or adjudicated correctly.

Cases adjudicated in 2002 or beyond are counted and reported at the time of adjudication. This is
unlike the old report where cases were counted at the time the final order or judgment was filed and
the case was closed.

NOTE: For clarification, the following terminology will be used:
Disposed - action or result on a specific charge or party.

Adjudicated - date when ALL parties or charges have been disposed.

Printing Caseload Report To select CASELOAD REPORT, type X in front of
CASELOAD REPORT [ENTER]. In the pop-up window,
enter the quarter and year requesting or date range.

**Note either the quarter and year can be entered or a date
range, but both cannot be used at the same time. After
JUDGE, enter the judge’s P-Number or leave blank for all
judges. After FILE a 'Y’ is defaulted, this is to create a file to
upload from the AS400 to the PC. After each of the ‘Parts’
fields enter a Y’ to request particular part. After JUDGE
RPT, enter ‘Y’ to request a report for individual judges. After
AUDIT-RPT, enter ‘Y’ to

request a list of all cases that are in each part’s count.
HOLD is defaulted to ‘Y’ so that the reports won'’t
automatically print, it allows the user to decide when the
appropriate time is to print such a lengthy

document. PRINT EXCEPTION REPORT ONLY defaults to ‘Y’ so that
a user can print only the exception report to clean up any
outstanding exceptions before running the report and creating
the file. To create the Caseload file, and to run the report be
sure to change the ‘Y’ in print exception report only field to ‘N’
Circuit Court System Reference Manual Chapter 4. Reports
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CASELOAD REPORT MENU

QUARTER: _ -0R- DATE:
JUDGE:
FILE:

PART 1: JUDGE-RPT: AUDIT-RPT: HOLD: Y
PART 2: JUDGE-RPT: AUDIT-RPT: HOLD: ¥
PART 3: JUDGE-RPT: AUDIT-RPT: (Future)
PART 4: JUDGE-RPT: AUDIT-RPT: HOLD: Y
PART 4%: JUDGE-RPT:

PRINT EXCEPTION REPORT ONLY: Y

F1/F3=EXIT ENTER=PROCESS

Sample Caseload Report Menu
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EUN DATE/TIME: 02/29/2010 02:27:17

PAE 1

| CIRCUIT COURT CABELOAD

| Complete Parts 1, &, and 4 annually and tran=mit no later than 20 days following the end of the reporting

| pecicd.

0L/ 0l z009-127 2L7 2009 |0&z |[YEAR |
| |

| Fraparar's nams:

|Preparar'=s talaphone |[Court HO. and desxignarion

|County or Locarion
| C4& | PLEAE 2NT

PART 1: HWEW FILINGES AND REOFEWED CASES

SECTION &: APPEALE, ADMINISTRAT IVE REWVIEW,

EXTRAORD INARY WRITS

|CASE
|TXPE

|IEE-INHING
01 |PEND IN-

02 |TILINGS

|
|
|
|
| INEW
|
|
|

[l
02 |REOF ENED

PFART 1: HEW FILINGS AND REOFENED CASES

SECTION E: CRIMINAL

|CASE
|TXFE

|IEE-INHING
01|FENRD ING

02 |TILINGS

|

|

|

|

| IREW
|

[
|02 |REOF ENED

PFART 1: HEW FILINGS AND REOFENED CASES

SECTION C: CIVIL

|CASE
|TYPE

|IEE-IHNN N

|HE™
02 |TILINGS

|
|
|
|01 |PENRD ING
|
|
|
|

|
02 |REOFEHED

Report Information

JUDGE

QTR/YEAR

PREPARER’S NAME

Sample Caseload Report

The SCAOQO Caseload Report provides the following Caseload
Report information:

Will print name of judge for judge’s report.

Reporting period includes Quarter 1, 2, 3 or 4 in addition to the
year.

Not required. This actual report is not submitted to SCAO.

Circuit Court System Reference Manual

Chapter 4. Reports
177



1/11 Caseload Report

PREPARER’S TELEPHONE Not required. This actual report is not submitted to SCAO.

COURT NUMBER
AND DESIGNATION Circuit number will automatically print from the county file.

COUNTY OR LOCATION The county name will automatically print from the county file.

Part 1: New Filings and Reopened Cases

BEGINNING PENDING The number of cases pending (not adjudicated) prior to the
reporting period. Applies to when case was uploaded quarterly,
no longer valid.

NEW FILINGS The number of cases filed within the reporting period. Case type
changes are also counted as new filings.

REOPENED The number of cases that have been reopened but not previously
counted adjudicated.

FEUN DATE/TIME: 02/&9/8010 0F:37:17 FaEE 2

| CIRCUIT COURT CASELOAD 0L 0L Eoog-1E7 2L E009 |0%z [YEAR |
| Complete Partes 1, 2, and ¢ anrmmally and fran=mit neo later than 20 day= following the 2nd of rthe raporring | |

| period. ] ]
|
|

Preparer's nams: |[Prepazer's telephone [Court HO. and designation |County or Location
045 | FLEAZANT

FART Z: METHOD OF DISPOSITION

SECTION A: APPEALS, ADMINISTRAT IVE FEVIEW, EXTRAORDINARY WRITS

AW

|

|

1

|

[ [

|02 |[DISKMIESED |

[N 1

|02 | TRANSFER

| | IRACT IVE
|0 |ETATUE

| |CASE TYXPE
|05 | CHANGED

EEEREE [ FEEREE
|

FART Z: METHOD OF DISPOSITION

SECTION E: CRIMINAL

|~ IC&BE
I__IT¥FE
| JURY
|
|

01|VERD ICT
|EENCH
|0 |VERD ICT

| |FTILTY

|02 |FLEA

| |WOLLE

|03 |PROBEQUI

| IDISKMIZSED BY
|05 |COURT

(B

|06 | TRANSFERREED
| | IRACT IVE
|07 |STATUS

| |CASE TYXPE
|09 |CHANGED

Sample Caseload Report continued
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Part 2: Method of Disposition

NOTE:

ORDER ENTERED
DISMISSED

CASE TYPE CHANGE

JURY VERDICT

BENCH VERDICT

GUILTY PLEA

NOLLE PROSEQUI

DISMISSED BY COURT

TRANSFERRED

INACTIVE STATUS

There are different methods of disposition based on the Caseload
Section. The program will count all dispositions in the proper
locations based on court/clerk events and disposition codes used.
Please refer to the Caseload Disposition Quick Reference.

For Sections E Juvenile and H Miscellaneous Family, hearing and
reopen events are also considered when counting the case on
Part 2 Method of Disposition.

Asterisks print in fields that are blocked on the CRS Web Site.
Numbers that appear beneath the asterisks mean there is an
error. Determine if proper disposition was entered or call JIS.

An order other than a dismissal is entered.
An order of dismissal by the court is entered.

A case type code is changed after it has already been reported as
a new filing under another case type code.

A verdict is returned by jury (guilty or not guilty).

A verdict is returned by judge (guilty or not guilty) including verdict
under MCL 750.350a (Parental Kidnapping Act) or MCL 333.7411
(Controlled Substance Abuse Act). Count entry of judgment by
judge notwithstanding jury verdict. Count directed verdict in favor
of defendant after conclusion of plaintiff's case even if during jury
trial. Count extradition after hearing.

A guilty plea is offered and accepted including guilty plea under
MCL 750.350a (Parental Kidnapping Act), MCL 333.7411
(Controlled Substance Abuse Act), or MCL 762.14 (Y outhful
Trainee Status). Count as a plea if: 1) new trial is granted after
verdict and defendant later pleads guilty; 2) defendant pleads
guilty during or after proofs are heard.

A nolle prosequi is filed by the prosecutor and an order is entered.

Dismissed by judge after preliminary examination, during trial or
an order of dismissal is entered.

Transferred to another court before adjudication. Do not count
cases transferred for purposes of trial only. Count waivers of
extradition.

A warrant is issued for nonappearance before judgment or when a
defendant is committed to the Department of Community Health
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LOCAL DIVERSION

UNCONTESTED/
DEFAULT/SETTLED

DISMISSED BY PARTY

ORDERS ISSUED
EX PARTE

ORDERS ISSUED
AFTER HEARING

DISMISSED/
DENIED EX PARTE

DISMISSED/DENIED
AFTER HEARING

DISMISSED BY
PETITIONER

ORDERS RESCINDED

for treatment after a finding of incompetency to stand trial within
the time period established by law.

This field is currently not used.

Defaulted for no answer, consent judgment is filed including those
as a result of case evaluation, mediation or other ADR process;
default is entered after a party fails to attend a scheduled ADR
proceeding; default judgment is entered after plaintiff offers proofs
and defendant has failed to appear; trial is commenced but case is
settled before return of verdict; motion for summary disposition is
granted; or a settlement agreement is filed.

Voluntary dismissals filed by plaintiff.

An original order results without hearing except when the order
dismisses/denies the case; an ex parte order for transport and or
temporary detention of ID cases; every personal protection order
issued ex parte.

An original order results from a hearing except when the order
dismisses/denies the case. Count every personal protection order
issued after hearing in cases where the petitioner did not request
an ex parte order in the original petition filed with the court.

Dismissed/denied by court ex parte; every order denying or
dismissing an original petition for an ex parte personal protection
order.

Dismissed/denied by court after hearing; every personal protection
order denying or dismissing an original petition after hearing when
the petitioner did not request an ex parte order in the original
petition filed with the court and every reopened personal
protection case dismissed after hearing.

Voluntary dismissals by petitioner before an order is entered:;
every petition dismissed by petitioner before the personal
protection order is entered.

Although personal protection cases are not reported as reopened
when a motion to rescind is filed, count the number of orders
rescinded. Clerk event OR MUST be entered when a termination
order is filed.
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Caseload Audit List

Caseload Data File

An audit of the caseload report can be generated upon request. It
is sorted by judge, action, file date, and case types.

A data file can be created to upload to the Caseload Reporting
System (CRS).

NOTE: Transferring the file from the AS400 to an internet PC is a
local responsibility.
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CASE REVIEW LIST
Overview

The Case Review List is used to help manage the flow of cases through the court. Cases and parties on
this list may require action by either the party or the court. Situations include "No Next Action -
Criminal", "Review Requested”, "No Next Action - Civil", "Default on Party Due", "Non-Service Due", and
"Under Advisement".

When the Case Review is executed, the program removes from the calendar file those entries that were
scheduled on the Court Calendar and have now passed.

Since the Case Review List removes those entries, it should be requested only by the Project
Administrator or other designated staff.

Printing the Report Select the Case Review List by typing information in the following
fields:

CASE REVIEW LIST Type X to the left of this field.

DATE Enter the date you want the system to use for calculating the purge
date. The Calendar file will be purged for cases that had past
activity more than seven days prior to the specified date.

JUDGE Enter a P-Number for a judge to generate the report for that judge
individually, or leave blank for all judges.

Press the [ENTER] key and the Case Review Selection Menu will
appear. Type an X to the left of any or all reports to be selected.
Press [F1] to exit or [F2] to print the report(s).
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FA=EXIT

REPORT SELECTION MENU 12:14: 00

CASE REVIEW 3/26/10

CRIMINAL-NO NEXT ACTION
REVIEW REQUESTED
CIVIL-NO NEXT ACTION
DEFAULT ON PARTY DUE
NON-SERVICE DUE

UNDER ADVISEMENT

DEFERRED STATUS

F2=PRINT

Report Information

The Case Review List includes:

Criminal - No Next Action

Review Requested

Civil - No Next Action

Default on Party Due
(No Answer Filed)

Sample Case Review Selection Menu

The heading of the Case Review List identifies the name and
address of the judicial circuit, the contact county and telephone
number, and the date the list was run. This list is organized by
judge. For each judge, all cases requiring follow-up action are
listed under a heading identifying review reason.

The following figures show the seven categories listed with their
respective criteria:

Open Criminal Cases with no calendar dates.

Cases with a calendar event of "REV" and the date is equal to
the run date or within 7 days less than the run date.

Open civil cases with no calendar date (MOH, REV & EXP are
not considered to be valid next action dates).

Cases where all defendants have answered ("ANS") or been
disposed. The latest answer date and event is listed.

Parties that have filed a return of service ("ROS"), but have
not filed an answer ("ANS").
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Non-Service Due

(Clerks Dismissal)

Under Advisement

NOTE:

Deferred Status

Defendants are given 22 days from the return of service
date before appearing under this category.

All other parties are given 8 days.

Disposed parties will not appear under this category.

Parties that have not been served (service/answer code is
blank).

Defendants (d xxx) having the same file date as the case file
date are given 91 days before appearing under this category,
unless summons has been extended.

All other parties are given 22 days beyond the expiration of
summons, unless summons has been extended.

Only defendants, counter-defendants (cdxxx), cross-
defendants (xdxxx), and third-party defendants (tdxxx) will be
candidates for this category.

Case flagged with a "U/A" appear on this category.
No Next Action.

A case with any type status can be put under advisement.

Case with a status of "D" appear in this category.
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Overview

PENDING CRIMINAL CASE LIST

The Pending Criminal Case List is a list of all criminal cases that have not been closed. The report
is generated automatically for each judge, sequenced alphabetically by defendant. Cases are
sorted for each defendant in ascending order.

FPEND IN- CEIMINAL CASE LIST
TILE DATES :

JIDGES: ALL

SORTED E¥: CASE WIMEEER
JUDGE: RANSOM

DETEND ZNT

EOND INC AR~
CASE MIMEER. POSTED FILE/REOFEN CERAT ION EXam

PLEASANT COUNTY
TEST CIRCUIT COUET DATE:
1z SUNNY DR IVE TIME:

APLENA CRAVEN
10/ &9/ 10
14:20:19

ANYTIHERE MI 4777 7-0000 PAFE: 1
TELEFHONE: &&&/ 239/ 1547

I A E 3 T 1] E
PR ATGH-
FPREL IMINZRY MENT FPREETRIAL LAST FLEA TRIAL SENTENCE
HLD/MXT HLD/WXT ADJ DTE HLDYWXT HLID/WXT

CLOTIH EOZ0,
ATTORKNEY-MACDONALD
T6%

JOHNSON . JOHNNTY .
ATTORMEY-AEATE
ol >4

TOTAL CASES FOR JUDGE RANSOM -

0&-002124-FH
PROSECUTOR-HADLEY

10-01&245-FH
PROSECUT OR-HADLEY

K3 508 o 08 WaAv- 2008

CHE- 1 ZET.2E2L AN IMALS-DANGEROITS ANIMAL
b} 20110

CHE- 1 ZET.E60ZAZ T TLEEING&/ELUD ING: 4TH DE=

TOTAL WJMEER OF CASES ON BEPORT = 1%

Printing the Report

Report Information

HEADER INFORMATION

DEFENDANT

CASE NUMBER

BOND POSTED

FILE/REOPEN DATE

INCARCERATION DATE

Sample Pending Criminal Case List

To select the report type X to the left of PENDING CRIMINAL
CASE LIST, After DATE, enter the inclusive dates of the
information desired according to file date (format =
MMDDYYYY), or leave blank. After JUDGE, enter the P-
Number of the judge or leave blank for all judges. [ENTER

The Pending Criminal Case List provides the following
information for each case individually.

Information at the top of the report includes circuit court -
name, CCS number, date selection judge's name, and date of
the report.

Name of defendant associated with the case.

Official number of the case.

Indicates whether bond has been posted or not (Y=Yes, N=No).

Date of original filing or reopening (designated by - "(R)").

Date of defendant's incarceration.
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PRELIMINARY EXAM

PRELIMINARY DATE

ARRAIGNMENT DATE

PRETRIAL DATE

LAST PLEA DATE

TRIAL DATE

SENTENCING DATE

ATTORNEY

PROSECUTOR

CASE AGE

ORIGINAL CHARGE

ORIGINAL CHG TYPE

ORIGINAL CHG TRAFFIC

LESSER CHARGE

LESSER CHG TYPE

LESSER CHG TRAFFIC

DESCRIPTION

Indicates whether preliminary hearing was held:
WAV = waived
HLD = held

Date of preliminary hearing, in District Court.

Date of arraignment scheduled in Circuit Court, or last
arraignment held.

Date of last pretrial held or next scheduled. Court event and
next action codes selected for this category are determined by
a "PTH" appearing in the category field of the code. See code
file maintenance for more information.

Date of last plea.

Date of last trial held or next scheduled. Court event codes and
next action codes selected for this category are determined by
a "TRL" appearing in the category field of the code. See code
file maintenance for more information.

Date of last sentencing held or next scheduled.

Attorney representing the defendant in the case.

Prosecuting attorney for the case.

(Unlabeled field) number of days from date filed or reopened to
current run date.

State charge code for original charge (obtained from PACC
Warrant File).

(S)olicit, (A)ttempt, (C)onspire.

(Mraffic.

Charge number designation for lesser charge(s).
(S)olicit, (A)ttempt, (C)onspire.

(Traffic.

Short charge description located in the PACC Warrant File.
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PENDING CIVIL CASE LIST
Overview

The Pending Civil Case List is a list of civil cases that have not been closed. The report is
generated automatically for each judge, sequenced by case number within case type.

PENDING CIVIL CASE LIST PLEADSANT COUTHTY ZRLEN& CRAUEN

FILE DATES TEST CIRCUIT COURT DATE: 10/ #3710

CASE TYFE: 2LL 122 SUUHNY DERIVE TIME: 14:25:00

JUDGEE: ALL ANYWHERE MI 27T PAGE: 1
TELEFHONE : 455/ 229/1547

JUDGE:  EBEACH ] & T E ] r ] R
CASE 15T &NZ PEETRIZLS ST ATIE HEZR INGE TRIALE
CASE HUMEEE. CASE TITLE FIL INz ADJ DTE HELD/SMELT CHANGE HELD MEXT HELD/ NEXT

0F-005000-7 SMITH, CARRIE ., J WS JOWEZ DARPLA K 1o/ &1 09
CASE AGE 272 SCHEDVLED TRIZI 0

0F-000112-CH EET ON IT INUESTMENT US FPOOR &Y, . 1/ 16/ 09 4/01f09
JUTRY DEMAND CASE AGE 651 SCHEDVLED TRIZI 0

09-000114-CH SHAKEY HOIS ING CORF, WS SCHMO.JOE. 241409 414/039
CASE AGE G2 SCHEDULED TRIZS 0

09-012564-CH PEACH,GEORGIA, VS PRIMAVERA.PATT A, 1Fosf09 211509
C23E &GE 657 SCIEDULED TRIALS O

0F-000109-CK ANYTIME CORPORAT ION, WS SUNNY DEL IGHT TWATERC 1Fosf09 /017039
CASE ALE GE6E SCHEDVLED TRIZE 0

09-000110-CK LANDECAPE DESIGNE,, U2 DIRTLAMD 1TSa,.. 1512503 MED-11 20409
CAZE ARE E655 SCHEDULED TRIAZ 0

02-00011z-CK STUFPID CUPID CORPORA VS MO MATCH.COM, . 1/ 15/ 09
CASE AGE G652 SCHEDVLED TRIZI 0

0F-000116-CZ DOE, JOHNH, WS FRIEWD,VICKI, 1/ 15/ 09  2f0lf09
JUTRY DEMAND CASE AGE G652 SCHEDVLED TRIZI 0

03-000117-CZ PERFECT CONCEFT, . 7S ANYEODY,3WUZIE, 1/ 15/ 09
CASE AGE G652 SCHEDVLED TRIZI 0

03-000115-CE DOE,JANE . W8 POOL,VICTOR, 2401t ag
CASE AGE c07 SCHEDULED TRIZS 0

09-000z255-C2 TURMER., IFE . VS TIM& TURWEER FECORD I 10401502
C23E aGE 292 SCIEDULED TRIALS O

09-052265-CE8 WILLOWEY , JOHATHON . WS BROWH ,DOTWHTOTH . 20l 10
CASE ALE Z70 SCHEDVLED TRIZE 0

10-0001z3-CZ2 SHAWLYNN WALEKEER JE,FP VS PER FEF, WALEER, SHAYL & 11/ 10
CASE AGE 140 SCHEDVLED TRIAI 0O

Pending Civil Case List

Printing the Report To select the report, type X to the left of PENDING CIVIL CASE
LIST. After DATE, enter the inclusive dates of the information
desired according to file date (format = MMDDYYYY), or leave
blank. After JUDGE, enter the P-Number of the judge or leave
blank for all judges

Report Information The Pending Civil Case List provides the following information
for all cases included in the report:

HEADER INFORMATION Information at the top of the report includes circuit court name,
Judges' full name, type of report, date of report and date
selection.

CASE NUMBER Official number of the case.
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Pending Civil Case List

CASE TITLE

CASE FILING

FIRST ANSWER

PRETRIAL HELD/NEXT

NOTE:

STATUS CHANGE

HEARINGS HELD/NEXT

NOTE:

TRIALS HELD/NEXT

NOTE:

FEES

Official title of each case.
Date of original filing or reopening (designated by - "(R)").
Date of the first answer filed ("ANS" on Clerk screen).

The latest pretrial that was held appears on line 1, (entered on
the Court/disposition screen) while the next pretrial scheduled on
the calendar appears on line 2.

A PTH category event code must be entered in the category field
of either code table 2 (Calendar events) or 3 (Court events) in
order for an event type to be valid for this column (See Appendix
A, Tables 2 or 3, for further explanation).

If the case status is changed (requires entry of "ADR" on Clerk
screen), the new status along with the date the event occurred
will be printed. When a case is put under advisement (requires
entry of "UAD" on court/disposition screen), the UAD flag along
with the date the event occurred will be printed.

The latest hearing that was held appears on line 1, (entered on
the Court/disposition screen) while the next hearing scheduled
on the calendar appears on line 2.

A HRG category event code must be entered in the category
field of either code table 2 (Calendar events) or 3 (Court events)
in order for an event type to be valid for this column (See
Appendix A, Tables 2 or 3, for further explanation

The latest trial that was held appears on line 1, (entered on the
Court/disposition screen) while the next trial scheduled on the
calendar appears on line 2.

A TRL category event code must be entered in the category field
of either code table 2 (Calendar events) or 3 (Court
events) in order for an event type to be valid for this column (See
Appendix A, Tables 2 or 3, for further explanation).

The fields below are printed for each case without any column
heading for them. Those marked with an asterisk are for cases
with additional parties only.

Displays which fees have been found paid as follows:

"JDF"
llTRLII

"JURY DEMAND"
"TRIAL FEES PD"

Circuit Court System Reference Manual

Chapter 4. Reports
188



1/11

Pending Civil Case List

NOTE:

CASE AGE

SCHEDULED TRIALS

PARTY

PARTY NAME/
ATTORNEY

SERVICE/ANSWER

DISPOSITION

"JDF" and "TRL" = "JDF/TRL FEES"

These codes are found in Appendix A Code Table 1, and should
be entered on the Clerk Screen.

The number of days from the case filing date to the run date.
The number of times the case was scheduled for trial.
The party designation for each party involved in the case.

The name of each party involved in the case. The name of
the attorney representing each party in the case.

The service/answer code and date for each party involved in the
case.

The disposition code and date for each party involved in the
case.
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CASE AGE REPORT
Overview

The Case Age Report lists all cases that are open over two years from the original file date. They
are listed chronologically by county, judge, case filed date, and case type.

CASE AGE REFPORT PLEASANT COUNTY APLENZ CRMJEN
TEST CIRCUIT COURT DATE: 5 E6F 10

1z JUHNY IRIVE TIME: 11: 44: 20

ANTTHERE MI 4777 -0000 PAGE: 1
TELEFHONE: &&&/ 23297 1547

CASE § OF EREOFENED DISPOSED DISFOSED HEXT

PLANTITT DEFENL ANT TILED DAYS DATE DATE CODE DATE

OLl-001z25-FH STATE OF MICHIGAEN JONEE,.DWAYNE,EaR 0L/01701 el 2o
O6-002342 1-FH STATE OF MICHIGAN SHICEERSE . EANMDY, 01/ E5S 06 15582
07-00z3254-FC STATE OF MICHIGAN SCAREY,GUTY, 01/ 0zf 07 1240
07-000521-FH STATE OF MICHIGAN DIAZ, CRYETAL, o5/ 20/ 07 03 1o/ 0/ 09

Printing the Report

CASE AGE REPORT

JUDGE

Report Information

HEADER INFORMATION

CASE NUMBER

JUDGE NAME

PLAINTIFF

DEFENDANT

CASE FILED

# OF DAYS

REOPENED DATE

DISPOSED DATE

Sample Case Age Report

Select the Case Age Report by typing information in the
following fields:

Type an X to the left of this field.

Enter a P-Number of a judge to generate the report for that
judge individually or leave blank for all judges.

The information at the top of the report includes the complete
county name and address, the judge’s last name (or “ALL” for
all judges and who ran the report on what date and time.
Official number of the case

The judge that is assigned to the case.

The primary plaintiff on the case.

The primary defendant on the case.

The date the case was originally filed.

The number of days the case has been open from the original
filing date or as of the re-open date.

The date the case was reopened.

The date that all charges were disposed or all parties were
adjudicated.
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DISPOSITION CODE The code used to dispose charges or parties.
NEXT DATE The date of the next scheduled event on the case.

NEXT CODE The type of event schedule ie. MOH, MSH, etc.
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CASE DISTRIBUTION REPORT
Overview

The Case Distribution Report is generated weekly or upon request. The report is broken down into
a table of information for judges and various case types for cases on the system.

CASE DISTRIEVT ION REPORT PLEASANT COUNHTY APLENA CRAUVEN

FILE DATES : 101/ #009 THRT 5725/ &010 TEST CIRCUIT COUET DATE: BfE6S 10

3T AT1S :  ALL CASES 1z ZUNNY DRIVE TIME: 11:5&: a2z
ANUHERE MI 47777 PAGE: 1
TELEPHONE : 55/ 229/ 1547

CATEFORIES # TOTAL
R IMINAL CIVIL DOMESTIC APPEEL # TOTAL LOAD OUVER. ISR

15 i
1z 15

1 92.0%

7
&

1 1 1

CATEGORY TOTAL

CATEGOREY PERCENT AGE

PERCENT 0F FULL COURT
CASELOAD OVEER IY¥R OLD

PERCENT 0F FULL COURT
CASELOAD OVEER EZYR OLD

NWEW CASES FILED
CASES CLOSED

DISFOSITION ERATE

Sample Case Distribution Report

Printing the Report Select the Case Distribution Report by typing information in the
following field:

CASE DISTRIBUTION Type X to the left of this field.
REPORT

DATE Type the inclusive dates desired in the DATE fields (format =
MMDDYYYY).

STATUS Enter O in this field if only open cases are desired. Enter Cin
this field if only closed cases are desired. Or leave blank if ALL
cases are desired.

AUDIT Type Y in this field if an audit is to be printed. Leave blank if no
audit is necessary.
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Case Distribution Report

Report Information

HEADER INFORMATION

JUDGES

CATEGORY

TOTAL

% TOTAL LOAD

% TOTAL OVER 1 YR

% TOTAL OVER 2YRS

CATEGORY TOTAL

After selecting any other desired reports, press [ENTER]. The
screen reappears with an S preceding CASE DISTRIBUTION
REPORT.

The Case Distribution Report provides the following information
for all cases by individual judge.

Information at the top of the report includes circuit court name,
CCS number, date and time report was run, dates entered for
selection period, and status requested.

Last name for each judge in the circuit and a column for the
visiting judges in total.

Four main categories represented individually and over 1 year
and 2 years old:

-CRIMINAL
FC FHFJ

-CIVIL
CBCCCDCECFCHCKCLCRCZ
ND NF NH NI NM NO NP NS NZ
PC PD PR PS PZ

-DOMESTIC
DC DM DO DP DS DZ
EM ID PH PJ PP NB NC
UE UF Ul UM UN UT UW VP

-APPEAL
AA AE AH AL AP AR AS AV AW AX

Total caseload for each judge, for all cases as well as cases
over one and two years old. It also gives the total for all judges
combined which is the same as the total for all case types
combined.

Percentage of the total caseload for each judge.

Percentage of caseload for all cases over one year old for each
judge.

Percentage of caseload for all cases over two years old for
each judge.

Summation of judges' cases for each category.
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Case Distribution Report

CATEGORY PERCENTAGE

TOTAL

% TOTAL LOAD

PERCENT OF FULL
COURT CASELOAD
OVER 1 YEAR OLD
PERCENT OF FULL
COURT CASELOAD
OVER 2 YEARS OLD
NEW CASES FILED

NOTE:

CASES CLOSED

DISPOSITION RATE

Case Distribution Audit List

Percentage is calculated three ways; first, by dividing the total
for each category (all) by the total of all categories combined,
second, by dividing the 1-year total within a category by total for
all within that category and third, by dividing the 2-year total
within a category by total for all within that category.

Total caseload for each judge, for all cases as well as cases
over one year and two years old. It also gives the total for all
judges combined which is the same as the total for all case
types combined.

Percentage of the total caseload for each judge as well as the
percentage of caseload for all cases over one year and two
years old for each judge.

Percentage of the total caseload for all cases over one year
old.

Percentage of the total caseload for all cases over two years
old.

Total of all cases filed within the period selected.

Cases filed and reopened within the same period will be
counted as a new case on this report.

Total of all cases closed within the period selected.

Total cases for period selected divided by all cases opened for
the period selected.

The final report generated is printed when requesting the audit
portion of the CASE DISTRIBUTION REPORT. Itis separated
by the individual county and sorted by judge. The Case
Distribution Audit lists all cases making up the Case Distribution
Report.
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LACK OF PROGRESS REPORT
Overview

The Lack of Progress Report is a list of civil cases that have not been closed, have had no activity
for at least 91 days and have no calendar date (MOH & REV are not considered valid next action
dates). The report is generated by judge, sequenced by case number within case type.

NOTE: Domestic with children (case type DM) are reported if there has been no activity for  six
months from the case filed date plus 91 days and there are no calendar dates scheduled.

LACE OF PROGEFESS REPORT FPLEASANT COUNTY AFLEN2 CRAVEN
LACK OF PROGFESZ DATE: TEST CIRCUIT COURT DATE: 5/&6/Z010
sfegfz0l0 1li2 BUNNY DERIVE
: CIVIL  -2LL ANTTHERE MI 477%7-0000
aLL TELEPHOWNE: &&&/229/ 1547
JUDZE EEAOT

L&BT ACTION
CASE WIMEER NAME ROES 2N ATTT§ ATTORNEY M2ME DATE EWVENT
0F-0001037-CE ANYT IME CORPORAT ION, . 13625 HAPDY, THOMAE ..
SUHHY DEL IGHT WATERCRALT, , AW /0109 #1744 VEN DYEE,D2NWIEL,
SUHHY DEL IGHT WATERCRALT, , Z1744 VAN DYEE,DANIEL,
ANET IME , CORPORAT ION, . 1462& HEPDY  THOMAS .,

02-000110-CH LANDICAPE DEBIGHE . . 13625 HAPDY, THOMAE &..
DIRTLAND T34, , gf05/ 03 FEO PER

09-000112-CH BEET ON IT INUVESTMENRTS, . Z1744 VAN DYEE,DANIEL,
FOOR ATV, 40109 14625 HEPDY, THOMAS ..

02-00011%-CH FHAEEY HOUEIN- CORF, . 13625 HAPDY, THOMAE &..
SCHMO , JOE . 44 14409 25&8E VA0 DAVID O,
B

SCHMO , JOE . 25562 VAG0,.DAVID C.
SHAEY HOUSING, FEO PER

09-000115-CZ DOE, JOHN . FED PER
FRIEND,VICKI. aE f0lfog 2§ DYEE,DANIEL,

09-000117-CE PERFECT CONCEPT. . HARDY,THOMAS &..
ANYEODY, SUZIE, ool ROZ &S 14/09 FEO PER

02-01g563-CH PEACH, GEORGIA, P o0l PEQO PER
PRIMAUVERA, PAET &, ool aws 211,09 PEO PER
MARINAR A, SPAGITTI, oog RO3 &S 11709 FEO PER

Sample Lack of Progress Report

Printing the Report Select the Lack of Progress Report by typing information in the
following fields:

LACK OF PROGRESS Type X to the left of this field.
REPORT

DATE Type the date desired for counting back 91 days or leave blank
for today’s date.

JUDGE Type the judge's P-number or leave blank for all judges.

CASE TYPE Type any valid civil case type, first letter of any valid civil case
type, or leave blank for all civil case types.

After selecting any other desired reports, press [ENTER].
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Report Information The Lack of Progress Report provides the following information
for all cases included in the report:

HEADER INFORMATION Information at the top of the report includes circuit court name,
judges' last name, type of report, and date of report.

CASE NUMBER Official number of the case.
PLAINTIFF/DEFENDANT Full name of party as designated on case header.

PARTY DESIG The party designation for either plaintiff (P 001) or defendant (D
001).

ATTORNEY P-NUMBER State of Michigan bar number assigned to the attorney.
ATTORNEY NAME The full name of the attorney representing the party.
LAST ACTION DATE Date of the last action held.
LAST ACTION EVENT Last event held.

JUDGE Judge’s P number of the Judge of record.
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Entry Fees Not Paid

Overview

ENTRY FEES NOT PAID

The Entry Fees Not Paid Report includes several sections. The first section is a report that
contains information about civil cases where an SAC, NSF, or FWV event code had been entered
for a requested date range. An Audit will be printed for this section. The second section is a report
that contains information about civil cases that were filed for a requested date range in which no
beginning event code (SAC, NSF, FWV) had been entered.

ENTEY FEEZ WAIVED
N0 BEGINNING CODE AUDIT LIST

PLEAZANT COUNTY
TEST CIECUIT COUET

FILE DATE: 1/01/2009 THRT S/25/2010 123 3UNNY DRIVE

CASE
NUMEER

09-000105-PF
02-000106-FF
0%-000107-FPH
02-000Z255-C2
09-005000-4%
02-01Z564-CH
09-052365-C2
02-005241-DM
10-000501-FPF

TOTAL NUMEER OF CA3ES
WITH NO BEGINNING ENTEY CODE

Printing the Report

ENTRY FEES NOT PAID
REPORT

DATE

Report Information

ANTWHEFE MI 47777-0000
TELEPHONE: 8558/339/1547

C4SE FRISON
FILED CODE

3417409
s/01509
3417409
laosals09
lo/21/09
1/08/09
Z/01/10
l1/09/09
5/05/410

Sample Entry Fees Not Paid Report

Select the Entry Fees Not Paid Report by typing information in
the following fields:

Type an X to the left of this field.

Type the inclusive filed dates desired in the date fields (format =
MMDDYYYY). These dates will be used as event dates for the
first section of this report and file dates for the second section of
this report. After selecting any other desired reports, press
[ENTER]. If the report request is successful, the screen
reappears with an S preceding ENTRY FEES NOT PAID report.

The Entry Fees Not Paid Report provides the following
information for all cases included in the report:
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Entry Fees Not Paid

HEADER INFORMATION

CASES FILED

FEES WAIVED

The Entry Fees Waived
Audit List includes:

NO BEGINNING EVENT CODE

FEES WAIVED
NOT SUBJECT TO FEES
FEES TO BE PAID

Audit Information

NAME OF JUDGE

CASE NUMBER

CASE FILED

FEES RECEIVED

TOTAL CASES

PRISON CODE

Information at the top of the report includes circuit court name,
type of report, dates selected, and date of report.

The number of cases filed during the time period selected.
The number of cases that had no SAC (Summons and

Complaint) entered or had an SAC entered with no fees
received during the time period selected.

None of the three beginning clerk entry codes were used
(FWV, NSF, or SAC).

Beginning clerk entry code is FWV.
Beginning clerk entry code is NSF.
Beginning clerk entry code SAC.

The Entry Fees Waived Audit List provides the following
information for all cases included in the report:

Judge of record's last name.

Official number of the case.

Date case was filed in Circuit Court.

Amount of fees received for entry of case (SAC).
The total number of cases listed on the Audit Report.

Indicates if the case was initiated from prison.
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Post Judgment Report

Overview

POST-JUDGMENT REPORT

The Post-Judgment Report is generated for informational purposes. This report provides a listing
of all cases in which post-judgment activity has occurred. Post-judgment activity counts when a
court event is entered with an event date after the case close date. This list is sequenced in
ascending order by judge and case number. A summary of totals by court event and case type can
also be generated by entering "Y" in the audit field. Enter "N" or leave blank if the audit is not

necessary.

Printing the Report

POST JUDGMENT REPORT

DATE

JUDGE

AUDIT

Report Information

HEADER INFORMATION

CASE NUMBER
FILED DT

CLOSED DT

COURT EVENT DATE/
CODE/COMMENT

Summary Information

Select the Post-Judgment Report by typing information in the
following fields:

Type an X to the left of this field.

Type the inclusive dates desired in the DATE fields (format =
MMDDYYYY).

Type judges P-number or leave blank for all judges.

Type Y’ in this field if an audit is to be printed. Type ‘N’ or leave
blank if no audit is necessary.

The Post-Judgment Report provides the following information
for all cases:

Information at the top of the report includes circuit court
number, judge's name, the dates applicable to the report, and
signature lines for those submitting the report.

County number and official number of the case.
The date the case was started.
The date the case was closed.

The date and code of the post-judgment event, together with
the result or comment from line 1 of the comment area on the
court/disposition screen.

The Post-Judgment Activity by Judge report provides a
summary of the information contained in the Post-Judgment
Activity Report. This report contains a total of the number of
cases with post-judgment activity per court event and case type
for each judge.
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Printing the Report

1/11

Delay in Matters

DELAY IN MATTERS

Overview

The Delay in Matters Report is generated on request or quarterly on the first business day of
January, April, July and October of each year as prescribed by SCAO guidelines. The form is
broken down by individual judge and county. Part A lists matters that are undecided at the end of
the reporting period that have been aged more than 56 days since submission. Part B lists
matters that were decided in the reporting period for which the decision was made more than 56

days after submission.

Select the Delay in Matters Report by typing in the

following fields:

STATEMENT OF MATTERS
UNDECIDED

DATE

JUDGE

Report Information

HEADER INFORMATION

name,
report was
CASE NUMBER
CASE TITLE
DATE MATTER SUBMITTED
Cases with
code of

NATURE OF MATTER

REASON MATTER

UNDECIDED

NOTE:

Type "X" to the left of this field.

Type the date desired for counting back 56 days or
leave blank for today=s date.

Type the judges P-number or leave blank for all judges.

The Delay in Matters provides the following
information for all cases:

Information at the top of the report includes circuit court

name of circuit judge and P-number and the month the
run.

Official number of the case.
Official title of each case.

The date in which the case went under advisement.
a status of "U/A" appear on this report that have a result

"UAD" from the 56 days past the date selected.

The court event.

The reason the matter remains undecided. If there are
no cases

to report, the word "NONE" will appear in this field.

To generate this report for multi-county, key in "00" in the

county selection field at the top of the Batch Report
Selection Menu, date criteria and judge's P-number.
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Drug Offense Report

Overview

DRUG OFFENSE REPORT

The Drug Offense Report is a list of drug related cases that have been filed within the requested
time period. The report is sequenced by case number.

Printing the Report

Report Information

HEADER INFORMATION

CASE NUMBER

DEFENDANT

FILED DATE

COUNT

CHARGE

CHARGE DESCRIPTION

OFFENSE DATE

To select the report, type X to the left of DRUG OFFENSE
REPORT. After DATE, enter the inclusive dates of the
information desired according to file date (format =
MMDDYYYY), or leave blank.

After selecting any other desired reports, press [ENTER]. If the
print request is successful, the screen reappears with an S
preceding DRUG OFFENSE REPORT.

The Drug Offense Report provides the following information for
all cases included in the report:

Information at the top of the report includes circuit court name,
address, telephone number, run date, run time, name of the
report and file dates.

Official number of the case.

Name of defendant.

Date of the original filing of the case.

Assigned count number.

State charge code for original charge (obtained from PACC
Warrant File).

Short charge description located in the PACC Warrant File.

Date of specified offense.
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Trial Activity Report

Overview

TRIAL ACTIVITY REPORT

The Trial Activity Report is generated for informational purposes. This report provides a listing of all
cases in which trial activity was disposed within the quarter, and reports the trial half-days that
occurred. This list is sequenced in an ascending order by the county and the case number.

Printing the Report

TRIAL ACTIVITY
REPORT

DATE

JUDGE

Report Information

HEADER INFORMATION

CASE NUMBER

TRIAL TYPE

DATE OF ORIGINAL
FILING OR

DATE OF REMAND
FROM HIGHER COURT

DATE TRIAL BEGAN

DATE TRIAL ENDED

Select the Trial Activity Report by typing information in the
following fields:

Type an X to the left of this field.

Type the inclusive dates desired in the DATE fields (format =
MMDDYYYY). Date range entered must be within a calendar
year.

Type the P-number of a judge to generate the report for that
judge individually, or leave blank for all judges.

The Trial Activity Report provides the following information for
all cases:

Information at the top of the report includes circuit court name,
CCS number, and the dates of the applicable quarter. It also
includes the number of residing judges as well as signature lines
for those submitting the report.

Official number of the case.
The kind of trial that takes place.
"JTH" or "JTW" = "JURY"
"NJH" or "NJW" = "NON-JURY"
(the codes above are from code table 3)

The original filing date of the case in circuit court or the date
the case was reopened (noted by "(R)").

The earliest date of a trial half or whole day.

The last date of a jury trial half or whole day within the quarter.
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NUMBER OF ACTUAL
HALF DAYS OF TRIAL The summation of all jury trial half and whole days or all
non-jury trial half and whole days.

TRIAL DISPOSITION All trial events are reviewed to find the disposing code with the
highest level of activity based on SCAO caseload instructions.
The highest code's short description is printed here. With the
exception of a mistrial, "MISTRIAL" will be printed. When
multiple charges/parties are disposed from a single trial,
choose the disposition desired for the report and dispose of
its charge/party first.

Circuit Court System Reference Manual Chapter 4. Reports

205



1/11 Speedy Trial Worksheet

SPEEDY TRIAL WORKSHEET
Overview

The Speedy Trial Worksheet is a worksheet not a report. It is a tool for the courts to use to
determine which defendants are incarcerated. It helps the courts ensure that the incarcerated
defendants have been scheduled for trial within 180 of their incarceration date. The worksheet has
two parts: Part A is a list of felony cases where the defendant has been incarcerated more than 6
months. Part B is a list of felony cases where there has been a delay of 28 days or more between
preliminary examination/waiver and arraignment on information/indictment or 6 months between
arraignment on the information/indictment and trial.

Printing the Report Select the Speedy Trial Worksheet by typing in the following
fields:

SPEEDY TRIAL WORKSHEET  Type an X to the left of this field.

DATE Enter the date desired to start counting back 180 days (6
months) or 28 days, leave blank for today’s date.

JUDGE Enter the judge’s P-number or leave blank for all judges.

Report Information

HEADER INFORMATION Information at the top of the page includes, complete name and
address of the county, the date used for 180 day count and
judge’s name or ALL if no specific judge was selected.

WORKSHEET A Worksheet A shows cases where the defendant has been
incarcerated more than 6 months. The criteria are as follows:

-Case is criminal

-Bond posted = N or spaces

-Today’s date is 6 months greater than the circuit court file date.
-No disposition

WORKSHEET B Worksheet B shows cases where there has been a delay of 28
days or more between the district court preliminary
examination/waiver and circuit court arraignment on the
information/indictment or 6 months between circuit court
arraignment on the information/indictment and trial. The criteria
are as follows:

Reason code 1 criteria: Case is criminal, No circuit court
arraignment date held (ARR event), Report date is 28 days
greater than the district court preliminary date.
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Reason code 2 criteria: Case is criminal, Circuit court
arraignment date has been held, No trial date held, Report date
is 6 months greater than the circuit court arraignment.

Reason code 3 criteria: Case is criminal, Circuit court
arraignment date is 28 days greater than the preliminary date.

Reason code 4 criteria: Case is criminal, Trial date is 6 months
greater than the circuit court arraignment.

NOTE: If circuit court arraignment is waived, ARR court event code entry still must be made on the
court/disposition screen with WAV result code.

NOTE: The arraignment date appearing on worksheet B is the arraignment date held in circuit court
using the ARR code on the court/disposition screen.
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Audit List

Overview

AUDIT LIST

The Audit List is used by the project administrator to review daily data entry for accuracy. All cases
that have had activity (adds, deletions, or modifications) for the specified date appear on the list with
a description of the activity. The report is organized by the date in which the activity was entered
into the system, followed by the case number and the log of all entries in chronological order.

Printing the Report

AUDIT LIST

DATE

CASE NO

USERID

Report Information

SCR

ACT

COUNT

PARTY

ACTION DETAIL

Select the Audit List by typing information in the following fields:
Type X to the left of this field.

Enter the date (format = MMDDYYYY) of the report. It will
include all activity entered into the system for the desired
date(s). If the date range is seven days before the current date,
the information may or may not be there depending on when the
last purge of files was performed. Leave blank for ALL Audit
listing of events that took place more than seven days before the
current date. This date range cannot include a future date.

Enter the case year and case number.
Enter the users initials that are in the userid.

If all selections for the report are left "BLANK" the report will print
everything and will display "ALL" in all the selection fields in the
heading of the report, except the "Delete”. "N" will appear in this
field.

The Audit List provides heading information including name and
address of the judicial circuit and date the report was run. The
report includes the following columns of information under each
case number:

Identifies the screen for which an event had taken place for that
date and case number.

Identifies the type of action that was performed for that SCR.

Count that is affected by that event. If blank, the event affects
the entire case.

The party involved in that event.
The Action Detail provides the following information:

Judges P-number, party name(s), PACC code number, offense
date, event number, event date, event code, next action, date,
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time, code, Judge, result, alias name (if applicable), and drivers
license information.

USER The initials of the user that entered the event.

TOTAL RECORDS Total number of records listed in the Audit List Report.
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Overview

AUDIT DELETE REPORT

The Audit Delete Report is used to show any case deletions from the system. All cases that have
been deleted for a specified date range will appear on the list along with the date and time the case
was deleted and the user=s initials who deleted the case. The report is organized by the date in
which the case was deleted from the system.

Printing the Report

AUDIT DELETE REPORT

DATE

USER

Report Information

CASE NUMBER

AUDIT DATE

AUDIT TIME

USER

FILE DATE

DEFENDANT/NEW CASE

ASSESSMENTS

TOTAL

Select the Audit Delete Report by typing information in the
following fields:

Type X to the left of this field.

Enter the date(s) (format=MMDDYYYY) of the report. It will
include all deletions from the system for the desired date range.

Enter the users initials that are in the user id or leave blank for all
deletions.

The Audit Delete Report provides heading information including
name and address of the judicial circuit, date range of the report,
which user(s) the report is run for, user requesting the report and
date and time the report was run. The report includes the
following columns of information:

Circuit Court case number.

Date the case was deleted from the system.

The time the case was deleted from the system.

Initial of the user that deleted the case from the system.

The date the case was filed.

The defendant=s name or the new case number when a case
number is entered incorrectly.

Amount of Assessments on the case, if any.

Total number of cases listed on the Audit Delete Report.
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ADR Calendar

Overview

ADR CALENDAR

The ADR Calendar is generated on request by the ADR clerk to help the calendaring of ADR events
as the case flows through the ADR process. The report is organized for each location by hearing
date as entered on the Alternative Dispute Resolution Screen. Cases not entered on the Alternative
Dispute Resolution Screen will not appear on this report.

Printing the Report

ADR CALENDAR
DATE

Report Information

HEADER INFORMATION

TIME

CASE NUMBER-JDG

CASE TITLE

COUNTY/CLERK

DATE ORDERED

CONDUCT HEARING

AFTER DATE

NOTICE DATE

PARTY

PARTY NAME

ATTORNEY

FEES PD

Select the ADR Calendar by typing information in the following
field

Type an X to the left of this field.
Type the date of the hearings to be printed.

The ADR Calendar provides the following information for all
cases:

Information at the top of the report includes location name,
address, ADR location, hearing date, as well as the date the
report was requested. This is found in the related ADR location
record.

The time the hearing is scheduled.

Official number of the case with the last name initial of the judge
presiding over that case.

Official title of each case.

County number/ADR Clerk number.

Date on which the ADR was ordered.

Date after which a hearing can be conducted (usually an SCAO
stipulated amount of time after the DATE ORDERED).

Date a notice is officially sent to involved parties.

Party designation for each party involved in the case.

Name of each party involved in ADR.

Last name of the attorney representing each party involved in
ADR.

ADR fees paid by each party.
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BRIEFS/POS Date ADR briefs or proof of service are filed.

EVALUATOR #1 - #5 Last name for evaluator panel found in the Attorney Bar File.
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ADR Hearing Notice

Overview

ADR HEARING NOTICE

The Circuit Court System ADR Notice to Appear form is mailed to litigants in circuit court ADR cases
to inform them of dates, times, and places to appear for an ADR hearing. The system produces and
stores notices on a daily basis. The system also provides an additional notice to be placed in the file
and indicates proof of service. All attorneys or parties served with a computer or manually
generated notice will be listed on this final notice.

Printing Notices 1.

UPDATE NOTICE DATE

VARIABLE LOCATION

ADDRESS AND

COMMENTS

On the Alternative Dispute Resolution screen, enter a hearing
date and time (must be future). Notice date must be blank.

On Report Menu, place an X next to ADR Hearing Notice and
enter the date to be printed on each notice. This will print all
ADR notices without a notice date. As notices are generated,
the ADR screen's notice date field is updated with the date
selected to be printed on the notices.

To print ADR Notices for a CASE NUMBER follow step 1 and 2.
Enter the case number in step 2.

As notices are generated the notice date field is updated with the
date selected to be printed on notices. If a re-run of a case
number is needed, the operator may remove the notice date
from the ADR screen and re-run the notice.

The address printing on the top of each notice and the 12 lines
of comments that may print in the body of the notice are
determined by the ADR screen’s location field (‘LOC’). If left
blank the court address from the county file will be printed and
no comments will print. The location number must correspond
with the location number entered on the maintenance menu ADR
location option. See utility menu: ADR Location for entering
data for ADR location. This allows for flexibility in ADR hearings
held at different addresses, room numbers and instructions to
the litigants.
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ADR Hearing Notice

NOTICES WILL BE

PRINTED FOR:
1.
2.
3.
4,
Notice Information
COUNTY NO.
CASE NO.
DATE

LOCATION ADDRESS

LOCATION TELEPHONE

MAIL TO:

PLAINTIFF

DEFENDANT

ON

EVALUATORS ARE:

COMMENTS

The evaluators entered on the ADR Screen.

The attorneys for or pro per plaintiffs, defendants, third parties,
cross and counter parties, intervening parties, and interested
parties.

Civil parties not disposed.

There is a limit of 100 attorneys/parties per case that can be
printed.

The notice to appear form is headed "STATE OF MICHIGAN".
The title "NOTICE TO APPEAR FOR ADR HEARING" is
followed by this information about the case:

This unmarked field denotes the county of record for this case.

Circuit court number for the case with the judge of record's last
name initial.

Mailing date entered on menu.
Address of the ADR location.
Telephone number of the ADR clerk.

Mailing address of attorney or name of party (if pro per) being
notified.

Name of the primary plaintiff.
Name of the primary defendant.

The following information is printed under the heading "FOR
THE FOLLOWING PRUPOSE”

Day of scheduled appearance.
Date of scheduled appearance.
Time of day of scheduled appearance.

List of Evaluators assigned to the case with their P-number.

Comment lines 1 through 12 of the ADR location entered for the
case.
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THIS NOTICE HAS
BEEN SENT TO

Proof of Service Notice

DATE

CLERK/ADMINISTRATOR

List of other attorneys/parties to whom notices have been sent.
P-numbers are printed for attorneys.

The last notice that is generated from the program for a case is
the Proof of Service ADR Notice. This notice is to be placed in
the court file. It indicates which parties on the case were printed
on a computer-generated notice. It also indicates those parties
that did not receive a notice due to inadequate address
information. Whether computer or manually generated, the
verification of who checked and sent the notices can be
indicated by initialing the field provided. The format follows the
notice with the addition of the "Certification of Mailing".

Space for date of signature of clerk or other court administrator.

Space for signature of ADR clerk or other court administrator
sending the Notice to Appear.
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ADR Review Report

Overview

ADR REVIEW REPORT

The ADR Review Report is generated on request by the ADR clerk to help manage the flow of cases
through the court during ADR. The report is organized for each county in order by conduct hearing

after date, then case number.

Printing the Report

ADR REVIEW
REPORT

DATE

Report Information

HEADER INFORMATION

CASE NUMBER-JDG

CASE TITLE

*DATE ORDERED

*CONDUCT HEARING
AFTER DATE

*NOTICE DATE

*HEARING DATE

*RESULT SERVICE

TRIAL DATE

TRIAL EVENT

Select the ADR Review Report by typing information in the
following field:
Type an X to the left of this field.

Type the inclusive conduct hearing after dates (format =
MMDDYYYY), or leave blank for all dates.

The ADR Review Report provides the following information for
all cases. The following fields marked with an asterisk are
replaced with the comment "ADR ORDERED PENDING", if

the case has ADR status but no data entered in the ADR screen.

Information at the top of the report includes circuit court name,
county name, county address, and the date the report was run.

Official number of the case with the last name initial of the judge
presiding over that case.

Official title of each case.

Date on which the ADR was ordered.

Date after which a hearing can be conducted (usually an SCAO
stipulated amount of time after the DATE ORDERED or after the
discovery deadline).

Date a notice is officially sent to involved parties.

Date of official ADR hearing.

Date by which parties were served with the results of the ADR
hearing.

Date of trial.

Type of trial.
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ADR Review Report

PARTY

PARTY NAME

ATTORNEY

FEES

RECEIVED

ACC/REJ

EVALUATOR #1 - #5

The fields below are printed for cases already entered into ADR
Case Management:

Party designation for each party involved in the case.
Name of each party involved in ADR.

Last name of the attorney representing each party involved in
ADR.

ADR filing fees that have been paid.
Date the brief was filed by each party's attorney.

Indicates whether each party has accepted (A) or rejected (R)
the ADR recommendation.

Last name for ADR panel found in the Attorney Bar File.
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ADR STATISTICS REPORT
Overview

The ADR Statistics Report contains statistical information regarding cases ordered into ADR. An
audit can be requested that will list all of the cases used in the calculations of the ADR Statistics
Report.

Printing the Report Select the ADR Statistics Report by typing information in the
following fields:

ADR STATISTIC
REPORT
DATE

AUDIT

Report Information

HEADER INFORMATION

HEARING SCHEDULED

CASES REMOVED

HEARINGS ADJOURNED

HEARING HELD

ACCEPTED

CLOSED BEFORE
HEARING

REMANDED TO DISTRICT
COURT

REJECTED

CLOSED AFTER HEARING

Type an X to the left of this field.

Type the inclusive ADR hearing dates desired in the DATE
fields (format = MMDDYYYY).

Type a Y in this field if an audit is to be printed. Type an N or
leave blank if no audit is necessary.

Information at the top of the report includes county name, circuit
court name, county address, and the date the report was run.

Number of cases ordered into ADR for selected time period.

Number of cases ordered into ADR in error and removed from
ADR.

Number of adjournments of cases ordered into ADR for
selected time period that have not yet been rescheduled.

Number of ADR hearings held.

Number of cases that accepted the ADR evaluation.

Number of cases closed before the ADR hearing was held.

Number of ADR cases remanded to district court.
Number of cases that rejected the ADR evaluation.

Number of cases closed after ADR hearing was held.
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SET FOR TRIAL

PERCENTAGE OF
HEARINGS HELD

PERCENTAGE OF
ADR ACCEPTED

PERCENTAGE
OF ADR

PERCENTAGE OF
CASES CLOSED
BEFORE HEARING

ADR Statistics Audit Information

HEADER INFORMATION

CASE NUMBER

ADR
ORDERED DATE

ADR HEARING
DATE

ADR EVALUATION
DATE

ADR ACTION

CLOSE DATE

CLOSE CODE

EVALUATORS

Number of ADR cases set for trial after the ADR hearing was
held.

Percentage of cases ordered into ADR during the selected time
period that held an ADR hearing.

Percentage of cases that held an ADR hearing that accepted
the ADR evaluation.

Percentage of cases that held an ADR hearing that rejected
the ADR evaluation.

Percentage of ADR cases closed before ADR hearing.

Information at the top of the audit includes county name, circuit
court name, county address, and the date the report was run.

Number of cases ordered into ADR for requested time period.

Date case was ordered into ADR.

Date of ADR hearing for case.

Date of ADR evaluation.

ADR clerk events from code table 7.

Date case was closed.

Code that was used to close the case, found in code table 1.

Last names of evaluators on panel.
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ADR Late Fees List

Overview

ADR LATE FEES LIST

The ADR Late Fee List is generated on request by the ADR clerk to determine those ADR cases
which have parties with late fees assessed pursuant to MCR 2.403(1)(2). The report is organized
for each county in order by hearing date, then by case number.

Printing the Report

ADR LATE FEES LIST

DATE

Report Information

HEADER INFORMATION

CASE NUMBER

PARTY

NAME

BRIEF/POS DATE

CLERK

TOTAL

Select the ADR Late Fee List by typing information in the
following fields:

Type "X" to the left of this field.

Type the ADR date requested. Parties with late fees

due with hearing dates equal to or more recent than the date
entered will be listed.

The ADR Late Fees List provides the following information:
Information at the top of the report includes name of report,
date requested, ADR clerk, county name, circuit court name,
court address, court telephone number, name of person
requesting report, date and time report was run.

Official number of the case.

Designation of party with late fee assessed.

Name of party with late fee assessed.

Date in which brief or proof of service was received. If brief or
proof of service is not filed, no date will appear.

ADR clerk number.

Total number of late fees due.
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