State Court Administrative Office

Michigan Mental Health Court Grant Program

ARRA Quarterly Personnel Report 

Page 1 of 3

MICHIGAN MENTAL HEALTH COURT GRANT PROGRAM 
ARRA QUARTERLY PERSONNEL REPORT

I. Purpose

Section 1512 of the American Recovery and Reinvestment Act (ARRA) requires grant recipients to report on the total number of jobs created, reinstated and retained.  The purpose of this Quarterly Personnel Report is to log all jobs created, reinstated and retained as a result of the Michigan Mental Health Court Grant Program (MMHCGP) funding provided by the ARRA of 2009.
Complete and return this report to the State Court Administrative Office (SCAO) via e-mail to moyek@courts.mi.gov
by 5 p.m. on the due dates listed in the table below.

	2010
	2011
	2012

	January 1, 2010
	January 1, 2011
	January 1, 2012

	April 1, 2010
	April 1, 2011
	April 1, 2012

	July 1, 2010
	July 1, 2011
	July 1, 2012

	October 1, 2010
	October 1, 2011
	October 1, 2012


Failure to submit the report by the due date may result in the SCAO withholding future payment or the cancellation of a grant award.  Questions should be directed to Katha Moye via e-mail at moyek@courts.mi.gov.
II. Definitions
A. Created jobs are new paid positions or existing vacant positions filled as a result of MMHCGP funding. 
B. Reinstated jobs are positions eliminated within the last 12 months and then recreated as a result of MMHCGP funding.
C. Retained jobs are existing positions in which recipients can provide documentation that the position would have been eliminated if not for MMHCGP funding.

D. Full Time Equivalent (FTE) is a cumulative number, calculated by dividing the total number of MMHCGP-funded hours worked for each created, reinstated or retained job (including overtime, paid leave and other compensation) by the number of hours in that position’s full-time schedule (beginning with the date of the award). 

III. Instructions
A. This report applies to MMHCGP funds awarded from the SCAO.
B. Recipients must calculate the FTE for each created, reinstated or retained job.  All three questions in part five must be answered, even if a project does not include employment.

C. Inaccurate or incomplete reports will be returned for corrections.

D. IMPORTANT: If you have a contract with a vendor that has hired dedicated personnel as a result of your contract, or you have made a single purchase of manufactured goods costing $500,000 or more, you are also required to report vendor personnel for the questions below.
E. For additional information and FTE calculation examples, review the guidance at www.usdoj.gov/recovery/pdfs/jobs-guidance.pdf.

IV. Grantee Information

	Grantee Name




	SCAO Project Number

     

	Report Starting Date

     
	Report Ending Date

     

	Person Completing Report 

     
	Title

     

	E-mail Address

     


V. FTE Totals
	 FORMCHECKBOX 
 This project has not yet been initiated. (Ignore Questions 1-3)


QUESTION 1:
	How many jobs were CREATED with the MMHCGP funding during this reporting period?

	 FORMCHECKBOX 
 This project DID NOT CREATE any new jobs. (Go to Question 2)

	JOB CATEGORY
	NUMBER OF JOBS CREATED

BY MMHCGP FUNDS

(FTE TOTALS)

	A. Law Enforcement
	     

	B. Detention, Probation, Parole and Community Corrections
	     

	C. Policy/Research/Intelligence
	     

	D. Information Technology (IT)
	     

	E. Construction/Manufacturing
	     

	F. Community/Social/Victim Services
	     

	G. Administrative/Human Resources
	     

	H. Courts/Prosecution, Defense and Civil Attorneys
	     

	I. Training and Technical Assistance
	     


QUESTION 2:
	How many jobs eliminated within the last 12 months were REINSTATED with MMHCGP funding during this reporting period?

	 FORMCHECKBOX 
 This project DID NOT REINSTATE any jobs. (Go to Question 3)

	JOB CATEGORY
	NUMBER OF JOBS REINSTATED

BY MMHCGP FUNDS

(FTE TOTALS)

	A. Law Enforcement
	     

	B. Detention, Probation, Parole and Community Corrections
	     

	C. Policy/Research/Intelligence
	     

	D. Information Technology (IT)
	     

	E. Construction/Manufacturing
	     

	F. Community/Social/Victim Services
	     

	G. Administrative/Human Resources
	     

	H. Courts/Prosecution, Defense and Civil Attorneys
	     

	I. Training and Technical Assistance
	     


QUESTION 3:
	How many jobs were PREVENTED from being eliminated (or RETAINED) with the MMHCGP funding during this reporting period?

	 FORMCHECKBOX 
 This project DID NOT PREVENT any jobs from being eliminated.

	JOB CATEGORY
	NUMBER OF JOBS PREVENTED
FROM ELIMINATION BY MMHCGP FUNDS

(FTE TOTALS)

	A. Law Enforcement
	     

	B. Detention, Probation, Parole and Community Corrections
	     

	C. Policy/Research/Intelligence
	     

	D. Information Technology (IT)
	     

	E. Construction/Manufacturing
	     

	F. Community/Social/Victim Services
	     

	G. Administrative/Human Resources
	     

	H. Courts/Prosecution, Defense and Civil Attorneys
	     

	I. Training and Technical Assistance
	     


