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Forms\JC 66 and/JC 105

APPLICATION TO SETASIDE ADJUDICATION(S)
AND ORDER

Use form JC 66 to ask the court to/make one or more Michigan juvenile
adjudications nonpublic.
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APPLICATION CHECKLIST

Use thg following checklist to make sure you have done all the steps that are needed.

DID YOU .

1. Read aN the information in this packet and on Michigan Legal Help?

www.micNjganlegalhelp.org YES ||
2. Determine youyr eligibility to have an adjudication made nonpublic?

See page 3. YES ||
3. Get a certified copywof your adjudication(s)? See page 4. YES ||
4. Get fingerprinted? Seeé\page 4. YES ||
5. Complete the application f&qm? See page 10 for instructiong. YES ||
6. Sign the application form in front of a notary public or clefk of the

court? See pages 4 and 5. YES ||
7. File the application packet with the curt? See page 5. YES ||
8. Mail (serve) a copy of the application pasket tgfhe prosecuting

official, the Attorney General’s office, and the/Michigan State Police

(with fingerprints)? See page 6. YES ||
9. Complete and file the proof of service with the clerk’s office after you

mailed the application packets? Seefage 7. YES ||
10.  Keep one copy of the applicationpacket for yourself? YES ||

If you cannot answer “yes” to All the above steps, a hearing 0Q your application may be
delayed or your application /nay be dismissed.

By using this form packeft you are representing yourself in a court action to try to make your
adjudication(s) nonpuplic. You must follow the instructions in this pagket. If you fail to do
even one of the required steps, the order you get from the court may notgive you what you
want.

If you have gdestions about any step in the process, refer to pages 3 through 5 of
this booklef/for details. You can also get help from Michigan Legal Help 2
www.miclhfiganlegalhelp.org. You may wish to consult an attorney.

PAGE
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INSTRUCTIONS FOR USING FORM JC 66, FILING AND SERVING AN APPLICATION

EFINITION: Setting Aside an Adjudication [ XE€/TIOVE

Setting aside one or more adjudications removes the juvenile adjudication(s) under Michigan Ig# from the
ord of the Michigan State Police. In terms of criminal law, you are a juvenile until age 17.

J//apps.michigan.gov/ICHAT/home.aspx. There is a cogt for this. You can find out
from your crimigal record whether you have more than one adjudicdtion and for what offense(s)
you were adjudicyted.

» Apetition can haveYpore than one charge on it. If you were adjudicated of more than one charge,
you have more than 0Qe adjudication. For example, if you weye charged with and adjudicated of
Shoplifting and Possession of Marijuana in the same cage, you have two adjudications. You
can have more than one adjudication set aside as explaiged below.

» Aperson may have setasideN 1) one adjudication for an gftense that would be a felony if committed
by an adult and not more thay two adjudications for/an offense that would be a misdemeanor
if committed by an adult or (2) K there is no adjudj€ation for a felony if committed by an adult,
not more than three adjudications\for an offense ghat would be a misdemeanor if committed by
an adult. If you are seeking to havd multiple adjudications set aside that were adjudicated on
separate petitions, you may want to cogsult gh attorney for help.

 If you were charged with a crime for wNjclf judgment of guilt was deferred and the case was
dismissed upon you successfully complejig probation, there is no conviction for that offense. A
nonpublic record of this is maintained by theNMichigan State Police and the courts.

1. Do you have a federal conviction? ] Yes L[] No
2. Do you have a criminal conviction ipfanother state? JYes [J No

3. Do you have an adult felony crimnal conviction in Michigan,
excluding those for which judg/ment of guilt was deferred? 1 Yes [J No

4. Were you adjudicated for agl offense that if committed by an adult would
be a felony for which the yhaximum punishment is life imprisonnignt? I Yes [J No

5. Were you adjudicated0f a specified juvenile violation as defined in
MCL 712A.2d(9)? 1 Yes [J No

6. Is the adjudicatign you want to have set aside a felony or misdemeanor
traffic offense?/A traffic offense is an adjudication for violating the
Michigan Vebhicle Code or a local ordinance substantially corresponding
to that act {Aat involves the operation of a vehicle. NYes L[] No

7. Are youfess than 18 years of age? C1Yss [J No

8. Has j{ been less than one year since the date of the disposition for your
adjddication, or if you were detained, has it been less than one year
ince you were released? 1 Yes [JNo

If Al the above questions are checked no, you may be eligible to have your adjudication(s) set asidg.
PAGE
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f any box is checked yes, you are not eligible to have your Michigan adjudication(s) set aside. If yg
axe unsure if you are eligible, you should consult an attorney.

. Do Yau Need An Attorney? Remove

In order t&\apply to make your adjudication(s) nonpublic, you must file an application with the ourt where
the petition\yas adjudicated. You can either hire an attorney or you can represent yoursgff. If you can
follow all the 3teps outlined in this packet, you may not need an attorney. However, if affer reading this
packet, you think you need assistance, you should call an attorney.

If you decide to represent yourself, complete the checklist on page 2 to make/Sure you have done
everything that is reqtyjred.

. What Does it Cost?

This can cost you about $75.80. It costs about $10.00 to get your crimfnal record from ICHAT. Some
law enforcement agencies may\Xjngerprint you without a charge, but jf not, it could cost from $10.00 to
$25.00. It costs $10.00 for a cert¥ied copy of your adjudication regords from the court, plus $1.00 for
each page of that record. It costs $25.00 for the application feg/to the Michigan State Police. If you
are filing more than one application (s&¢ item 6 below), you will Aave to pay $25.00 for each application
filed. There may be a cost to have your\application notarizeg/by a notary public. There may be a cost
for the form if you get it from the court instad of the websi}é

. Get a Certified Copy of Your Adjudication(s

If after reviewing your criminal record you determindgou are eligible to apply to have your adjudication(s)
set aside, order a certified record of the adjudigatign(s) from the clerk of the court where you were
adjudicated. This record can be either a certifigd cop\of the adjudication(s) or a certified copy of the
case history ("Register of Actions"). There is4 $10.00 t&e for getting a certified copy of a record plus
$1.00 for every page of that record. There i€ no fee for filing the application with the court.

. Get Fingerprinted

Go to the local law enforcement agg€ncy for a fingerprint card and o get fingerprinted on the applicant
card (R 1-8). There may be a fee fgr fingerprinting. Fill out the card comypletely. The Michigan State Police
will use this fingerprint card to gheck your records against its files and\those of the Federal Bureau of
Investigation. Do not make c@pies of the fingerprint card because only the Michigan State Police need
the card.

. Complete Form JC 66/Application to Set Aside Adjudication(s)

Complete form JC 66, Application to Set Aside Adjudication(s), using the informatidn from the certified
copy of your adjugication(s) to fill in the blanks. You may apply to have more than on¥ adjudication set
aside on the safme form only if the offenses were filed together on the same petition.\|f the offenses
were adjudicated on separate petitions, you must complete a separate application form for\gach petition.
Follow the ifstructions on page 10. Make five copies of the certified copy of your adjudication(s). You
will need jhese later. Do not sign the form until you are in front of a notary public or the clerk ofthe court.
See iteph 7 below.
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\ Signing the Application Under Oath

Now that the application (form JC 66) is completed, you must sign your application under oath j front
of a\potary public (you can find one at a bank) or the clerk of the court. You must bring yodr photo
identification with you when you sign the application. There may be a fee to have your applicajfon signed
in front Of a notary public.

You can eithgr sign one copy of the application form in front of the notary public or the £lerk of the court
and make five'\gdditional copies of the application form later, or you can print and brjg all six copies of
the completed and unsigned application form to sign in front of the notary public or fhe clerk of the court.

Generally, itis a good\dea to file your application in person with the court. That Way, if you have forgotten
something or need to change something, you can take care of it right away. /Because of this, it is more
practical to sign your application in front of the clerk of the court. Howevgr, if you decide to sign your
application in front of a notayy public, you can still file your application pAcket in person with the court.

. Filing the Application With the Court

File your application with the court Where you were adjudicated/ Follow the direction in either 8a or
8b below. As stated initem 7, itis a g8od idea to file your applj£ation in person with the court, especially
if you are filing more than one applicatign at the same time/ At the time of filing, the clerk of the court
will write the name of the judge assigned q your case on #l six copies of your application (form JC 66).

After the court returns the five remaining copieg of the/application to you, individually staple each of the
copies to the five copies of the certified record &f agfudication(s) that you kept as directed above. You
will need three of these remaining five stapled pacKets for the Attorney General, the prosecuting official,
and the Michigan State Police. See page 6 for detals on serving the application packets.

Depending on the local practice of the couyt, the clerk of the court may set a hearing date at the time
of filing. If a hearing date is set at the tinfe of filing, the Clerk of the court will complete the Notice of
Hearing section. You may want to ask jhe clerk to schedule\Qne hearing for multiple applications. If no
hearing date is set at the time of filing/, you should contact the\court to schedule a hearing date when
you receive the report from the Micfligan State Police. Ask the Spurt how notice of the hearing will be
given to the Attorney General ang/the prosecuting official.

8a Filing in Person

If you signed your applicgtion (form JC 66) in front of the clerk of the courty you can file it at the same
time. If you signed your application in front of a notary public, you can stil\file it in person with the
clerk of the court. Taje all six copies of the application form and all six copies &f the certified record of
adjudication(s) to th€ clerk of the court. The clerk of the court will keep one copy ¥f the application and
the certified record of the adjudication(s) for the court file and return to you the remajning five copies of
both the applicafion and the certified record of adjudication(s).

PAGE 5
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8b Filing by Mail

If ydu decide to mail your application to the court, mail the court all six copies of the applicatiop/form,
the cwrtified record of adjudication(s), and one self-addressed, postage-paid envelope. K€ep the
remainiRg five copies of your certified record of adjudication(s) in a safe place because yoy will need
them latex  The clerk of the court will keep one copy of the application and the certifi¢gd record of
adjudicatiorXg) for the court file and return to you the remaining five copies of the applicgtion in the self-
addressed en¥glope that you provided.

Make Out a Mone{ Order or Check to the State of Michigan for the Applicagion

The application fee is $25.00, made out to the State of Michigan in the form of £ money order or a check.
This fee is sent with the gpplication packet to the Michigan State Police forfrocessing.

»» SERVING THE APPLICATIO

1.

Serve the Application Packet og the Michigan State Police

A copy of the application packet, application fee (see item 9) and the fingerprint card (see item 5)
must be served on (mailed to) the MickRigan State Police by fi#st-class mail. The address is:

Michigan State Rolice

Criminal Justice Iffprmation Cenjér - Criminal History

PO Box 30266

Lansing, Michigan 489Q9

Serve the Application Packet on the Attorney feneral

A copy of the application packet must be seryed om\(mailed to) the Attorney General of the State of
Michigan by first-class mail. The address is;

Office of the Attorp€y General

Criminal Appellate Division

PO Box 3021

Lansing, Mighigan 48909

Serve the Application Packet gn the Prosecuting Official

A copy of the application packet must be served on (mailed to) the prosecuting official by first-class mail.
Get the address from the gburt clerk or see www.michiganprosecutor.org

Fill Out the Proof of Service and File With the Court

You should have ty0 copies of the application packet left. One of these copied\is for you to keep for
your records. The other copy is for filing proof of service with the court.

On both copigs of the application, fill in the Proof of Service at the bottom of the fogm. Write in the
date that yodi mailed the application packets to the prosecuting official, the Attorney Ga&neral, and the
Michigan State Police. Then date and sign the Proof of Service.

After you fill out and sign the Proof of Service, mail or take one of the remaining application packets
withfhe completed Proof of Service to the court. This shows the court that you mailed copies to the
prgsecuting official, the Attorney General, and the Michigan State Police.

PAGE 6
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»» INFORMATION ABOUT THE APPLICATION PROCESS

ThaAttorney General of the State of Michigan will review your application along with your criminal hisjory
reporias provided by the Michigan State Police to determine whether you qualify to have your adjudicatjén(s)
set asitle. The Attorney General is given the opportunity to object to the application at the hearing. The
Attorney §eneral may or may not appear at the hearing.

The prosecutig official will review your application and your criminal history record as well/and also has
the opportunity ¥Q object to the application at the hearing. The prosecuting official may or/nay not appear
at the hearing. In\addition, the prosecuting official is required to notify the victim of an g8saultive crime or
serious misdemeand{ when an application has been filed to set aside an adjudication gfan assaultive crime
or serious misdemeangr. The victim has the right to appear at

the hearing on the applidation and to make a written or oral statement.

When the Michigan State Pdlice receives the application, it will prepare a regort from its records and the
records of the Federal Bureal\of Investigation and will send a copy to yoy’and a copy to the court. The
report will show: 1) your crimina\ history, 2) if you have more than one/adjudication, 3) if there are any
pending charges against you, and &) whether or not you have previously’had an adjudication set aside. The
court cannot hold the hearing on yQur application until the Michigan State Police has submitted its
report to the court.

»» PREPARING FOR THE HEARING

Most courts will schedule a hearing date at the\time you flle the application. The hearing cannot be held
until the court receives the Michigan State Polic® repoft required by MCL 712A.18e(5). Because it can
often take several weeks for the Michigan State Polgé to prepare the report, it is common for the court to
schedule the hearing to be held on a date several phogths after you file the application. Contact the clerk
of the court two days before the scheduled hearing datep make sure the Michigan State Police report has
been received and that the hearing will proceeg’as schedied and to find out whether to go directly to the
courtroom or to check in with the clerk first.

If no hearing date was set by the court wien you filed your applicgtion packet, you should contact the court
to schedule a hearing date when you rgceive the report from the higan State Police. Ask the court how
notice of the hearing will be given toghe Attorney General and the prgsecuting official.

On the hearing date, any of the f0llowing may happen:

» The prosecuting gfficial and/or a representative from the Attorney Gaperal’s office may attend the
hearing to objegf to the application. In that case, the court will hear wkat each has to say before
making its degision.

» If neitherthe prosecuting official nor a representative of the Attorney Generahattends the hearing
to objegt to the application, the court will make its decision based on the report¥fom the Michigan
State’Police and the court’s own records, as well as any response that may hake been filed on
bepalf of the Attorney General or the prosecuting official.

 /If a charge for which you were adjudicated was an assaultive crime or a serious misdgmeanor,

and the victim of that crime attends the hearing and/or provides an oral or a written statement,
the court will consider that statement before making its decision.

PAGE ¥
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* You will have the opportunity to speak to the court at the hearing. If you do not appear, yo
application may be dismissed.

You may be asked to prove to the judge that you deserve to have your adjudication(s) sef aside
and that you have been rehabilitated. Therefore, you may want to gather evidence to pfesent to

e court at the hearing to show that you are a good person and that you have changegd since you
coxamitted your offense(s). This evidence might be your work history, drug or alcob6l treatment,
edudqtional achievements, or other successes you have had since your adjudicgtion. Examples
of evidence may include resumes, certificates of award, letters of recommgéndation, school
transcripts, and witness affidavits. You may also bring witnesses to court to teglify on your behalf.

Bring your copy of the\gpplication packet, any evidence you have gathered, and form JC 105 (Order on
Application to Set Aside Adjudication(s) when you go to the court for the hearing

»» INFORMATION ABOUT AYTENDING THE HEARING

The hearing will usually take placyat the court where the application wag/filed. Read the notice of hearing
to see the date and place of the heaging. It is important for you to arriy€ at the court on time; if you file an
application and are not in court whenyour case is called, the applicgfion may be denied. Bring the Order
on Application to Set Aside Adjudication(s) (form JC 105) with you to the hearing. Also bring your
application packet and any witnesses who\are willing to testify.

1.

If you are representing yourself, you are eXxpected to conduct yourself as an attorney and to follow
the same general rules as an attorney.

Make a list of information you think is important fdgAhe judge to know. You can use this list as a
reminder to bring up the points you think are impgrtant.

Go to the court on the scheduled day and tim€. Dress Reatly. Arrive 10 or 15 minutes early. Be
prepared to spend half a day in court. Bring any witnessés with you.

Go to the clerk and tell him/her your ngfne and that you are there for a hearing. Follow the clerk's
directions and do not interrupt any hgaring in progress.

The court will call the case and ygu will have the opportunity to explgin your request to the judge.
Be prepared to tell the judge wHy you think it is in the public’s interest\p set aside the adjudication(s).

When your case is called, g0 to the front of the courtroom and follow the dirgctions of the judge. Answer
the judge’s questions cledrly and directly. If you brought witnesses and the jddge wants to hear from
those witnesses, ask tgem to tell the court what they know about you.

The judge will ask fhe prosecuting official and the representative from the Attorney\General’s
Office, if preseni/to state any objections.

If the judge gétermines that your circumstances and behavior since the date of your adjuqication(s)
warrant sefling aside the adjudication(s), and that setting aside the adjudication(s) is consis{ent
with the public welfare, the court may enter an order setting aside your adjudication(s).

PAZE 8
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»Z GETTING YOUR ORDER Remove

The &Qurt prepares and signs the Order on Application to Set Aside Adjudication(s), form JC 105/after
the heaxing. The court will provide you with a copy of the order. Normally, the court will send a cop¥ to the
arresting\ggency and the Michigan State Police. However, you should check with the court clerl’to make
sure of this\If the court agreed to set aside your adjudication(s), the Michigan State Police wil receive a
copy of the oxder setting aside the adjudication(s) and your record will be maintained as ngrpublic. If the
court denied yoyr request to set aside your adjudication(s), the record will remain public.

»» CHECKING YOWR CRIMINAL RECORD
Thirty days after an ordey setting aside your adjudication is entered, make sure youf record is clear. Check
that the record has been updated by searching ICHAT at http://apps.michigan.govACHAT/home.aspx. If your

record is not clear, contact the Michigan State Police Criminal Justice Informajfon Center at 517-241-0606.

For more help, see Michigan Legal Help at www.michiganlegalhelp.org

PAGE ¢S
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INSTRUCTIONS FOR COMPLETING "APPLICATION TO SET ASIDE ADJUDICATION(S)"
Pleas@\print neatly. Remove

Items A thiQugh J must be completed before your application can be filed with the court. PleasefAead the
instructions IQr each item. Fill in the correct information for that item on the form.

@ Before yoy fill in the Case No. and Petition No., get the court papers of your adjudicgtion(s) and
copy the Case No. and Petition No. from those court papers onto this form.

Use your court pgpers to write in the ORI and Police Report Number, if availgble.

Use your court papels to fill in the boxes. Copy the names from these cqgdrt papers onto this form.

Use your court papers tOwrite in the date of your adjudication(s) and jhe offense(s) for which you
were adjudicated. If you wage not detained for an offense, check the fi/st box. If you were detained for
an offense, check the secony box and write in the date you comp)éted your term of detention.

Check the first box if this is the o\ly application you have filed/fo get one or more adjudications set
aside. Check the second box if yoi previously filed an applji€ation to get one or more adjudications
set aside. Attach copies of the applidation(s) and the coupt order(s) disposing of the application(s).

Make sure this statement is true. If it is t\ye, you canApply to have your adjudication(s) set aside.

Make sure that these statements are true. If ¥gey/are true, you are eligible to apply to have your
adjudication(s) set aside.

Check this box if you are applying to have mgre thantaree adjudications on a single petition set aside
if those adjudications arose out of a series gf acts that wgre in a continuous time sequence of 12 hours
or less and that displayed a single intep and goal.

Make sure that you agree with this gtatement.

DO NOT SIGN YOUR NAME ufitil you are standing in front of a Rotary or the clerk of the court.
DO NOT WRITE IN THIS SEZCTION. The notary public or clerk of the\¢ourt will complete this section.

File your application witl¥the court. The clerk of the court will complete the Ngtice of Hearing. See page
5 of this packet for defails.

Read page 6 of thi§ packet for details on mailing this form to the prosecuting &fficial, Michigan
State Police, ang/Attorney General. Then write in the dates you mailed the application packets to the
prosecuting official, the Michigan State Police, and the Attorney General.

A O RO

On the datg you mail the copies, write in the date and sign your name on the remaining two copies.
Mail or t@ke one copy to the clerk of the court. See page 6 of this packet for details.

You musA read this booklet for directions on the legal process. More information about setting
aside adjudication(s) is available at Michigan Legal Help at www.michiganlegalhelp.org.
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Original - Court 3rd copy - Attorney General

1st copy - Applicant 4th copy - State Police
Approved-SCAC 2nd copy - Prosecuting official 5th copy - Return
STATE OF MICHIGAN CASE NO.
JUDICIAL CIRCUIT-FAMILY DIVISION APPLICATION TO PETI
COUNTY SET ASIDE ADJUDICATION(S) @ DRAFT
ORI Court address Court telephone no.
MI-
Police Report No. CTN/TCN SID DOB
1. In the matter of name(s), alias(es)
@2. On — , a disposition hearing was held because | was adjudicated, as a juvenile delinquent,
ate
of the following offense(s):
A certified record of the adjudication(s) is attached. ] was not detained for the offense(s).
]I completed the term of detention for the offense(s) on .
@ 3. [ No other application has been filed to set aside this/these or any other adjudication(s) in any court. OR

PP CaLTIT WaST vy GO S aujodicauo i T P Lo a

[
- it * |One or more applications were filed to set aside adjudications and the applications are
® 4. 1 am 18 years of age or older. pending or were disposed of. Copies of any applications and orders are attached.

5. Atleast one year has passed since the disposition was entered on my adjudication(s) or since | was released from detention
for the adjudication(s). No criminal charges are pending against me. | have not been adjudicated for more offenses than
allowed under MCL 7ﬂ 2A.1|8<?%1). I do not have an adult felony conviction., .. oiense. These

_]6. lam requesting oro-thar adjudications en-the-petitien-te be set aside: Fhese adjudications arose out of a series

of acts that were in a continuous time sequence of 12 hours or less and displayed a single intent and goal.

7. I request that the court issue an order to set aside the above adjudication(s) as provided by law. | consent to the use of the
nonpublic record created by MCL 712A.18¢e(13) to the extent authorized by MCL 780.623.

@ Applicant signature Address

City, state, zip Telephone no.

; Subscribed and sworn to before me on County, Michigan.

Date ’ County

My commission expires: Signature:
Date Deputy clerk/Notary public

@ Notary public, State of Michigan, County of

|NOTICE OF HEARING |
The hearing cannot be held until the court receives the Michigan State Police report required under MCL 712A.18¢(5).
TO: Michigan Attorney General and

Prosecuting official

A hearing will be held on the above application to set aside adjudication(s) on at
Date Time

at before :

Location Bar no.
@ | PROOF OF SERVICE |
| certify that copies of this application, certified record of adjudication(s), and notice of hearing were served on the
|| prosecuting official on - by first-class mail addressed to the last-known address.
ate
| Attorney General on - by first-class mail addressed to the last-known address.
ate

| certify that copies of this application, certified record of adjudication(s), and the fingerprint card, accompanied by required fee,

were served on the Michigan State Police on by first-class mail addressed to the last-known address.

@ Date

Date Applicant signature

Jcee (10/15) APPLICATION TO SET ASIDE ADJUDICATION(S) MCL 712A.18e, MCR 3.925(F)
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INSTRUCTIONS:
For additional instructions and an online interview that will help you create forms, go to www.michiganlegalhelp.org.

1. Determine whether you are eligible to apply to have your conviction set aside according to MCL 712A.18e. You must complete
a separate application for each conviction if you are applying to have more than one conviction set aside.

2. Find out the exact date of adjudication and the charge from the court. Get a certified copy of the adjudication.
3. Swear to the truth of the statements in this application and then sign it in the presence of the court clerk or a notary public.
4. Make four copies of all attachments and this application. Take all copies to the court clerk.

5. Depending on local practice, the clerk of the court may set a hearing date at the time of filing. If a hearing date is set at the
time of filing, the clerk of the court will complete the Notice of Hearing.

6. Go to the local law enforcement agency for a fingerprint card and get fingerprinted on the applicant card (RI-8). There may
be a fee for fingerprinting. Fill out the card completely.

7. Make out a money order or check to the State of Michigan for the application. The application fee is $25.00. This fee is sent
with the application packet to the Michigan State Police for processing.

8. Mail a copy of the application packet, application fee, and the fingerprint card to the Michigan State Police by first-class mail
to Michigan State Police, Criminal Justice Information Center - Criminal History, PO Box 30266, Lansing, Michigan 48909.

9. Mail a copy of the application packet to the Attorney General of the State of Michigan by first-class mail to Office of the
Attorney General, Criminal Appellate Division, PO Box 30217, Lansing, Michigan 48909.

10. Mail a copy of the application packet to the correct prosecuting official where the conviction occurred (county, city, or
township) by first-class mail. See www.michiganprosecutor.org/about-us-menu/prosecutor-directory for the addresses of
county prosecutors.

11. On both copies of the application, fill in the Proof of Service on the back of the form. After you fill out and sign the Proof of Service,
mail or take one of the remaining application packets with the completed Proof of Service to the court. Keep the other copy
of the application packet for your records.
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For additional instructions and an online interview that will help you create forms, go to www.michiganlegalhelp.org.

1. Determine whether you are eligible to apply to have your conviction set aside according to MCL 712A.18e. You must complete
a separate application for each conviction if you are applying to have more than one conviction set aside.

2. Find out the exact date of adjudication and the charge from the court. Get a certified copy of the adjudication.

3. Swear to the truth of the statements in this application and then sign it in the presence of the court clerk or a notary public.

4. Make four copies of all attachments and this application. Take all copies to the court clerk.

5. Depending on local practice, the clerk of the court may set a hearing date at the time of filing. If a hearing date is set at the
time of filing, the clerk of the court will complete the Notice of Hearing.

6. Go to the local law enforcement agency for a fingerprint card and get fingerprinted on the applicant card (RI-8). There may
be a fee for fingerprinting. Fill out the card completely.

7. Make out a money order or check to the State of Michigan for the application. The application fee is $25.00. This fee is sent
with the application packet to the Michigan State Police for processing.

8. Mail a copy of the application packet, application fee, and the fingerprint card to the Michigan State Police by first-class mail
to Michigan State Police, Criminal Justice Information Center - Criminal History, PO Box 30266, Lansing, Michigan 48909.

9. Mail a copy of the application packet to the Attorney General of the State of Michigan by first-class mail to Office of the
Attorney General, Criminal Appellate Division, PO Box 30217, Lansing, Michigan 48909.

10. Mail a copy of the application packet to the correct prosecuting official where the conviction occurred (county, city, or
township) by first-class mail. See www.michiganprosecutor.org/about-us-menu/prosecutor-directory for the addresses of
county prosecutors.

11. On both copies of the application, fill in the Proof of Service on the back of the form. After you fill out and sign the Proof of Service,
mail or take one of the remaining application packets with the completed Proof of Service to the court. Keep the other copy
of the application packet for your records.
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