
Third Judicial Circuit of Michigan 
Office of Judge Susan D. Borman 

 

Date Issued - 1/29/2014 

JUDICIAL LAW CLERK 

Judge Susan D. Borman, of the Wayne County Circuit Court, seeks a Judicial Law Clerk to 

research legal issues and process routine legal paperwork and correspondence for the Judge’s 

signature.  The principal responsibilities of this position include, but are not limited to the 

following: 

 Research legal issues in response to motions before the Court. 

 Conduct legal research as assigned. Skillfully drafts summary of findings, 
proposed legal memoranda, documents, and opinions. 

 Respond to Judge’s requests for immediate information and research. 

 Provide information to attorneys, litigants, and others regarding court 
procedures. 

 Develop responses to correspondence for Judge’s signature. 

 Summarize and compile various court opinions, compile and maintain standard 
jury instructions and other information. 

 Remain current with recent changes in the law, court rules, and court procedures. 

 Perform related work, including clerical, as required. 

 Assist the Judge with various administrative duties. 
 
Candidates must have graduated from an accredited law school; be an active member in good 
standing of the State Bar of Michigan; possess excellent legal research, analysis, and writing 
skills; be reliable and willing to accept responsibility; be efficient, able to produce on deadline, 
and able to accept constructive direction. 
 

Qualified persons should submit resume, law school transcripts of academic record and letters 
of professional reference to the attention of the Honorable Susan D. Borman, Third Judicial 
Circuit of Michigan, 1111 CAYMC, 2 Woodward Ave., Detroit, MI 48226.  




